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Developing a Title I Budget
Part 1 - Review of prior fiscal year 
1. Identify the prior fiscal year’s allocation.  
(Budget summary tab on the budget template)
2. Estimate the amount of surplus from the prior fiscal year (as of September 30).
3. Determine the percentage of carryover funds 
4. Complete application for LEA Carryover Funds. (Page 12)
5. Complete application for LEA Carryover Waiver Request Form if the amount of carryover funds exceeds 15%. (Page 13)
	TOTAL PROGRAM BUDGET

	District Name:______________

	 
	 
	 

	Part A - Determining Total Program Budget

	Prior Fiscal Year ___________
	 

	Amount of Allocation
	 

	Carryover Amount 
	 

	Percentage of Prior Year Funds Remaining in Carryover (A waiver is required if the percentage exceeds 15%. Waivers may be granted once every 3 years.

	 

	Current Fiscal Year _____________
	 

	Current Allocation
	 

	Carryover Amount from Prior Year
	 $                                                                                           -   

	Total Available Funds for Current Year
	 $                                                                                           -   

	 
	
	 


Part 2 - Title I Set Aside Requirements
Required Title I set asides (if applicable)
· School choice and/or supplemental services (20%) NCLB §1116
Applicability: The LEA has schools currently identified for improvement, corrective action and/or restructuring or schools that are one year out and may be identified for improvement during the next school year.
· Total amount of set aside must be equivalent to 20% of the current FY LEA allocation.
· Other funding sources (state or local) may be utilized to meet part of this set aside. 
· Determine the amount of Title I funding to be utilized to meet this set aside.

· Professional development (10%) NCLB §1119
Applicability: The LEA has been identified for improvement, corrective action or is one year out and may be identified for improvement during the next school year.
· Total amount of set aside must be equivalent to 10% of the current LEA allocation.
· Determine how much, if any, of this set aside will be allocated to Title I schools for professional development.
· Highly qualified teachers (5%)  NCLB §1119
Applicability: All LEAs must have money allocated for this set aside. 
· Determine the number of teachers not meeting the certification requirements for “highly qualified”.

· Ascertain if the entire 5% is needed based on the number of teachers not meeting the certification requirements for “highly qualified” and the amount of tuition reimbursement needed for the fiscal year. 
· If a lesser amount is needed the LEA must document this by identifying the number of teachers that are not highly qualified. 
· Parent Involvement (1%) NCLB §1118

Applicability: All LEAs having an allocation of $500,000 or more.
· 95% of this 1% set aside must be allocated to the schools
· 5% of this 1% set aside must be utilized at the LEA level for district wide parent involvement meetings and activities.
· Neglected and delinquent program (if applicable) NCLB §1112

Applicability: All LEAs having children in local institutions for neglected children; and if 
appropriate, children in local institutions for delinquent children, and neglected or delinquent 
children in community day school programs. A community day program is a regular program of 
instruction provided by an SA at a community day school operated specifically for neglected or 
delinquent children and youth.  Funds set aside are to provide services comparable to those 
provided to children in schools funded under this part. 

Eligible children under this set aside include only children that meet one of the following 
definitions:



1. Neglected – children and youth who have been committed to the institution or 



voluntarily placed in the institution under applicable State law due to (1) abandonment; 


(2) neglect; or (3) death of their parents or guardians. The institution may be a public or 


private residential facility, other than a foster home.


2. Delinquent – children and youth who have been adjudicated delinquent or in 



need of supervision. The institution may be a public or private residential facility, other 


than a foster home.


Use of Funds:

The funds set aside from a LEA’s Title I, Part A allocation may be used in local or state 
institutions for neglected or delinquent for any of the following activities:



1. To improve educational services by assisting 
students in meeting academic 



    challenges (e.g., tutoring);




2. To provide the services needed to make a successful transition from institutions to 


    further schooling or employment; and/or


3. To prevent youth from dropping out of school and to provide dropouts and children and 

    youth returning from correctional facilities or institutions for N & D children, with a 


    support system, to ensure their continuing education.

