	DEVELOPMENTAL DELAY FILE REVIEW CHECKLIST


Student Name: _____________________________________________

Date of Review:  __________________________________________
         
Birth Date: ________________________________________________ 

School: __________________________________________________           

Exceptionality: _____________________________________________

Reviewer: ________________________________________________
IEP:  
Initial ___ 

Annual Review ___ 

Other ___

Instructions: The individual student file review form provides district/agencies with an assessment tool to be used during the data collection process of the CIMP.  This document allows a comprehensive review of student referral, evaluation, development and implementation of the individualized education program, and placement.  Review all meeting documentation and support data held within the year prior to the file review.  
The rating chart is as follows:  Y = yes   N = no   NA = not applicable.  
Record comments or concerns in the comment column.  Reviewers should use the IEP Directions provided by the Office of Federal Programs and Accountability to verify compliance standards.  Additional probe questions have been included to assist the reviewer in determining the compliance rating.  Results of the IEP review will be used to respond to 9.1.3.c, of the Self-Assessment.

	 Citation


	Compliance Standard


	Probe Questions
	Comments
	Rating

	Chapter 5
	The IEP contains the following required components:
	
	
	

	Chapter 5 Section 1.C
	THE CURRENT IEP HAS BEEN REVIEWED WITHIN ONE YEAR FROM THE DATE OF THE PREVIOUS IEP.


	
	
	Y/N/NA

	Chapter 5 Section 1.D
	 THE IEP TEAM CONSIST S OF THE PROPER MEMBERSHIP

	
	
	Y/N/NA

	 Citation


	Compliance Standard


	Probe Questions
	Comments
	Rating

	Chapter 5 Section 2.C
	The IEP Team considered special IEP factors:


	
	
	

	
	strengths, weaknesses
	
	
	

	
	concerns of parent
	
	
	

	
	EVALUATIONS


	
	
	Y/N/NA

	
	ACADEMIC, DEVELOPMENTAL AND FUNCTIONAL NEEDS
	
	
	

	
	ASSISTIVE TECHNOLOGY


	
	
	Y/N/NA

	
	COMMUNICATION NEEDS


	
	
	Y/N/NA

	
	PROGRESS


	
	
	Y/N/NA

	
	BEHAVIOR


	
	
	Y/N/NA

	
	LIMITED ENGLISH PROFICIENCY


	
	
	Y/N/NA

	
	BRAILLE (BLIND/PARTIALLY SIGHTED ONLY)


	
	
	Y/N/NA

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	 Citation


	Compliance Standard


	Probe Questions
	Comments
	Rating

	Chapter 5 Section 2
	Present Levels of Academic Achievement and Functional Preformance
	1. Did notations in the Present Levels indicate use of MDET recommendations?

2. Were there recommendations in the MDET reports that were not reflected in the Present Levels?  

3. Do the Present Levels indicate why these needs were not addressed?

4. Are needs identified to support the student in the general education curriculum?

5. Are subsequent Present Levels developed considering the student’s progress on the annual goals from the previous IEP?

6. Did the student make yearly progress?

7. If the student did not make yearly progress, a) were goals and objectives changed in the next IEP to support progress and/or b) were services changed in the next IEP to support progress?
	
	Y/N/NA

	
	Linkages
	Is there a direct relationship between the goals and objectives and the Present Levels?


	
	Y/N/NA

	
	Annual Goals
	Were needs identified in the Present Levels that did not result in a goal, and if not, is there a rationale?


	
	Y/N/NA

	
	· Time frame
	Does the timeframe indicate by what date or time period the goal will be accomplished?


	
	Y/N/NA

	
	· Condition
	Does the condition specify circumstances under which the behavior will occur?


	
	Y/N/NA

	
	· Behavior
	Is the behavior stated in positive terms and does it refer to observable, measurable actions that the student will perform?
	
	Y/N/NA

	 Citation


	Compliance Standard


	Probe Questions
	Comments
	Rating

	
	· Evaluation Procedure with Criteria
	Do evaluation procedures identify specific methods used to determine whether the goal has been attained?


	
	Y/N/NA

	
	Short Term Objectives


	
	
	Y/N/NA

	
	· Time frame
	Does the timeframe indicate by what date or time period the goal will be accomplished?


