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FOREWORD

West Virginia uses multiple state assessments to measure student achievement and
inform program improvement. THedividuals with Disabilities Education Improvement Act of
2004 (IDEA 2009 requires participation of students with disabilities in statewide assessments to
be consistent with thido Child Left Behind Act of 2001 (NCLB).

States are directed by NCLB to ugsguidelines for appropriate participation of students
with disabilities and students witlimited English proficiency(LEP) in those assessments.
NCLB requires that states do the following:

e adopt challenging academic content and student achievemetarstathat apply
to all schools and all children in the state;

e align assessment to the state standards;
e assess all students;

e provide reasonabladaptations and accommodatidos students with disabilities
and students withEP;

e measure the progress alf students, including students with disabilities, relative
to the fAstateo standards for the grade

e devel op one or mor e nal t e-fevelaekpedationss s e s s 1
for those students withdisabilities who, based on the findings of their
Individualized Education Program (IEP) teams, cannot participate in all or part of
the stateds assessments, even with acco

The West Virginia Department of Education has crafted this document West
Virginia Guidelines for Participation in State Assessment$) provide guidance to IEP teams
to appropriately accommodate students in statewide assessments assisP)tedrers and
schools to work within the fraework of federal law and policy.Additional copies of this
document may be accessed on the Office of Assessment and Accountability website at
http://osa.k12.wv.uor by calling (®4) 5582546 and on theDffice of Special Programs,
Extended and Early Learningebsite athttp://wvde.state.wv.us/oser by calling (304) 558
2696.

Dr. Steven L. Paine
State Superintendent of Schools
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Introduction

This document provides guidance to local school districts and IEP teams for the
appropriate assessments and accommodations for all students in terms of statewide assessment.
West Virginia Board of Educatior(hereinafterWWVBE) Policy 2340 Measures of Acamic
Progresghereinafter WWMAP)

1) requires participation in statewide assessméontsll students which includeand

regular education studentgP students504 studentsandLEP students
2) incorporatesinto Policy 2340 by referencéhe West Virginia Gidelines for
Participation in State Assessments.

The United States Department of Education, Office for Civil Rights (2000) has
emphasized that exclusion from assessment undermines the value of assessment and also violates
Section 504 of the Rehabilitati Act of 1973, which prohibits exclusion from participation in,
denial of benefits to, or discrimination against, individuals with disabilities on the basis of their
disability in federallyassisted programs or activities. IDEA 2004 addresses nondisatiomnn
assessment for students with disabilities and assures that standards are measured and not the
student 6s di sability. For | DEA 2004 and Se
assessment participation and acceptable accommodations are taldlessed by the
Individualized Education Program (IEP) Team or Section 504 Committee, as defined in this
document.

The No Child Left Behind Act of 200hdreinafter NCLB) requires assessment and
accountability for all students, to ensure that schoalkenadequate yearly progrébgreinafter
AYP) toward attaining reading and mathematics proficiency by 2014. To make AYP, schools
must annually meet specific goals for increasing the percentage of students who attain
proficiency, for students as a wholedaby subgroups, including the students with disabilities
and students withLEP subgroups. NCLB requires accommodations as appropriate both for
students with disabilities and students WitP.

In addition to guidelines for students with disabilitiéisis document addresses other
special circumstances for student participation in \é-MAP. Accommodations folLEP
studentsas defined in NCLB and WVBPolicy 2417 Programs of Study for Limited English
Proficient Studentsare provided. Procedures foredically fragile students, homebound
students, homestructed students, alternative schools amehpublic students are included.
Unless students are identified as students with disabilities under IDEA 2004 or Section 504, or
LEP studentsthe guidelinesor accommodations would not apply.

TheIndividuals with Disabilities Education Improvement Act of 2d@ré€inafteri DEA
2004) and WVBE Policy 2419 Regulationsfor the Education of Exceptional Studestt high
expectations for students with disatids by requiring that they have access to and opportunity
to make progress in the general education curriculum and by requiring that they be included in
state assessment programs, with appropriate accommodations if necessary. Both NCLB and
IDEA 2004 reqire assessment on gratkwel content standards for all students, including the
West Virginia Alternate Performance Task Assessmeste{nafterAPTA) for students with the
most significant cognitive disabilities who are unable to participate in the gessessment,
even when accommodations are prodide
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Overview
of
West Virginia Measures of Academic
Progress(WV -MAP)

Copy Right 2009 by West Virginia Department of Education 2 Participation Guidelines 2009



Overview

WVBE Policy 2340 WV-MAP requires the WVDE to: 1) provide an operational
framework to administer an effective and efficient statewide assessment program; 2) protect the
integrity of the test data; and 3) support the use of assessment data to improve instruction. WV
MAP consists © multiple assessments. The purposes of the assessments vary, and the
participation of all students is determined by grade level as per the federal law.

The administration manual feach assessmentithin the WV-MAP outlines the testing
conditions forstudents participating in that particular assessment. The standard conditions
described in the administration materials are to be followdessthe Individualized Education
Program KereinafterlEP) Team, Section 504 Committee ldEP Committee decidea student
needs accommodations to the testing conditions.

These Participation Guidelines focus on the West Virginia EduetiStandards Te&t
(hereinafteW WESTEST 2), which includes an online writing componeantjthe West Virginia
APTA. The testsncluded in WVMAP are as follows:

West Virginia Educational Standards Test2 (WESTEST 2) is a customized test
consisting of multiplechoice, gridded response itenagd an online writing component
usedtomeasura st udentos | evel *@ehturaGoitenteStardardsnt o f
and Objectives (CSOs) for West VirginiAVESTEST 2 assessesading/language arts,

online writing, mathematicsscienceandsocial studiesn grades 3L1. This assessment

is used to determine Adequate Yearly Progress (AYP).

West Virginia Alternate Performance Task Assessment (APTA)s an assessment
specifically designed for a small number of studgii) with significant cognitive
disabilities who are instructedsingthe AlternateAcademic Achievement Standaraisd
pursuirg a modified diploma. Students are assesseg@ading/language arts and math,
grades 3 and 1land science, grades 4a6d 11 This assessment is used to determine
Adequate Yearly Progress (AYP).

ACT EXPLORE, ACT PLAN and National Assessment of Educabnal Progress
(NAEP) arenationalassessmentonsidered to be part of WMAP, but are not used to
determine AYP. Administration guidelines for accommodations for these assessments
are pecified by the test developer, not the West Virginia Departmdatio¢ation.
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AssessmenRequirements

To appropriately assess all students, the WVDE must ensure assessments are valid,
reliable and consistent with assessment standards, particularly when assessments are used for
accountability. When usingssessmesto identify schools needing improvement over a period
of time, assessment administrati@and content must be consisteahd scores must be
comparable over time. The challenge is to maintain a fair assessment that simultaneously meets
the techrcal quality requirements of statewide assessment and accountability and avoids
discrimination against students with disabilities dr&lP6.s In this context, guidelines for
appropriate assessment of all students, including those with disabilitie&Béel are essential.

