
DIRECTIONS FOR COMPLETING 

WEST VIRGINIA TITLE I COMPARABILITY WORKSHEETS

ASSURANCE FORM:  Insert the year in the title section of the page and complete the top portion with information related to your county. Check the appropriate box at the bottom which identifies the county’s method utilized to verify comparability. Have your superintendent sign the form and send with the completed worksheets. 

FORM A:  This form is to be completed if you are not dividing the schools in any of the grade-spans by enrollment (larger/smaller). Keep in mind that you may divide the grade spans into no more than three grade spans. Place the number of schools with fewer than 100 students in the last column as indicated. These schools may be excluded from the comparability determinations. The totals at the bottom should add up to the number of schools that you have in your county.

FORM B:  This form is to be completed if you are dividing the schools in any of the grade-spans by enrollment (larger/smaller). The largest of the smaller schools should have an enrollment that is equal to or less than one-half of the largest of the larger schools. For example, if the largest school in a grade span has an enrollment of 400, then the smaller schools would have enrollments of 200 or less. Keep in mind that you may divide the grade spans into no more than three grade spans. Place the number of schools with fewer than 100 students in the last column as indicated. These schools may be excluded from the comparability determinations. The totals at the bottom should add up to the number of schools that you have in your county.

Attention: You need only to complete Forms C, D, and/or E for the grade spans that the county is serving. These forms are not required by counties that have only one building for each grade span.

FORM C:  This form is to be completed if you are serving all of the schools within the same grade span and/or size group. Complete a separate form for each grade span and/or size group that the county is serving. For example, the school classification may indicate “Elementary-Larger” if you have divided the schools into smaller-larger groups. Using the second month WVEIS report complete Columns A, B, C, and D. Refer to the attached list to determine the staff to be counted for determining comparability. The EXCEL formulas will calculate the staff/student ratio and determine comparability as you enter the data. (Don’t be alarmed if there is a school that isn’t comparable as you complete the form. The results may change as additional schools are added.) If there are any schools that aren’t comparable once the school data is entered, then complete Column G to determine if the schools are comparable in staff salary/student ratios. Staff salary differentials for years of employment should not be included in these figures. In order to meet the comparability requirements, either Column E or Column H must indicate that all schools are comparable. 

FORM D: This form is to be completed if the county is serving all schools within the same grade span and/or size group and chooses to divide the schools by percentages of poverty. (This form is to be utilized if there are schools not comparable in Form C.) The directions are similar to Form C except schools must be listed in order of the percentage of poverty.  Divide the schools into two equal groups with the schools that have the lowest poverty percentages listed as the comparison schools. If there are an uneven number of schools, place the extra school in the group that it is closest in poverty. The EXCEL formulas will calculate comparability of the higher poverty schools against the comparison group. It is only necessary to be comparable in the higher poverty group as the spreadsheet indicates.  If you have any schools that aren’t comparable, complete the staff salary/student ratio as described above. In order to meet the comparability requirements, you must have either Column F or Column I indicating that all of the high poverty schools are comparable. 

FORM E: This form is to be completed if the county is not serving all of the schools within the same grade span and/or size group. Follow the directions for the above forms except that Non-Title I schools are listed as the comparison schools (at the bottom) and all of the Title I schools are to be listed at the top. The EXCEL formulas will calculate comparability of the Title I schools against the Non-Title I schools. You will only have to be comparable in the Title I group as the spreadsheet indicates.

	INCLUDE

State/Local Funded*
	EXCLUDE

Federally Funded

	Principals 
	All Special Education Teachers 

(regardless of funding source)

	Assistant Principals
	All Special Education Aides 

(regardless of funding source)

	Dean of Students
	Early Childhood Teachers 

	Classroom Teachers
	Early Childhood Aides or Paraprofessionals

	Guidance Counselors
	School Nurses

	Related Arts Teachers 

(Music, Art, PE, Health)
	Secretaries

	Librarians
	All Bilingual Teachers

	Psychological Personnel
	Title I Teachers 

	Kindergarten Aides/Paraprofessional (.5)
	Title I Aides or Paraprofessionals

	Substitutes

(annual long term positions only)
	Class-Size-Reduction Teachers (Title II funded)

	Interventionists
	Academic Coaches - federal funded (e.g., Title I, Title II) 

	Technology integration specialists
	Migrant Teachers

	
	Attendance Officers

	
	Preventive Resource Officers

	
	Interventionists

	
	Technology integration specialists


* When determining comparability, an LEA may exclude State and local funds expended for—

· Bilingual education for LEP children; and

· Excess costs of providing services to children with disabilities as determined by the LEA
· Supplemental State and local funds spent in any school attendance area or school for programs that meet the intent and purposes of Title I.
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