	District Review of Policies, Practices and Procedures 
Disproportionate Representation (Discipline)
CSADA Workbook Indicator 1.9a – 1.9b



District:  _________________________________________		Date Review Conducted:  ________________________________

Form Completed By:  ____________________________________________________________	


	Review required for:

· 1.9.a The rate of suspension and expulsion of greater than ten days in a school year for children with disabilities is comparable to the suspension and expulsion rate for student without disabilities.

· 1.9bThe rate of suspension and expulsion of greater than ten days in a school year for children with disabilities is comparable to the suspension and expulsion rate for student without disabilities by race/ethnicity.



	
Names and titles of team members conducting the self-review:

Name                                                                                                                 Title

		                               

	

		                               

	













DIRECTIONS

Districts identified as having a significant discrepancy in the rate of suspension and expulsion as defined in Indicators 1.9a and 1.9b must conduct a review of their policies, practices and procedures.  Specifically, the review must be conducted for any student suspended for greater than ten days or expelled.  This document establishes the protocol to conduct the review.  This document includes the following areas to be reviewed:  

1. Individual Evaluations of Students with Disabilities
2. Individualized Education Programs (IEPs)
3. Behavior intervention plans
4. Manifestation Determinations
5. General Procedures for Disciplinary Removals
6. Interim Alternative Educational Settings and Instructional Services 
7. West Virginia Education Information System (WVEIS) Data Entry Verification 

Documentation and Evidence: For each area, the protocol provides a specific list of documentation (information to look at) and evidence (information to look for) which must be considered in the district's review of its policies, procedures and practices in the identified area.

Number and Percentage of Compliance Based on Record Reviews:  Upon completion of the individual record reviews of all students removed more than 10 days document the number of student records found in compliance for each citation.  In the next column, calculate the percentage of compliance based on record reviews (total number of records in compliance divided by the total number of records reviewed).

Determination of Compliance: Y (Yes) or N (No).  A notation of Y indicates the district is in compliance with the specific regulatory requirement.  A notation of N indicates the district is not in compliance with the regulatory requirement.  Compliance for some issues may be determined solely on the review of individual student records.  Instances of compliance noted for fewer than 100 percent of the records reviewed must be determined as noncompliant.  For other issues, the school district must consider additional sources of documentation as indicated on the protocol.  The team should carefully review findings from all documentation and evidence to make a determination of compliance for each citation.

Findings: This section documents the findings and identifies corrective actions required to correct deficiencies.  The district must delineate improvement activities necessary in the identified area(s), whether related to a compliance finding or not, to address the school district's significant discrepancy in its rate of suspensions and expulsion of students with disabilities and/or students with disabilities by race/ethnicity.

This document must be maintained by the district and made available to the WVDE upon request.


	I.	Individual Evaluations of Students with Disabilities
	The district's policies, procedures and practices must be reviewed to determine if students with disabilities have received appropriate evaluations upon which to base positive behavioral supports and services to prevent inappropriate behaviors from occurring.

	Documentation
	Evidence

	Look at:
· A review  of each file for students  with disabilities suspended for greater than 10 days
· Functional Behavior Assessment(s) (FBA)
· Policies and procedures for individual evaluations and reevaluations 
· Staff interviews
	Look for evidence of:
· FBAs in student records
· FBAs conducted for initial and reevaluations 
· FBAs conducted subsequent to suspensions(s) totally greater than 10 days, if appropriate
· Appropriate selection of evaluations implemented across different disabilities and or race/ethnic groups

	Issue
	Determination of Compliance

	
	Yes
	No
	N/A

	Initial evaluation of the student with a disability includes behavioral assessments when behavior has been identified as an area of concern.
	
	
	

	The FBA was conducted or reviewed when the student was suspended or removed beyond ten days for behaviors determined to be related to their disability.
	
	
	

	The reevaluation is sufficient to determine the student’s individual needs.
	
	
	

	The FBA was conducted by a team of qualified personnel as defined in Policy 2419.
	
	
	

	The FBA identifies the baseline measure of the problem behavior, including the frequency, duration, intensity and/or latency of the targeted behaviors.  Such baseline, to the extent practicable, includes data taken across activities, settings, people and times of the day.
	
	
	

	At a minimum, the FBA includes a description of the problem behavior, global and specific hypotheses as to why the problem behavior occurs and intervention strategies that include positive behavioral supports and services to address the behavior.
	
	
	

	The FBA was reviewed as a component of an Eligibility Committee Meeting and/or Individualized Education Program (IEP) Team Meeting
	
	
	

	Findings

	Description of specific details of noncompliance in policy, procedures and practices:
	Corrective action required:






Improvement activities recommended:








	II.	Individualized Education Programs (IEP)
	The IEPs of students with disabilities suspended for greater than 10 days or expelled must be reviewed to ensure they include positive behavioral supports and services a student with a disability needs to prevent the occurrence of a behavior.