IDEA 2004 requires state guidelines for provision of appropriate accommodations to
students with disabilities in statewide assessments and for participati®PT A, when
necessary and determined by the IEP Team. According to theryah®a 2001 joint
memorandum issued by the United States Department of Education, Office of Elementary and
Secondary Education, which administers NCLB, and the Office of Special Education and
Rehabilitative Services, which administers IDEA 2004, the IER&nT must base decisions
regarding accommodations on a full understanding of the consequences for reporting and
accountability. Guidelines for assisting IEP Teams in making informed decisions serve the
following:

e Define appropriate accommodations and hbey are to be administered for all West
Virginia assessments including the NCLB accountability assessments;

¢ Prohibit modifications that change what the test measures and assure modifications are
not written into the IEP or Section 504 Plan;

0 WESTEST 2readng/language artpassages antemsare notto be read aloud;
the only part of the WESTEST 2 reading/language arts test that may @aedd
or signed is the directior{does not apply to WESTEST 2 Online Writing)

U calculators may be used all sections of WESTEST 2 mathematarsdscience
tests

¢ Define criteria for participation in the APTA; and
Describe how decisions are documented in the IEP or Section 504 Plan.

Research, state policy and even litigation have addressed the effects of adatiomso
and modifications on learning results and assessment results for students with disabilities and
students withLEP. Students who receive accommodations in classroom instruction should
receive the same accommodations in statewide assessment, gragiero
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Acceptable Ways to Participate in West Virginia State Assessments

All students participate in the WMAP at the grade level in which they are enrolled.
Students with disabilities may need accommodations to participate appropriatelgroiys of
students with disabilities must be considered: 1) students with disabilities as defined by IDEA
2004, and more specifically, those meeting the eligibility criteria in WVBE Policy 24i8se
IEPs must address assessment participation and 2nh&tusdbo are not eligible under WVBE
Policy 2419 and do not have an IEP, but who meet the definition of disability under Section 504,
as determined through local education agency written procedures implema#tiGgde of
Federal Regulations (CFR) 8104=ar purposes of NCLB reporting and accountability, only
eligible students with disabilities under WVBE Policy 2419 and IDEA 2004 are included in the
students with disabilities disaggregated subgroup. Both groups may receive acceptable
accommodations (as deéd in this document) as determined appropriate by the respective IEP
Team or Section 504 Committee.

Students with disabilities participate in all components of theeMAP under standard
conditionsor under standard conditiongith accommodationsunlessthey meet the criteria for
participation in theAPTA WESTEST andAPTAhave been designed to allow a variety of test
administration options in presentation, responsangethdtiming/scheduling.

Accommodations in presentation, response, seting timing/scheduling specific to
students with disabilities are allowedccommodationsnust be documentesithi n a st udent
IEP or Section 504 PlanThe allowable options and accommodations are defined in this
document and the test administratroanuals.

Modificationschange what is intended to be measurgdhe assessment or the meaning
of the resulting scoreandare not allowedor WESTEST &r APTA Modificationsthat arenot
allowed include but are not limited tooff-level testing for assessntenandreading the
WESTEST 2eading/language arts tdgbes not apply toWESTEST 2 Online Writijg

Acceptable ways to participate in the WNAP are as follows:

e Standard Conditions For All StudentsStandard conditions refer to the prescribed
procedures followed during the administration of a specific assessment.

e Standard Conditions h Accommodations Testing accommodations are changes in
the administration of an assessment, such as setting, scheduling, timing, presentation
format, response mode or others, including any combination of these that does not
change what is intended to be measured byadsmessment or the meaning of the
resulting scores.
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Role of the Individualized Education Program (IEP) Team

Or Section 504Committee

For eligible students with disabilities un
determines how the studgudrticipates in the WAMAP, including whether the student will take
the WESTEST 2or meets the criteria for participation in the West VirgirdPTA.
Documentation of the allowable accommodations on the IEP must be adhendgtridhe
student takethe WESTEST @r APTA Accommodations for appropriate assessment are to be
reviewed at ledsannually and prior to the assessméltie IEP information, including testing
conditions and accommodati ons, IS document ed
Information System (WVEIS) Special Education Student Information Record.

For students with disabilities as defined under Section ®@¥® do not have an IBPthe
Section 504 Committee determines any needed accommodations to th&éARY The Section
504 Pla is developed by a group of stakeholders qualified to evaluate and determine whether the
student meets the definition of a student with a disability under Sectiqgrab@40 plan for the
educational needs of the student. LEAs are required to have woitieadures for developing
Section 504 Plans. If the student is detieed to need accommodations duragsssmenta
description of the accommodations and other services provided to meet those needs are

documented in the i ndIfthis dcouss|hées sS eucdteinand s5 OV ER |
Student Record is tagged as Section 504 and the Section 504 Testing Accommodations record is
completed.

Whether the decision is made by the IEP Team or a Section 504 Committee, the parent,
and thestudent if appropriate, must be involved in and informed of decisions regarding
assessment participation. The implications of the decisions must be carefully explained to the
parent and the student.

ThelEP mustspecify how the student will participate in dletapplicable assessments:
e Standard conditions; or
e Standard conditions with &@ommodations specific and acceptable accommodations
(as defined in this document) must be listed and the test/subtest to which each applies;
or
e Student meets criteria for APTA.

For students witldisabilitiesunder Section 504vho do nd have IEPs, any changestisting
conditions must be specified as appropriate:
e Standard conditionswill be assumed if not specifically addressed in the Section 504
Plan; or
¢ With accommodations specific and acceptablaccommodations (as defined this
document) must be listed and the test/subtest to which each applies.
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The studentvho participates IWESTEST ,awill alsoparticipate in the other components
of the WV-MAP (ACT EXPLORE, ACT IFAN andNAEP as determined by enrollment grade).
If different accommodations are needed for tests datie@rWESTEST ,2hey must be specified
on the IEP or Section 504 Plan and be acceptable accommodations. Testing conditions and
accommodations usefdr WESTEST 2if any, mu s t be documented in the
Special Education Student Information Record or Section 504 Testing Accommodations Record
as applicable.Accommodationsor WESTEST and APTAmust be provided and documented
during test admistration to verify appropriatassessment accommodations wiemplemented
(See Appendiced, pgs. 85-87 and88).

Making Assessment Decisions

The following guidelines for making assessment decisions for students with IEPs and
Section 504 plans aprovidedbelow.

Students with an IEP or Section 504 Plan

e Ensure that deci sions regar di-MAlP artbhasedst ude
upon instruction, as welis educational performance datad are consistent with the
IEP or Section 504 Plan.

e Ensure that parents, students, teachers and administrators are aware of the impact of test
participation decisions on accountability and reportkigTAresults will be included
in accountability with the results of all students. Disaggregated resusisiftents with
disabilities will be reported by school, county and stateAleTAand WESTEST 2s
required by IDEA 2004 and NCLB, to the extent possible in consideration of
maintaining confidentiality of individual student results. In all forms of paditon,
individual student results will be available to parents and teachers.

e Determine if accommodations are needed and whether the accommodation is on the list
included in this document or in the test administration manual. For an assessment
accommodatio that is not found on the list of allowable accommodations, the County
Test Coordinator or County Special Education Director may submit a request for
approval to the Office of Assessment and Accountability following the procedures
outlined in this documén Failure to use only allowable and/or approved
accommodations will result in an invalid test score for the student.

