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WEST VIRGINIA ESEA MONITORING REQUIREMENTS

Checklist for Title I Schoolwide Programs
Rating Scale:     C-Compliance
R-Recommendation
F-Finding      N/A-Not Applicable   
	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	1.Components of a Schoolwide Program
	
	
	

	Comprehensive Needs Assessment
	
	
	

	1.1 The school staff has completed a comprehensive needs assessment to include:

a. External Trend Data

· Student/teacher mobility rate

· Socio-economic conditions

· Community social issues

· Family structures

· Demographics 
b. Student Achievement Data

· Summative

· Benchmark

· Formative

· Writing assessment
c. Other Student Outcome Data
· Attendance

· Discipline

· Graduation rate

d. Culture, Conditions and Practices
· Monitoring reports

· Classroom walkthrough data

§1114(b)(1)(A)
Root causes are determined for identified deficiencies.
	Interview
· Describe how the needs assessment was used to determine program design and effectiveness. 

· Discuss the root causes for the identified deficiencies.

Verification
· Review of data analysis for WESTEST 2, benchmark assessments and formative assessments

· Review of needs assessment within the 5 year strategic plan 
Electronic Documentation

1.1 other
	
	

	1.2 Measures are in place to include teachers in the decision regarding the use of academic assessments described in §1111(b)(3) in order to provide information on and to improve the achievement of individual students and the overall instructional program.  

§1114(b)(1)(H)     
	Interview: 
· Describe how all teachers are involved in data analysis and intervention team meetings.
· Discuss the procedures for analyzing student work.

Verification:

· Agendas from faculty meetings when data has been addressed.

· Review of agendas from team meetings

Electronic Documentation

1.2 sign in sheets, agendas, minutes

1.2 documentation of how teachers are involved in data  
     analysis and decision making
1.2 other (documents should not contain student names)

	
	


	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	Schoolwide Reform Strategies
	
	
	

	1.3 a The school staff implements the following schoolwide reform strategies:

· Opportunities for all children to meet the state’s proficient and advanced levels of student achievement

·  Instructional strategies based on                     scientifically based research
·   Instructional strategies that strengthen the core academic program in the school 

· Strategies for meeting the educational needs of historically underserved populations
· Strategies to address the needs of low achieving children and those at risk of not meeting the State standards.

· Strategies consistent with and designed to implement state and LEA improvement plans
§1114(b)(1)(B)     
	Verification
· Review of school master schedule for amount of time allocated to reading/LA and mathematics
· Review the strategic plan

· Review of teacher and student schedules to ensure 

· children with disabilities, LEP, migrant etc. are served on the same basis as other children
· Review of Title I funded teacher(s) schedules 

· Review of tiered instructional plans for individual students

Interview
· Discussion of pupil services for additional academic assistance for underserved populations
· How do you identify and address specific academic needs of individual students?

· What counseling and/or mentoring services are available for at risk students?

Electronic Documentation

1.3a  master schedule

1.3a  Title I teacher schedules

1.3a  counselor’s schedule

1.3a  other
	
	

	1.3b The school staff increases the amount and quality of learning time through the provision of  extended day/year programs, enriched or accelerated programs.
§1114(b)(1)(B)     
	Interview

· Discuss the extended learning opportunities provided utilizing Title I funding.

· Are other extended time programs provided through other funding sources?

Verification
· Review of tutoring schedule and curriculum content of extended day programs 
· Review of schedule and curriculum content of summer programs

1.3b  extended day programming documentation

1.3b extended year programming documentation

1.3b other
	
	


	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	Preschool Transition
	
	
	

	1.4 The school staff provides activities for assisting preschool aged children within the LEA attendance area to transition from early childhood programs to local elementary school programs. 
§1114(b)(1)(G) 
WVBOE Policy 2525    
	Verification
· Review of preschool transition activities listed in school strategic plan
· Review of sign in sheets and agendas from activities provided

· Review of notices or flyers distributed publicly 

Electronic Documentation

1.4 sign in sheets, agendas, minutes

1.4 notices, flyers, brochures regarding transition activities

1.4 other
	
	

	1.5 Consultation regarding students occurs annually between preschool and kindergarten teachers. 

§1114(b)(1)(G)     
WVBOE Policy 2525
	Interview

· Discuss the procedures for transferring preschool assessment data for each child to assist the kindergarten teacher in identifying areas of growth and development and meeting the needs of each child.
· What type of consultation regarding students is occurring annually between preschool and kindergarten teachers? 

