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1.  Login to Writing Roadmap� 2.0 
 

1. Launch your Internet browser. 
 

2. Access the Launch Web Site:  
 

a) Type:  www.writingroadmap2.com, then press enter. 

Next, click on Teacher/Admin Login. 
 

 
 

3. Type in your login and password and click Login to access Writing Roadmap� 
2.0. (Your Administrator will provide your login and password.) 

 

 
 

The main screen for Writing Roadmap� 2.0 will display. 
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2.  Navigating the Writing Roadmap� 2.0 Screen 
 
 

 
 

The5 icons on the board are shortcuts to each of the main tasks listed on the 
Tasks menu. 
 
From anywhere within the system you can return to the Main Page by clicking on 
Main View from the Views menu. 
 

1. Click on the Help icon, , located in the upper right-hand corner of the screen to 
display the Writing Roadmap� 2.0  documentation. 
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2. Click on the Writing Roadmap� 2.0  to open the Table of Contents. 

 
 

3. Click on Navigating the Main Menu.  

 
 

4. Click on various sections of the Main View display to access additional help 
describing each feature. To close the help system, click on the  in the upper 
right-hand corner. 
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3.  Create a New Group   
 
1. Click on Manage Groups button. 
 

          Then click on the  button. 
 
2. This task will allow you to create a group name and then enroll students into the 

group. Complete the Group Information box.  The asterisk ( * ) indicates that the 
Group Name and Group Description must be entered.   

 

 
 

3. Now click on the  button to complete the task. 
 
4. Your new group will be displayed on the screen. You can create multiple groups 

for different class periods by following the same procedures outlined above. 
 

 
 
Click on the Main View under the Views task bar to return to the main page. 
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4.  Update Student Enrollment 
Enroll/Add New Student 

 
1. Click on Manage Enrollment. 

                   
 

2. Click on the  button. 
3. Complete the Student Information dialog box.  The Student ID and Password 

must be unique.  One suggested method of assigning the ID and password is to 
start with your school code followed by the first initial of the student�s first name 
followed by the student�s full last name. 

 

  
 

4. Select a Group that you want to add the student to. 

 
 

5. Click on the  button.  
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6. The new student is now created and is listed alphabetically by last name in the 
Management Enrollment dialog box. 

 
 

Click on the Main View under the Views task bar to return to the main page. 
 

 
 
 

Add Student(s) to a Group   
 

1. Click on Manage Groups. 
 

 
 
2. Under the column header labeled �Group Name,� click on the Group Name that 

you want to add students to from your school roster. 
 

 
 

 
3. The Group Information dialog box displays. 
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4. Click on the  button.   
 
 

5. Locate and click on each students from your school roster that you want to add to 
your group. If you hold down the Ctrl key, you can highlight multiple student 
names.  * Mac users, use the apple key. 

 

 
 

6. To add these students to your group, click on the  button. 
 
 

Click on the Main View under the Views task bar to return to the main page. 
 

 
 

 
Print Student List 

 
1. Click on Report Results. 

 

  
 

2. Click on Group Reports, then Roster Report. 
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3. At the next window, click on the  button.  This will give you a 
list of all the student logins and passwords associated with a given teacher. 

 

 
Click on the Main View under the Views task bar to return to the main page. 
 

 
 
 

5.  Assign an Essay 
 

1. Click on Manage Assignments. 
 

 
 
2. From here you will be able to assign the test to the whole group, or selected 

students within a group. Now, click on the  button. The upper dialog 
box lists the essays and the lower dialog box displays your groups. To assign to a 
group, click on an essay then select one or more groups, and skip to step #11. 
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3. You can assign your essay to one or more of your groups or assign the essay to 
individual students by changing your view under the Welcome menu in the upper 
left-hand corner of the screen. Click on Group. 

 

 
 

4. All of your groups will be displayed. 
 

 
 

5. Click on the group that you want to assign the test to. We will use Group 1 in this 
example. Click on the  button.  
 

6. Notice your Group is now set to Group 1 and the individual students are listed. 
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7. From the Assign Test dialog, you can scroll down and view the essay topics and 
then select the essay that you want to assign.  You can assign only one essay at a 
time. 

