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For Presenter:

You may download the application from http://wvde.state.wv.us/takeaction/learn.html
The program is also available from the CD-ROM, Take Action! Addressing Asthma and
Diabetes in West Virginia Public Schools.

Getting Started.

1. Have the required files available:
A. Take Action.exe (for use on a PC) or TakeAction.osx (for use on a MAC)
B. Take_Action_Forms Folder

For best results, have the files saved on your presenting computer. Take Action! Version1.0 is
available through CD-ROM and Take Action! Veersion2.0 is available for download from the Take
Action! Web Site. Version2.0 has updates to usability, but content is the same as Version1.0.

2. Audio is optional. The introductory movies in both the asthma and diabetes section
include music. Make sure audio is on and speakers are plugged in if you are choosing
to take advantage of the music in the introductory movies.

2. Double click on the program file (TakeAction.exe or TakeAction.osx)

3. Choose “Presentation Play” under the Diabetes logo.

4. Mention that for other nurses and/or counselors CEU credits are available through
the West Virginia Department of Education for completion of the program. (click next)

5. Watch the introductory movie.

6. Turn off the audio by clicking on the “Turn Off Audio” button on the bottom left of the
screen.

The program is narrated. In the orientation group setting, the narration will be a distraction. You
may turn off the audio from within the program or on your computer/speakers.
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Summary of Program

 Nurses and counselors can receive CEU credits for completion of this program
through the Department of Education.

- Various counties through out the state may have other staff development credits
available.

Diabetes Group Orientation Training Manual Page 3



Unit 1

- Share the objective that you would like your audience to get from this program or skip
this unit.

Diabetes Group Orientation Training Manual Page 4



Unit 2

- Review any statistic that you would like or move to the next unit.
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Unit 3 - What Are The Laws and Mandates Affecting Diabetes?

- Six sections and 3 “How Diabetes Friendly is Your School?” questions.

- Confidentiality, liability, three federal laws that protect rights of students and WV state
laws are discussed.

- The most important things for you to remember from this section are:
1. Diabetes is a disability.
2. Our school must reasonably accommodate the special needs of student with
diabetes.
3. These accommodations should be provided by making as little changes to the
students regular routine as possible.
4. Schools should allow for the student’s full participation in all school activities.

- This unit is most relevant for Teachers, Administrators, Counselors, Support Staff, and
Nurses.
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Unit 4 What is Diabetes?

« Three sections and 1 “How Diabetes Friendly is Your School?” questions.

- How Diabetes Friendly is Your School?
Does our school provide professional development/training on the management of
students with diabetes? What other training is available? Are any of you interested in
additional training? (Nurses—discuss any training that you make available at this point)

 Animations explain body parts involved in diabetes, normal cell intake, type 1 and type
2 diabetes, You may roll over the liver, stomach and pancreas words or organs, and
their location will highlight in the body.

« Unit 4 is relevant to all users.
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Unit 5 - What Can | Do to Help a Student Manage High Blood Glucose?

- Both high and low blood glucose levels need management.
« This section includes common symptoms and how to help prevent an emergency.

« This unit is important to all users.
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Unit 6 - What Can | Do to Help a Student Manage Low Blood Glucose?

- Causes, symptoms and how to prevent an emergency are discussed in this unit.

« This unit is relevant to all users.
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Unit 7 - What Can | Do to Help a Student Check His/Her Glucose?

- This section includes a lesson and a 5 step animation.

- This section is most relevant to administrators, counselors, support staff, coaches and
teachers.

- How Diabetes Friendly is Your School? (Additional questions to ask in a group setting)
Do any of you have experience of allowing a student do this in your classroom? Do you
find it disruptive? How can you help the student feel more comfortable performing this
care in the classroom setting?
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Unit 8 - What Can | Do to Help a Student Stay Healthy?

« Unit includes three “How Diabetes Friendly is Your School?” sections, five sections,
and a list of carbohydrate choices for common foods.

- This Unit is most important to other nurses, administrators, counselors, support staff,
teachers and dietary staff (unit 8 Section 3 especially and the link to food list).
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Unit 9 What Should | Do in the Case of an Emergency?

- This section is important for all viewers.

