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APPLICATION GUIDELINES 
 
Purpose of Program and General Use of Funds 
The purpose of the LEA Consolidated Application is to support the provisions outlined 
under each principle in West Virginia's approved ESEA flexibility plan, including the 
following: 
• Supporting student mastery of West Virginia Next Generation Content Standards 

and assessments; 
• Meeting proficiency based annual measureable objective (AMO) targets for reading 

and mathematics and West Virginia Accountability Index targets that demonstrate 
academic growth for all students and subgroups over time; and 

• Ensuring that students are taught by highly qualified and effective teachers and 
providing meaningful professional development and support to promote effective 
instruction to increase student achievement. 

 
Application Submission and Approval Deadline 
The application submission deadline is July 1, 2013.  At the conclusion of the approval 
process, grant awards will be released to LEAs through the electronic grant module in 
the West Virginia Education Information System (WVEIS). The grant award period is 
July 1, 2013, through September 30, 2014.  Under the Tydings Amendment, LEAs have 
until September 30, 2015 to encumber 2013-2014 funds.  Final liquidation of 2013-2014 
funds must occur by October 30, 2015. 
 
Submission to the West Virginia Department of Education 
Applications will be submitted to:   
 

Elizabeth McCoy at eamccoy@access.k12.wv.us 
 
The signed application cover page should not be submitted to the West Virginia 
Department of Education. The signed application cover page should be retained at 
the local level and the electronic submission of the application indicates 
compliance with application assurances.  Additional information on assurances is 
included in the “General Assurances and Program Specific Assurances” at the 
http://wvde.state.wv.us/titlei  
 
Revisions and Amendments to Applications 
• Revisions are changes that are necessary to the program application, or budget 

before approval can be granted.  Revisions to the application are made after the 
original submission only if the application was denied.  All communications after the 
original submission will occur between the LEA Coordinator of the Consolidated 
Application and the WVDE – ESEA Liaison assigned to the LEA. 

• Amendments are changes that are made to the program application or budget after 
the approval of the application.  If the amendment involves only programmatic 
changes, a budget transfer request is not required.  If the amendment involves 
programmatic and budget changes, a budget transfer must also be submitted. 

• Revisions and amendments should be identified on the first page of the application in 
the upper right- hand corner.  Indicate whether a revision or an amendment is being 
submitted and include the date. Next, select the “Explain” link. A section will be 
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displayed where details about the changes to the application should be provided. 
• All changes, whether submitted in a revision or amendment, should be made to the 

most recently submitted or approved version of the application and resubmitted to the 
WVDE – ESEA Liaison. 

 
General Assurances and Program Specific Assurances 
• Assurances represent policies, procedures, and activities that must be developed by 

the LEA to carry out the provisions of the law.  The “General Assurances and 
Program Specific Assurances” are located at the following website 
http://wvde.state.us/titlei . 

• The county superintendent’s signature on the application cover page kept on 
file at the LEA certifies that the LEA will implement the general and program 
specific assurances.  The electronic grant award also contains the general and 
program specific assurances. 

 
Instructions for Completion and Submission of Application 
• The application has been created in a Microsoft Excel format.  Users can enter 

information in the white cells.  Portions of the application have been pre-populated 
based upon the selection of county. 

• The completed application must be saved as an Excel document with the document 
name given when provided to each county director.  The given document name will 
follow this example: “County Name_ESEA_Consolidated_Application_2013-14.xls” 

• The completed application should be emailed to Elizabeth McCoy at 
eamccoy@access.k12.wv.us.  Print copies will not be accepted. 

• All other correspondence should be directed to the applicable WVDE-ESEA Liaison 
listed on pages 7 through 9. 
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OVERVIEW OF TITLE PROGRAMS INCLUDED IN THE APPLICATION 
 
 
Title I, Part A – Improving the Academic Achievement of the Disadvantaged–The 
purpose of Title I of the Elementary and Secondary Education Act of 1965 (20 U.S.C. 
6301 et seq.) is to ensure that all children have a fair, equal, and significant opportunity 
to obtain a high-quality education and reach, at a minimum, proficiency on challenging 
State academic achievement standards and state academic assessments. This purpose 
can be accomplished by: 
1. Ensuring that high-quality academic assessments, accountability systems, teacher 

preparation and training, curriculum, and instructional materials are aligned with 
challenging State academic standards so that students, teachers, parents, and 
administrators can measure progress against common expectations for student 
academic achievement; 

2. Meeting the educational needs of low-achieving children in our Nation's highest-
poverty schools, limited English proficient children, migratory children, children with 
disabilities, Indian children, neglected or delinquent children, and young children in 
need of reading assistance; 

3. Closing the achievement gap between high- and low-performing children, 
especially the achievement gaps between minority and nonminority students, and 
between disadvantaged children and their more advantaged peers; 

4. Holding schools, local educational agencies, and States accountable for improving 
the academic achievement of all students, and identifying and turning around low-
performing schools that have failed to provide a high-quality education to their 
students, while providing alternatives to students in such schools to enable the 
students to receive a high-quality education; 

5. Distributing and targeting resources sufficiently to make a difference to local 
educational agencies and schools where needs are greatest; 

