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Transition File Review Checklist
MM/DD/YYYY
MM/DD/YYYY
ITEM			
Authority
Compliance Item
Criteria
IEP1
Chapter 5 Section 1.C
 IDEA §300.324
(b)(3)(1)
The current IEP has been reviewed within one year from the date of the previous IEP.
Yes = within 365 days (e.g., April 5 to April 5) 
No= IEP date exceeds 365 days
N/A = Initial IEP only
TR1
Chapter 5  Section 1.F.4.c
 IDEA §300.321
(7)(b)(3)
 
Parent or adult student provided permission to invite the agency(ies) to the transition IEP meeting
Yes = Parent or adult student consent was obtained prior to district invitation of agencies providing transition services 
No= Parent or adult student did not provide consent prior to agency invitation
NA= IEP states no agency is needed at this time
 (Note, may need to review previous IEPs or other documentation for consent.)
TR2
IDEA §300.321
(7)(b)(3)
 
Agency representatives were invited to transition meeting
Yes = Documentation that notice was sent to agency representatives or signature of agency representative on the IEP.
(Post secondary education, vocational education, integrated employment/supported employment, continuing and adult education, adult services, independent living or community participation)
No= agency representative was not invited although permission was provided on the previous IEP.
NA = Statement or other evidence that no agency(s) needed at this time.  
TR3
IDEA §300.320
(b)(1)
 
There is an appropriate measurable postsecondary goal that addresses education OR training after high school.
Yes = The IEP contains at least one appropriate postsecondary goal in the area of education or training that is: 
·Measurable 
·Aligns with PL and
·Aligns with assessment results
 No = The IEP does not contain a postsecondary goal in the area of education or training or the goal is not measurable or the goal does not align with present levels of performance and assessment results.
ITEM			
Authority
Compliance Item
Criteria
TR4
IDEA §300.320
(b)(1)
 
There is an appropriate measurable postsecondary goal that addresses employment after high school.
Yes = The IEP contains at least one appropriate postsecondary goal in the area of employment that is:
·         Measurable 
·         Aligns with PL and
·         Aligns with assessment results
 No = The IEP does not contain a postsecondary goal in the area of employment or the goal is not measurable or the goal does not align with present levels of performance and assessment results.
TR5
IDEA §300.320
(b)(1)
 
If needed, there is an appropriate measurable postsecondary goal that addresses independent living.
Yes = The IEP contains at least one appropriate postsecondary goal in the area of independent living that is:
·         Measurable 
·         Aligns with PL and
·         Aligns with assessment results
No= The IEP does not contain a postsecondary goal in the area of independent living or the goal is not measurable or the goal does not align with present levels of performance and assessment results.
NA= An independent living goal is not appropriate for the student.
TR6
IDEA §300.320
(b)(1)
 
Postsecondary goal(s) are based on age appropriate transition assessments.
Yes = The file contains documentation that age appropriate transition assessment(s) were used to develop student's postsecondary goals.
 No = The file does NOT contain documentation that age appropriate transition assessment(s) were used to develop student's postsecondary goals.
TR7
IDEA §300.320
(b)(2)
 
Transition services include courses of study that will enable the student to meet postsecondary goal(s).
Yes = Courses of study are indicated by Pathway and Cluster and are aligned to the postsecondary goals.
No = No Pathway or Cluster selected and/or not aligned to the postsecondary goals. 
TR8
IDEA §300.321
(b)(1)
 
There is evidence that the student was invited to the IEP meeting.
Yes = File contains the student's invitation to the IEP meeting or the student signature was on the IEP. 
No = File does NOT contain the student's invitation to the IEP meeting.
TR9
There are annual IEP goal(s) related to the student's transition services needs?
Yes = At least one area is indicated by checking an appropriate box and is connected to at least one annual goal.
No= There is not at least one area is indicated by checking an appropriate box and/or is not connected to at least one annual goal.
TR10
There are transition services in the IEP that will reasonably enable the student to meet his or her post-secondary goals.
YES = At least one or more of the following activities/ linkages are addressed by selecting the party responsible and describing services to be provided.
No=  Activities/ linkages are not addressed by selecting the party responsible and/or description of service(s) is not present.
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