
	                 COUNTY: 

	DATE: 

	TEAM LEADER: 

	ADDITONAL TEAM MEMBERS:

	WEST VIRGINIA NCLB LEA MONITORING DOCUMENT



	COMPLIANCE STANDARD
	Applicable to: 
	EXAMPLES OF VERIFICATION
	COMP.  RATING
	COMMENTS 

	 
	 
	RATING SCALE:    C-Compliance       R-Recommendation      F- Finding       NA-Not applicable 
	 
	

	I. Federal/State/Local Program Coordination

	1.1 Has the LEA implemented a coordinated plan for using all NCLB funds as part of an overall educational reform strategy for the school system? NCLB Title I, Section 1112(a)(1), Title II, Section 2122 (b)(4), Title III, Part A, Section 3124
	Title I

Title II, A

Title III


	Discussion questions for the entrance conference to provide documentation or verification through interviews of the implementation of the collaboration with other federal programs and agencies

The district five year strategic plan includes provisions for a tiered instructional model as a strategy or high yield practice to address the needs of all students 

Interview questions pertaining to achievement will be addressed during the entrance conference 
	
	Review of the Five Year County Strategic Plan utilizing the strategic plan rubric to provide feedback to the district. 

Completed by WVDE prior to on-site visit.

	 II. Highly Qualified Personnel

	2.1 Has the LEA ensured all teachers, in schools supported with Title I funding, hired after the first day of school in 2002, or in any school hired with Title II funding  are highly qualified? 

NCLB Title I, Section 1119(a)(2), Title II, Section 2122(b)(10)
	Title I

Title II
	List of any staff members hired or transferred to Title I schools since August 2002

Verification of the qualifications of any staff hired in Title I schools since first day of school in 2002
Verification of the qualifications of any staff hired with Title II funds
Review of WVEIS database of highly qualified teachers 


	
	

	2.2 Has the LEA met the state goal for percentage of core classes taught by highly qualified teachers? 
Title II, Part A, Section 2122(b)(10), and Section 2141(a)
	Title II, A
	Identification of critical shortage areas identified within the LEA
List of all teachers working on permit--including teaching assignments, certification and/or license for each professional staff member 
	 
	

	2.3 Has the LEA developed and implemented a plan to ensure all teachers teaching core subjects within the LEA are highly qualified? 
NCLB Title I, Section 1119(a)(3), Title II, Section 2122(b)(10)
	Title I 

Title II, A
	Evidence of written policies, administrative procedures or other indicators the county has a plan to help teachers become highly qualified, including at a minimum the following areas:
1. Analyze data and identify deficiencies; 

2. Procedures for recruiting, retaining and retraining teachers; 

3. Communication and implementation of the plan. 

Evidence of activities completed  to recruit, retain and/or retrain teachers 

Tuition reimbursement policies and/or administrative procedures
	 
	

	2.4 Has the LEA only hired highly qualified paraprofessionals after the date of enactment of NCLB? NCLB.  Title I, Section 1119(c)(1)
	Title I 
	Hiring procedures within the district’s HQ teacher plan should reflect only highly qualified paraprofessionals will be employed.  Procedures will be verified during on-site monitoring. 


	 
	  

	2.5 Has the LEA developed a plan to ensure all paraprofessionals hired before the date of enactment of NCLB, and working in a program supported with Title I funds, met the requirements of Section 1119 by January 8, 2006? 
NCLB Title I, Section 1119(d), Title II, Section 2122 (b)(10)
	Title I

Title II, A
	Note: 

List of all paraprofessionals working in Title I schools and their qualifications should be listed within the school’s five year strategic plan.

Title I funding may no longer be utilized for salaries of paraprofessionals who are not highly qualified. 


	
	

	2.6 Has the LEA utilized Title I Funds (5% set-aside) to assist teachers in becoming highly qualified? 
NCLB Title I, Section 1119(h)(i)
	Title I
	Review of the Title I and Title II allocations to be spent for tuition reimbursement and other recruitment, retention, or retraining activities within the district’s five year strategic plan 
Copies of  tuition reimbursement policies or administrative procedures for staff in Title I schools

Tuition reimbursement agreements and documentation of payments to individuals for reimbursement from Title I funds.


	
	

	2.7 Has the LEA, if identified for improvement, or if under the state performance target for highly qualified teachers utilized Title II funds to assist teachers in becoming highly qualified? 
NCLB Title II, Section 2122(b)(10)
	Title II, A
	Copies of  tuition reimbursement policies or administrative procedures for utilizing Title II funding

Tuition reimbursement agreements and documentation of payments to individuals for reimbursement from Title II funds
	
	

	2.8 Has the LEA ensured teachers providing services to LEP students are fluent in English and in any other language used in the instructional program?  
NCLB Title III, Part A, Section 3116(c)
	Title III
	List of teachers serving LEP students and certifications/qualifications

WVEIS report of highly qualified teachers lists all teachers serving LEP students as highly qualified 
	
	


	III. Professional Development

	3.1 Has the LEA met the state goal for percentage of teachers receiving professional development as defined by NCLB?  
NCLB Title II, Section 2141(a) and Title IX, Section 9101(34)
	Title II, A
	The professional development offerings meet the definition in NCLB § 9101(34).
Attendance records of professional development sessions including the professionals’ name, position (e.g. teacher; administrator), title and/or description of session, date of session

Data indicating the percentage of core subject teachers receiving high quality professional development

Data should enable comparisons from several years and reflect an annual increase if the district is not at 100%. 
	 
	 

	3.2 Has the LEA provided high-quality professional development to classroom teachers, principals, administrators and other school or community-based organizational personnel, that is of sufficient intensity and duration?  

NCLB, Title I, Section 1112(b)(1)(D), 
Title II, Part A, Section 2123(a)(3)(6), 
Title II, Part D, Subpart 1, Section  2416 (a)(1), 
Title III, Part A, Section 3115(c)(2)  
Title IX, Section 9101(34)
	Title I

Title II, A

Title II, D

Title III
	Review of professional development charts from the LEA strategic plan.

LEA professional development charts within the strategic plan reflect sustained, ongoing professional development sessions as defined by NCLB § 9101(34).
Title II, D only
County records indicate at least 25% of Title II, Part D funds from each round (or combined if county applied for multiple rounds simultaneously) was spent for professional development activities as defined in Section 2416(a)(1).
This requirement applies to formula, competitive and combined applications.
	 
	


	IV. Parental/Community Involvement

	4.1 Has the LEA insured effective parent involvement and supported a partnership between the schools, parents and community? 