Note: Every fall district Title I Directors are required to submit a neglected and delinquent annual report to WVDE. The compilation of this count is submitted to ED for the purpose of determining the Title I SEA allocation for the neglected and delinquent program. 
· The number of neglected and delinquent students receiving services must be indicated and match the number submitted for the ED report. An equitable amount of per pupil allocation must be set aside if the LEA has institutional programs for neglected. and if appropriate, children in local institutions for delinquent children, and neglected or delinquent children in community day school programs. 

· STEP 1: Determine the total number of poverty students (free and reduced lunch) in all schools receiving Title I services.
· STEP 2: Divide the total number of poverty students into the total amount of funding allocated to public and private schools. (gray cell on the set aside sheet)


· STEP 3: Multiply the total number of neglected count times the per pupil amount to determine the required Title I, Part A set-aside. (refer to public school ranking page-blue cell).
· Homeless program  NCLB §1113
Applicability: All LEAs must have money allocated for this set aside. 
· An equitable amount of per pupil allocation must be set aside for identified homeless students. (see attachment for determining an equitable amount and indicate the method # on the set aside sheet)
· #1 Identify needs of homeless students and fund accordingly.

· #2 Per pupil allocation
STEP 1: Determine the total number of poverty students (free and reduced lunch) in all schools receiving Title I services. (refer to public school ranking page).

STEP 2: Divide the total number of poverty students into the total amount 
of funding allocated to public and private schools. 

STEP 3: Multiply the total number of homeless count times the per pupil 
amount 
to determine the required Title I, Part A set-aside. 

· #3 Reserve an amount of funds greater than or equal to the amount of your McKinney-Vento subgrant.

· #4 Reserve a specific percentage between 1% and 5% based on the district’s poverty level or total Title I Part A allocation.  
· Indirect costs 
Applicability: All LEAs must have money allocated for this set aside. 
· This amount must be based on current year’s indirect cost rate.
· Per WVDE Office of School Finance, a LEA is required to take the maximum allowable for indirect costs.

Optional Title I set asides 
· Pre School for a district wide program
Applicability: District decision-subject to supplement/supplant. 

Note: A LEA may reserve an amount from the LEA’s total allocation to operate a Title I preschool 
program for eligible children in the district as a whole or for a portion of the district. Section 
1112(b)(1)(K). The equitable services for private school students requirement Section 
200.64(a)(2)(i)(A) of the Title I regulations applies only to children who attend private 
elementary and secondary schools and does not apply to children attending private preschool 
programs, unless the State considers preschool 
to be part of elementary education.     

· Additional parent involvement
Applicability: District decision-subject to requirements of NCLB Section 1118. 
· Additional professional development

Applicability: District decision-subject to requirements of NCLB Section 1119. 
· Other instructional programs (e.g., extended day/year; reading/mathematics initiatives) MUST specify on the set aside sheets.
Applicability: District decision-subject to supplement/supplant and equitable services must be provided to private school students, if applicable.

Note: Section 200.64(a)(2)(i)(A) of the Title I regulations requires that, if a LEA reserves funds 
for instructional and related activities for public elementary or secondary school students at the 
district level, the LEA must also provide from these funds, as applicable, equitable 
services to eligible private school children.  The amount of funds available to provide equitable 
services from the applicable reserved funds must be proportional to the number of private school 
children from low-income families residing in participating public school attendance areas.  

· Other Set asides (e.g., salary differentials; counselors) MUST specify on the set aside sheets.
Applicability: District decision-subject to supplement/supplant and NCLB legislation and regulations. Beginning July 2008, the required ratio for counselors in each LEA is 1 for 350 students. 
· Administrative budget 

Applicability: District decision-subject to supplement/supplant and NCLB legislation and 
regulations. This amount must match the amount entered in the administrative subsection of the 
LEA budget. 
Part 3 - LEA Identification and Selection of School Attendance Areas and Allocation of Title I Funds to School Attendance Areas and Schools

NCLB Section 1113 contains the requirements for identifying eligible school attendance areas and selecting those eligible areas that will participate in Title I, Part A. It also contains the requirements for allocating Part A funds to participating areas. The following points summarize these requirements: 

General Selection Requirements

1. LEA must rank all of its school attendance areas in rank order of poverty. 

· The LEA must select a poverty measure from the following options: 

· Children ages 5-17 in poverty counted in the most recent census data approved by the Secretary

· Children eligible for free and reduced-price lunches under the National Free School Lunch Act