	Documentation
	Evidence

	Look at:
· IEP(s) of a student with disabilities suspended for greater than 10 days or expelled 
· Student progress reports
· Staff interviews

	Look for evidence of:
· Behavioral needs documented in present levels of performance
· Annual goals to address behavior needs related to the disability
· Recommendations for special education services
· Documentation on the IEP of student's need for a behavioral plan
· IEP Team recommendations for positive behavioral supports and services for the student
· Consistency across disability categories and ace/ethnic groups

	Issue
	Determination of Compliance 

	
	Yes
	No
	N/A

	For a student whose behavior impedes his/her learning or the learning of others, the IEP(s) includes positive behavioral interventions, supports and other strategies to address the behavior.
	
	
	

	The role of the IEP team includes identification of appropriate positive behavioral interventions and strategies for the student.
	
	
	

	The IEP Team revised the IEP to address continued behavior concerns.
	
	
	

	Findings

	Description of specific details of noncompliance in policy, procedures and practices:

	Corrective action required:





Improvement activities recommended:









	III.	Behavior Intervention Plans
	The district’s policies, procedures and practices to develop and implement Behavior Intervention Plans (BIP) if appropriate for students with disabilities must be reviewed to ensure the district is taking necessary steps to prevent the reoccurrence of a student's behaviors.

	Documentation
	Evidence

	Look at:
· Written behavior intervention plans for students suspended for greater than 10 days or expelled, if appropriate
· Anecdotal records / behavior logs 
· Classroom visitations (BIP implementation)
· Staff/parent interviews
	Look for evidence of:
· BIP is written to meet the student’s needs
· Staff informed of their responsibilities to implement IEPs/BIPs
· Evidence of consistent implementation of BIPs 
· Regular review, revision and progress monitoring of plans
· Documentation of student progress

	Issue
	Determination of Compliance

	
	Yes
	No
	N/A

	BIP are based on the results of the FBA and, at a minimum, include intervention strategies including positive behavioral supports and services to address the behavior.
	
	
	

	BIPs identify the intervention strategies to be used to alter antecedent events to prevent the occurrence of the behavior, teach individual alternative and adaptive behaviors to the student, and provide consequences for the targeted inappropriate behavior(s) and alternative acceptable behaviors.
	
	
	

	BIPs include a schedule to measure the effectiveness of the interventions, including the frequency, duration and intensity of the targeted behaviors at scheduled intervals.
	
	
	

	The implementation of a student’s BIP includes regular progress monitoring of the frequency, duration and intensity of the behavioral interventions at scheduled intervals.  The results of the progress monitoring are documented and reported to the student’s parents and are considered in any determination to revise the student’s BIP or IEP.
	
	
	

	When a student has been suspended for greater than 10 days or expelled and the student's conduct is a manifestation of the student's disability, an FBA is conducted (if not previously conducted) and implements a behavior intervention plan for that student.
	
	
	

	If the student already has a behavior intervention plan, the IEP Team meets to review the plan and its implementation and modifies the plan and its implementation, as necessary, to address the behavior resulting in the disciplinary change of placement.
	
	
	

	Behavior intervention plans are implemented monitored and progress documented.
	
	
	

	The student has not been suspended due to truancy.
	
	
	

	Findings

	Description of specific details of noncompliance in policy, procedures and practices:

	Corrective action required:




Improvement activities recommended:






	IV.	Manifestation Determinations
	The district's policies, procedures and practices relating to manifestation determinations (a review of the relationship of the student's conduct to the disability) must be reviewed to ensure students with disabilities are not suspended for greater than 10 days in a school year or expelled for behaviors related to their disabilities.

	Documentation
	Evidence

	Look at:
· Manifestation Determination Review form
· Parent notification letters
· Superintendent's hearing proceedings

	Look for evidence of:
· Full team participation
· Decisions based on a review of relevant information
· Consistency in manifestation determination procedures among students by disability categories and race/ethnicity

	Issue
	Determination of Compliance

	
	Yes
	No
	N/A

	Within 10 school days of a decision to change a student’s placement as a resulting of a disciplinary action, a manifestation determination review is conducted.
	
	
	

	A team including the student's parent, an individual from the school district who is knowledgeable about the student and interpretation of behavior and the relevant members of the IEP Team as determined by the parent and the school district conducts the manifestation review.  Parents are notified in writing of the meeting.
	
	
	

	All relevant information in the student’s file including the student’s IEP, any teacher observations, and any relevant information provided by the parents is reviewed.
	