 

 
 
 

8. Click on the View Test button to display the essay.  Click Done after viewing. 
 

 
 
 

9. From the list of students, click on the name of each student to whom you would 
like to assign the essay.  If you hold down the Ctrl key, you can highlight 
multiple students. 

 

 
 
 
 
 



11 
Writing Roadmap� 2.0 Teacher Guide 

10. Once you have selected a test, you have the option of having the Instructional 
Mode on or off. 

 

 
 

11. Now, click on the  button.  The software will confirm how many 
students were assigned the test.  Click the OK button to continue. Then click 
Done. 

 

 
 

12. The essay is now assigned to the selected students in that group. 
 

 
 

13. The students that have been assigned the essay can now login and begin writing. 
 

14. Click on the Main View under the Views task bar to return to the main page. 
 

 
 

 
6.  Score Constructive Responses 
 

1. Click on the Score Items button once your students have completed the test. 
 

 
 

 

2. From here, you can click on a student�s name to preview the essay he/she wrote 
along with important scoring information.  If you scroll to the bottom of the 
screen you will be able to view the student�s essay. 
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3. The scoring information is displayed at the top of the dialog box. 
 

 
 

4. You can view the overall essay score as well as the scores for each dimension of 
writing.  The software also allows you to change the overall score using the New 
Essay Score drop down control. 

 
5. To view the scoring rubric, click on the  button. Click the Close 

button when done viewing. 
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6. Click on the  button to access a dialog box that allows you to 
provide feedback on your student�s essay. Click on the Update Comments button 
when completed. 

 

 
 

7. Click on the  button to allow your student the opportunity to 
re-enter his/her essay, read your comments, and make improvements to the essay. 
 

8. Click on the Close button to return to the Quick Score dialog box without 
updating the student�s score.  Click on Update & Close to save the student�s 
score and return to the Quick Score dialog box.  Click on Update & Go to Next 
to save the student�s score and display the next student in the Quick Score dialog 
box. 
 

Click on the Main View under the Views task bar to return to the main page. 
 

 
 

 
7.  Data Mining Reports 
 

1. Click on the Report Results button. *Note: When you click on Report Results, it 
will automatically default to Data Mining. 
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2. If you highlight the Data Mining tab, you can view the score either by pie chart 
or bar graph. 

 

 
 

3. For a pie chart, click on the  button. 

 
 

4. Select the test folder, essay, and the curriculum standard and then click the  
 

   button. 
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5. Click on the  symbol to display the student scores in a bar graph form. 

 
 

6. If you click on a student�s percentage score located on the bar graph, it will 
display how the student scored on the six dimensions of writing. 

 

 
 
 Click on the Main View under the Views task bar to return to the main page. 
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8.  Group Reports 
 
1. Click on the Report Results, then click Group Reports Tab. 
 

 
 

2. Click on the Writing List to view group results. 

 
3. To select from a certain group, click on the All Groups next to the Group label.  

 

 
 

4. A pop-up screen will appear and show you the list of groups. Select a group or all 
groups, click on the �OK� button once you have made your selection.  
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5. Select the test folder and the essay topic that you want to report on.   
 

  
 

6. Click on the  button. 
 

 
 

7. To print the report, click on the  message.  
 
8. To return the Report Setup dialog, press the  button.  Follow the same 

procedures for the Group Roster, Descriptor, Rubric, and Writing Gain 
Reports. 
 
 

Group Roster Report: 
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Descriptor Report: 
 

 
 
Rubric Report: 
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Writing Gain Report: 
 

 
 
 Click on the Main View under the Views task bar to return to the main page. 
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9.  Student Reports 
 

1. Click on Report Results, then click on Student Reports tab. 
 

 
 

2. Click on the Writing Gain to view an individual student�s growth across 
   essay prompts. 

 

 
 

3. Select the test folder and the number of essay topics that you want to report on.   
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4. If you want to add a label on the report, click on the  button, the 
third item in the upper dialog box.  Give the report a label, then click OK. 

 

 
 

5. Now click on the  button to display the Gain Report. This 
example shows a label with and without the report label in the header. 

 

 
 
 

Click on the Main View under the Views task bar to return to the main page. 
 

 
 