To determine whether accommodations are needed
1. Review the present levels of academic achievement, functional performance and IEP

services or Section 504 plan to determiinthe student is receiving instruction

e primarily in the general curriculumwhich is based on the 21Century CSOs for
West Vimginia; if so, the student muptrticipate inthe WESTES 2 and other WV
MAP componets, using the acceptable accommodations (as per this docurhent
appropriate, or

e primarily in the skills linked to the West Virginia Alternate Academic Achievement
Standards, which are aligned with @' CenturyExtendedCSOsfor West Virginia,
and meets the criteria for participation in theTA,; if so, the student mugiarticipate
in theAPTA
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2. Review the supplementary aids and services and program modifications provided in the
IEP or in the Section 504 Plan for classroom instruction and assessand the
allowable accommodations.

e Does the IEP/Section 504 Plan provide for accommodations in classroom
instruction and assessments?To be considerefor assessmengccommodatios
musthave been used lifie student in classroom instruction or assemnt and must
beapprovedasdefined withinthis document.

e Would using this accommodation in thecomponents of the WVMAP result in
getting the best measure of what the student knows and can do on the skill being
tested? Not every accommodation used imstruction is appropriate or helpful in
assessment. Consider whether accommodations used to assist a student in learning
also are needed to show what he or she has learned. Accommodations should address
the barriers to accessing the test resulting fftome st udent 6s di sabi l
skill, rather than the disability, is being measured. Factors such as the effectiveness
of the accommodation, difficulties encountered when utilizing the accommodation
and available research on the use of the acaugation need to be evaluated and
considered.

e Wil the student actually use the accommodation when testing occurs®hen
possible, the student should be involved in the decision. An accommodation is more
likely to be effective if the student understands tiowse it and is willing to do so.
Implementation of the accommodation must be documented at test time.

For students with an IEP

Document the assessmaeaecisions on the IEP, including

e assessing the student witte generahssessnme WESTEST @ APTA

e assessingor WESTEST ,2APTA and other components of the \AMAP, list the
specific and acceptable assessment accommodations (as defined in this document), if
any, and the test/subtest to which they apply

e documening WESTEST 2r APTA conditions and accommd at i ons i n t he
WVEIS Special Education Student Information Record

For students with a Section 504 Plan
Document forWESTEST 2and otler components of the WWIAP specific and
acceptable accommodations (as defined in this docynestfsubtesto which they
apply and enter the infor mat i olmformaton t he s
Section 504 Testing Accommodations Record.

For students with a disability whoare limited English proficient (LEP)
Students who are both disablethd LEP are considered foraccommodations.
Determination is made by a teameetingthe membership requirements of either the
IEP Team or Seath 504 Committee, as applicalaled the LEP Committee.
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Special Assessment Circumstances

Medically Fragile Students
Special participation rate exemptions for medically, physically or mentally fragile

students are based on a studentés physical or
suffering from terminal illness or injuries or receiving extraordinary sieomh medical
treatment for either a physical or psychiatr.i

treating physician must accompany requests for exemptions based on these grounds. For
additional information contact the Office of Education Berfance Audits. (Refer to
http://oepa.state.wv.us/resources.#ppendix Lpg. 92).

Instructions for Homebound Students

If it is possible for the homebound student to come to the school for testiog,she
should follow the school 6s testing schedul e.
to the school, the county will determine how the administration of the assessment will occur.
However, the following conditions must be met:

e The examier administering the test must be trained in proper test administration prior to
testing.

e The examiner administering the test must sigh'est Virginia Board of Education Test
Procedures Agreement for Examirf&ppendix E, pg.77), which must be on file in the
home school.

e No family member may be present during the administration of the test.

e No family member may read any of the testing materials.

e All test security procedures and schedules must be followed

Alternative Schools
Students in alternative education programs are tested at the school site where they are
receiving instruction. All test security procedures and schedules must be followed.

Instructions for Students Enrolled in West Virginia Nonpublic Schools

Home-Instruct ed Students (HomeSchooled)

Homeinstructed students are students not enrolled in a public school in the Local
Education Agency (LEA) bunstructedby a person or persons in theme These students may
be enrolled in a course or courses in the publogktsystem. Homeinstructed students must
test in the county in which they reside per the following WVBE Policy 2340 requirements:

e The parents/guardians of hofimstructed students must notify the test coordinator of the
county of their intent to participate in state assessments attveasnhonthsprior to
testing.

e The examiner administering the test mim trained in proper test @histration
procedures prior to testing and mussgn a West Virginia Board of Education Test
Procedures Agreement for Examin@ppendix E, pg.77), which must be on file in the
home school.
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e No family member may be present the testing areduring theadministration of the
test.
No family member may read any of the testing materials.
All test security procedures and schedules must be followed.

Nonpublic Schools

All nonpublicschool students may participate in WXHAP. Annually, thenonpublic
school @ mi ni strator (s) mu s t notify the County Te
participate at least two months prior to the tegtivindow The County Test Coordinator, not
the nonpublic school, will receive all testing material for the approved kemoorelease the
testing materials to the school official after that official and/or the Principal has completed the
required training and signed thBui | di ng Level Coordinator 6s/
Coor di rbeacure Mdétesials and Test ProcedurAgreement(required annually). All
educators and nonpublic school students participating in the assessments of-MaRA8hall
be required to follow all testing guidelines and procedures set forth in this policy. All educators
who have access to secuest materials must be trained annuathe training dates will be
determined by the Principal or Building Level Coordinator of the participating nonpublic school.
Violations of this policy shall result in the loss of testing privileges.

Monitoring Procedure: Assessment Accommodations

As Required by Federal Programs Consolidated Monitoring Requirements (EDGAR 34
C.F.R. 76.770) and Peer Review Requirements (Standards and Assessment Peer Review
Guidance, 2004)

Purpose:
The WVDE has estalshed a recommended procedure to ensure that 1) all eligible students with
di sabilities (SWDs) are provided the assessme

IEP and 2) required documentation is available for monitoring/accountability purposes.

Background:

ThelEP is required to be implemented by federal law and state pditmdents are to be gine

agreed uponaccommodations in the instructional process as well as agreed upon
accommodations in the state required assessment process in accardanhce t he st uden
(Individuals with Disabilities Education Improvement Act of 2004 (IDEA) Section 614(d)

(D) (A)()(VD(aa) or 300.320(a)(b)(i). Additionally, states are required to provide documentation

for the Federal Programs Consolidated MonitpriRequirements (EDGAR 34 C.F.R. 76.770)

and Peer Review requirements (Standards and Assessment Peer Review Guidance, 2004) that
ensures students receive the accommodati ons a
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Rationale:

Special education law and policy require that an IEP must be developed and implemented to
meet the individual needs of each eligiBtedent with aDisability (SWD). An IEP is a written

plan, developed by a teaas defined in WVBE Policy 241Regulationdor the Education of
Exceptional Studentsdescribing the specially designed instruction and appropriate
accommodations, if any, needed for an eligible exceptional student to mast&@sand/or be
prepared for the workplaceThe IEP includes instrucinal goals and objectives, when
appropriate, and service#n addition, both regular and special education federal laws and state
policies delineate the requirements pertaining to the development and implementation of IEP
assessment accommodations fogible SWDs. Specifically, these requirements include ESEA
requirements as amended by the No Child Left Behind Act of #@0D107110); WVBE Policy
2510,Assuring the Quality of EducatioRegulations for Educational Program#/VBE Policy

2340, WV-MAP andthe Individuals with Disabilities Education Act of 2004 (IDEA.108446);

and WVBE Policy 2419Regulations for the Education of Exceptional Students.