Has the LEA solicited input from parents for program activities for all NCLB programs?  
NCLB Title I, Section 1118(e), 
Title II, Section 2122(b)(9)(C), 
Title III, Part A, Section 3115(d)(6) 
Title III, Part C, Section 3302
	All

Title programs
	Dated copies of letters, notices etc. sent to parents

Agendas, minutes, attendance records for district level parent/community meetings

County parent coordinator log of activities demonstrating communication between schools, parents and the community

Copies of district parent involvement surveys

Evidence of the county’s parental outreach programs, as documented in announcements, brochures, agendas
	 
	

	4.2a Has the LEA developed jointly with, agreed on with, and distributed to, parents of participating children, a written parent involvement policy? 
NCLB Title I, Section 1118(a)(2)

4.2b Have parents of children receiving Title I services been allowed input into the decisions regarding how the reserved funds are allotted for parental involvement activities? 
NCLB Title I, Section 1118(a)(3)(B)
	Title I
	Review of the district parent involvement policy for compliance with requirements in NCLB §1118 will be completed during the evaluation of the district’s five year strategic plan approval. This does NOT need to be part of the required documentation. 

Required documentation: 

Agendas and minutes of meetings to review and revise the LEA parent involvement policy

Documentation the LEA has verified the policy was distributed to parents of students in Title I schools, indicating the method and date of distribution

Documentation of parent input  (e.g., agendas from planning meetings, surveys/questionnaires) for planning county level parent involvement activities

Description and documentation of activities/events planned by parents
	 
	

	
	
	
	 
	 

	4.3 Has the LEA trained teachers, service personnel and principals to involve parents in their child’s education? 
NCLB Title I, Section 1118(e)(3) 
Title II, Section 2122(b)(k)
	Title I

Title II, A
	List of district level professional development sessions provided for training staff members to work with parents.
This professional development should be included in the action steps of the district strategic plan
(Note: This training should occur on the LEA level, as well as, the school level.)
Documentation, including agendas and sign-in sheets, shall be maintained for verification.
	 
	 

	4.4 Has the LEA provided equitable opportunities for the participation of parents with limited English proficiency, parents with disabilities and parents of migratory children, including providing information and school reports in a language such parents understand? 
NCLB Title I, Section 1118(f), Title III, Part C, Section 3302
	Title I

Title III
	Documentation of any efforts to meet this requirement for all parent categories listed 

Copies of any information materials that have been translated for LEP and/or migratory children’s parents

Documentation may include evidence of readability level of communications

Identify what languages, other than English, are being used for parental information purposes. 

Review of the county’s parent notification forms in the languages most prevalent in the county
Documentation (announcements, brochures, agendas) that the county’s parental outreach programs have specifically targeted LEP parents 


	 
	 

	V. Parent/Community Notifications

	5.1 Do the LEA’s parental notifications include the following documents?

     NCLB Title I, Section 1111
	
	 
	 

	5.1a Parents Right to Know 

NCLB Title I, Section 1111 (h)(6)(A)
	Title I
	Review of “Parents Right to Know” notification communicating the right to request information concerning the qualifications of professionals and paraprofessionals

Documentation in student planners and/or county website that parents have been informed of the right to request teacher qualifications

Review of parent requests (if applicable)

Review of responses sent by the school (if applicable)

Documentation the information was distributed to parents of newly enrolled students
	
	

	5.1b Assessment Reports 

NCLB Title I, Sec.1111 (b)(3)(C)
	Title I
	Verification of distribution of AYP results by  the LEA--letter and/or newspaper article stating the AYP status of all schools in the LEA—timely--at the beginning of school  
Documentation parents received assessment results--Cover letter sent with assessment results, including the date of distribution

Meeting agendas when assessment results are reported to the BOE
	
	

	5.1c Reports of students being taught by teachers not highly qualified

NCLB Title I, Section 1111 (h)(6)(B)

	Title I
	Review of sample letter(s) prepared and/or utilized by schools (if applicable)
Copies of letters sent to parents of students in Title I schools where students have been instructed by a non-highly qualified teacher for 4 consecutive weeks or longer
	
	

	5.2 Has the LEA notified parents no later than 30 days after the beginning of the school year their child has been identified for participation in a language instruction educational program? (2 weeks if a child enrolls after the beginning of school).  
NCLB Title III, Part C, Section 3302

	Title III
	LEP student files document the county’s parental notification forms and are dated within appropriate timeframes
	 
	 

	5.3 Does the LEA’s parental notification for LEP students include the following items? NCLB Title III, Part C, Section 3302
	
	 
	 

	5.3a Reasons for identification of the child as limited English proficient and why the child should be placed in a language instruction educational program
	Title III
	      The county’s LEP parental notification form, as documented in LEP student files, addresses items 5.3a – 5.3g

	
	

	5.3b The child’s level of English proficiency and how the level was assessed and the status of the child’s academic achievement (previous year/annual assessment)
	Title III
	
	
	

	5.3c The method of instruction used in the program that has been selected for the child and methods of instruction used in other available programs, including how the programs differ in content, instruction goals and use of English and native language in instruction
	Title III
	
	
	

	5.3d How the program will meet the educational strengths and needs of the child
	Title III
	
	
	

	5.3e How the program will specifically help the child learn English and meet age appropriate academic achievement standards for grade promotion and graduation
	Title III
	
	
	

	5.3f The program’s specific exit requirements, the expected rate of transition from the program into classrooms not tailored for limited English proficient children and the expected rate of graduation from secondary school if the child is a high school student
	Title III
	
	
	

	5.3g How the program meets the objectives of the individualized education program of a child with a disability

	Title III
	
	
	

	5.4 Has the LEA provided parents with information pertaining to parental rights that includes written guidance detailing the following items?