· When and how often does this consultation occur?
Electronic Documentation

1.5 documentation of type and frequency of consultation between preschool and kindergarten teachers

1.5  other
	
	


	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	2.1 The school staff has developed a comprehensive plan for reforming the total instructional program in the school in consultation with the LEA, school support team, and/or through technical assistance provided from others. §1114(b)(2)(A)
·  The school plan is developed through a year-long process §1114(b)(2)(A)(i)

·  The school plan is implemented, reviewed and revised, by the school on a periodic basis §1114(b)(2)(A)(iii)
·  The school plan has been developed with the involvement of school staff, parents and other members of the community. §1114(b)(2)(A)(ii)
The plan is made available to the local educational agency, parents, and the public §1114(b)(2)(B)(iv)
	Interview
Interview
· Discussion  with members of the school strategic planning committee to assess their involvement in the development of the plan

· How often is progress on plan implementation discussed with the entire staff?

· How are the parents who are involved in developing the strategic plan selected?

· What type of input is given from the parents?

· Does the representative group of parents seek input from other parents?  If so, how?

· Review list of members of  the school strategic planning committee and LEA staff who have assisted the school

· Review of agendas and minutes from school planning meetings, (e.g., school strategic planning committee meetings, faculty senate, LSIC, PTO)

· Review of evidence that the plan has been made available to all parents for review

Example: notification that the plan is completed and the parents may come to the school to  review and/or offer comments) 
Electronic Documentation

2.1 sign in sheets, agendas, minutes 

2.1 evidence the plan has been made available to parents for review

2.1 other

	
	


	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	2. Development of the Schoolwide Plan 
	
	


	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	3. Highly Qualified Staff 
	
	
	

	3.1a The principal ensures the assignments of all paraprofessionals are in accordance with §1119(g) and all paraprofessionals providing instruction are working under the direct supervision of a highly qualified teacher.
	Verification

· Review of paraprofessional(s) schedule(s) and assigned duties
Electronic Documentation

3.1 paraprofessional/aide schedules

3.1 other
	
	

	3.2 The principal annually attests in writing for compliance with highly qualified staff requirements. 
 §1119(i) 

	Interview

· What strategies does the school use to attract and retain highly qualified teachers?

Verification
· Review of principal’s annual attestation statement

· Copies of attestations are maintained at each school; at the main office of the local educational agency; and available to any member of the general public on request.  

Electronic Documentation

3.2 principal’s attestation

3.2 other
	
	

	3.3 The school staff annually notifies the parents of each student that they may request information regarding the professional qualifications of the student's classroom teachers in accordance with

§1111(h)(6)(A). 


	Verification
· Review of “Parents’ Right to Know” notification communicating the right to request information concerning the qualifications of professionals and paraprofessionals

· Review of parent requests (if applicable)

· Review of responses sent by the school
 (if applicable)

Electronic Documentation

3.3 documentation the parents’ right to know policy was distributed

3.3 other
	
	

	3.4 The school staff has provided timely notice that the parent's child has been assigned, or has been taught for four or more consecutive weeks by a teacher who is not highly qualified. §1111(h)(6)(B)(ii)
	Verification
· Review of sample letter(s) prepared and/or used by schools (if applicable)

Electronic Documentation

3.4 a copy of each letter distributed
3.4 list of teachers for whom the letter was sent 
	
	

	3.5 The school staff uses strategies to attract and retain highly qualified teachers.

§1114(b)(1)(E)
	Verification

· Compliance section of the school plan that addresses the strategies the school uses to attract and retain highly qualified teachers.

Electronic Documentation
3.5 list of strategies used to attract and retain highly qualified teachers from strategic plan
3.5 other
	
	

	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	4. Professional Development
	
	
	

	4.1 Sufficient resources are allocated for school based professional development activities for each fiscal year. 
 All teachers, principals, and support staff participate in high quality and ongoing professional development. 

