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For Presenter:

You may download the application from http://wvde.state.wv.us/takeaction/learn.html
The program is also available from the CD-ROM, Take Action! Addressing Asthma and
Diabetes in West Virginia Public Schools.

Getting Started.

1. Have the required files available:
A. Take Action.exe (for use on a PC) or TakeAction.osx (for use on a MAC)
B. Take_Action_Forms Folder

For best results, have the files saved on your presenting computer. Take Action! Version1.0 is
available through CD-ROM and Take Action! Veersion2.0 is available for download from the Take
Action! Web Site. Version2.0 has updates to usability, but content is the same as Version1.0.

2. Audio is optional. The introductory movies in both the asthma and diabetes section
include music. Make sure audio is on and speakers are plugged in if you are choosing
to take advantage of the music in the introductory movies.

2. Double click on the program file (TakeAction.exe or TakeAction.osx)

3. Choose “Presentation Play” under the Asthma logo.

4. Mention that for other nurses and/or counselors CEU credits are available through
the West Virginia Department of Education for completion of the program. (click next)

5. Watch the introductory movie.

6. Turn off the audio by clicking on the “Turn Off Audio” button on the bottom left of the
screen.

The program is narrated. In the orientation group setting, the narration will be a distraction. You
may turn off the audio from within the program or on your computer/speakers.

Asthma Group Orientation Training Manual Page 2


http://wvde.state.wv.us/takeaction/learn.html
http://wvde.state.wv.us/takeaction/learn.html

Summary of Program

* Nurses and counselors can receive CEU credits for completion of this program
through the West Virginia Department of Education.

* In some counties, there are professional development credits available for staff.



Unit 1 Section 1

+ Share the objective that you would like your audience to get from this program or skip
this unit.
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Unit 2

* Review any statistic that you would like, or move to the next unit.



Unit 3 - What are the Laws and Mandates Affecting Asthma?
* Most relevant to all school personnel, especially teachers, counselors, administrators,
support staff, and nurses.

« Confidentiality, liability, three federal laws, and the WV asthma inhaler law are
discussed in detail in this unit. The WV State Board of Education school bus idling
policy is also reviewed.

+ The most important things for you to remember from this section are:
1. Asthma is considered a disability under three distinct federal laws.
2. Our school must reasonably accommodate the special needs of student with
asthma.
3. These accommodations should be provided by making as little changes to the
student’s regular routine as possible.
4. Schools should allow for the student’s full participation in all school activities.
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Unit 4 - What is Asthma?

* Unit 4 is relevant to all users.

+ This unit describes asthma and symptoms, how the lungs work, and what happens
during an asthma attack.

+ Animations teach the parts of the respiratory system and compares/contrasts a
healthy airway versus a constricted airway. You may rollover body parts or words to
highlight the body part in the illustration and/or the vocabulary word.



Unit 5 - How Can | Help A Student Manage Asthma?

* Unit 5 is relevant to all users

* Includes one “How Asthma Friendly is Your School?” question and one unit section.

+ The unit discusses six things that all school personnel can do to help manage asthma.
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Unit 6 - What are the signs and symptoms of asthma?

* Unit 6 is relevant to all users

+ This unit lists symptoms and signs that might occur before the onset of an asthma
episode.

* This unit also includes a short movie produced by the Ad Council which portrays a
child relating his asthma attack to “a fish out of water.”



Unit 7 - How Do | Respond to an Asthma Attack?

* Unit 7 is relevant to all users

+ Twelve steps of how to respond to an asthma attack at school are listed.

- Afull size poster (18 x 24) and a letter-size mini poster (8.5 x 11) titled “What Do | Do
When an Asthma Attack Occurs at School?* are available for download, printing and

distribution from http://wvde.state.wv.us/takeaction/share.html
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Unit 8 - What Should | Know About Exercising with Asthma?

- Exercise-induced asthma is discussed in this unit. A substantial list of successful
athletes who suffer from asthma is included.

« The “How Asthma Friendly is Your School” questions are specifically relevant to
coaches and physical education teachers.



Unit 9 - What Should | Know About Asthma Medications?

» This unit describes what should be known about common asthma medications.
Information is included about inhalers and nebulizers.

+ Medical diagram animations are included for how students should use metered-dose
inhalers, metered-dose inhalers with spacers, and dry powder inhalers.