Federal requirements call for each state to establish procedures to ensure the assessment
accommodatiop s ) defined on each student 6s | EP i s
implemented and received by the student during the administration of the assessment(s).

Established Procedure for Accommodations Monitoring

Two weeks priorto WESTEST 2 Online Writing?WESTEST2 or APTA administration,
the County Test Coordinator will request the Special Education Director to run the WVS.326
report labeledPrint Special Edaoation Student Testing OptionsThis report lists eligible
students with their accommodations, as entered into the WVEIS special education testing
record. The Special Education Director will work with appropriate school staff to verify these
are the correct accommodations as per thevishaal student IEP.The Special Education
Director will distribute the WVS.32€rint Special Education Student Testing Optioggort to
the school principalsPrincipalswill use the WVS.326rint Special Education Student Testing
Optionsreport to aggn examiners fOWESTEST 2r APTA as well as document that student
accommodations were provided durMEESTEST Br APTAadministration.

* The Print Special Education Student Testing Optionsport has different titles in different
counties. WVDE usesthe title Print Special EducationStudent Testing Options.

1) The WVS.32&rint Special Education Student Testing Opticesort
a. A copy of the accommodations report will be used by the Examiner in the
administration of the WESTEST 2 Online Writing.
b. Threecopies of the accommodations report will be neededepaminer One
will be used in the administration WWESTEST 2or APTA readinglanguagearts
test onewill be used withWESTEST2 or APTA mathematics test, arttle other
will be used foOWESTEST 2or APTA sciencetest
Note: The WVS.326Print Special Education Student Testing Optioggort allows the user to
print a listing of students by type:

e Regular Testing

e Assessment with accommodations
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e Alternate Assessment
o All of the above
This listing may be sorted alphabetically by student, by student within grade level, or by teacher
identification.
c. The copies will be given to the assigned examiner(s) administering WESZEST
or APTAthe week before testing
d. Prncipal / Building Level Coordinator will monitor the test administration to
ensure examiner(s) are providing agreed upon accommodations as per. the IEP

2) BeforeWESTEST 2 Online WritingfWESTEST2 or APTA administration, the assigned
examiner(s) willreview the WVS.326 Print Special Education Student Testing Options
report for each studentodos testing accommoda

3) Special education law requires the IEP to be implemented; therefore, examiner(s) must
provide accommodations as defined on the IERny intent to change the
accommodation(s) by the school, teacher or student must be addressed through the IEP
procesgrior to the testing window.

Note: The only acceptable reasons to violate the IEP is if the student 1) refused to accept the
accommodation(s) or 2) finished thesttebefore extra time was provided, specifically
accommodation codes T03 and T04 on the IBRsigned examiner(s) must inform the principal

who informs the Special Education Director of all incidents of students not receiving
accommodation(s) defined ihnte st u d eAll inddents Ireguie written documentation in

the student file.Additionally, the County Test Coordinator must be notifi&tudents working
toward a regular diploma and instructed by gen€&Dsdo not meetthe criteria forAPTAand

must be assessday WESTEST .2

Notice: The Office of Assessment and Accountabilityill invalidate test and/or reteshe
student(s) because the school staff did not provide the appropriate accommodations.

4) After WESTEST 2 Online WritingVESTEST 2r APTA administration, the assigned
examiner(s) complete the print#dvS.326Print Special Education Student Testing Options
report as follows:

a. Underline the name of assigned student;

b. Circle the accommodation(s) thatsivere providedo each othe students;

c. Asterisk the accommodation(ghat wasivere not providedto each student and
provide explanation as to why the student did not receive the accommodation(s)
listed on the WVS.32@rint Special Education Student Testing Opticeyzort.

d. Sign with legible signature and date the test administration at the bottom of the
report.

e. Return the WVS.326Print Special Education Student Testing Optioggort(s)
to the school principal.

Copy Right 2009 by West Virginia Department of Education 12 Participation Guidelines 2009



5) The school principal will make copies of the original WVS.32tnt Special Education
Student Testing Optiorreport for the school and send the signed and dated reports to the
County Test Coordinator and County Special Education Director no latethindollowing
dates(Refer tohttp://wvde.state.wv.us/odar approved testing datgs

U WESTEST Pnline Writing Spring2009
U APTA(reading/language arts, math and science) Spring2000
0 WESTEST PReading/language arts, mahdscience): Spring200®

Copies of these reports are to be maintained for accountability purposes, specifically,
a. Office of Education Perfonance Audits (OEPA),
b. Office of Federal Pgrams and Accountability (OFPANd
c. Continuous Improvement and Focused Monitoring Process (CIFM)

6) The County Special Education Directand thePrincipal/Building Level Coordinator
must examine the WVS.328rint Special Education Student Testing Optioegort(s)
and immediatgl investigate any incident in which the student was not provided the
assessment accommodation(s) listed on the IEP as per the WVEiB26Special
Education Student Testing Optiomsport(s). The action taken by the county must
include a report othe 1)findings, 2) conclusionand 3) corrective action taken as a
result of the investigationThe County Superintendent must be informed of the incident
and results of the Special Education Direc
within 30 dayof the incident to the following person:

Jim Brown AssistantDirector
West Virginia Department of Education
Office of Assessment and Accountability
1900 Kanawh@oulevard, East
Building 6, Room330
Charleston, WV25305

7) WVDE is required to providé he st at eforassyimgdhe acdommadation(s) on
the IEP is/are the one(s) provided on the assessmebt(s)he Federal Programs
Consolidated Monitoring Requirements (EDGAR 34 C.F.R. 76.770) and the Peer Review
requirements (Standards and Assamist Peer Review Guidance, 2004).

Notice: In accordance with both special education monitoring and state special education
complaint procedures, district noncompliance with federal statutory requirements results in
corrective actions and technical assist if appropriate. Continued uncorrected
noncompliance at the district/school can result in state imposed enforcement which may include
a variety of sanctions, including the withholding or redirection of federal and/or state funds.
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WEST VIRGINIA EDUCATIONAL
STANDARDS TEST 2

(WESTEST 2)

PARTICIPATION GUIDELINES
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WESTEST 2

Testing Conditions for All Students
All public school students enrolled in grad8s88 & 11 are to be assessed by the
WESTEST 2nless they meet the criteria for participation in the APTA.

The WESTEST 2requires standardized testing conditions In order for the test results
to support valid inferences, each Examimeust adhere to the condins described in the
Ex ami ner @amdthbTasting &dde of Ethiqg\ppendix A& E). Proper administration of
tests plays an integral part in the testing process and is vital to the accuracy of the test results.
Consistency in test administrationdaucial to this process. To facilitate student performance
during the testing processertainconditions for testing must exist

Standardized Conditions Required

Administration T Principal/Building Level Coordinator

e WESTEST 2&hould be administered during the first week of the testing window. The
second week of the testing window should be used for upkesting.

Students and parents must be informed of the testing schedule prior to testing.

e As perWVBE Policy 2340, No re test materials, questions, or student responses
shall be retained, reproduced, apyamara@hr ased
includes written, mechanical, electronic, and oral reproduction and discussion of the
contents of the test).