§1114(b)(1)(D)
	Interview

· Has the school provided adequate funding for professional development within the annual Title I budget?

· How does the school staff determine what professional development will be offered annually?

· Is there an expectation for all staff to participate in school based professional development?

Verification
· Review of annual professional development plan that incorporates all national, state, LEA and school professional development activities

· Evidence that the professional development plan reflects:

1. alignment with identified needs

2. a focus on reading/LA and math

3. training in  research based activities

4. differentiated professional development activities that meet the needs and professional levels  of all staff members

5. incorporation of resources from other federal and local programs (e.g., Title II, Drug  Free Schools, school improvement grant funding)

· Documentation of professional development activities including agendas, training materials, and handouts

· Record of teachers who have participated in high quality professional development

Electronic Documentation

4.1 sign in sheets, agendas, handouts from PD
4.1 evidence PD is aligned with needs assessment, focused on RLA /Math, 

4.1 other
	
	

	4.2 Professional development is provided to staff members in how to reach out to, communicate with, and work with parents as equal partners, implement and coordinate parent programs, and build ties between parents and the school. 
§1118(e)(3)
	Interview

· How are staff members trained in reaching out to, communicating with and working with parents?
Verification

· Evidence that the professional development plan reflects training to assist staff members in working with parents.

· Agendas, sign in sheets and presentation materials from professional development related to training staff to work with parents.

Electronic Documentation

4.2 sign in sheets, agendas, handouts from the PD
4.2 other
	
	


	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	5. Parent Involvement

Policy and Title I Program Information
	
	
	

	5.1a The school staff developed jointly with and distributed to, parents of participating children a written parent involvement policy, agreed upon by such parents. §1118(b)(1)
5.1b The school staff involves parents, in an organized, ongoing, and timely way, in the planning, review, and improvement of programs. §1118(b)(2)(E-F)

5.1c The policy is made available to the local community and updated periodically to meet the changing needs of parents and the school? §1118(b)(1)
	Interview

· How are parents selected to participate in the planning, review and improvement of the Title I program and parental involvement policy?
Verification
· Review of the school’s parent involvement policy

· Agendas, minutes, sign in sheets

· Verification of the revision date and the names of the committee members who reviewed the policy

· Documentation of the date and method of distribution of the district and school parent involvement policies
Electronic Documentation

5.1a documentation of means and date of distribution to parents

5.1b sign in sheets, agendas, minutes, survey results
5.1c URL of school website or other means of community notification

5.1 other 
	
	

	5.2a The school staff holds an annual meeting, for all parents of participating children to inform parents of their school's participation in Title I and to explain the requirements of Title I, including an explanation regarding the right of parents to be involved. §1118(c )(1)

5.2b The school staff provides parents a description and explanation of the curriculum in use at the school, the forms of academic assessment used to measure student progress, and the proficiency levels students are expected to meet. §1118(c )(4)(B)


	Verification
· Written evidence of an annual Title I meeting which includes evidence of the explanation of the Title I program and the curriculum and assessment measures. 

Electronic Documentation

5.2a sign in sheets, agendas, minutes,

5.2b documentation curriculum and assessment expectations were communicated to parents

5.2 other
	
	


	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	5. Parent Involvement (continued)

Parent trainings and Meetings
	
	
	

	5.3 The school staff provides training to help parents improve their children's achievement. §1118(e)(2)

· Parent trainings and meetings are offered at flexible times of the day §1118(c )(2)

Information related to school and parent programs, meetings, and other activities is sent to parents, in an understandable format §1118(e)(5) and  §1118(f)
	Interview  
· How are all parents involved in school functions and activities, especially parents who are typically hard to reach? 

· When, how many, and at what times, are meetings held to share information with parents about working with their child to improve their achievement?

· What coordinated meetings are held with other programs?

· Are translators needed at meetings and have handouts been translated?  