	
	

	The manifestation determination is made based on whether the conduct was caused by or had a direct and substantial relationship to the student's disability or was the direct result of the school district's failure to implement the IEP.
	
	
	

	If conduct was a manifestation of the student’s disability, the student is returned to the placement from which the student was removed (except drugs, weapons or serious bodily injury removals).
	
	
	

	Findings

	Description of specific details of noncompliance in policy, procedures and practices:

	Corrective action required:








Improvement activities recommended:









	V.	General Procedures for Disciplinary Removals
The district’s policies, procedures and practices of the school district must be reviewed to ensure the rights of students with disabilities under IDEA are protected specific to disciplinary actions taken by school principals and superintendents.

	Documentation
	Evidence

	Look at:
· Notification letters to parents for disciplinary actions
· Suspension Notices
· Files of students with disabilities and nondisabled students
· Discipline files/suspension records
· Superintendent’s hearing records 
	Look for evidence of:
· Parents notified of meetings and their Procedural Safeguards
· Suspensions of students with disabilities for periods of time that exceed nondisabled students for the same behaviors
· Reviews of the manifestation determinations prior to imposing a penalty of more than 10 days
· Unique needs of students with disabilities were considered in the dispensation of the disciplinary action
· Frequency and duration of suspensions are equitable by race/ethnicity

	Issue
	Determination of Compliance

	
	Yes
	No
	N/A

	School personnel consider unique circumstances on a case-by-case basis when determining whether to suspend a student with a disability.
	
	
	

	Short-term suspensions of students with disabilities are reviewed to determine if a pattern of removals exists.  
	
	
	

	On the same day of the decision to suspend the parent is provided written notice of the removal, the procedural safeguards notice and PWN.
	
	
	

	Suspensions of students with disabilities do not exceed the amount of time a nondisabled student would be subject to suspension for the same behavior.
	
	
	

	If the behavior is a manifestation of the student’s disability the superintendent dismissed board action to expel.
	
	
	

	Findings

	Description of specific details of noncompliance in policy, procedures and practices:

	Corrective action required:





Improvement activities recommended:









	VI. 	Interim Alternative Educational Settings (IAES) and Instructional Services
The temporary educational settings where students with disabilities are removed and education services provided to such students must be reviewed to ensure students with disabilities receive the instructional services to which they are entitled.  

	Documentation
	Evidence

	Look at:
· Student records / IEP 
· Alternative instruction school records  
· Suspension and Superintendent’s hearing records
· Student progress reports
	Look for evidence of:
· Alternative instruction substantially equivalent in content to the student’s program and sufficient to permit the student to complete required coursework 
· Appropriate IAES placements 
· Length of removal considered in the IEP Team determination of IAES and type and extent to which instructional services are provided 
· Students receiving appropriate content area instruction 
· Students receiving IEP services and modifications to progress toward goals
· Student progress reports reflect progress during periods of suspension
· Consistent implementation by disability categories and race/ethnicity

	Issue
	Determination of Compliance

	
	Yes
	No
	N/A

	Students with disabilities of compulsory school age are provided educational services comparable to students without disabilities for short term suspensions (10 days or less in a school year).
	
	
	

	During suspensions greater than 10 school days in a school year, regardless of the manifestation determination, students with disabilities receive services to enable them to participate in the general curriculum and to progress toward IEP goals.
	
	
	

	During suspensions greater than 10 school days in a school year, IAES and the services to be provided to a student are determined by the IEP Team.
	
	
	

	Findings

	Description of specific details of noncompliance in policy, procedures and practices:

	Corrective action required:




Improvement activities recommended:








	VII. 	WVEIS Data Entry Verification
The building level principal is responsible for inputting current and accurate discipline data in to the WVEIS.   


	Documentation
	Evidence

	Look at:
· Student’s records
· Suspension/expulsion notices
· Student’s WVEIS Discipline Record
· Student’s WVEIS Attendance Record
	Look for evidence of:
· Matching WVEIS student discipline records and suspension/expulsion notices
· Multiple entries of a disciplinary action
· Expulsion records with zero days entered
· Matching WVEIS attendance and discipline records

	Issue
	Determination of Compliance

	
	Yes
	No
	N/A

	All disciplinary actions resulting in a removal from the classroom setting must be entered in the WVEIS.
	
	
	

	All disciplinary actions resulting in a removal from the bus for students with transportation services on the IEP must be entered in the WVEIS.
	
	
	

	Disciplinary data entered matches the number of days a student is suspended/expelled.
	
	
	

	Student’s discipline and attendance records in WVEIS should coincide. 
	
	
	

	Findings

	Description of specific details of noncompliance in policy, procedures and practices:

	Corrective action required:





Improvement activities recommended:
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