Administration - Examiner

e Examiners mustda currently employed educator, anddarapproved employee of the
state, county, or RESA, or an educator afampublicschoolwho holdsa valid West
Virginia teaching license or certification granted by the Office of dasbnal
Preparation. The examiner may also include substitute teachers or aides serving as an
examiner for special needs students when they are instructionally assigned. Student
teachers may not serve as examiners. The examiner must have been trdinadst
have on file a signe@Vest Virginia Board of Education Test Procedures Agreement for
Examiner (Appendix E, pg.77 for the purpose of administering or assisting with the
administration of an assessment included in the MAP.

e AsperWVBEPoOIl i cy 2340, ANO secure test mat er i
shall be retained, reproduced, apyamara@hr ased
includes written, mechanical, electronic, and oral reproduction and discussion of the
contents othe test).

e Examiners must study the test administration procedures and directions prior to the day
of testing.

e Test administration procedures must be followed in accordance witk th@a mi ner 06 's
Manual
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Setting
¢ Students shall be tested at the gragel in which they are enrolled.

o All test booklets, reference sheets, manipulatives, pencils, graph paper and scratch paper
are to be distributed to students prior to testing.
e Students should be seated in a manner that will deter interaction with éacldoting
testing.
¢ Information related to the contents of WESTEST 2nustnot be displayed in the room
during testing.
¢ Distractions such as bells, intercoms and telephones should be eliminated during testing
sessions, so as not to interrupt testing.
e Studentsand Examiners must turoff any computers, cellular phones, watches with
alarms, or pagers during testing sessions.
A ADO NOT DI STURBO sign should be placed o
Students should not be tested after strenuous physiealis
Video monitors shall not be used for test administration.
Students should be tested in classrooms with adequate lighting and ventilation.

Options to Standardized Setting
e Individual, small group or different class testing may be provided.
e Adaptive furniture may be provided.
e Special lighting and/or acoustics (such as a microphone and speakers) may be

provided.
Timin
e The WESTEST 2 is not a timed test.
e There is a suggested testing schedule prowided est Coordinators Manual
e All sessions of a content area test are to be completed on the same day they are begun.
e Students requiring additional tilustbe accommodatedllow students the time they

need to complete the test within the confines of the test day. However, if entstud
requiring additional time stops working for more than 10 minutes, it is recommended that
the testing session for that student be terminated.

e Extended time must not result in an opportunity for the student to study information on a
test already started.

e Sufficient time for studentsd questions sh
Students who typically take longer to complete tests may be grouped together.

e Breaks must be provided and adhered to as indicated on the suggested testing schedule
(seeTest Coordinators Manual

e Additional breaks may be scheduled as dete
When breaks are given, test booklets must be closed and all test materials must be secure.

e Students should be instructed not to discuss the test duriedudet breaks and upon
completion of testing.

Presentation
e Instructionsinthé& x a mi n e r dnsst bd &olfioweal precisely.
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|l nstructions in shaded &A ¥mustberendvenatim.c eeded
Calculators may be used on ALL sessionshef Mathematics and Science tests (Best
Coordinators Manudbr restrictions on calculator use).

Ensure that thé&rade 3 student writes his/her name on the line provided on the front
cover of each test Dbookl et . @naohteklosklets houl
at the beginning of each day of testing.

Ensure thatn Grades 411 the studentwrites his/her name on the line provided on the
front cover of each answer sheet. Student s
answer sheet at the beginning of each day of testing.

Testing must be monitored at all times and irregularities mustdoeded for a student or

the group on the Testing Irregularity Sheet provided.

Assistance to students should be limited to the mechanical aspects of marking answers,
clarifying scripted directions and finding the correct place to answer the question.

Examiners mayot define or pronounce words for students.

On the Reading and Language Arts testy the directionsmay be read aloud or signed.

Options to Standardized Presentation

¢ Visual magnifying equipment may be used.
e Audio amplification equipmenhay be used.

Response

Students irGrade 3will bubbletheir answers directly in the test booklets.

Students irGrade 4-11 will bubble their answers on separate ansdecuments.

Highlighters, markers, colored pencils and pens are not to be used irtitigegescess.

Graph paper and scratch paper are considered secure material and must be collected and
destroyed by the Principal/Building Level Coordinator at the end of each testing session.

Test booklets must be collected immediately atthe end ofegcbda t est i ng sess
The fAOhéok column on the Security Checklist
checked out-lnodo Thel Witheark t he Security Chec
booklets are returned.

Options to StandardizeResponse

e Graph paper may be used to align work.

e Templates (e.g., a typoscope) may be used to maintain place.

e Studentsmay underline or circle key words or phrases in directions, text, or stems
(underlining should not interfere with answer choice in@nade 3testbooklets or
occur on answer sheets férades 411).

e Colored visual overlays may be used.

e Scratch paper, graph paper, line guide, slate and/or abacus for computations and note
taking while reading and responding to questions is permissible in all cargast

e A scribe may be used when a skherm medical condition (e.g., a fractured arm in a
cast) precludes the student from writing with the dominant hand to mark responses.
Approval for scribingneeds to be obtained from the County Test Coordinatdreor t
County Special Edwation Director prior to testingAppendixl).
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Students with IEPs and Section 504 Plans

All students with an IEP or a Section 504 Plan are expected to participate in all components of
theWESTEST ih the grade level at which they aerolled,exceptfor those students who meet

the criteria for participation in the West Virginia Alternate Performance Task Assessment
(APTA. An IEP Team or Section 504 Committee may request permission to use
accommodations other than those outlined ageg 1113 of this manual. Permission for such
accommodations must be obtained from the Office of Assessment and Accountability prior to the
start of testing.

Standard Conditions with Accommodations

e |tis recommended that students with an IEP 8eation 504 Plan be assessed following
the same testing schedule as their regular education peers. Students with an IEP or
Section 504 Plan should be tested in the same content area on the same day as their peers,
unless other arrangements have been apprby the County Test Coordinator.

e The student should receive all assessment accommodations outlined in his/her IEP or
Section 504 Plan. For additional information, refer to \test Virginia Guidelines for
Participation in State Assessme(dsailable ahttp://wvde.state.wv.us/oan/

e Due to federal requirements, the West Virginia Department of Education requires
confirmation that testing accommodati ons
honored when the stedt takes theWESTEST .2The federal government requires
documented monitoring of these IEP accommodations only in Mathematics and Reading
and Language Arts, and only for students with disabilities. WVDE will not require
documented monitoring of accommadat in other content areas or accommodations
exclusive to LEP Assessment Participation Documents and Section 504 Phens.
Documentation Procedure for IEP Accommodations on WESTEST provided in
Appendix Hpgs. 80-83 of this manual.

ACCOMMODATIONS

An accommodation is a change in the administration of an assessment, such as setting,
scheduling, timing, presentation format, response mode, or any combination of these that does
not change what is intended to be measured by the assessment or the meiduaingsnfiting
scoresAn accommodatin does not change the contehthe test.

Acceptable accommodations for students with an IEP or Section 504 Plan on the WESTEST 2
are as follows:

Presentation

e Read or sigfONLY the directions on the Reading and Language Arts test.

e Use sign language to present directistsnulus material, questions and answer choices
for the Mathematics, Science and Social Studies tests.

