	District Review of Policies, Practices and Procedures 

Disproportionate Representation (Underrepresentation)

CSADA Workbook Indicators 2.1 & 2.2


District: _________________________________

Date of Review: ________________________

Race/Ethnic Group(s): _____________________

Category(ies) of Exceptionality: ___________

Schools: ________________________________

Reviewer(s): ____________________________

If the district’s status on Indicators 2.1 and 2.2 in the Comprehensive Self-Assessment Desk Audit (CSADA) or Annual Desk Audit (ADA) for underrepresentation (.25 WWR and > or = 50) is undetermined the district is required to review demographic data, the students’ achievement data for the race/ethnic group identified, the students’ progress data, Student Assistance Team (SAT) records/files and any other pertinent information to determine whether the underrepresentation was due to the use of inappropriate identification, referral, evaluation or eligibility practices, procedures and/or policies in the district.  Districts’ reviews must be documented on this form.

	AREA OF INQUIRY


	FINDINGS/RESULTS

	Demographic Data

	List the school locations for the students in the specific race/ethnicity groups wherein the underrepresentation emerged?

	

	Identification Process


	Has the district conducted interviews with the principals in those schools to ensure all at-risk students are being identified for interventions?

	

	Has the district reviewed the students’ longitudinal achievement data (i.e., WESTEST scores, NAEP scores, Writing Assessment results, DIBELS, etc.)?  

	

	Has the district reviewed the discipline data, health/medical records and communication needs, including ESL, for the students in the specific race/ethnic group(s) identified?


	

	Progress Data (Formative) Achievement Data (Summative) Should these be considered as part of identification?


	Has the district reviewed individual student grades, progress reports and progress monitoring data?


	

	Referral Data [Student Assistance Team (SAT)]


	Does each school have a SAT established in accordance with Policies 2510 and 2419? Does the SAT: 
· Consist of required team membership 

· Convene regularly scheduled meetings
· Review student needs and determines interventions

· Invite parents to review recommendations

· Act as a referral agent for multidisciplinary evaluations 

· Maintain data on the activities of the team (i.e., dates of meeting, results of the interventions)?

	

	Do the schools’ SAT data include the race/ethnicity of the students referred to the SAT?

	

	Have any of the students in the identified race/ethnic groups been referred to the SAT for achievement and/or behavior interventions? 
	

	Evaluation 


	

	Were any of the aforementioned students subsequently referred for a multidisciplinary evaluation? 

If so, how many students were evaluated?


	

	Eligibility 


	

	Of the students evaluated, were culturally sensitive assessment instruments administered in consideration of the student’s race/ethnicity?


	

	Of the students evaluated, how many were eligible for special education and related services?

If the students were not eligible, why not? 


	

	Conclusions


	Has the district engaged in any other activities, programs, initiatives or actions to address the issue(s) of underrepresentation, either district-wide or in particular schools? 



	Based on the review of data and the district’s policies, practices and procedures pertaining to the identification, referral, evaluation and eligibility, what is the district’s conclusion(s) regarding its disproportionate underrepresentation?




*This completed form and supporting documentation must be placed in the district’s CSADA/ADA data file.

Signatures and titles of those completing the review:


Date:

____________________________________________


______________

____________________________________________


______________

____________________________________________


______________

West Virginia Department                                                                        January 2010 

        District Review – Disproportionality                                1