· Children in families receiving assistance under the Aid to Families with Dependent Children (AFDC) program

· Children eligible to receive medical assistance under the Medicaid program

· A composite of any of the above measures (e.g. feeder schools)

Concentration of Children from Low Income Families §1113(a) (chart in the compliance section of the LEA five year strategic plan)
	District percentage of children from low income        _____%

	
	

	Data Source 

§1113(a)(5)

(Check one)
	          
	Free and reduced lunch    (use 5-17 report from WVEIS)

	
	
	Recent census data

	
	
	Feeder school  (if serving middle and high schools)

	
	
	AFDC

	
	
	Medicaid

	
	

	School Eligibility/

Allocation §1113(c)(1)

(Check one)
	
	Based upon: 

	
	
	Residency/attendance area

	
	
	Actual enrollment


· A LEA must use the same measure of poverty for: 

· Identifying eligible school attendance areas. 
· Determining the ranking of each area. 

· Determining the allocation for each area

· A LEA must rank school attendance areas, in decreasing order, based on the percentage (not the number) of low-income children counted.
2. After a LEA has ranked all of its school attendance areas by poverty, the LEA shall serve, in decreasing rank order of poverty, its areas above 75 percent poverty, including any middle schools or high schools. 

3. Only after a LEA has served all of its areas with a poverty rate above 75 percent may the LEA serve lower-ranked areas. The LEA has the option to (1) continue on with the district wide ranking or (2) rank remaining areas by grade span groupings. 

· The same district wide poverty average must be used if the LEA selects option (1). 

· For ranking by grade span groupings, the LEA may use (1) the district wide poverty average or (2) the district wide grade span poverty averages for the respective grade span groupings. 
· If a LEA has no school attendance areas above 75 percent poverty, the LEA may rank district wide or by grade span groupings. 

· A LEA's organization of its schools defines its grade span groupings. For example, if a LEA had elementary schools serving all elementary grades, middle schools, and high schools, the grade span groupings would be grades K-5, 6-8, and 9-12. To the extent a LEA has schools that overlap grade spans (e. g., K-5, K-8, 6-8), the LEA may include a school in the grade span in which it is most appropriate.
· A LEA with an enrollment of less than 1,000 students or with only one school per grade span is not required to rank its school attendance areas. 
(Chart in the compliance section of the LEA five year strategic plan)
	Selection Method

§1113(a)(3)

(Check those that apply)
	
	Single district wide ranking

	
	
	Grade span ranking

	
	
	35% rule


Eligible School Attendance Areas

    1. Definitions

· School attendance area – geographic area of a particular school in which children served by that school reside

· Eligible school attendance area – an area where the percentage of children from low-income families who live in the attendance area is at or above the average district poverty rate

LEA Discretion in Selecting Participating Areas and Schools

1. A LEA may chose to serve only schools determined to be eligible. For example, the LEA may chose to serve only schools at or above the district poverty level. 
2. A LEA may designate as eligible any school attendance area or school in which at least 35 percent of the children are from low-income families. This is the "35 percent rule.” When applying the "35 percent rule," all school attendance areas with at least 35 percent poverty need not be served; however, school attendance areas to be served must be selected in rank order. 
Allocating Title I Funds to Participating Areas and Schools
1. A LEA must allocate Part A funds to participating school attendance areas or schools, in rank order, on the basis of the total number of children from low-income families in each area or school. A LEA with an enrollment of less than 1,000 students or with only one school per grade span is not required to allocate funds to areas or schools in rank order. 
2. If a LEA serves any areas or schools below 35 percent poverty, the LEA must allocate to all its participating areas or schools an amount for each low-income child in each participating school attendance area or school that is at least 125 percent of the LEA's allocation per low-income child. 

· A LEA's allocation per low-income child is the total LEA allocation under subpart 2 of Part A divided by the number of low-income children in the LEA according to the poverty measure selected by the LEA to identify eligible school attendance areas. The LEA then multiplies this per-child amount by 125 percent. 

· A LEA calculates 125 percent of its allocation per low-income child before the LEA reserves any funds. 
· A LEA must allocate at least this amount for each low-income child in every school the LEA serves, not just for those schools below 35 percent poverty. 