NCLB Title III, Part C, Section 3302


	
	 
	 

	5.4a The right of the parents to have their child immediately removed from a program upon their request
	Title III
	The county’s LEP parental notification form, as documented in LEP student files, addresses 5.4a – 5.4c
	
	

	5.4b The options parents have to decline to enroll their child in a program or to choose another program or method of instruction, if available
	Title III
	
	
	

	5.4c Assisting parents in selecting among various programs and methods of instruction, if the LEA offers more than one program or method 


	Title III
	
	
	


	VI. Private Schools

	6.1 Has the LEA complied with the requirements for consultation with private school officials in a timely manner? 
NCLB Title I, Section 1120(b)(4) 
	All

Title programs 
	Review of the county’s letters to private schools notifying them regarding provision of services, services for disadvantaged students, for professional development to raise the quality of teachers, for educational technology, for LEP students, for safe and drug free schools and for innovative programs    
Copy of written affirmations signed by private school officials confirming consultation occurred for developing a plan of services to be provided to the private school
	 
	 

	6.2 Has the LEA provided services to private school students and teachers in an equitable manner based on the needs of the private schools choosing to participate?  
NCLB Title I, Section 1120(a)(1) 
	All

Title programs 
	Title I private school plans are reviewed by WVDE upon submission 
Review of services provided to private school students and teachers to determine if services are provided in an appropriate manner for each federal program for which the private school chooses to participate
	 
	

	6.3 Has the LEA provided opportunities for teachers of participating private schools to participate, on an equitable basis, in professional development activities? 

NCLB Title I, Section 1120(a)(1) 
	All

Title programs 
	Professional development plans for  private schools

Announcements or invitations inviting private school teachers to participate in district and/or school level professional development

Documentation of private school teachers’ participation in district or school level professional development activities
	
	

	6.4 Has the LEA provided opportunities for the families of participating private schools to participate, on a equitable basis, in services and activities developed pursuant to NCLB Section 1118 (parent involvement)? NCLB Title I, Section 1120(a)(1)
	All

Title programs
	Review of parent involvement activities in the private school plan

Announcements or invitations inviting private school parents to participate in district and/or school level parent involvement activities

Sign-in sheets and agendas from parent involvement activities for parents of private school students
	
	

	6.5 Are the services to private school children provided by employees of the LEA or through a contract by the LEA with an individual, association, agency, or organization? 

NCLB Title I Sec.1120(d)(2)(B)
Are these individuals independent of such private school and of any religious organization? 
NCLB Title I, Section 1120(d)(2)(B)
	All

Title programs
	List of individuals and/or agencies providing services in the private school(s) including qualifications/certifications

Records for determining salary expenditures--copies of contracts for services

Documentation materials and/or supplies were purchased for each private school in accordance with items identified in the budget
If applicable, copy of third party contract which provides sufficient detail that Title I requirements will be met (i.e., includes administrative costs, a description of instructional services including the location of services, number of days of contracted service, amount for instructional costs, a description of the services and specific amounts for family involvement or professional development (if applicable), total cost of all services, identification of the federal grant project code, and appropriate signatures).
	
	

	6.6 Has the LEA instituted and informed parents of the parent complaint procedures for parents of private school students?
	All

Title programs
	Copy of parent complaint procedure for parents of private school students
	 
	

	6.7 Does the LEA maintain an updated equipment list, including a description, serial number, acquisition date, funding source, purchase price, location use and condition for each private school? 

EDGAR 80.32(b)

General Education Provisions Act (GEPA),Section 443

	All

Title programs
	Evidence the LEA complies with inventory procedures as specified in WVDE Capital Asset Management Systems and WVDE Purchasing Policies and Procedures Manual for Local Educational Agencies  (WVBE Policy 8200)
LEA composite equipment inventory for each federal program including all of the required information

Review of written procedures for the disposal of equipment in accordance with WVDE Purchasing Policies and Procedures Manual for Local Educational Agencies  (WVBE Policy 8200)
Review of procedures for reporting lost and/or stolen property. This must be reported to the SEA.  

A form is included in Appendix C of WVDE Capital Asset Management Systems
Review of LEA documentation ensuring the LEA complies with the WVDE fixed asset capitalization threshold of $5,000
All capital assets must be tagged. Tags must have a human readable identification. County boards may use tags with a scan able bar code
	
	

	6.8 Does the LEA maintain adequate controls to account for the location, custody and security of equipment purchased with Title I funds?

EDGAR 80.32(b)

General Education Provisions Act (GEPA),Section 443
	All

Title programs
	Review of documentation the LEA has implemented and maintains an effective process of accounting for the location and security of items 

Documentation of procedures to ensure an effective tracking system for requesting and signing out equipment to be used off-site
	
	


	VII. Fiscal Requirements

	7.1 Has the LEA only expended funds for administrative costs that are “reasonable and necessary”? 

OMB Circular A-87, 
General Education Provisions Act (GEPA),Section 443
	All

Title  programs
	Evidence the LEA has on file and adheres to the written procurement procedures for all purchases including the use of purchase orders and the appropriate justification for each equipment purchase (WVDE Purchasing Policies and Procedures Manual for Local Educational Agencies--WVBE Policy 8200)
Records of budget expenditures for all programs 
Administrative costs are necessary for the program to be administered and do not supplant funds from other sources
	 
	 

	7.2 Has the LEA used funds to supplement and not supplant state, local or other federal funds that would otherwise be used for NCLB activities?  

NCLB Title I, Section 1120A(b)(1)

Title II, Part A, Section 2123(b)

Title II, Part D, Section 2413(b)(6)

Title III, Part A, Section 3115(b)(4)

Title VI, Rural & Low Income Schools, Section 6232 


	All

Title programs
	Purchase orders and invoice records for all programs will be reviewed during the onsite visit. These items should be available for all years in the monitoring cycle.
Comparison of activities for which program funds were expended with those mandated by local, state, or federal law or policy

Title II only

Documentation of class sizes and the number of teachers employed by the district in each school utilizing class size reduction teachers--Review of county listing of split classrooms by location and documentation of pupil/teacher ratios


	 
	 

	7.3 Has the LEA limited spending to less than the allowable restricted indirect cost?  

EDGAR, Section 76.563


	All
Title programs
	Ensure the appropriate fiscal year’s rate is applied to the year in which funds were expended.
Apply allowable restricted indirect cost rate to appropriate programs and compare with indirect cost expenditures

Record of indirect cost expenditures for each year of the monitoring cycle
	 
	 

	7.4 Has the LEA kept records necessary for fiscal audit and program evaluation? 

NCLB Title I, Section 1120A

EDGAR 76.730-731

General Education Provisions Act (GEPA),Section 443
	All

Title programs
	Annual program audits 

Copies of audit responses to corrective actions for each year in the monitoring cycle--if applicable
Copies of audit reports completed by state auditors for each year in the monitoring cycle--on file and may be reviewed at WVDE 
Note: Annual district audits, as indicated in OMB Circular 133, are reviewed by the respective WVDE federal program directors should audit findings be identified within specific programmatic areas.  A corrective action plan will be developed in collaboration with the respective WVDE federal program director.
Evaluations of program effectiveness- Documentation of the review of the impact of Title IFor  example:Copies of instruments utilized to evaluate the effectiveness of the Title I program and the results of the program evaluations (e.g., results of mock monitoring conducted in Title I schools, results of the instruments found in the Title I schoolwide guidance--Assessment of School Progress Toward Schoolwide Improvement)