- This unit tells what symptoms warrant making an emergency phone call, what
information you need to relay to the school nurse or guardian in an emergency , and
what actions you need to take.

- Afull size poster (18 x 24) and a letter-size mini poster (8.5 x 11) titled “How Should |

Assist a Student with Low Blood Sugar at School?* are available for download,
printing and distribution from http://wvde.state.wv.us/takeaction/share.html
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Unit 10 - Are there any special directions for special occasions, field trips, or
student drivers?

« This unit is most important for administrators, teachers and school nurses.
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Unit 11 - What is my role?

- This section lets each member of the school read a scenario that highlights why
diabetes management is important and what his/her specific role.

- This is important for all members: administrator, teacher, bus driver, dietary staff,
school nurse, custodial staff and coaches.
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Unit 12 - What is a diabetes care plan, intervention guide, and 504 Plan?

- These forms specify details of blood glucose monitoring (how often, insulin injection
program and doses, times and supply storage), specifies trained diabetes personnel,
specifies free allowance to restroom and water fountain and protects confidentiality
and student rights to privacy.

« This unit is most important to administrators, and teachers.
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Unit 13 - Quick Fix Kit, The Game!

- This game’s goal is to create a Diabetes Quick Fix Kit to keep in the classroom.

- You may play this game in the group setting.
Click on “Play game” - ask patrticipants to shout out which food item to click on. This
will include food items that will assist your student with diabetes to raise his/her
glucose levels. Keep in mind that Quick Fix foods may not be the only food to keep in
the kit.

Unit 14 - Closing Summary and Closing Movie

- In summary, diabetes management is a team effort that takes all of us. Each of our
involvement will help children succeed in school.
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FAQ’s for the Presenter:

What is orientation training?

Orientation training is intended to familiarize the key audience with the resource. This
30-minute overview helps to build interest, removes the barrier of the “unknown” and
directs users to specific areas of importance in the program.

Who is the key audience?

This program was developed specifically for West Virginia public school administrators,
teachers, bus drivers, dietary staffs, school nurses, custodial staff and coaches. The
content may be relevant and beneficial for many other users not mentioned above.

What is the difference between the “Play” and “Presentation Mode” buttons?

In “Presentation Mode," the only navigation required is the “next” and “back” button.
Animation segments that required multiple clicks have been automated in this play
mode. The only exception is the diabetes and asthma games. The content is the same
in both modes of play.

Note: In the “Presentation Mode,” you may use the alternative modes of navigation
within the program, but you will not miss any important part of the program by only
clicking “next.”

What is the difference between Version1.0, found on the CD-ROM, and Version2.0,
downloaded from the web site?

Version1.0 was released in August 2006 and Version2.0 was released in August 2008.
The content has remained the same. Severable usability issues and visuals have been
updated in the Version2.0 release.

What are “How Diabetes Friendly is Your School Questions?”

These questions are break-out conversation starters. They will “interrupt” the usual flow
of the program. Some are intended for specific users (i.e. the nurse or administrator,
some are more general). During your orientation training, you may skip over the majority
of the questions.
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FAQ’s about the Interface

« The unit and section number are designated in the blue polygon attached to the
syringe navigation on the far left of the screen.

- By default, audio narration is included. From within the program, you may turn audio
off by clicking the “Turn Off Audio” button below the “Next” and “Back” buttons. You
many also turn the audio off on your physical computer. You may turn the narration
back on during a presentation by clicking on “Turn On Audio” button below the “Next”
and “Back” buttons. In the case of using the narration, you may adjust the volume by
using the drop down menu from the “Volume” button on the top right of the screen.
You may also adjust volume on your computer or speakers.

- You may exit the “How Diabetes Friendly is Your School?” dialogue box by either
clicking “Next” or by clicking the “Click to return to lesson” button from within the “How
Diabetes Friendly is Your School?” dialogue box.

- To navigate sequentially through the presentation, use the “Next” and “Back” buttons.
You may quickly navigate to a specific unit by clicking on the yellow “Index” button
above the “Next” and “Back” buttons.

- There is the option to skip the introductory trailer by clicking on the “Skip Intro” button
on the bottom right of the introductory movie. This is especially useful as you are
practicing giving this orientation presentation. The diabetes introduction movie trailer
will end with Unit 1.
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