6. Improving and strengthening accountability, teaching, and learning by using State 
assessment systems designed to ensure that students are meeting challenging 
State academic achievement and content standards and increasing achievement 
overall, but especially for the disadvantaged; 

7. Providing greater decisionmaking authority and flexibility to schools and teachers 
in exchange for greater responsibility for student performance; 

8. Providing children an enriched and accelerated educational program, including the 
use of schoolwide programs or additional services that increase the amount and 
quality of instructional time; 

9. Promoting schoolwide reform and ensuring the access of children to effective, 
scientifically based instructional strategies and challenging academic content; 

10. Significantly elevating the quality of instruction by providing staff in participating 
schools with substantial opportunities for professional development; 

11. Coordinating services under all parts of this title with each other, with other 
educational services, and, to the extent feasible, with other agencies providing 
services to youth, children, and families; and 

12. Affording parents substantial and meaningful opportunities to participate in the 
education of their children. 
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Title II, Part A – Teacher Quality – Funds are to be used to develop instructional 
programs that: 
1. Increase student academic achievement through strategies such as improving 

teacher and principal quality; 
2. Increase or retain the number of highly qualified teachers in the classroom, 

including special education, through high-quality professional development; class 
size reduction, particularly in the primary grades; teacher mentoring programs; 
recruitment programs; scholarships; signing bonuses; and providing other financial 
incentives such as differential pay or moving expenses, for teachers to teach 
academic subjects in which there exists a shortage of highly qualified teachers 
within a school or within the local educational agency; 

3. Improve the quality of principals and superintendents, including the development 
and support of talented, aspiring, or current principals and superintendents to 
become outstanding managers and educational leaders; 

4. Increase the number of highly qualified paraprofessionals through high quality 
professional development; and assistance in efforts to achieve high quality status; 

5. Improve the quality of the teaching force, through programs and activities; 
6. Hold local education agencies and schools accountable for improvements in 

student achievement; 
7. Target program funds to schools that have the lowest proportion of highly qualified 

teachers,  have the largest average class size, or are identified for school 
improvement under Title I, section 1116 (b). 

 
 
Title III, Part A – Language Instruction for Limited English Proficient and State 
English as a Second Language Funding - Funds are to be used to develop 
instructional programs that: 
1. Increase the English proficiency of LEP students by providing high quality language 

instructional programs that are based on scientifically-based research and 
demonstrate effectiveness in 1) increasing English language proficiency and 2) 
improving student academic achievement in core content subject areas. 

2. Provide high quality professional development to classroom teachers (including 
teachers in classroom settings that are not the settings of language instruction 
educational programs), principals, administrators, and other school- or community-
based organizational personnel that is: 
• designed to improve the instruction and assessment of LEP children; 
• based on scientifically-based research; and 
• of sufficient intensity and duration to have a positive and lasting impact on the 

teachers’ performance in the classroom. 
3. Provide parent and/or guardian outreach programs that assist in the attainment of 

English language proficiency and core academic content skills for their children. 
 
Allowable LEP & State ESL Subgrant Activities 
LEP & State ESL subgrant funds may be used to: 
1. Upgrade program objectives and effective instruction strategies; 
2. Improve the instruction program for LEP children by identifying, acquiring, and 

upgrading curricula, instruction materials, educational software, and assessment 
procedures; 

3. Provide tutorials and academic or career and technical education and intensified 
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instruction; 
4. Develop and implement elementary or secondary language instruction educational 

programs that are coordinated with other relevant programs and services; 
5. Improve the English proficiency and academic achievement of LEP children; 
6. Provide community participation programs, family literacy services, and parent 

outreach and training activities to LEP children and their families to improve the 
English language skills of LEP children, and to assist parents in helping their children 
to improve their academic achievement and becoming active participants in the 
education of their children; 

7. Improve the instruction of LEP children by providing for the acquisition or 
development of educational technology or instructional materials, access to and 
participation in, electronic networks for materials, training, and communication, and 
incorporation of such resources into curricula and programs; and 

8. Carry out other activities that are consistent with the purposes of this section. 
 
 
Title VI, Part B – Rural and Low-Income School Program – Funds are to be used for 
rural county school districts that serve concentrations of children from low-income 
families.  Funds may be used to support a broad array of local activities to enhance 
student achievement through one or more of the following seven categories: 
1. Recruitment and retention of teachers, including the use of signing bonuses and 

other incentives; 
2. Professional development for teachers, including programs that train teachers to 

utilize technology to improve teaching and to train teachers of students with special 
needs; 

3. Parental involvement activities; 
4. Activities authorized under Title I, Part A, Improving Basic Programs; 
5. Educational technology authorized under Title II, Part D, Enhancing Education 

Through Technology; 
6. Activities authorized under Title III, Part A, Language Instruction for LEP and 

Immigrant Youth; 
7. Activities to assist Priority, Support and Focus schools. 
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Lewis

Ritchie
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Jackson
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Cabell