¢ Read aloud verbatirthe directions, stimulus materialyestions and answer choices for
t he Mat hematics, Science and Soci al Studi e
Section 504 Plan.

. Onthe Reading and Language Arts test, only the directions may be read aloud.

Copy Right 2009 by West Virginia Department of Education 18 Participation Guidelines 2009


http://wvde.state.wv.us/oaa/

. For a blind/partiallysighted studentvho does not read Contracted Braille or
Nemeth Braille Code, the directions, stimulus material, questions and answer
choices may be read aloud for the Mathematics, Science and Social Studies tests.

Use a textalk converterto present directions, stimulusaterial, questions and answer

choices verbatim for a blind or partially
mode of accessing written material.
Use a large print edition (18 point fod)f t he test when it is t

of accessing written material. Student responses must be transcribed to asiegdlar
test booklefor Grade 3 and ontan answer sheet f@rades 411. Refer to Directions
for Transcribing.

Rephrase directionso state the same message in a new or differvay without
breaching the security of the test items or giving away any answers.

Use an electronic translator or sidittionary to present directions, stimulus material,
guestions and answer choices for the Mathematics, Scnc&ocial Studies tess On
the Reading and Language Arts temt)y the directions may be presented using an
electronic translator or sigtictionary.

Responses

Students may indicate responses by:

providing physical support
If the student is provided routine support byaatle and the aide has been trained as an
examiner.
using a computer, typewriter, or other assistive technology device to respond
Student responses must be transcribed to a test booklet for Grade 3 and onto an answer
sheet for Grades-41. Refer to th®irections for Transcrilmg.
Communicating to a Scribeselectedresponse and multiplechoiceitems

Student responses must be transcribed to a test booklet for Grade 3 and onto an answer
sheet for Grades-#1. Refer tahe Directions for Transcribing.
Usingbraill e or other tactile form of print
of accessing written material

Student responses must be transcribed to a regiakzd test booklet fadBrade 3and to

an answer sheér Grades 411. Refer to Directios for Transcribing.

Allowing the student to record responses in large print test booklet

Transcribe student responses to a regsiteed test bookletor Grade 3 and onto an
answer sheet for Gradesld. Refer to Directions for Transcribing.
Indicating responses to a Scribe for gridded response items
when the studenis physically unable to respond otherwise. Refer to Directions for
Transcribing.
Usingbr ail Il e or other tactile form of print
responding to written material

Transcribe student responses to a reggileed test booklet. Refer to Directions for
Transcribing.
Use an abacus on all parts of the Mathematics test for blind students

Scheduling
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Additional breaks can be provideals long as the breaks dot allow an opportunity for

the student tstudy information on a test already started. Schedule breaks according to
student needs. However, remember that all content area tests must be completed on the
same day they begin.

Students with Limited English Proficiency (LEP)

All LEP dudents participate in th&Vest Virginia Educational Standards Te3t
(WESTEST )2 A LEP student is defined iVVBEPolicy 2340 Measures of Academic Progress
and West Virginia Board of Education Policy 2417, Programs of SfedyLimited English
Proficient StudentsA LEP student in the state of West Virginia is classified according to the
federal government definition as described in Public Law110¥, theNo Child Left Behind Act
of 2001(NCLB). A LEP student is classifieds one:

e Who is aged 3 through 21; and
Who is enrolled or preparing to enroll in an elementary school or secondary school; and
¢ Who was not born in the United States or whose native language is a language other than
English; or
e Who is a Native American @dklaska Native or a native resident of outlying areas; and
1 who comes from an environment where a language other than English has had a
significant i mpact on the individual 6s | e
1 who is migratory, whose native languageai language other than English and who
comes from an environment where a language other English is dominant; and
¢ Whose difficulties speaking, reading, writing, or understanding the English language are
significant enough to deny the individual:

1 theabi l ity to meet the stateds proficiency
1 the ability to achieve successfully in classrooms where the language of instruction is
English; or

1 the opportunity to participate fully in society.

Standard Conditions with Accommodations for LEP Students

e All LEP students are to participate in all components ofMESTEST ,2except for those
students who meet the criteria for participation in the West VirgiRiaA

e Itis recommended that LEP students be assessed folltkengame testing schedule as
their regular education peers in their enrolled grade. LEP students should be tested in the
same content area on the same day as their peers, unless other scheduled arrangements
have been approved by the County Test Coordinato

e The student is to receive all assessment accommodations as outlined liERhe
Assessment Participation Document Af t er examining t he st
characteristics, the committee must determine appropriate accommodations and
document their decishs using the LEP Assessment Participation Document
(http://wvconnections.k12.wv.us/assessment.itml
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Presentation

e Have directions, stimulus material, questions and/or answer choices read aloud verbatim
for the Mathematics, Science and Social Studies tests as pdrEfeAssessment
Participation Document

e Read or sign directior®NLY on the Reading and Language Artstte
Use a& electronic translator orillmgual dictionary to present directions, stimulus
material, questions and/or answer choices verbatim for the Mathematics, Science and
Social Studies tests. An electronic translator or bilingual dictionary may beonbetb
present the directions for the Reading and Language Arts test.

e Have directiongephrasedby a trained Examiner that states the same message in a new
or different way and does not breach security of the test items or give away an answer

Response
e Indicate responses to a Scribe for selectsponse items. Refer tDirections for

Transcribing

e Indicate responses to a Scribe when the student is physically unable to respond otherwise
for gridded response items. Refeiltimections for Transcribingbelow.

e Use a computer, typewriter or other device to respond. Transcribe student responses to a
test booklet fortGrade 3 and onto an answer sheet for Grades Refer toDirections
for Transcribing

¢ Use an electronic translator or bilingual dictionary tdigate answer choices verbatim
for the Mathematics, Science and Social Stutdists only.

Scheduling
¢ Have flexible scheduling that allows for students who may not complete the testing

before a scheduled meal break. Flexible scheduling should not reaalopportunity for
the student to study information on a test already started. Tests must be completed on the
same day they are started.

e Provide more breaks than are scheduled as long as the breaks do not allow an opportunity
for the student to study iofmation on a test already started. Security measures must be
followed during the breaks. Tests must be completed on the same day they are started.

Transcribing Student Answers

For the purposes of tRWESTEST,2 At r anscr i bi n gstudénsrespohsesintoraa ns f €
standard test booklet or onto an answer sheet so that those responses may be electronically
scored. Responses should be transcribed under any of the following conditions:

e The student has been tested using oral, signed or eleategspmnses.
The studentds standard test booklet or ans
The student tested in a large pNMESTEST Booklet.
The student tested in a bralldESTEST Booklet.
The student tested has a temporary medical condition which preaiitag with the
dominant hand.
NOTE: Each large print and braill&ESTEST 2ooklet is shipped with an accompanying
regularsized WESTEST Booklet forGrade 3 and an answer sheet for Gradés. 4
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A Scribe
Any person who transcribes must
e Dbe a trained Examinexrs defined by West Virginia Board of Education Policy 2340. The
Examinermust be a currently employed educator and/or approved employee of the state,
county, or RESA, or an educator of a nonpublic school with a valid West Virginia
teaching license or certification granted by the Office of Professional Preparation. The
Examinemay also include substitute teachers or aides serving as an Examiner for special
needs students when they are instructionally assigned. Student teachers may not serve as
an Examiner. An Examiner is a West Virginia educator currently employed by the
county RESA or state who has signedEax ami ner 6 s/ Scri beds Secur
ProceduresAgreemenf{Appendix E pg #77).
e Completeand sign thaVESTEST 2 Scribe Verificatidtorm (Appendix | pg 85) atthe
conclusion of the transcription.