· If remaining funds are not sufficient to fully fund the next ranked eligible school attendance area or school, the LEA may serve the area or school if it determines the funds are sufficient to enable children to make adequate progress toward meeting the State's challenging performance standards.
3. A LEA serving only areas or schools at or above 35 percent poverty must allocate funds in rank order, on the basis of the total number of low-income children in each area or school but is not required to allocate 125 percent of the LEA's allocation per low-income child (described above). However, in determining what per-child amount to allocate, the LEA should bear in mind the purpose of such funding--to enable children who are most at risk to meet the State's challenging student performance standards. 

4.  A LEA is not required to allocate the same per-child amount to each area or school. However, the LEA must allocate a higher per-child amount to areas or schools with higher poverty rates than it allocates to areas or schools with lower poverty rates.  The Title I statute requires allocations to be based on the total number of low-income children in a school attendance area or school. Therefore, poverty is the only factor on which a LEA may determine funding. In other words, a LEA may not allocate funds based on the instructional model, educational need, or any other non-poverty factor.  

5. A LEA that opts to serve schools below 75 percent poverty using grade span groupings may determine different per-child amounts for different grade spans as long as those amounts do not exceed the amount allocated to any area or school above 75 percent poverty. Per-child amounts within grade spans may also vary if the LEA allocates higher per child amounts to areas or schools with higher poverty rates than it allocates to areas or schools with lower poverty rates. 

Part 4 - Determining Title I School Allocations and the Public School Ranking 
1. Complete the public school ranking page – enter information in the spread sheet

a. Enter the names of all schools in the LEA

b. All schools in the LEA may be listed in descending order from the highest poverty to the lowest poverty OR the schools may be grouped into grade span rankings – elementary, intermediate, middle or high school based on the county’s school configuration. If grouping by grade span, these schools are listed in descending order from the highest poverty to the lowest poverty

Note: K-8 schools may be grouped with either the elementary or the middle schools. All K-8 schools must be grouped within the same grade span.

c. Enter the grade span for each school.

d. Enter codes (a number and a letter) that indicate if the school is served and what type of program is conducted at the school.


1=Eligible, 0=Not Eligible, A=SWP, B=Planning SWP, C=TAS, D=Not Served
e. Enter the total school enrollment as listed on the WVEIS Report for Percent of Needy Students grades 5-17

f. Enter the enrollment of needy students as listed on the WVEIS Report for Percent of Needy Students grades 5-17

g. The percent needy is automatically calculated and should match the WVEIS Report for Percent of Needy Students grades 5-17.
2. Private Schools (if applicable) 
Determine which private schools will be served and the number of students - identify the public school these children would have attended to determine the amount allocated to the school.
3. Calculate the amount of funding needed for salaries and fixed costs for each Title I funded staff member and then total per school per item.  Applicable items must be separated into the following items to facilitate the budget entry.
a. Salary
b. Health/accidental life insurance
c. Dental
d. Optical
e. Social security
f. Income protection
g. Retirement – defined benefit plan
h. Retirement – defined contribution plan
i. Workers compensation
4.
If all carryover funds are to be distributed to the schools, then divide the total 
amount of carryover funds by the number of low income children in all schools 
to be served to determine the per pupil allocation. Enter the amount in the 
spread sheet.

   a. 
Carryover may be allocated to schools either equitably based on a per pupil amount or

    b. 
Carryover may be allocated to schools in a decreasing rank order of a per pupil 
allocation.

5. 
Determine if money will be set aside and allocated to schools for 
professional development. (Optional) Once the amount is entered in the 
set aside worksheet, it will automatically calculate the per pupil expenditure for 
professional 
development and total professional development allocation per 
school. 
6.
The per pupil amount and the total allocation for parent involvement is 
automatically calculated once the total LEA allocation is entered in the set 
aside 
worksheet.   
7.
Determine the per pupil allocation from current fiscal year’s program 
budget based on the rank order of schools to be served. (The amount allocated 
per pupil to each school must be the same or decrease in descending order 
according to the schools in the LEA to be served.)
8. The EXCEL spreadsheet will automatically add the per pupil allocation from 
current fiscal year’s budget, plus parent involvement, plus professional 
development, plus the amount of the per pupil allocation from carryover to 
determine the total school allocation. 

