Name of District______________
Name of School ______________

Title I

Equipment Justification Form

	Item(s) to be Purchased
	Quantity
	Price Per Unit
	Total Cost Including Shipping

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Purpose

Explain how this equipment will support the goals/objectives/actions steps of the district/school strategic plan.



	Usage and Storage

Describe where the equipment will be used and by whom?

Where will this equipment be stored when not in use? 

What safeguards will be implemented to prevent loss, damage, or theft of the equipment?


	Inventory and Tracking

Identify the person responsible for the following actions:
	Person Identified

	Signing for receipt of the equipment and approval for payment
	

	Labeling Title I equipment with county bar code
	

	Labeling Title I equipment as Title I and fiscal year
	

	Entering equipment on the Title I inventory form
	

	Tracking equipment if moved from above location
	

	Procedures for requesting the use of and signing out Title I equipment utilized off site

Monitoring the return of equipment
	

	Signing equipment in and out if approved for student use off site
	

	Storage of equipment over the summer
	