Putnam

Wayne Lincoln

Logan

Braxton

Clay

County Liaison 

Assignments 
Effective June 2013 

Georgia Thornton 
gthornton@access.k12.wv.us 

Glenna Heinlein 
gplymale@access.k12.wv.us 

Wendy Lochner 
wlochner@access.k12.wv.us 

John Ford 
jford@access.k12.wv.us 

Kathy Hypes 
khypes@access.k12.wv.us 

Leatha Williams 
lgwilli@access.k12.wv.us 

Michelle Samples 
emsample@access.k12.wv.us 

Nancy Cline 
nmcline@access.k12.wv.us 

Ryan Saxe 
rsaxe@access.k12.wv.us 
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County County 
Liaison Email Director Email 

Barbour Kathy Hypes khypes@access.k12.wv.us Michele Blatt mlblatt@access.k12.wv.us 

Berkeley Wendy Lochner wlochner@access.k12.wv.us Melanie Purkey mpurkey@access.k12.wv.us 

Boone Ryan Saxe rsaxe@access.k12.wv.us Michele Blatt mlblatt@access.k12.wv.us 

Braxton Michelle Samples emsample@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Brooke Nancy Cline nmcline@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Cabell Nancy Cline nmcline@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Calhoun John Ford jford@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Clay Leatha Williams lgwillia@access.k12.wv.us Michele Blatt mlblatt@access.k12.wv.us 

Doddridge Kathy Hypes khypes@access.k12.wv.us Michele Blatt mlblatt@access.k12.wv.us 

Fayette Glenna Heinlein gplymale@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Gilmer Glenna Heinlein gplymale@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Grant Michelle Samples emsample@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Greenbrier Ryan Saxe rsaxe@access.k12.wv.us Melanie Purkey mpurkey@access.k12.wv.us 

Hampshire Wendy Lochner wlochner@access.k12.wv.us Melanie Purkey mpurkey@access.k12.wv.us 

Hancock Nancy Cline nmcline@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Hardy Wendy Lochner wlochner@access.k12.wv.us Melanie Purkey mpurkey@access.k12.wv.us 

Harrison Glenna Heinlein gplymale@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Jackson John Ford jford@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Jefferson Wendy Lochner wlochner@access.k12.wv.us Melanie Purkey mpurkey@access.k12.wv.us 

Kanawha Ryan Saxe rsaxe@access.k12.wv.us Michele Blatt mlblatt@access.k12.wv.us 

Lewis Georgia Thornton gthornton@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Lincoln Georgia Thornton gthornton@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Logan Ryan Saxe rsaxe@access.k12.wv.us Michele Blatt mlblatt@access.k12.wv.us 

Marion Kathy Hypes khypes@access.k12.wv.us Michele Blatt mlblatt@access.k12.wv.us 

Marshall Nancy Cline nmcline@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Mason Georgia Thornton gthornton@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

McDowell Glenna Heinlein gplymale@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Mercer Nancy Cline nmcline@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Mineral Wendy Lochner wlochner@access.k12.wv.us Melanie Purkey mpurkey@access.k12.wv.us 

Mingo Ryan Saxe rsaxe@access.k12.wv.us Michele Blatt mlblatt@access.k12.wv.us 
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Monongalia Georgia Thornton gthornton@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Monroe John Ford jford@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Morgan Wendy Lochner wlochner@access.k12.wv.us Melanie Purkey mpurkey@access.k12.wv.us 

Nicholas Michelle Samples emsample@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Ohio Nancy Cline nmcline@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Pendleton Wendy Lochner wlochner@access.k12.wv.us Melanie Purkey mpurkey@access.k12.wv.us 

Pleasants John Ford jford@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Pocahonta
s Leatha Williams lgwillia@access.k12.wv.us Melanie Purkey mpurkey@access.k12.wv.us 

Preston Glenna Heinlein gplymale@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Putnam Ryan Saxe rsaxe@access.k12.wv.us Michele Blatt mlblatt@access.k12.wv.us 

Raleigh John Ford jford@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Randolph Kathy Hypes khypes@access.k12.wv.us Michele Blatt mlblatt@access.k12.wv.us 

Ritchie John Ford jford@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Roane John Ford jford@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Summers Michelle Samples emsample@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Taylor Kathy Hypes khypes@access.k12.wv.us Michele Blatt mlblatt@access.k12.wv.us 

Tucker Georgia Thornton gthornton@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Tyler John Ford jford@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Upshur Michelle Samples emsample@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Wayne Georgia Thornton gthornton@access.k12.wv.us Robert Crawford rcrawford@access.k12.wv.us 

Webster Leatha Williams lgwillia@access.k12.wv.us Melanie Purkey mpurkey@access.k12.wv.us 

Wetzel Nancy Cline nmcline@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Wirt John Ford jford@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Wood Leatha Williams lgwillia@access.k12.wv.us Melanie Purkey mpurkey@access.k12.wv.us 

Wyoming John Ford jford@access.k12.wv.us Lisa Youell lyouell@access.k12.wv.us 

Phone numbers for all Liaisons and the Directors are: 304.558.7805 and 304.558.3199 
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INSTRUCTIONS FOR COMPLETING THE APPLICATION 
 
 
TAB:  Coordinated Consolidated Information 
 
A. Cover Page 

1. Verify that the county information that has been prepopulated in your application is 
the correct information for your county. 