Part 5 – LEA Budget, School Budgets and Composite Budget
1. Identify the total program budget from Part A of the budget summary. (budget summary tab on the budget template)
2. Complete the LEA budget:

· Complete the administrative section

· Budget set asides

· Budget carryover funds if utilized for a district wide set aside

3.  Complete the annual individual school budgets:

· Salaries and fixed charges should be itemized.
· Section 1116(b)(10)(D) of the ESEA requires LEAs to allocate not less than 85 percent of their previous year’s Title I allocation to Title I schools identified for corrective action or restructuring.

· Schools identified for improvement must budget 10% of the total school allocation for professional development - other schools need to allocate some money for professional development.

· Parent involvement allocation must be reflected in budget.

· Extended day/year programs

· Materials and supplies

· Budget carryover funds if applicable to schools

4. Review the detailed composite budget-

     Once the school and LEA budgets are entered this is automatically calculated. 
5. Review the summary of the LEA budget Part B of the budget summary. 
    (budget summary tab on the budget template)
	Part B - Summary of the LEA Budget

	Salaries and Fixed Charges

	Salaries
	Administrative Personnel (Include directors, county level coordinators, secretaries for directors)
	 $                -   

	
	Professional and Service Personnel (Include Title I funded teachers, preschool teachers, counselors, academic coaches, nurses, paraprofessionals, instructional aides, bus drivers for school choice)
	 $                -   

	 Fixed Charges
	Administrative Personnel (Include directors, county level coordinators, secretaries for directors) 
	 $                -   

	
	Professional and Service Personnel  (Include Title I funded teachers, preschool teachers, counselors, academic coaches, nurses, paraprofessionals, instructional aides, bus drivers for school choice)
	 $                -   

	Allocations to School Programs

	Allocations
	Schoolwide programs   (Manually enter the total amount allocated to schoolwide programs including salaries, professional development, parent involvement, extended day/year materials, equipment, and preschool programs if done within the school budgets etc.)
	 $                -   

	
	Targeted assistance programs (Manually enter the total amount allocated to targeted assistance programs including salaries, professional development, parent involvement, extended day/year, materials, equipment, and preschool programs if done within the school budgets etc.)
	 $                -   

	
	Other programs                                                               (Manually enter the total amount of the LEA set asides for additional programs including preschool, extended day/year, homeless, migrant, neglected and delinquent.)
	 $                -   

	Program Support

	Materials
	Instructional materials  (Enter the total amount from the LEA composite budget under the following project and object codes.) (automatic calculation from budget)
11111-611
11111-643
11111-645
11111-653
11111-735
	 $                -   

	
	Instructional equipment  (Enter the total amount from the LEA composite budget under the following project and object code.) (automatic calculation from budget)
11111-652
11111-693
11111-694
11111-734
	 $                -   


Budgeting Set Asides
	Set Aside
	Budget Section
	Description of Expenditure
	Program Function Code
	Object Code

	School Choice 
	Transportation
	Salary and fixed costs for bus driver
	12711
	122 - plus codes for fixed charges

	
	
	Payment in lieu of transportation – Payment to parents for transporting their child to a school of choice.
	12711
	514

	
	
	Fuel-gasoline

	12711
	661

	Supplemental Educational Services
	Instruction K-12
	Purchased Professional Educator Services
	11111
	321

	Professional Development

10% set aside
	Professional Development
	Expenditures will vary, but if the LEA is identified for improvement, this section of the composite budget must reflect a minimum amount equal to 10% of the current LEA allocation.
	12213
	Object codes must match expenditures

	Highly Qualified Teachers

5% set aside
	Professional

Development 
	Tuition reimbursement
	12213
	241

	
	
	Reimbursement for textbooks used in coursework
	12213
	642

	
	
	Reimbursement for travel costs to take classes
	12213
	581 (in county)

	
	
	Reimbursement for travel costs to take classes
	12213
	582 (out of county)

	Parent Involvement

1% set aside
	Parent Involvement
	Expenditures will vary, but, this section of the composite budget must reflect a minimum amount equal to 1% of the current LEA allocation.  
	12170
	Object codes must match expenditures

	
	
	5% of the 1% set aside should be utilized for county based parent involvement activities. Indicate LEA expenditure beside the description. (e.g. 531 – postage (LEA  $200.00)
	12170
	Object codes must match expenditures

	Neglected and Delinquent 

(if applicable)
	Instruction K-12
	Professional personnel – supplemental salaries if the N and D set aside will be used for tutoring
	11111
	112

	
	Budget section will vary according to 

Expenditures


	Other expenditures will vary. Indicate the amount beside the description. 