	 
	

	7.5 Does the LEA maintain an updated equipment list, including a description, serial number, acquisition date, funding source, purchase price, location use and condition? 
EDGAR 80.32(b)

General Education Provisions Act (GEPA),Section 443
	All

Title 

Programs
	Evidence the LEA complies with inventory procedures as specified in WVDE Capital Asset Management Systems and WVDE Purchasing Policies and Procedures Manual for Local Educational Agencies  (WVBE Policy 8200)
LEA composite equipment inventory for each federal program including all of the required information

Review of written procedures for the disposal of equipment in accordance with WVDE Purchasing Policies and Procedures Manual for Local Educational Agencies  (WVBE Policy 8200)
Review of procedures for reporting lost and/or stolen property. This must be reported to the SEA.  

A form is included in Appendix C of WVDE Capital Asset Management Systems
Review of LEA documentation ensuring the LEA complies with the WVDE fixed asset capitalization threshold of $5,000
All capital assets must be tagged. Tags must have a human readable identification. County boards may use tags with a scan able bar code
	
	

	7.6 Does the LEA maintain adequate controls to account for the location, custody and security of equipment purchased with Title I funds?

EDGAR 80.32(b)

General Education Provisions Act (GEPA),Section 443
	Title I
	Review of documentation the LEA has implemented and maintains an effective process of accounting for the location and security of items 

Documentation of procedures to ensure an effective tracking system for requesting and signing out equipment to be used off-site 
	
	

	7.7 Does the LEA conduct a physical inventory of all equipment at least once every 2 years?  

EDGAR 80.32(d)(1-2)
	All

Title 

Programs
	Documentation of the date and person who conducted the physical inventory

Review of procedures to reconcile the results of physical inventories to inventory records at the LEA
	
	

	7.8 Have LEA transfers of funding within the program budget been approved by the WVDE? EDGAR 74.25
	All

Title 

Programs
	Copies of budget transfer forms signed by all individuals responsible for each federal program
	 
	 

	7.9 Where employees work on multiple activities or cost objectives, is the distribution of their salaries supported by personnel activity reports or equivalent documentation? OMB Circular A-87
	All

Title 

Programs
	Monthly time and effort documentation, signed by employee and/or supervisor
	 
	 

	7.10 Where employees are expected to work solely on a single federal award or cost objective, are the charges for their salaries and wages supported by periodic certifications (prepared at least semi-annually) certifying the employees worked solely on that program for the period covered by the certification?
OMB Circular A-87
	All

Title 

Programs
	Semi-annual written statement of single program assignment for those paid from one program’s fund
(Signed by employee and/or supervisory official)
	 
	 

	7.11 Has the LEA developed written contracts and required invoices for contractual services to ensure all activities supported with federal funds are clearly allowable under the applicable Title program?
EDGAR 76.730-731

General Education Provisions Act (GEPA),Section 443
	All Title Programs
	Review of written contracts for any contractual service (e.g., interventionists; professional development presenters; academic coaches)

At a minimum, the contract should include:

· Description of services, including the location at which the services will be provided

· Number of days of contracted service

· Total cost of all services described in the agreement

· The federal grant project code matching the county budget from which the services will be paid

· Appropriate signatures from both entities. 

Invoices submitted for payment on contract -

· must be written and describe services performed or goods delivered

· include dates services were performed or goods were delivered

· state location services were performed or goods were delivered 

· include description of students/teachers/etc. served (if applicable)

· be reviewed and approved prior to payment.


	
	


	VIII. Title I School and LEA Improvement

	Title I School Improvement

	8.1 Has the LEA publicized, annually reviewed and disseminated each school’s progress in making adequate yearly progress (AYP) as defined in the state’s accountability plan? 
NCLB Title I, Sec.1116(a)(1)(A-C)
	Title I
	Note: Applicable to all schools in the LEA

Documentation of how and when the LEA publicized assessment results for all schools in the district (e.g., newspaper articles, parent letter)
Review of appeals filed with the SEA for assessment results, if applicable 
	
	

	8.2 Has the LEA identified for improvement any Title I schools which have failed to meet AYP for 2 or more consecutive years?
NCLB Title I, Sec.1116(b)(1)(5)(7)(8)
	Title I
	List of Title I schools identified for improvement and applicable sanctions

District report for Title I schools submitted to the SEA Title I coordinator for school improvement
	
	

	8.3 Did the LEA offer to students attending school(s) identified for school improvement the option to attend another public school which has not been identified for improvement not later than 14 days prior to the first day of school? 
NCLB Title I, Section 1116(b)(1)(E)

	Title I
	Documentation of parent notification for all identified Title I schools--including date of distribution 14 days prior to the beginning of the school year

The LEA has prominently displayed in a timely manner on its Web site required information regarding aspects of public school choice (beginning with data from the 20072008  school year and thereafter)

Records of students who opted to attend another school, including the name of the school to which the students transferred

Copy of the district report for school choice submitted to the SEA
	
	

	8.4 Has the LEA given priority to the lowest achieving children from low-income families when assigning students to a school which is not identified for improvement?
NCLB Title I, Section 1116 (b(1)(E)(ii)
	Title I
	Review of procedures listing criteria for prioritized list

Prioritized list of such students requesting school choice, if applicable
	
	

	8.5 Has the LEA provided technical assistance to school(s) identified for school improvement and ensured the school has allocated 10% of the school’s Title I allocation for professional development? 
NCLB Title I, Section1116(b(4(A-B)
	Title I
	Documentation of the type of assistance and the dates of technical assistance provided to identified Title I schools

School budget reflects 10% allocated for professional development--document of amount spent
	
	

	8.6 Has the LEA, within 45 days of receiving any identified school’s revised plan established a peer review process to evaluate, improve and approve the school plan? 