+ This unit could also be useful for asthma medication administration training, first
responder training and student education.
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Unit 10 - What Do | Need to Know About Self-Managing Asthma?

+ This unit discusses the role of a peak flow meter. A medical animation illustrates how
to properly assist a student in using a peak flow meter.



Unit 11 - What is My Role?

+ This section lets each member of the school read a scenario that highlights why
asthma management is important and the specific role he/she plays.

+ This unit is important for all school members: administrators, teachers, bus drivers,
dietary staff, school nurses, custodial staff and coaches.
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Unit 12 - What is an Asthma Action Plan?

+ This unit discusses the purpose of an Asthma Action Plan and describes how to
interpret the Asthma Action Plan.

* The Asthma Action Plan form described in this unit is available for download from the
“forms” button on the top right of the program. It is also available from http://
wvde.state.wv.us/takeaction/forms.html
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Unit 13 - What is a 504 Plan?

+ This unit describes the importance and steps that need to be taken to provide students
with personalized 504 plans.

+ This unit is most important to administrators, nurses, and teachers.
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Unit 14 - What Can Trigger Asthma? (the game)

« This section is relevant to all users.

+ The goal of this game is to identify various asthma triggers which are located in each
area of the school: the custodial office, bus pickup area, playground, cafeteria,
classroom, and gymnasium.

+ You may play this game in the group setting. Click on “Play game” and ask
participants to shout out potential triggers. Hint: the mouse pointer turns to a hand
when you are directly over an asthma trigger.



Unit 15 - Closing Summary

+ In summary, asthma management is a team effort that takes all of us. By staying
involved, we will help children succeed in school.
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FAQ’s for the Presenter:

What is orientation training?

Orientation training is intended to familiarize the key audience with the resource. This
30-minute overview helps to build interest, removes the barrier of the “unknown” and
directs users to specific areas of importance in the program.

Who is the key audience?

This program was developed specifically for West Virginia public school administrators,
teachers, bus drivers, dietary staffs, school nurses, custodial staff and coaches. The
content may be relevant and beneficial for many other users not mentioned above.

What is the difference between the “Play” and “Presentation Mode” buttons?

In “Presentation Mode," the only navigation required is the “next” and “back” button.
Animation segments that required multiple clicks have been automated in this play
mode. The only exception is the diabetes and asthma games. The content is the same
in both modes of play.

Note: In the “Presentation Mode,” you may use the alternative modes of navigation
within the program, but you will not miss any important part of the program by only
clicking “next.”

What is the difference between Version1.0, found on the CD-ROM, and Version2.0,
downloaded from the web site?

Version1.0 was released in August 2006 and Version2.0 was released in August 2008.
The content has remained the same. Several usability issues and visuals have been
updated in the Version2.0 release.

What are “How Asthma Friendly is Your School Questions?”

These questions are break-out conversation starters. They will “interrupt” the usual flow
of the program. Some are intended for specific users (i.e. the nurse or administrator,
some are more general). During your orientation training, you may skip over the majority
of the questions.



FAQ’s about the Interface

« The unit and section number are designated in the blue circles attached to the peak
flow meter on the far left of the screen.

- By default, audio narration is included. From within the program, you may turn audio
off by clicking the “Turn Off Audio” button below the “Next” and “Back” buttons. You
many also turn the audio off on your physical computer. You may turn the narration
back on during a presentation by clicking on “Turn On Audio” button below the “Next”
and “Back” buttons. In the case of using the narration, you may adjust the volume by
using the drop down menu from the “Volume” button on the top right of the screen.
You may also adjust volume on your computer or speakers.

- You may exit the “How Asthma Friendly is Your School?” dialogue box by either
clicking “Next” or by clicking the “Click to return to lesson” button from within the “How
Asthma Friendly is Your School?” dialogue box.

- To navigate sequentially through the presentation, use the “Next” and “Back” buttons.
You may quickly navigate to a specific unit by clicking on the yellow “Index” button
above the “Next” and “Back” buttons.

- There is the option to skip the introductory trailer by clicking on the “Skip Intro” button
on the bottom right of the introductory movie. This is especially useful as you are
practicing giving this orientation presentation. The asthma introduction movie trailer
will end with Unit 1.
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