Directions for Transcribing

e Copy the studentds marked responses from t
e Punctuation, capitalization and spelling errors shall not be changed.
e The transcriber has the option to verify student responses with another trained Examine
before and after recording student responses into a standabddkkt for Grade 3 and
onto an answer sheet for Grade$}4

Scribing Oral and Signed Responses

The Scribe will
e demonstrate proficiency in signing if serving as both the interpretercaibe.s
remain silent while the student is dictating or signing, and the scribe will not indicate in
any manner correct or incorrect responses.

e ask student to repeat a word or phrase for understanding when needed.

e not complete a stuedentds incomplete respon
e record the interpreterb6s response.

e test in a | ocation where other exami nees
responses.

Transcribing Braille

The Scribe will:
e demonstrate proficiency in braille.
e work with another scribe who knows braillepor oof r ead t he student
accuracy.
o fill in the braille circle on the Bigsrid on the inside front cover of the regutazed
bookletfor Grade 3 and onto an answer sheet for Grades 4
Corrections of exclusively braille errors will be at tiscretion of the Scribe. Braille errors are
those errors that occur specifically within that population due to recording medium. An example
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could be the result of the physical typing on
theintended d 6 due to finger misplacement .

Additional Accommodation/s Request

A request for a student to use an assessment accommodation that does not appear in this
document must be received by the Office of Assessment and Accountaiiiiéytion: Sandra
Starr,no later than one week prior to the start of the testing window. The request must come
from either the County Test Coordinator or the Title Il/LEP Coordinator. ftlewing
information must be included in the request:

Student 6s name, school and county

Specific requested accommodation(s)

Rationale for request

Verification that student receives the accommodation(s) on a regular basis during
classroom instruction and classroom assessment and is familiar with the
accommodation(s)

e | mpact 0 NWESTESTR eesultsdifs the student is not permitted to use the
requested accommodation(s)

Upon completion of the Office of Assessment
Coordinator and/or the County Special Education Director will be notified of thewrevie
commi tteebs determinati on.
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WEST VIRGINIA EDUCATIONAL
STANDARDS TEST 2

Online Writing
(WESTEST 2i Online Writing)

PARTICIPATION GUIDELINES
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WESTEST 2 Online Writing

Testing Conditions for All Students

All public school students enrolled in graded Bare to participate in th&/ESTEST 2
Online Writingin the grade level in which they are enrolled, unless they meet iteaacfor
APTA.

NOTE: Since theWESTEST 2 Online Writing a webbased assessment, studentsthave on
file an Acceptable Use of the Internet Fareigned by a parent or legal guardian, as directed by
WVBE Policy 2460.

The WESTEST 2 Online Writing requires standardized testing conditions In order
for the test results to support valid inferences, each test Examiner will adhere to the conditions
described in thee x a mi n e r 6and tidaestinga Code of EthicfAppendix A, pgs 7L
Proper administration of tests plays an integral part in the testingsgrecwsl is vital to the
accuracy of the test results. Consistency in test administration is crucial to this process. To
facilitate student performance during the testing process, the following conditions for testing
must exist.

Standardized Conditions Reuired

Administration T Principal/Building Level Coordinator

e TheWESTEST 2 Online Writingust be administered during the testing window.

e Students and parents must be informed of the testing schedule prior to testing.

e AsperWVBEPoOIl i cy 2340, ANO secure test mat er i
shall be retained, reproduced, apyamara@hr ased
includes written, mechanical, electronic, and oral reproduction and discussion of the
contents othe test).

Administration - Examiner

e Examiners mustda currently employed educator, anddarapproved employee of the
state, county, or RESA, or an educator afampublicschoolwho holdsa valid West
Virginia teaching license or certification gradteby the Office of Professional
Preparation. The examiner may also include substitute teachers or aides serving as an
examiner for special needs students when they are instructionally assigned. Student
teachers may not serve as examiners. The examingr lmve been trained and must
have on file a signeWVest Virginia Board of Education Test Procedures Agreement for
Examiner(Appendix E, pg. 77) for the purpose of administering or assisting with the
administration of an assessment included in the MAP.

e Examinersmust be trained prior to test mdistration and must sign West Virginia
Board of Education Test Procedures Agreement for Exami#cating that proper
training has been received.

e AsperWVBEPol icy 2340, ANO s ec uorsetudénerssponsesat er |
shall be retained, reproduced, apyamara@hr ased
includes written, mechanical, electronic, and oral reproduction and discussion of the
contents of the test).
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e Examiners must study the test administration procedures and directions prior to the day

of testing.
¢ Information relevant to the test shall not be discussed by administrators, teachers or
students.
e Test administration procedures must be followed in acooceslavith theEx a mi ner 0's
Manual
Setting

¢ Students shall be tested at the grade level in which they are enrolled.

e Students shall be tested in classrooms with adequate lighting and ventilation.

e Students will type the final copies of their essays in the gpasgded on the Webite.

e All login information, pencils and scratch paper are to be distributed to students prior to
testing.

e Students should be seated in a manner that will deter interaction with each other during
testing.

e Information related to the ctents of theWESTEST 2 Online Writinghust not be
displayed in the room during testing.

¢ Distractions such as bells, intercoms and telephones should be eliminated during testing
sessions, so as not to interrupt testing.

e Studentaandexaminers must turaff any cellular phones, watches with alarms or pagers
during testing sessions.

e A AIDO NOT DI STURBO sign should be placed o

e Students should not be tested after strenuous physical exercise.

Options to Standardized Setting

¢ Individud, small group or different class testing may be provided.

e Adaptive furniture may be provided.

e Special lighting and/or acoustics (such as a microphone and speakers) may be provided.

Timin

e TheWESTEST 2 Online Writing not a timed test.

e The assessmentust be completed within the same school day in which it was started.

e Students requiring additional time must be accommodated. Allow students the time they
need to complete the test within the confines of thedagt However, if a student
requiring adltional time stops working for more than 10 minutes, it is recommended that
the testing session for that student be terminated.

e Extended time must not result in an opportunity for the student to study or discuss
information.

e Sufficient tquesiensthouldbe grovided prior sodeginning the test.

e Students who typically take longer to complete tests may be grouped together.

Presentation
e Instructionsinthé& x a mi n e r @nsst bd bollowea precisely.
e Testing must be monitored at all timeglarregularities must be recorded for a student or
the group orthe Testing Irregularity Sheet (Appendix J pg. 86).
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Assistance to students must be limited to problems witHine site navigation,
connectivity or computer hardware.
Examiners maynotchaag a st udentds response in any

Options to Standardized Presentation

Visual magnifying equipment may be used.
Audio amplification equipment may be used.
Using the Manipulative Visual Language alone

Response

Scratch paper, rough drafts and logiformation must be collected immediately at the

end of the testing session. These items are considered secure material and must be
collected and shredded by the Principal/Building Level Coordinator at the end of the
testing session.