NCLB Title I, Section 1116(b)(3)(E)
	Title I
	Documentation of notes from the peer review process

Copy of the rubric utilized for the peer review--including comments

Copy of the assurances for plan revisions and review submitted to WVDE
	
	

	8. 7 Has the LEA made supplemental services available at least annually to eligible students that have failed to make AYP for 3 or more consecutive years?
NCLB Title I, Section 1116(b)(5)(B)
	Title I
	Documentation of parent notification for SES--including date of distribution (as early as possible in the school year)which includes a sufficient length of time for parent opportunity to enroll their child(ren)
The LEA has prominently displayed in a timely manner  on its Web site required SES information (beginning with data from the 20072008  school year and thereafter) 

Agenda from parent meeting or provider fair for SES

Copies of contracts with providers which includes required information
	
	

	8.8 Has the LEA taken appropriate actions for schools identified for corrective action? 
NCLB Title I, Section 1116(b)(7)(C)
	Title I
	Copy of the corrective action plan filed with WVDE

Documentation of actions taken
Letters to parents with required information

Public dissemination of corrective action (e.g., newspaper articles, website information)
	
	

	8.9 Has the LEA prepared a plan(s) for alternative governance for schools that have not made AYP for 5 consecutive years? 
NCLB Title I, Section 1116(b)(8)(A)
	Title I
	Agendas and minutes from meetings to discuss ideas for alternative governance

Review plan(s) for alternative governance
	
	

	8.10 Has the LEA implemented alternative governance arrangements (consistent with state law) for schools that have not made AYP for 6 consecutive years?
NCLB Title I, Section 1116(b)(8)(B)
	Title I
	Documentation of arrangements made for alternative governance 

Copy of the alternative governance plan submitted to WVDE
	
	

	8.11 Has the LEA provided to parents of each student enrolled in a school identified for school improvement, for corrective action, or for restructuring all of the required notifications? 
NCLB Title I, Section 1116(b)(6)
	Title I
	Dated letters to parents with required notifications for each school with applicable sanctions
	
	

	8.12 Has the LEA made provisions to allocate an amount equal to 20% of its allocation to satisfy all requests for school choice and supplemental educational services? 
NCLB Title I, Section 1116(b)(10)
	Title I
	Review of set aside page and LEA composite Title I budget will be done by Title I coordinators during the approval of the plan 
Review of total amount spent for implementing school choice and supplemental educational services will be verified on-site
Copy of documentation forms from the Title I School Improvement Tool Kit for tracking costs for school choice and SES

Documentation notifying the SEA that it has met the criteria and intends to spend the remainder of its 20% obligation on other allowable activities

Documentation that the  LEA has met the required criteria if the LEA spends less than the 20% obligation on choice-related transportation and SES including providing a minimum of two enrollment windows, at separate points in the school year which includes a sufficient length of time for parent opportunity to enroll their child(ren)
	
	

	8.13 Has the LEA attempted to establish a cooperative agreement with other LEAs if all schools served by the LEA to which a child may transfer are identified for improvement?

NCLB Title I, Section 1116(b)(11)
	Title I
	Written documentation of acceptance or refusal to accept transfer students from other LEAs (e.g., email correspondence and/or letters to superintendents)
	
	


	TITLE I LEA IMPROVEMENT

	8.14 Has the LEA, if identified for improvement, revised the LEA plan in consultation with parents and school staff? 

NCLB Title I, Section 1116(c)(7)(A)
	Title I
	Verification within the 5-year strategic plan of how parents and community members are involved in the revision of the plan

Agendas and sign-in sheets for meetings held to revise the Five Year Strategic Plan (Sign-in sheets must identify parents)

Notice to all parents for an opportunity to review the LEA plan
	
	

	8.15 Has the LEA, if identified for improvement, committed to spending not less than 10% of the LEA allocation for professional development? 

NCLB Title I, Sec. 1116 (c)(7)(A)(iii)
	Title I
	LEA Title I Set-Aside Requirements Worksheet for the required 10% set aside for professional development

Review of Title I composite budget

Review of expenditures for professional development utilizing Title I funding
	
	

	8.16 Has the LEA, if identified for improvement, distributed a notification to parents indicating the district is identified for improvement/corrective action, the reasons for the identification and how parents can participate in upgrading the quality of the local educational agency?
NCLB Title I, Section 1116(c)(6)
	Title I

	Review of the letter distributed to parents
	
	


	Individual Program Requirements

	IX. Title I, Part A, Improving the Academic Achievement of the Disadvantaged

	9.1 Has the LEA established criteria for identifying eligible children for Title I services in targeted assistance schools?
	Title I
	Procedures and forms utilized to identify eligible students for targeted assistance Title I programs will be reviewed on site.
	
	

	9.2 Has the LEA reserved such funds as are necessary to provide services comparable to those provided to children in schools funded under Title I Part A to serve–
	 
	 

	9.2a homeless children who do not attend participating schools; 
	Title I
	Copy of the set aside page from the LEA Title I Application and the action steps for homeless will be reviewed within  county strategic plan

Record of expenditures made for services to homeless students reviewed on-site
Copies of contracted service agreements for those providing services for homeless students

Tutoring schedules for homeless students

Payroll documentation for tutor and/or additional staff employed by Title I funds 
Documentation the LEA provides transportation to the school or origin is provided with state or local funds
	 
	 

	9.2b children in local institutions for neglected children; and 
	Title I
	Copy of the set aside page from the LEA Title I Application and the action steps will be reviewed within county strategic plan
Documentation of services provided to institutions for neglected students will be reviewed on-site
	 
	 

	9.2c if appropriate, children in local institutions for delinquent children, and neglected or delinquent children in community day school programs? 
NCLB Title I, Section 1113(c)(3)
	Title I
	Documentation needed for on-site visit
Copies of contracts for services provided to institutions for delinquent and neglected and delinquent students

Tutoring Schedules--payroll documentation of tutor and/or teacher

Purchase orders and invoice records for services provided to neglected and delinquent institutions using the set aside funds 
	 
	 

	9.3 Has the LEA appropriately identified eligible neglected and delinquent students for the purpose of providing services through the utilization of Title I, Part A funding? 

NCLB Title I, Section 1112 (b)(H)
	Title I
	Documentation of the procedures for identifying eligible neglected and delinquent students and communication with the institutions
Copy of the information submitted to WVDE for the October Child Count including the number of neglected and delinquent students within each specific institution
	
	

	9.4 Has the LEA provided neglected and/or delinquent services that correspond with the description of services provided within the proposed LEA Title I plan?  NCLB Title I, Sec. 1112 (b)(E)(ii)
	Title I
	Review of action steps for coordination requirements from the county strategic plan 
	
	

	9.5 Has the LEA annually assessed ALL LEP students for English language proficiency?  

NCLB Title III, Part A,Sec.1111(b)(3)(ix)(III)
	Title I
	WVEIS data and/or WESTELL reports verify all LEP students participated in the WESTELL
	
	


	X. Title I, Part D, Subpart 2, Neglected and Delinquent                     Note: This section is only applicable to districts receiving Title I, Part D, Subpart 2 grants. 