Verification
· Written evidence of trainings offered for parents to assist their child in improving academic achievement, parenting skills, and child rearing

· Samples of invitations, workshop agendas and sign in sheets

· Review of pamphlets and other materials available to parents  from parent resource center (if applicable)

· Samples of  parent involvement notifications for parents whose native language is not English

Electronic Documentation

5.3 schedule of yearly parent trainings/meetings

5.3 sign in sheets, agendas, handouts

5.3 notifications, flyers, brochures

5.3 other
	
	

	5.4 Information is provided to each parent on the level of achievement of the parent's child in each of the State academic assessments. §1111(h)(6)(B)(i)


	Verification
· Review of letter(s)/information sent to parents pertaining to  assessment results

· Review of letter(s) sent to parents in another language (if applicable)

Electronic Documentation

5.4 documentation parents are informed of child’s achievement on state academic assessment

5.4 other


	
	


	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	5. Parent Involvement (continued)

School/Parent Compact
	
	
	

	5.5 The school staff developed with and distributed to parents, a school-parent compact in alignment with the federal template outlining how parents, the school staff, and students will share the responsibility for improved student academic achievement and the means by which the school and parents will build and develop a partnership to help children achieve the State's high standards. §1118(d)
	Interview
· How are parents involved in the review and revision of the school/parent compact? 

· Has the percentage of returned compacts increased from the previous year(s)?
Verification
· Review of parent compact

· Verification of distribution of parent compact

· Review of copies of signed compacts on file

· Documentation of efforts made to collect compacts not returned

· Documentation of the percentage of returned compacts

Electronic Documentation

5.5 documentation of date and means of distribution, percentage of returned compacts (three year return rates)

5.5 other


	
	


	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	6. School Improvement 
(all Title I schools)
	
	
	

	6.1 Parents, teachers, principals, and the community have been informed by the LEA of the school’s status in meeting or not meeting AYP.  §1116(a)(1)(A)


	Interview 

· What was the response from parents after notifications were sent about school improvement status?
· Discussion of the date and procedures the LEA used to notify the school of improvement status (i.e., meeting AYP)

Verification

· Newspaper articles, information  from website, newsletters, letters, copies of email correspondence
Electronic Documentation

6.1 evidence of newspaper articles, information  from website, copies of newsletters or letters
6.1 sample parent notification letter, if applicable
6.1 other


	
	

	6.2 The school has been identified and notified for school improvement before the beginning of the school year regarding failure to make adequate yearly progress for 2 consecutive years. (if applicable)  §1116(a)(1)(A-B)
	Verification

· Review parent notification letter communicating the school’s status in meeting AYP

Electronic Documentation
6.2 communication from district office regarding AYP status

6.2 other
	
	

	6.3 The school staff is aware of the results of the state academic assessments and other indicators for reviewing the progress of the school to determine whether the school is making adequate yearly progress. §1116(a)(1)(A)


	Interview

· How   is staff informed of the school’s AYP status and the results of the state assessments? 

· Is the staff within the school aware of the following:

1. School improvement status

2. Criteria for placement on or removal from improvement status

3. Specific areas of deficiency that caused the school to be identified (if applicable) 

· School assessment results and analysis of the data?

Electronic Documentation

6.3 sign in sheets, agendas, minutes for staff meeting

6.3 other
	
	


	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	School Improvement ( Title I schools identified for improvement)
	
	

	6.4 The identified school has developed or revised a school plan, in consultation with parents, school staff, the local educational agency and outside experts, not later than 3 months after being so identified and in accordance with the requirements of section 1116.  §1116(a)(3)(A)
	Interview 

· How have parents been engaged with the revision of the school improvement plan?

Verification

· Review of revised school plan and amendments for compliance with this section of ESEA.

Electronic Documentation

6.4 sign in sheets, agendas, minutes 

6.4 evidence the plan has been made available to parents for review

6.4 other
	
	

	6.5 The revised plan has been evaluated and approved by a peer review committee from the LEA. §1116(a)(3)(B) 
Further, the school has allocated and expended 10% of the school’s total Title I  allocation for the purpose of providing the school’s teachers and principal high quality professional development to address the area(s) causing the school to be identified.  §1116(a)(3)(A)(iii)   
	Interview

· What procedures does the LEA use for evaluating and approving the revised school plan? 