	
	Y/N/NA

	
	· Condition
	Does the condition specify the circumstances under which the behavior will occur?


	
	Y/N/NA

	
	· Behavior
	Is the behavior stated in positive terms and does it refer to observable, measurable actions that the student will perform?


	
	Y/N/NA

	
	· Evaluation Procedure with Criteria
	Do evaluation procedures identify the specific methods used to determine whether the goal has been attained?


	
	Y/N/NA

	
	Mastery/PRogress Codes (may need to be verified through interviews)


	
	
	Y/N/NA

	
	Critical Skills


	
	
	Y/N/NA

	
	SUPPLEMENTARY AIDS, SERVICES/PROGRAM MODIFICATIONS


	Are services identified to support the student in the general education environment?


	
	Y/N/NA

	
	Location of services


	
	
	Y/N/NA

	
	Extent/frequency


	
	
	Y/N/NA

	
	Initiation date


	
	
	Y/N/NA

	 Citation


	Compliance Standard


	Probe Questions
	Comments
	Rating

	
	Duration date


	
	
	Y/N/NA

	
	SPECIAL EDUCATION SERVICES


	Are services stated to support each goal?
	
	Y/N/NA

	
	Direct/indirect


	
	
	Y/N/NA

	
	Location of services


	
	
	Y/N/NA

	
	Extent/frequency


	
	
	Y/N/NA

	
	Initiation date


	
	
	Y/N/NA

	
	Duration date


	
	
	Y/N/NA

	
	RELATED SERVICES


	
	
	Y/N/NA

	
	Direct/indirect


	
	
	Y/N/NA

	
	Location of services


	
	
	Y/N/NA

	
	Extent/frequency


	
	
	Y/N/NA

	
	Initiation date


	
	
	Y/N/NA

	
	Duration date


	
	
	Y/N/NA

	
	ESY SERVICES
	
	
	Y/N/NA

	
	Direct/Indirect
	
	
	Y/N/NA

	
	Location of services
	
	
	Y/N/NA

	
	Extent/frequency
	
	
	Y/N/NA

	
	Initiation date
	
	
	Y/N/NA

	 Citation


	Compliance Standard


	Probe Questions
	Comments
	Rating

	
	Duration date
	
	
	Y/N/NA

	Chapter 5 Section 2.J
	The IEP contains the following required components: 


	
	
	

	
	EXTENT OF PARTICIPATION WITH NON-EXCEPTIONAL STUDENTS


	
	
	Y/N/NA

	
	PERCENTAGE OF TIME


	
	
	Y/N/NA

	
	PLACEMENT OPTIONS


	
	
	Y/N/NA

	
	LEAST RESTRICTIVE ENVIRONMENT CONSIDERATIONS


	
	
	Y/N/NA

	Chapter 5 Section 2.K
	*WAS PARENTAL CONSENT OBTAINED FOR INITIAL PLACEMENT?


	
	
	Y/N/NA

	Chapter 2 Section 3.B; Chapter 4 Section 1; Chapter 5 Section 1.D
	PARENT INVOLVEMENT
	Did the parent attend the SAT?

Did the parent complete the parent report?

Did the parent attend the EC?

Did the parent attend the IEP?


	
	Y/N/NA

	Chapter 10 Section 3
	prior written notice
	If the parent did not attend SAT, EC, or IEP meeting, or if the parent disagreed with the committee decision within a year prior to the file review, does the file contain a copy of the PWN provided to the parent?


	
	Y/N/NA

	 Citation


	Compliance Standard


	Probe Questions
	Comments
	Rating

	Chapter 4 
Sections 1, 2 and 3.E
	Eligibility determination
	Linkage between reports, criteria and eligibility determination: 

1. Did the Eligibility Committee follow the eligibility criteria to determine the student requires specially designed instruction?

2. Did the EC use the MDET recommendations?


	
	Y/N/NA

	Chapter 5 Section 5.A
	DEVelopmental delay Transition
	If applicable, is there documentation that the 90 day face to face meeting was conducted?

Were services provided as of the student’s 3rd birthday?


	
	Y/N/NA
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