
Letter of Clarification:   FY03-02
School day, Certification, Collaborative
Teaching, and Facilities.

August 14, 2002

Lynn Smith
Route 1, Box 415
Thornton, West Virginia 26440

Dear Ms. Smith:

This is in response to your inquiries regarding the definition of a school day, collaborative teaching and
certification, the number of students with disabilities in inclusive classrooms and the physical location of classrooms
in a school. Your specific questions and the responses of the Office of Special Education (OSE) follow.

Question 1: In our school students are dismissed from busroom at 7:50 a.m. They go to their lockers and
report to homeroom.  The first instructional period begins at 8:20 a.m. The last instructional
period ends at 3:05 p.m. Students then go to their lockers and homebase where they await
dismissal to their specific buses. Except for late bus students, the last regular bus dismissal
is 3:15 p.m. teachers report at 7:50 a.m. and leave at 3:20 p.m. What is the number of
minutes in our school to be put on Part I of the IEP and used to calculate the percentage of
time a student is regular education and special education?

Response:

“School day” is defined in the Glossary of Policy 2419 (pages 98-99). The definition states that a school day
“means any day, including a partial day, that students are in attendance at school for instructional purposes. A
school day is the time inclusive of homeroom, class changes, breaks/recess, lunch and other non-instructional
activities from the first designated assembly of the student body in groups (homeroom or first period) to the
dismissal of the student body. The term school day has the same meaning for all students in school, including
students with or without disabilities.

In Part I of the state mandated IEP Form there is no requirement to document the number of minutes in the school
day at the student’s school. However, the IEP Team would need to know the length of the school day at the
student’s school to calculate the student’s placement in Part VIII of the required IEP Form. The student’s
placement is determined on the basis of how much of the school day, including during non-instructional activities,
the student spends with non-exceptional peers. 
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Question 2: When a special educator is co-teaching in a collaborative regular education setting, what
certification is required? For example, if the special education students in the collaborative
class include learning disabled students and mentally impaired students, must the special
educator have certification in both exceptionalities or either one? 

Response:

When a special educator is a collaborative co-teacher in an inclusive regular education classroom, he or she does
not have to be certified in all the areas of exceptionality represented by the students with disabilities in that regular
classroom. That is one advantage of collaborative co-teaching models. However, a teacher certified in MI can not
serve students with learning disabilities in a pull-out special education program/classroom. 

Question 3: In a collaborative regular classroom setting, what should the ratio of special education
students to regular education students be?

Response:

The ratio of students with disabilities to non-disabled students in a collaborative regular classroom should be close
to  “natural proportions”, i.e., about the same as the percentage of students with disabilities in the total student body,
or at the same grade level.

Question 4: Is it acceptable for two special education classrooms to be side by aside with a connecting
door if all other special education classrooms are scattered throughout the building? 

Response:

A response can not be provided on the basis of your question alone. Since Taylor County Schools was monitored
last year, the special education monitoring report may have addressed this particular issue at Taylor County Middle
School. If you send me a copy of the school floor plan that clearly identifies all of the classrooms, including all the
rooms used for special education services, staff members will review the floor plan and determine an accurate
response to your question regarding the location of those two classrooms. 

If you have additional questions or need more information about the responses provided above, please
contact the Office of Special Education at 1-800-642-8541 or 558-2696 (V/TDD). 

Sincerely,

Dee Bodkins, Ed.D.



Executive Director
Office of Special Education
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