(e.g., 611 – supplies/general – ($250.00 N & D)
	
	

	Homeless


	Instruction K-12
	Professional personnel – supplemental salaries if the homeless set aside will be used for tutoring
	11111
	112

	
	Attendance and Social Work
	School supplies; clothing; personal hygiene items
	12110
	611

	
	Attendance and Social Work
	Professional Personnel - LEA set aside is used to support part of the homeless liaison’s salary.
	12110
	111 - plus codes for fixed charges

	Indirect costs
	Inter-fund Transfers
	Indirect Costs
	16191
	911

	Set Asides for District Wide Title I Programs

	Extended day/year
	Instruction K-12
	Professional personnel – supplemental salaries
	11111
	112

	
	
	General supplies for instruction
	11111
	611

	Preschool
	Instruction Pre-Kindergarten
	Professional personnel
	11121
	111- plus codes for fixed charges

	
	
	Service personnel
	11121
	121- plus codes for fixed charges

	
	
	Professional personnel substitutes
	11121
	131- plus codes for fixed charges


West Virginia Department of Education

LEA Carryover Application

Title I Part a funds that are not expended by September 30, may be carried over for an additional 12 months. Districts that receive a Title I Part A allocation greater than $50,000.00 are permitted to carryover up to 15% of their Title I Part A allocation.  §1127(a)


The carryover funds may be distributed in three ways. Check the one that applies to the district plan for utilizing carryover funds. Note: The requirement for equitable services to private schools also applies to carryover funds.

· Funds will be added to the LEA’s subsequent year’s allocation and redistributed to participating schools in accordance with normal allocation procedures. – decreasing amount of allocation based on highest to lowest poverty.  

· Funds will be added to the LEA’s subsequent year’s allocation and redistributed to participating schools equitably based on a per pupil amount times the number of low income students in each school. 
· Funds will be designated for district wide activities (e.g. parent involvement activities, professional development, pre-K, services for extended day/year programs). Specify activity(ies)__________________________________________________________.
______________________________                    ___________________________

Signature of LEA Title I Director


Signature of Superintendent

______________________________                    ____________________________            

Date






Date

To be completed by the SEA

Authorization for the Use of Carryover Funds

Fiscal Year 20_ _
This is the authorization to utilize carry over funds from fiscal year 20_ _ for the purpose(s) indicated above.  Funds may be obligated through September 30, 20 _ _.

____________________________________                     _____________________

Signature of State Title I Director 



Date
Signed copies should be on file in WVDE Finance Office, WVDE Title I Office, and the LEA.

West Virginia Department of Education

LEA Carryover Waiver Request Form

A state educational agency may, once every three (3) years, waive the percentage limitation in §1127(a), (15%), if (1) the agency determines that the request of the local educational agency is reasonable and necessary; or (2) supplemental appropriations for this subpart become available. §1127(b)


Requirement to be waived: Fifteen percent (15%) carry over limit, specified in § 1127 of NCLB Act of 2001.
Total allocation $ _____________



Total amount of carryover $____________Total percent requested for carryover ____%

Rationale: Explain the need for the waiver to provide the SEA justification that the waiver is reasonable and necessary, as stipulated in NCLB §1127(b).

______________________________                    ___________________________

Signature of LEA Title I Director


Signature of Superintendent

______________________________                    ____________________________            

Date






Date

To be completed by the SEA

Authorization for a Waiver of Carryover Funds Greater than 15%

Fiscal Year 20_ _

This is the authorization to permit an excess of 15% carry over funds from fiscal year 20_ _ based on the rationale provided above.  Funds may be obligated through September 30, 20_ _.

___________________________________________                                    
_________

Signature of State Title I Director

                      


                  Date
District Name________________________________________________





Address_____________________________________________________





___________________________________________________________





Contact Person and Title  ______________________________________





Phone Number ______________________________________________








District Name________________________________________________





Address_____________________________________________________





___________________________________________________________





Contact Person and Title  ______________________________________





Phone Number ______________________________________________
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