	10.1 Has the LEA appropriately identified eligible neglected and delinquent students for the purpose of providing services through the utilization of Title I, Part D, Subpart 2 funding? 

NCLB Title I, Section 1112 (b)(H)
	Title I, 

Part D
	Documentation of the procedures for identifying eligible neglected and delinquent students 
List of identified students and the institution(s) to which students are assigned
	
	

	10.2 Has the LEA provided neglected/delinquent services that correspond with the description of services provided within the proposed LEA Title I, Part D, Subpart 2 plan? 

NCLB Title I, Sec.1423(1- 13)
NCLB Title I, Section 1425(9)

	Title I, 
Part D
	Documentation of the implementation of the LEA plan and collaboration with other facilities 
Review of the formal agreement regarding the program to be assisted between the LEA and the correctional facility
	
	

	10.3 Does the LEA coordinate programs and services with facilities working with delinquent children and youth? 

NCLB Title I, Section 1421(1- 3) 
NCLB Title I, Section 1425(10)

	Title I, 

Part D
	Documentation of advocacy, collaborative and outreach activities with such  facilities

Documentation of communication with institutional facilities

Interview: 

Describe how the correctional facility coordinates programs and services with other agencies for participating children?
	
	

	10.4a Does the LEA utilize funds appropriately to provide services for students in institutions served by the LEA?
NCLB Title I, Section 1424 
10.4b Does the correctional facility coordinate funds with other state, local and federal funds available to provide services for participating children? NCLB Section 1425(9)
	Title I, 

Part D
	The LEA uses Title I, Part D, funds for: (Check all that apply)
1. Programs to meet the academic needs of participants-required
2. Transition of students from correctional facilities to the school environment in order to complete their education-required
3. Dropout prevention programs -required
4. Coordination of health and social services 

5. Assistance in securing student loans or grants for postsecondary education 

6. Mentoring and peer mediation programs
Interview: 
Describe how the correctional facility coordinates funds with other state, local and federal funds available to provide services for participating children?
What are the instructional and support activities of personnel paid from Title I-D funds?  

	
	

	10.5 Does the correctional facility served by the LEA meet the program requirements as defined in NCLB Title I, Section 1425?
NCLB Title I, Section 1425(1-7)
	Title I, 

Part D
	Interview:

Explain how this program is coordinated with regular classroom instruction in collaboration with the local school district, if appropriate and applicable (1-2)
How are student records obtained from and provided to a student’s regular school? 
Describe the district/agency process for working with the institution to identify and provide special education services for eligible students in the institution. 

Does the correctional facility train staff to work with children with disabilities? 
Describe the transition services provided by the correctional facility (3).
Describe the services provided to encourage students who have dropped out to reenter school, earn a GED, or gain employment (4).
Describe the instructional and support activities the correctional facility provides to assist students in meeting high academic standards (6).
Describe how technology is used to assist in coordinating educational programs between the correctional facility and the home school (7).
	
	

	10.6 Where feasible, does the correctional facility involve parents to improve the educational achievement and prevent the delinquency of their children?
NCLB Title I, Section 1425(8)
	Title I, 

Part D
	Interview:

Describe process for communicating with and disseminating information to parents.
How often are parents given progress updates?
	
	

	10.7 If appropriate, does the juvenile correctional facility works with local businesses to develop training, mentoring and work-related programs for youths and children?

NCLB Title I, Section 1425(11)
	Title I, 

Part D
	Interview:
Describe how your program staff works with local businesses to develop training, mentoring and work related programs for students.
Describe any collaboration with other community resource and service providers.
	
	

	10.8 Does the correctional facility staff meet the highly qualified requirements, if applicable?
NCLB Title I, Section 1425(5)
	Title I, 

Part D
	Review of teaching certificates for teachers employed with Title I funding
	
	

	10.9 Does the LEA evaluate the Neglected or Delinquent Program, disaggregating data by gender, race, ethnicity and age, to determine its effectiveness on students at least once every three years using multiple evaluation measures?
NCLB Title I, Section 1431(a)(1-5) 
NCLB Title I, Section 1431(b)
	Title I, 

Part D
	Documentation the LEA disaggregates data by gender, race, ethnicity and age, to determine its effectiveness on students’: (Disaggregation is not required if the number of students is insufficient to yield statistically reliable results)
(a) Educational achievement  

(b) Completion of secondary school requirements 

(c) Accrual of credits toward promotion and graduation 

(d) Transition to a regular program or other education program 

(e) Participation in postsecondary education and job training programs 
	
	

	10.10 Does the LEA submit evaluation results to the WVDE and use the evaluation results to improve programs and/or to terminate funding for projects under this subpart for facilities failing to show progress over a 3 year period? 
NCLB Title I, Section 1431(d)(1-2)
	Title I, 

Part D
	Review of the evaluation document and results
	
	


	XI. Title I, Part C, Education of Migratory Children               Note: This section is only applicable to a few districts.

	11.1 Does the LEA have a plan to identify and serve migrant students? 
NCLB Title I, Part C, Section 1304 (b)(1-2)(7) 

NCLB Title I, Part C, Section 130(c)(5)
	Title I, C
	Review of the LEA migrant application for funding

Documentation that migratory children are included in the same challenging state academic content and achievement standards as other students with appropriate support for those students to help them learn and achieve at high levels of performance and the migrant students are assessed to the same standards
Description of any family literacy programs offered

Documentation the plan addresses the unmet needs of the migratory preschool children
	 
	

	11.2 Does the LEA consult with parent advisory councils for programs of one school year in duration? 
NCLB Title I, Part C, Section 130(c)(3)
	Title I, C
	Documentation—agendas, minutes etc. of consultation with parent advisory councils for planning and operating  a program for migrant students
	 
	 

	11.3 Does the LEA provide advocacy and outreach activities for migratory children and their families such as information on health services or food stamps? 
NCLB Title I, Part C, Section 1304I(6)(A)
	Title I, C
	Documentation that advocacy and outreach activities have been provided to migrant students


	 
	 

	11.4 Does the LEA ensure migratory children are provided with appropriate educational services that meet the same challenging state academic content and student academic achievement standards as all students? 
NCLB Title I, Part C, Section 1304I(4) 
 NCLB Title I, Part C, Section 1304I(4)(D-E)
	Title I, C
	Description of Title I curriculum utilized  in migrant education programs and correlation of the program to the CSOs
Description of how technology is integrated into the educational program

