NOTICE TO PARENTS: 
SPECIAL ED TEACHERS WHO AREN’T ‘HIGHLY QUALIFIED’

To:
[Insert parent’s name]

From:
[Insert school name]

Date:
[Insert date]

1.
No Child Left Behind Act says schools must tell parents when a teacher who doesn’t have a graduate degree or other credential in certain subjects she/he teaches is assigned to teach their child at the start of the school year or has taught their child the subject he/she doesn’t have the degree in for four or more weeks in a row.

2.
We are writing to tell you that [insert teacher’s name] has been teaching [insert child’s name and subject taught] from [insert date] through [insert date]. She/he currently lacks [list credential(s)]. This doesn’t violate the law, since [insert teacher’s name] has until the end of the 2006 school year to get the [insert credential].

3.
Let us reassure you that we think [insert teacher’s name] is a very good teacher even though she doesn’t currently have [insert credential] in [insert subject]. [Insert teacher’s name] has [insert #] years of experience teaching students with disabilities [insert subject] and other subjects. He/she also has [list degree or other qualification(s)]. We also want you to know that comparatively few special education teachers who teach [insert subject] to students with disabilities in [insert grade] currently have [list missing credential]. What’s more, [insert teacher’s name] is [briefly describe what teacher is doing to get the credential] and fully expects to get it before the 2006 deadline. 

4.
Please feel free to contact [insert name] at [insert tel. #] if you have any questions or concerns about this notice. Thank you.
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