2. The LEA Consolidated Application Coordinator should complete the Local 
Educational Agency Certification by securing all appropriate signatures and by 
indicating the date of signature. 

 
B. Programs Included in the Consolidated Application 

1. The current allocation for each program (Title I, Title II, Title III, and Title VI) has 
been pre-populated. 

2. The Carryover from the previous year should be entered into the appropriate cell 
for each applicable program, based upon the LEA’s estimates at the time of the 
application completion. 

3. LEAs with Title I Priority Schools will also have an allocation in the School 
Improvement 1003(a) Grant column.  The information on TAB Priority, Support, 
Focus Schools will serve as the application for this additional funding.  This 
allocation will not be included in the total.   

4. The LEA may make indication of the intent to apply for specific program funding 
by selecting yes or no in the Requesting Funds for 2013-14 column. 

 
C. Local Contact By Program Area 

1. Provide the LEA program director’s contact information for each program area. 
 
D. Program Overview 

1. Provide a brief narrative that articulates in broad terms what the LEA intends to 
accomplish with the ESEA funding provided through this application.  Address the 
specific information requested in the prompts. 
 

E. Coordination Of Services 
1. Provide a brief narrative that addresses the specific service coordination 

information requested in the prompt. 
 
F. Measurable Objectives 

1. State the measurable objectives that will guide the development of the programs 
to be funded.  Measurable objectives may be continued/revised from the previous 
school year with an adjusted time period.  Indicate the federal program(s) funding 
each measurable objective (multiple programs may be listed for an objective).  
Each federal program included on the application must be incorporated into the 
measurable objectives at least once. 

2. Each measurable objective must address all five component of a SMART 
objective: 
• Specific (Who is the target or focus? and What will be changed/improved?); 
• Measurable (What is the concrete criteria for measuring progress, readiness, 

or achievement?); 
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• Attainable (Is it realistic and reasonable to accomplish the objective?); 
• Relevant (Does this align with identified needs?); and  
• Time-bound (What are the starting/ending points and/or periodic data 

collection points?). 
3. Measurable objectives related to teacher and paraprofessional quality should be 

guided by the county Supporting for Improving Professional Practice (SIPP) plan 
and data from the WVDE Highly Qualified Data website located at 
http://wvde.state.wv.us/certification/data/hqt.php which provides LEA data 
regarding the highly qualified status of teachers and paraprofessionals.  These 
data should be used to determine needed activities to meet the requirements for 
highly qualified status. 

4. The following ESEA program components need to be included within measurable 
objectives as appropriate but are not required to be stand-alone objectives: 
• Parent involvement 
• Equitable services to private school students 
• Comparable services to homeless, neglected and delinquent children in non-

Title I schools 
• Supplemental services to English language learners (ELL) 

5. When developing measurable objectives related to Flexibility components, 
consider the appropriateness of the various funding sources for the planned 
activities under such objectives.  The following objectives are provided as 
samples of the SMART format; counties should develop objectives that are 
unique and meaningful to their own county context: 
• All Smith County schools will create a learner-centered climate and provide optimal 

conditions for teaching and learning with a minimum of a thirty-five percent of 
classroom observations of student engagement at Levels 5 and 6 combined as 
measured by the Instructional Practices Inventory May 2013 data collection point. 

• All Smith County elementary K- 5 students will have challenging expectations for 
their own work by setting an academic goal, and another goal as evidenced by the 
development and student monitoring of a data folio by the end of the 2013-2014 
school year. 

• All Smith County focus schools will extend their school improvement plan to identify 
strategies to close their identified subgroups gap by 3% as measured by 2014 
WESTEST 2 data.   

• All Smith County priority schools will extend their school improvement plan to 
identify strategies to increase their overall academic achievement in reading and 
math a minimum of 3%  as measured by 2014 WESTEST 2 data.   

• The county Parent Advisory Council (PAC) will meet quarterly with an attendance rate of 
greater than 60%.  The PAC will include representatives of parents of students in Title I 
schools, parents of students in non-Title I schools and parents of ELL students. 

• The county will support professional development with Title I and Title II funds for the 
implementation of instructional practices consistent with Next Generations CSOs.  
Evidence of teachers implementing these practices will be observed in 80% of principal 
walk-through data during the second semester. 

• Ninety percent of students identified as at risk for not achieving the content at their grade 
level will participate in extended learning time activities provided through Title I funding, 
21st Century funding and/or Basic Skills grant funding for at least six weeks prior to May of 
2014.   
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G. Detailed Personnel Funding Information 
1. Breakdown of Staff Positions – provide 

• a listing of the types of positions for which payroll will be supported from 
ESEA funding 

• the number of positions 
• the ESEA funding sources being charged by FTE percentage (e.g. .50 Title 

I/.25 Title II/.25 Title III) 
• any non-ESEA funding that is also supporting the position(s) 

 
 
TAB:  Consolidated Budget Summary 
 
The Consolidated Budget Summary provides an overview of the budget for all ESEA 
programs on one worksheet.  The intent of this overview page is to promote the 
coordination of ESEA resources to support consolidated planning for improved student 
achievement. 
 