Description of transition services provided to migrant students for postsecondary education or employment

Assurance priority for services is given to migrant students who are failing or most at risk of failing and whose education has been interrupted during the school year
	 
	 

	11.5 Does the LEA ensure information regarding after school and summer migrant programs is provided to parents in a format and language understandable to parents? NCLB Title I, Part C, Section 1304I(3)(B)
	Title I, C
	Review of communications sent to parents of migrant students

Documentation of notification in appropriate languages to serve the migrant population
	 
	 

	11.6 Does the LEA provide professional development to teachers on addressing the academic needs of migrant students?
NCLB Title I, Part C, Section 1304I(6)(B)
	Title I, C
	List of professional development offerings specifically related to addressing the needs of migrant students 
Copies of agendas and sign in sheets for such meetings
	
	


	XII. Title II, Part A, Teacher and Principal Training and Recruiting Fund

	12.1 Has the LEA only expended funds for the following allowable Title II activities:
	Records of project activities and the fidelity of those activities with the 5-year strategic plan description
Budget expenditure reports for each of the last three fiscal years or the last monitoring visit, whichever is less
List of class size reduction teachers for each fiscal year and supporting documentation

Interview questions:

If particular schools have a higher than average number of core classes taught by non-highly qualified teachers, have funds been targeted to reduce the percentage? If so, how?
If a LEA has been identified for improvement, has Title II funding supported changes in the schools’ programs to help it achieve AYP?
	 
	 

	A) Recruitment of teachers
	Title II, A
	
	
	

	B) Retention of teachers
	Title II, A
	
	
	

	C) Retraining of teachers
	Title II, A
	
	
	

	D) Hiring of classroom size reduction teachers, including interventionists
	Title II, A
	
	
	

	E) Professional development of teachers, including hiring of academic coaches?
NCLB Title II, Part A, Section 2123
	Title II, A
	
	
	

	12.2 Has the LEA spent 50% or less of the Title II allocation  for class size reduction teachers, including interventionists?  Title II guidance on local use of funds andTitle II, Section 2122(b).
	Title II, A
	Calculate the percentage for the appropriate year against that year’s allocation and compare with the expenditure
Interview questions:

Have CSR teachers been utilized to assist schools not meeting AYP to perform at a higher level?

Have CSR teachers been utilized to increase the percentage of classes taught by highly qualified teachers for schools below the state average for those classes?
	 
	 

	12.3 Has the LEA met the requirements to:
	
	 
	 

	12.3a Align its activities with the West Virginia content standards and objectives
	Title II, A
	The 5-year county strategic plan shall indicate how data was analyzed, and what conclusions were drawn from that data
Fidelity of delivery of professional development meeting the needs of teachers as determined above to 5-year plan
	 
	 

	12.3b Base its activities on scientific based research that indicates the expectation student achievement will be improved
	Title II, A
	Interview personnel about the research base for activities submitted within the 5-year county strategic plan 

Fidelity and implementation of 5-year county strategic plan
	 
	 

	12.3c Have a substantial measurable impact on increasing student achievement and eliminating the achievement gap.
	Title II, A
	The 5-year plan shall indicate how the LEA will address the learning needs of appropriate groups of students as warranted by an analysis of data

Fidelity and implementation of 5-year county strategic plan 
Evidence of professional development funded by other sources
	 
	 

	12.3d Target funds to schools needing highly qualified teachers, having the largest average class size, or identified for school improvement
	Title II, A
	The 5-year county strategic plan shall indicate how the LEA will increase the percentage of HQ teachers, paraprofessionals and the percentage of teachers receiving professional development
.

Fidelity and implementation of 5-year county strategic plan
	 
	 

	12.3e Coordinate its professional development activities with all sources of funds
	Title II, A
	The 5-year county strategic plan shall indicate how the Title II plan is to be planned and operated in collaboration with others
Evidence of professional development funded by other sources

Fidelity and implementation of 5-year county strategic plan
	 
	 

	12.3f Meet the needs of teachers for professional development
	Title II, A
	The professional development plan shall support teachers in implementing the strategies chosen by the LEA to accomplish the goals and objectives of the 5-year plan set by the LEA from conclusions developed from an analysis of data.

Fidelity and implementation of 5-year county strategic plan
	 
	 

	12.3g Collaborate with all stakeholders in planning activities
	Title II, A
	The 5-year plan shall indicate how the Title II plan is to be planned and operated in collaboration with others
Review of list of county support team members and sign-in sheets from meetings
Fidelity and implementation of 5-year county strategic plan
	 
	 

	12.3h Train teachers to address the needs of students with different learning styles, disabilities and other special needs
	Title II, A
	Review of district professional development plan
The five year plan shall indicate how the LEA will train teachers in addressing the needs of students with varied learning needs. (e.g., differentiated instruction sessions)
	 
	 

	12.3i Train teachers to use intervention to improve student behavior
	Title II, A
	Review of district professional development plan 
The 5-year county strategic plan shall indicate how the LEA will train teachers for student behavior interventions 
	 
	 

	12.3j Train teachers to effectively utilize data and assessments to improve instruction
	Title II, A
	Review of district professional development plan 

The 5-year county strategic plan shall indicate how the LEA will train teachers to effectively utilize use data and assessments to improve instruction
	 
	 

	12.3k Provide activities to increase the percentage of highly qualified teachers, paraprofessionals, and the percentage of teachers receiving professional development defined by NCLB?  
NCLB Title II, Part A, Sec.  2122
	Title II, A
	Review of district professional development plan

Review of documentation of the percentage of teachers receiving professional development as defined by Title IX
	 
	 

	XIII. Title II, Part D, Enhancing Education Through Technology

	13.1 Has the LEA purchased computers from Gartner-determined Magic Quadrant leaders? 
Ed Tech Guidance, page 10, Section E-11
	Title II, D
	County records should indicate all computers were purchased from one or more of the Gartner-determined Magic Quadrant leaders (Dell, HP/Compaq, IBM, and Toshiba-laptops only)
	 
	 

	13.2 Has the LEA implemented activities as indicated in the county technology plan? 

Ed Tech Guidance, Page 16, Section H-1
	Title II, D
	County records should indicate all activities have been completed and Title II, Part D expenditures have been spent for such activities
	
	


	XIV. Title III, Language Instruction for Limited English Proficient and Immigrant Students

	14.1 Has the LEA admitted or excluded a child from any federal education program on the basis of a surname or language-minority status? 

