Notice of Assignment to a Teacher Who is Not Highly Qualified

Sample Notification

Date

Dear Parent/Guardian:

In accordance with the requirements of the federal legislation No Child Left Behind, Section 1111 (6) Parents Right to Know (B)(ii), a school that receives Title I funding must provide timely notice to parents that their child has been assigned, or has been taught for four or more consecutive weeks by a teacher who is not highly qualified.

Therefore, (name of school) must inform you of the following:  (check all that apply)

· Your child has been assigned to a qualified teacher who is currently completing additional requirements for certification in (name of area). Therefore, he/she will be teaching under a permit issued by the West Virginia Department of Education until these requirements have been fulfilled. 
· At this time, your child has been instructed for four consecutive weeks by a teacher who does not meet the definition of a highly qualified teacher as defined by the federal legislation No Child Left Behind. Understand that the person is serving in the capacity of a substitute and the school administration is confident of the individual’s ability to perform the assigned tasks.

Should you have questions regarding this notification, please contact (name and phone number, email etc. for contact).
Sincerely,