Verification

· Review of notes and/or checklist from the peer review process

· WVDE rubric for school strategic plan

· Review the plan and budget for inclusion of the 10%

· Review record of the 10% expenditures for professional development

Electronic Documentation

6.5 notes and checklists from peer review process

6.5 completed rubric for school strategic plan

6.5 other

	
	

	School Choice (Title I schools identified for improvement)

	6.6 The identified school administrator provided all students enrolled in the school with the option to transfer to another public school served by the local educational agency, which has not been identified for school improvement.

Students who use the option to transfer under this option shall be enrolled in classes and other activities in the public school to which the students transfer in the same manner as all other children at the public school.

§1116(b)(1)(E-F)


	Interview
· How many, if any students requested transfers?

· How does the LEA support transportation for students who are choosing a school choice option?

Verification

· Parent notification letter communicating the school choice option dated at least 14 days prior to the beginning of the school year

· Records indicating the number of students who elected to transfer and the name(s) of the school(s) to which the students transferred 
Electronic Documentation

6.6 parent notification letter for school choice

6.6 other
	
	


	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS

	Supplemental Educational Services (Title I schools identified for improvement)
	
	

	6.7 The identified school (in year 2 or beyond of improvement status) has arranged for the provision of supplemental educational services for eligible children in the school from a provider that is selected by the parents and approved for that purpose by the State educational agency.

§1116(e)(1-2)(A-D)
	Interview
· How many students requested supplemental educational services?

· What evidence can you show that supplemental educational services improved student achievement outcomes?

Verification
· Parent notification letter communicating the supplemental education services option dated as early as possible in the school year which includes a sufficient length of time for parent opportunity to enroll their child(ren)

· Agenda of the meeting held to inform parents of supplemental educational services

· List of appropriate SES providers offered to the parents of eligible students
· Application for parents to request supplemental educational services

· Documentation that the  LEA has met the required criteria if the LEA spends less than the 20% obligation on choice-related transportation and SES including providing a minimum of two enrollment windows, at separate points in the school year (must include a sufficient length of time for parent opportunity to enroll their child(ren)]

Electronic Documentation

6.7 sign in sheet, agenda

6.7 parent notification for SES

6.7 other


	
	

	Corrective Action (Title I schools identified for improvement)
	
	

	6.8 Upon being identified or continuing to be identified for corrective action the school  has:

1. continued to provide all enrolled students the option of public school choice

2. continued to receive technical assistance from the LEA

3. continued to make supplemental educational services available to eligible children who remain in the school; and implemented at least one corrective action in accordance with state law and approved by the SEA. §1116(b)(7)(A-D)
	Interview
· How have parents been engaged in the development of the corrective action plan?
Verification
· Evidence of technical assistance provided by the LEA

· Documentation of planning meetings held to determine which of the corrective actions were implemented in the school

· Review of corrective action plan

· Copies of communication issued to parents and the public explaining the corrective action taken by the school

Electronic Documentation

6.8 corrective action plan 

6.8 parent notification and public dissemination of CA

6.8 other
	
	


	Restructuring   Years 1 and 2 (Title I schools identified for improvement)
	
	

	6.9 Year 1 - If, after 1 full school year of corrective action, and the school is identified for restructuring, the school has

1. continued to provide all enrolled students the option of public school choice

2. continued to make supplemental educational services available, in accordance with subsection (e), to children who remain in the school; and

3. prepared a plan and made necessary arrangements to carry out alternative governance. §1116(b)(8)(A)


	Interview
· How have parents been engaged in the development of the alternative governance plan?
Verification
· Evidence of planning meetings held to consider options for alternative governance

· Documentation of technical assistance provided by the LEA

· Review of plans for alternative governance

Electronic Documentation

6.9 sign in sheets, agendas, minutes 

6.9 alternative governance plan

6.9 other

	
	

	6.10 Year 2 - Implementation of plans developed for alternative governance. §1116(b)(8)(A)


	Interview
· What was the staff and community perception when implementing the alternative governance plan?

Verification
· Evidence the plans for alternative governance have been implemented

· Copies of communication issued to parents and the public explaining the alternative governance taken by the school

Electronic Documentation

6.10 documentation of implementation of alternative governance plan

6.10 other
	
	

	COMPLIANCE STANDARD
	VERIFICATION
	COMP. RATING
	COMMENTS AND RECOMMENDATIONS
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