NCLB Title III, Part C, Sec. 3302(f)

* Verification must be monitored in every county regardless of whether the county has any LEP students enrolled

	Title III
	The county’s enrollment forms include pertinent Home Language Survey questions initiate the identification process of all LEP students
The county’s enrollment policies/procedures prohibit discrimination based on surname or language-minority status
The county has provided staff development on the enrollment policy/procedures
	 
	

	14.2 Has the LEA increased the English proficiency of limited English proficient children by providing high-quality language instruction educational programs that are based on scientifically based research and linked to state ELP standards? NCLB Title III, Part A, Section 3115(c)(1)


	Title III
	School-based observations verify:

· curriculum is linked to ELP and CSO standards

· instruction is varied, engaging and uses research-based strategies

· the school environment/culture supports student learning

· appropriate student supports are available (program promotes parent involvement, special needs are addressed)

Student WESTELL results show progress in improving student language proficiency and becoming proficient 

Program effectiveness has been evaluated through parent surveys, focus groups etc
The county has met AYP for LEP students on the WESTEST
	 
	 

	14.3 Has the LEA expended Title III funds to improve the education of limited English proficient children by implementing the programs and activities proposed in the county Title III application? 
NCLB Title III, Part A, Subpart 1, Section 3116(b)


	Title III
	The WVEIS Monthly Financial Report lists county expenditures as proposed
The county’s annual Title III report describes the programs conducted with Title III funds, including a financial report that lists expenditures, timelines, etc.
	 
	 

	14.4 Has the LEA failed to make progress on the Annual Measurable Achievement Objectives (AMAOs)?  If so, has the LEA separately informed parents of a child identified for participation in a language instruction educational program of such failure no later than 30 days after the failure occurs?  

NCLB Title III, Part C, Section 3302


	Title III
	Documentation verifies the county generated “Failure to Make AMAO” notification to parents and is dated within appropriate timeframes
	 
	 

	14.5 Has the LEA annually assessed ALL LEP students for English language proficiency?  
NCLB Title III, Part A, Subpart 1, Section 3116(b)


	Title III
	WVEIS data and/or WESTELL reports verify all LEP students participated in the WESTELL
	 
	 

	14.6 Has the LEA appropriately monitored the the academic progress of Former LEP students for up to two years? NCLB Title III, Part A, Subpart 2, Section 3121(a)(4)

	Title III
	Former LEP Student files are maintained for 2 years and indicate appropriate student progress in:
• performance on standardized achievement tests;

• grades in content area classes;

• English oral, reading, and written skills as demonstrated by grades in language development courses;

• Grade Point Averages (GPAs);

• teacher observations;

• parent observations and/or feedback;

• meeting promotion and graduation requirements;

• graduation rates.
County has developed and implemented procedures to assist Former LEP students who have not made appropriate progress
	
	

	14.7 Has the LEA used Immigrant funds* for activities that provide enhanced instructional opportunities for immigrant children and youth (*Only applicable to Immigrant grantee) NCLB Title III, Part A, Subpart 1, Section 3114(d
	Title III
	County records indicate all proposed Immigrant activities have been completed and expenditures have been spent for such activities
Description of any family literacy programs or specific personnel training etc. that addressed the unmet needs of Immigrant children
	
	


	XVI. Title VI, Part B, Subpart 2 – Rural & Low Income School Program



	16.1 Has the LEA limited activities to the following eligible purposes:

16.1a Teacher recruitment & retention

16.1b Professional development

16.1c Educational technology

16.1d Parental involvement

16.1e Safe & Drug Free activities

16.1f Any Title I activity

16.1g Any Title III activity

NCLB Title VI, Section 6222(a)
	Title VI, RLIS
	Records of Title VI activities
Fidelity of those activities with description of action steps in the 5-year county strategic plan
Review of expenditures for Title VI
	
	

	16.2 Has the LEA been identified for improvement?  NCLB Title VI, Section 6224(e)
	Title VI, RLIS
	 Interview Question:

If in the 3rd year or beyond of participation in RLIS, has the LEA utilized funds for the requirements of NCLB Section 1116, including school choice, supplemental services and other school improvement activities?

Review of expenditures for Title VI   
	  
	


	XVII.  McKinney-Vento Homeless Education Program - Education for Homeless Children and Youth

	17.1 Has the LEA insured appropriate implementation of the statute? 
Section 722(e) 
Section 722(g)(3)(a)
	Education for Homeless Children and Youth
	Documentation the LEA reviews and revises policies and practices to ensure they do not act as barriers to enrolling homeless student including: 

· public notices of rights

· letters, memoranda to assist enrollment

· timeline-waivers for producing medical, school and other records 

· waivers for uniform fees

Documentation the LEA liaison assists unaccompanied youth with school placement decisions

Documentation the LEA ensures transportation to the school or origin is provided with state or local funds
Documentation of forms for identification, enrollment, and attendance records in public schools of homeless students

Documentation of transportation of any homeless student across county lines
Documentation of any rerouting of bus schedules to accommodate students traveling across attendance boundaries
Bus passes for public transportation of homeless students across attendance boundaries

In lieu of bus transportation paid to parents to transport homeless students across attendance boundaries
Receipts for payment of taxi/bus service for homeless students across attendance boundaries
	
	

	17.2 Has the LEA provided prompt resolution of disputes using the SEA’s system for resolving disputes?  

Section 722(g)(C)
	Education for Homeless Children and Youth
	Documentation the LEA has written complaint procedures and implements a process for the prompt resolution of disputes

The LEA articulates an understanding of state’s dispute resolution process 

Documentation that parent or unaccompanied youth disputes are investigated and resolved in a timely manner
Review of forms completed and other investigative evidence for complaints
	
	

	17.3 Has the LEA ensured compliance with McKinney-Vento program requirements? 

Section 722(g)(2)(A) and (B)
	Education for Homeless Children and Youth
	WVEIS homeless report

Documentation  professional development has been provided to all personnel in the definition of homeless under the McKinney-Vento Act and the procedures for identifying homeless students
	
	

	XIII.  McKinney-Vento Homeless Education Program - Education for Homeless Children and Youth –County School Systems with sub-grants

	18.1 The SEA ensures the Local Education Agency (LEA) sub-grant plans for services to eligible homeless students meet all requirements. 
Section 722(e)(1) 
Section 723
	
	Evidence the subgrant expands or improves services provided as part of regular academic program

Final reports should be available for review including assessment data on the students served
Documentation that the program is functioning effectively as stated in the grant application.  May need to visit the shelters and/or schools to access

Evidence the funds are being expended on allowable services
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