A. Allocations for each ESEA program has been prepopulated and are aligned with 

the allocations listed on the Coordinated Consolidated Info tab.  The estimated 
Carryover amount will be transferred from what was entered by the LEA on the 
Coordinated Consolidated Info tab.   

 
B. Required Set-Asides – are those required Title I set-asides and Indirect Cost rates 

for all Title programs.  The Title I Carryover column allows for set-asides to be 
allocated for district-wide reservations; however, it is not required unless the LEA did 
not meet the set-aside activity requirements for the previous year.  Carryover funds 
may not be allocated as an Administrative set-aside. 
1. Parent Involvement – is pre-calculated at 1% of the total Title I allocation -- 95% 

of that set-aside is pre-calculated in the “portion of set-aside allocated for schools 
and 5% is pre-calculated in the “portion of set-aside allocated for LEA”; 

2. Highly Qualified Professional Development - is not pre-calculated.  LEAs may 
enter any amount up to 5%. 

3. Neglected and Delinquent and Homeless – are not pre-calculated.  LEAs may 
use one of four methods to determine an appropriate set-aside amount for 
homeless children who do not attend Title I schools.  Likewise, an LEAs must 
reserve an appropriate amount of funding to provide comparable services to 
neglected and delinquent students who do not attend Title I schools.  

4. Indirect Cost – is pre-calculated based on the LEA’s current indirect cost rate 
approved by the US Department of Education.  The indirect cost calculations are 
only represented for programs that allow indirect cost charges. 

 
C. Optional Set-Asides - are as follows: 

1. Additional Parent Involvement - funding may be set-aside from all ESEA 
programs. 

2. Administrative - funding may be set aside in an amount determined by the LEA 
as long as it is reasonable and necessary and is in compliance with all 
supplement/supplant and ESEA legislation and regulations. 

3. Other Instructional Programs – (e.g. extended day/year) funding may be set 
aside from Title I, III and VI in an amount determined by the LEA as long as it is 
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reasonable and necessary, is in compliance with all supplement/supplant and 
ESEA legislation and regulations, and equitable services must be provided to 
private school students, if applicable. 

4. Other - funding may be set aside for specific reasons (that must be inserted in 
the blank provided) in an amount determined by the LEA as long as it is 
reasonable and necessary, is in compliance with all supplement/supplant and 
ESEA legislation and regulations, and equitable services must be provided to 
private school students, if applicable.  Professional development funded at the 
LEA level that is not related to Highly Qualified requirements may be budgeted in 
this section. 

5. Priority/Support/Focus Schools – funding may be set aside up to an amount 
equal to 20% of the Title I, Part A allocation to provide the anticipated cost of 
implementing required interventions in Title I Priority, Support and Focus schools.  
In addition, Title II and Title VI funds may be set aside in amounts determined by 
the LEA to provide the anticipated cost of implementing program applicable 
interventions in non-Title Priority, Support and Focus schools. 

 
D. LEA Budget Summary by Function/Object Code – The WVDE is responsible for 

approving ESEA funding applications and for assuring that the accompanying 
budgets are allocated to allowable program expenses.  The LEA Budget Summary 
by Function/Object Code provides the information necessary to accomplish this 
requirement and therefore, a separate Budget Narrative is not being requested.  LEA 
Budgets by Function/Object Codes for Title II, III and VI must be entered on this 
section of the spreadsheet.  However, LEAS have two options for Title I: 
1. Option #1:  the application programming has been developed to pre-calculate 

this required information from the LEA and School Budget Tabs (located at the 
end of the Excel worksheets and included in the ESEA Application Spreadsheet).  
In order to utilize the pre-calculated option, complete the LEA and School Budget 
Tabs for each Title I school. 

2. Option #2:  if the LEA does not want to enter the individual School Budget Tabs, 
then the budget information by Function/Object Code can be entered directly into 
the spreadsheet on the Consolidated Budget Summary Tab.  

 
 
TAB:  Title I, Part A – Improving Basic Programs 
 
A. Maintenance of Effort - The LEA Maintenance of Effort information for the two most 

recent school years is pre-populated from data provided by the WVDE Office of 
School Finance.  Check the amounts entered into these cells to make sure they 
match the LEA’s records of per pupil expenditure from non-federal funds for the past 
two fiscal years 

 
B. District Percentage of Low Income Students – The LEA Percent Needy is pre-

populated from data provided by the WVDE Office of Information Systems through 
the 2012-13 Percent Needy (5-17) Report.  Check the percentage entered into this 
cell to make sure it matches the LEA’s records of percent needy. 

 
C. Eligible Attendance Areas – ESEA Section 1113, contains the requirements for 

identifying eligible school attendance areas and selecting those eligible areas that 
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will participate in Title I, Part A (see guidance on Title I School Ranking and 
Allocation Process at http://wvde.state.wv.us/titlei ). 
1. The LEA must rank all of its school attendance areas in rank order of poverty 

using the same measure of poverty for 1) identifying eligible school attendance 
areas, 2) determining the ranking of each area, and 3) determining the allocation 
for each area.  Within Section C on the Title I, Part A Tab, select the data used 
to report an unduplicated count of low-income children: Free/Reduced 
Lunch/Direct Certification, Aid for Families with Dependent Children (AFDC), 
Children Eligible for Medicaid, Most Recent U. S. Census Bureau Information or 
Feeder School. 

