West Virginia Board of Education
Policy 2445.44: Rules for Granting Exemptions to the Legal Requirements for the 
Adoption & Utilization of Textbook Programs

Instructional Materials Waiver Request
This form is to request a waiver of State Board of Education policy and regulation as per W.Va. Code §18-5A-3.  

Incomplete forms will be returned.
This is a county waiver request from __     _____________________County

 FORMCHECKBOX 
   For all schools

 FORMCHECKBOX 
   For all elementary schools

 FORMCHECKBOX 
   For all middle schools

 FORMCHECKBOX 
   For all high schools
How was staff of affected schools consulted to determine agreement for the county waiver request? 

	
	

	County Contact Person _     _________________  Email Address _     ____________  Business Phone __     ___________

	County Office Mailing Address:
OR


     
     
This waiver is an individual school waiver request from _______________________ School, ________________ County


     
     
     
Principal’s Name: _________________________ Email: ____________________ School Phone: _____________________
School Mailing Address:
If waiver request is submitted by School Curriculum Team, the Local School Improvement Council (LSIC) must approve the completed Instructional Materials Waiver Request Form prior to submission to the State Board (§18-5A-6).

     Number of LSIC members  voting:        FOR ___     ______        AGAINST ____     _____     Date of LSIC meeting __     ____
     Signature of LSIC Chair _____________________________________________________________________________



	Subject Area ____     ________________
	Course Title ____     _______________________
WVEIS Course Number ____     ______________
	Grade (s) _     ____

	Waiver Type (Check the appropriate response)
	_ FORMCHECKBOX 
__    Delay adoption One Year 

	
	_ FORMCHECKBOX 
__    Adoption of Materials Not on Current Multiple List

	1. Provide the following information for the type(s) of resources this waiver request is being made. Attach a separate sheet if more than two resources will be used in combination.
If requesting a waiver for a Traditional Print Based text not on Current Multiple List

	
	Publisher _____     _______________________________________________________________
Name of Book __     ______________________________________________________________
Copyright Date __     ______________________________________________________________


	If requesting a waiver for Electronic Resources not on the Current Multiple List

	
	Product Name: __     ______________________________________________________________
Publisher: ______     _______________________________________________________________

URL: __________     _______________________________________________________________

Copyright Date: __     ______________________________________________________________



	            If requesting a textbook that is part of an agreement to use this particular text for the duration of the content 

            adoption period, or portion thereof, which ends ___     ___________ (date), attach a copy of that agreement to 

            this form.
2. Describe proposed alternative instructional material and include an explanation as to how it will “meet or exceed high quality standards established by the state board.” Provide as an attachment.


	3. Instructional materials that have not been reviewed and are not on the multiple list must follow the same bid guidelines and policies as required by those that went through the regular adoption process. Alignment documents, a sample of the resource(s) and a nonrefundable $1000.00 cashier’s check made payable to the WVDE are to be provided by the commercial vendor by the May 1 deadline for submitting waiver requests.  Established criteria are available at http://wvde.state.wv.us/materials/stateapproved.html. 


	4. What evaluation will determine the effectiveness of the alternate program? The evaluation component must include, but is not limited to, appropriate state assessment data. Note: If this waiver is approved, evaluation data must be submitted to the Instructional Materials Coordinator in the WVDE Office of Instruction within 45 days of receipt of assessment data. This information will be compiled and shared with the WV Board of Education.
5. What projected funds will be saved by this alternative? How will projected savings be reallocated?

6. In the event the waiver is not approved by the West Virginia Board of Education, how will the county and/or school comply with WVBE Policy 2445.44?
 

	Signature of Person Submitting Waiver Request __________________________________________Date__     _______

	Title _________________________________ 

	
	


Superintendent’s Signature__________________________________________________________Date___     ________
Submit completed original to:  West Virginia Department of Education, Betty Jo Jordan, Executive Assistant to the State Superintendent: 1900 Kanawha Boulevard, East; Building 6, Room 362; Charleston, West Virginia 25305-0330. Phone (304) 558-2118, FAX (304) 558-0048. A Council may also submit a written statement, with supporting reasons, to the Legislative Oversight Commission on Education Accountability (LOCEA) recommending a waiver of a statute or legislative rule. This form is not for that purpose. However, the addresses to submit your written statement are: Legislative Oversight Commission on Education Accountability; David Mohr, House Staff – Room 434M, State Capitol Building; Charleston, WV 25305 and Hank Hager, Senate Staff – Room 417M; State Capitol Building; Charleston, WV 25305.  
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