2. The LEA must rank school attendance areas, in decreasing order, based on the 
Title I School Ranking and Allocation Process guidance document.  Indicate the 
option used to select schools to be served:  Grade-Span Ranking, Single 
Ranking or 35% Rule. 

3. The LEA must allocate Part A funds to participating school attendance areas or 
schools, in rank order, on the basis of the total number of children from low-
income families in each area or school.  Specific information regarding various 
options for how to do this is provided in the Title I School Ranking and Allocation 
Process guidance document.  Indicate the option used to select School 
Eligibility Allocation:  Residency/Attendance Area or Actual Enrollment. 

 
D. School Ranking Sheet - Complete the public school ranking section of the spread 

sheet on the Title I, Part A Tab. 
1. The follow data is prepopulated from various WVEIS reports: 

• School Name - All schools in the LEA will be sorted in descending order by 
the “% of Low Income Children” column 

• Community Eligibility Option School for SY 2012-2013? (YES/NO) – This 
selection has been made automatically for each school based on records 
from the Office of Child Nutrition regarding school lunch option status for the 
2012-2013 school year. 

• Enrollment – Total Enrolled Students from the 2012-2013 Percent 
Economically Disadvantaged Age 5-17 Report 

• # of CEO/Low Income Children – from the 2012-2013 Percent 
Economically Disadvantaged Age 5-17 Report 

• # of Direct Certified/Low Income Children (if applicable) – For schools 
that participated in the CEO for the 2012-13 school year, this number 
represents the number of Direct Certified Students from the 2012-2013 
Percent Economically Disadvantaged Age 5-17 Report.  For schools that did 
not participate in the CEO for the 2012-13 school year, this number 
represents the number of children receiving free and reduced price meals. 

• Number used to determine Per Pupil Expenditures – this number is the 
multiplier to be used when determining your school allocations (e.g. this 
number X Per Pupil Expenditure = School Allocation).  

• Percentage of Low Income Children – this percent is to be used to rank 
schools for Title I Eligibility.  School that participated in the CEO for the 
2012-13 school year may go over 100% in this column; however, the 
multiplier used to calculate the school allocation will not exceed to the total 
enrollment for the school. 
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2. Enter the Grade Span information for each school. 
3. Determine and enter the Rank Number based on the options for rank ordering 

eligible schools which is outlined in the Title I School Ranking and Allocation 
Process guidance document.  The first eligible school to be served is ranked “1”, 
the second “2”, etc. 

4. To resort the schools in rank order: 
• highlight from cell A24 over to S24 and down to the last row with school 

information (do not highlight the Total column); 
• click the “Home” tab at the top-left of the spreadsheet; 
• click “Sort & Filter” at the top-right of the spreadsheet; 
• choose “Custom Sort” from the drop down menu under “Sort & Filter”; 
• in the “Sort by” drop down box, select “Column C”; 
• in the “Order” drop down box, select “Smallest to Largest”; 
• click “OK”.    

5. Code the Eligible School column as a number and a letter that indicate if the 
school is served (1=eligible and 0=not eligible) and what type of program is 
conducted at the school (A=SWP, B=Planning SWP, C=TAS, D=Not Served).  
NOTE:  The number must come before the letter in the code or the auto-
calculations will not work properly. 

6. Enter the Per Pupil Expenditure from New Allocation amount for each eligible 
Title I school being served following rules outlined in the Title I School Ranking 
and Allocation Process guidance document. 

7. The following data is pre-calculated from data generated in the Set-Aside 
section of the Consolidated Budget Tab and the data entered on this 
worksheet: 
• Per Pupil Expenditure for Parental Involvement 
• Total Parental Involvement 
• School Allocation from New Allocation 

8. If carryover funds are to be distributed to the schools, enter the Per Pupil 
Expenditure from Carryover for each eligible Title I school being served 
following rules outlined in the Title I School Ranking and Allocation Process 
guidance document. 

9. The following data is pre-calculated from data generated in the Set-Aside 
section of the Consolidated Budget Tab and the data entered on this 
worksheet: 
• School Allocation from Carryover 
• Total School Allocation 

10. Title I Funded Professionals and Paraprofessionals Budgeting Section 
(Optional) – The section of the spreadsheet may be used to allocate personnel 
salaries and benefits at the school level. 

11. The Total Allocation for Public Schools and the Remaining Allocable Funds 
will auto-calculate as you enter funding amounts so that you may make 
appropriate adjustments in the Per Pupil Expenditures in both Public and 
Private School Allocations until the Remaining Allocable Funds is balanced 
as close to “0” as possible. 
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TAB:  Private Schools (if applicable) 
 
Questions #1 and #2 are applicable for Title I, Title II and Title III.  The remaining portion 
of this tab is pertinent only to Title I. 
 
A. Indicate in question #1 if the LEA has private schools. 

 
B. Indicate how private schools in the LEA were provided opportunity for meaningful 

consultation regarding the availability of equitable services; check all that apply. 
 
C. In the Title I Private School Information Table, provide the following: 

1. Private School Names will be pre-populated.  For each Private School, indicate 
if the private school will be served by Title I in the Providing Services to the 
Private School (Y or N). 

2. Indicate the Public School Attendance Area(s) represented by low income 
children enrolled in the private school. 

3. Indicate the Number of Low Income Children from Title I School Attendance 
Areas. 

4. Indicate the Per Pupil Expenditure from New Allocation for each Attendance 
Area School making sure that the amount is equal to that of the same 
Attendance Area School Per Pupil Allocation from the Title I, Part A Tab. 

5. Basic Expenditure from New Allocation and Equitable Expenditure for 
Parental Involvement (School Allocation) will pre-calculate.  Note that if the 
LEA total allocation is less than $500,000, then there will be no set-aside 
calculated for Parent Involvement. 

6. The Equitable Expenditure for Parental Involvement (LEA Set-Aside), 
Equitable Expenditure for Instructional Programs and Other (LEA Set-
Aside) and Total Equitable Expenditure from New Allocation are pre-
calculated as a total amount for each Private School in the gray shaded cell at 
the bottom portion of each Private School’s row. 

7. Indicate the Per Pupil Expenditure from Carryover making sure that the 
amount is equal to that of the same Attendance Area School Per Pupil 
Expenditure from Carryover from the Title I, Part A Tab.  

8. The Equitable Expenditure from Carryover is pre-calculated from each 
Attendance Area School. 

9. The Total Equitable Expenditure is pre-calculated in the gray shaded cell at the 
bottom portion of each Private School’s row. 

 
 
TAB:  Priority, Focus and Support 
 
This section allows LEAs to describe how ESEA funding will be used to support 
improvements in Priority, Support and Focus schools.  Please note that if an LEA does 
not have Priority and/or Focus schools, these sections are to be left blank.  Also, ESEA 
funding reserved to support school improvement efforts consistent with West Virginia’s 
ESEA Flexibility Request must be allocated to schools in the follow order: 
 
A. Priority School(s) 

1. LEAs that will explain how various funding sources will be used to implement 
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appropriate interventions in Priority Schools: 
• Title I Priority School allocations for either 1003(a) or 1003(g) 
• Title I, Part A Priority/Support/Focus Set-Aside from the Consolidated 

Budget Summary Tab 
• Title II and/or Title VI allocations from the Priority/Support/Focus Set-Aside 

on the Consolidated Budget Summary Tab 
2. The Priority School Table will be pre-populated with the appropriate list of Priority 

schools.  LEAs should indicate if each school is a Title I school (Yes/No 
dropdown) and provide any amount of supplemental allocation that will be 
provided to each school.  If support will be provided through in-kind or other 
sources, reference this in the brief description from #1. 

 
B. Focus School(s) 

1. LEAs that will explain how various funding sources will be used to implement 
appropriate interventions in Focus Schools: 
• Title I, Part A Priority/Support/Focus Set-Aside from the Consolidated 

Budget Summary Tab 
• Title II and/or Title VI allocations from the Priority/Support/Focus Set-Aside 

on the Consolidated Budget Summary Tab 
2. The Focus School Table will be pre-populated with the appropriate list of Focus 

schools.  LEAs should indicate if each school is a Title I school (Yes/No 
dropdown) and provide any amount of supplemental allocation that will be 
provided to each school.  If support will be provided through in-kind or other 
sources, reference this in the brief description from #1. 

 
C. Support School(s) 

1. LEAs that will explain how various funding sources will be used to implement 
appropriate interventions in Support Schools: 
• Title I, Part A Priority/Support/Focus Set-Aside from the Consolidated 

Budget Summary Tab 
• Title II and/or Title VI allocations from the Priority/Support/Focus Set-Aside 

on the Consolidated Budget Summary Tab 
2. The Support School Table will be not be utilized for the 2013-14 ESEA 

Application because the Support Schools will not be identified until Fall of 2013. 
 
 
TAB:  Title I, Part A Homeless Tab 
 
Each LEA has designated an individual, usually in the central office, as the Attendance 
Director/Homeless Education Liaison.  The information on this page, including the 
reservation of funds for students experiencing homelessness should be completed in 
collaboration with this individual.   
 
A. Indicate the Attendance Director/Homeless Liaison’s name on this page.   

 
B. Indicate the number of homeless children and youth identified during the current 

school year. 
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C. Select the method used to determine the Title I, Part A Homeless Set Aside.  
1. Method #1 Identify needs of homeless students and fund accordingly. 
2. Method #2 Per pupil allocation 

• Step 1: Determine the total number of poverty students (free and reduced lunch) in 
all schools receiving Title I services. (refer to public school ranking page). 

• Step 2: Divide the total number of poverty students into the total amount of funding 
allocated to public and private schools.  

• Step 3: Multiply the total number of homeless count times the per pupil amount to 
determine the required Title I, Part A set-aside.  

3. Method #3 Reserve an amount of funds greater than or equal to the amount of your 
McKinney-Vento subgrant (if applicable). 

4. Method #4 Reserve a specific percentage between 1% and 5% based on the district’s 
poverty level or total Title I Part A allocation. 

 
D. Provide a brief description for each of the four questions related to the LEA’s 

homeless services and program. 
 
 
TAB:  Title II, Part A -Teacher Quality 
 
A. Verify that that LEA plan for the West Virginia Support for Improving Professional 

Practice (WVSIPP) has been submitted to the WVDE and details the LEA’s 
proposed professional development activities for the 2013-2014 school year. 
 

B. In the narrative section, provide a description of any other targeted professional 
development or Title II activities not described in the WVSIPP. 

 
C. On the Coordinated Consolidated Information Tab, be sure to include at least 

one Measurable Objective related to Title II requirements for Highly Qualified staff 
which includes the LEAs priorities related to teacher recruitment and retention.  

 
 
TAB:  Title III, Part A – Language Instruction for Limited English Proficient 
Students 
 
The allowable activities are separated into two Title III subgrant categories:  

 Federal LEP subgrants  
 State ESL subgrants 

LEP funds cannot be used for core programs and services for ELLs that are required 
under other local, state, and federal laws to include Title I of the ESEA, Title VI of the 
Civil Rights Act of 1964, and the Lau v. Nichols U.S. Supreme Court decision of 1974. 
State ESL subgrants allow for more flexibility. 
 
A. Services - Provide a brief narrative that describes how Title III funds will be used to 

supplement core programs and services. 
 
B. Instructional Program - Describe the instructional programs and services that the 

LEA implements to assist ELLs in attaining English proficiency and meeting state 
academic targets. 
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C. Professional Development - Verify that that LEA plan for the West Virginia Support 

for Improving Professional Practice (WVSIPP) has been submitted and details the 
professional development activity proposed for the upcoming school year. 

 
D. On the Coordinated Consolidated Info. Tab, be sure to include at least one 

Measurable Objective related to Title III requirements. 
 
E. Lead Consortium - In order to receive a LEP allocation of less than $10,000, a LEA 

must join in a consortium with one or more other LEAs to meet the $10,000 threshold 
required by Section 3114 (b).  Verify the consortium lead and the LEA’s agreement 
to participate in the consortium for the 2013-2014 year.  Note that by participating in 
the consortium that the LEA will not receive a direct LEP subgrant and will receive 
allocations through the consortium lead in accordance with approved activities. 

 
F. Maintenance of Effort - The LEA Maintenance of Effort information for the two most 

recent school years is pre-populated from data provided by the WVDE Office of 
School Finance.  Check the amounts entered into these cells to make sure they 
match the LEA’s records of per pupil expenditure from non-federal funds for the past 
two fiscal years. 

 
 
TAB:  Title VI, Part B, Subpart 2 –  Rural and Low-Income Schools Program  
These funds may be used for one or more of the seven categories listed earlier in this 
document.  These categories must align with the measurable objectives indicated in the 
application and must support the goals of the Elementary and Secondary Education Act 
of 1965 (ESEA). 
 
A. Describe how funds under this subpart will be used in conjunction with other federal 

funds in order to enhance student achievement or how they will be used for LEA 
school improvement activities. 

 
 
OPTIONAL TABS:   
The WVDE will approve ESEA Applications based on the information provided in the 
Consolidated Budget Summary Tab.  However, the following Optional Tabs are 
provided to assist LEAs in developing coordinated Title I school and LEA budgets: 
Total, LEA and School – “S1”, etc.  These tabs are identical to the School and LEA 
spreadsheets provided in previous years.  If data are entered into the School and LEA tabs it 
will automatically feed to the calculations in the Total spreadsheet and the Consolidated 
Budget Summary. 

19 
 


	APPLICATION GUIDELINES
	Application Submission and Approval Deadline
	Submission to the West Virginia Department of Education
	Revisions and Amendments to Applications
	General Assurances and Program Specific Assurances
	 The county superintendent’s signature on the application cover page kept on file at the LEA certifies that the LEA will implement the general and program specific assurances.  The electronic grant award also contains the general and program specific...
	OVERVIEW OF TITLE PROGRAMS INCLUDED IN THE APPLICATION
	Title III, Part A – Language Instruction for Limited English Proficient and State English as a Second Language Funding - Funds are to be used to develop instructional programs that:
	Allowable LEP & State ESL Subgrant Activities

	INSTRUCTIONS FOR COMPLETING THE APPLICATION
	C. Local Contact By Program Area
	D. Program Overview
	E. Coordination Of Services
	F. Measurable Objectives
	G. Detailed Personnel Funding Information
	The Consolidated Budget Summary provides an overview of the budget for all ESEA programs on one worksheet.  The intent of this overview page is to promote the coordination of ESEA resources to support consolidated planning for improved student achieve...
	TAB:  Priority, Focus and Support
	A. Priority School(s)
	B. Focus School(s)
	C. Support School(s)
	TAB:  Title I, Part A Homeless Tab
	TAB:  Title II, Part A -Teacher Quality
	TAB:  Title III, Part A – Language Instruction for Limited English Proficient Students
	TAB:  Title VI, Part B, Subpart 2 –  Rural and Low-Income Schools Program