Options to Standardied Response

A scribe may be used when a shirtm medical condition (e.g., a fractured arm in a
cast) preludes the studerfrom word processip a response. Approvaleeds to be
obtained from the County Test Coordinatandor the County Special Education
Director prior to testing.

Students with IEPs and Section 504 Plans

All students with an IEP or 8ection 504Plan are expected to participate in the
WESTEST 2 Online Writirgf the grade level in which they are enrollexiceptfor those
students who meet the criteria for participation in the West VirgilFaA An IEP Team

or Section 504 Committee may request permission to use accommodations other than
those outlined in the Exami ne odat®ns Mashbe a |
obtained from the Office of Assessment and Accountability prior to the start of testing.

It is recommended that students with an IEP 8eation 504Plan be assessed following

the same testing schedule as their regular education peeass uother scheduled
arrangements have been approved by the County Test Coordinator.

The student shall receive all assessment accommodations outlined in his or her IEP or
Section 504 Plan. You may also refer to WMest Virginia Guidelines for Particgbion

in State Assessmeirfessailable ahttp://wvde.state.wv.us/oga/

Accommodations

An accommodation is a change in the administration of an assessment, such as setting,
scheduling, timing, presentation format, response mode or others, including any combination of
these thatloes nothange what is intended to be measurgdhe assessmear the meaning of

the resulting scores.
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Presentation

e Read aloud verbatim or sign the directions, passage and prompt to the student as per the
IEP or Section 504 Plan either by tBeaminer or by a screen read€odeP26.

e Rephrase directions to g#athe same message in a new or different way without
breaching the security of the test.

e Provide physical support for a student by an aide if this support is provided routinely
and if the aide has been trained as an Examiner.

e Use a textalk converter topresent directions, passage and prompt for a blind or
partially sighted student when that i's th
material.

e Use an electronic translator or sign dictionary to present directions, passage and prompt
for the student

e Use braille or other tactile form of pri
accessing written material.

e Use a secure electronic braille note taker for directions, passage and prompt for
student s response.

e Use a magnifying screen cover wheniits t he studentds typical
written material.

e Use screen enlarger for visually impaired students.

e Use a magnifying screen cover (when it is the typical access).

e Adjust screen resolutictm enlarge text for visually impaired students.

Response
e Use screen reader, screen enlarger or braille for response.

e Indicate response to a Scribe when the student is physically unable to respond
otherwise (Refer toDirections for Transcribingn pgs. 20-21)

e Use braille or other tactile form of printbwe n t hat i's the student
responding to written material. If student responds in braille, a Scribe must transcribe
the studentds responséehteosthdenhedédsi sgt &eb
and passwordRefer toDirections br Transcribingon pgs20-21)

Scheduling
e The assessment must be completed on the same day in which it was started.

Students with Limited English Proficiency (LEP)

All LEP students participate iNVESTEST 2 Online Writingt the grade level in
which they are enrolled except for those students who meet the criteria for participation in
APTA. A LEP student is defined iMVVBE Policy 2417Programs of Study for Limited English
Proficient Students A LEP student in the statef ®est Virginia is classified according to the
federal government definition as described in Public Law111XY, theNo Child Left Behind Act
of 2001(NCLB). A LEP student is classified as one:

e Who is aged 3 through 21; and
e Who is enrolled or preparing &mnroll in an elementary school or secondary school; and
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¢ Who was not born in the United States or whose native language is a language other than
English; or
¢ Who is a native American or Alaska Native or a native resident of outlying areas; and
o who comedrom an environment where a langeeother than English has had a
significant i mpact on the individual 6s | e
o who is migratory, whose native language is a language other than English and who
comes from an environment ete a language other than English is dominant; and
¢ Whose difficulties speaking, reading, writing, or understanding the Ergigjuage are
significant enough to deny the individual

o the ability to meet the st ateasessmpents;f i ci en
o the ability to achieve successfully in classrooms where the language of instruction is
English; or

o the opportunity to participate fully in society.
Standard Conditions with Accommodations for LEP Students

e All LEP students are to participate WEESTEST 2 Online Writingt the grade leveh
which they are enrolledxceptfor those students who meet the criteria for participation
in the Westirginia APTA

e Itis recommended that LEP students be assdsfieding the same testing schedule as
their regular education peers, unless other scheduled arrangements have been approved
by the County Test Coordinator.

e The student is to receive all assessment accommodations as outlined&rthe
Assessment Particpion Document After examining the stude
characteristics, the committee must determine appropriate accommodations and
document their decisions using thEP Assessment Participation Document
(http://wvconnections.k12.wv.us/ assessmenttml

Accommodations

An accommodation is a change in the administration of an assessment, such as setting,
scheduling, timing, presentation format, response mode or others, including any caomkmhat
these, thatloes nothange what is intended to be measurgthe assessment or the meaning of

the resulting scores; an accommodation does not change the construct of({b€ $&D, 2005;
Thompson, Johnstone, & Thurlow, 2002; Thurlow, Quenembleampson, & Lehr, 2001)The
acceptable accommodations for WESTEST 2 Online Writireye as follows:

Presentation

e Have directions, passage and prompt read aloud verbatim to the student asLj#t the
Assessment Participation Document

e Use anelectronic translator or bilingual dictionary if needed to present directions,
passage and prompt to the student.

e Havedirectionsrephrasedby a trained Examiner who states the same messageew
or different way and does not breach security of the test
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Response
¢ Indicate responses to a Scribe when the student is physically unable to respond otherwise.

(Refer toDirections for Transcribingpn pgs. 21-22)
e Use an electronic translator or bilingual dictionary to present directions, passage and
prompt tothe student.

Scheduling
e The assessment must be completed within the same school day in which it was started.

Directions for Transcribing WESTEST 2 Online Writing

For the purpose of WESTEST 2 Online Writiig,r anscr i bingo is the trar
written response onto the Web site. Scri bes a
del ete or insert personal thinking in any mal
written respons in a statewide test, the Scribe is to copy the exact words the student wrote.

When the Scribe is recording oral or signed responses in a statewide test, the Scribe may give the
student these options when recording the stud
¢ verbaliz the punctuation/mechanics as he/she gives the answer to the Scribe,
have the student read the written response and indicate where the punctuation would be
after he/she has given the answer or
e use a combination of the above options.

A Scribe
Any person o transcribes must:

e be a trained examiner as defined by WVBE Policy 238Raminers mustéda currently
employed educator, and/an approved employee of the state, county, or RESA, or an
educator of anonpublic schoolwho holdsa valid West Virginia teahing license or
certification granted by the Office of Professional Preparation. The examiner may also
include substitute teachers or aides serving as an examiner for special needs students
when they are instructionally assigned. Student teachers niessen@ as examiners.

The examiner must have been trained and must have on file a ¥igse/irginia Board

of Education Test Procedures Agreement for Exam{@@pendix E pg. 82) for the
purpose of administering or assisting with the administration of an assessment included in
the WV-MAP.

e sign theWESTEST 2 Online Writing Scribe Verification Fdwppendix|, pg. 85) atthe
conclusion of the transcription

o list the names anenrollment grades of the students whose essays were transcribed. The
form is to be sent to the Principal/Building Level Coordinator upon completion.

Directions for Transcribing
e Word process the studentds response speci f
e Remain silent while the student is dictating, signing, word processing or writing the
response.Scribe can ask the student to repeat a word or phrase for understanding.
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e If necessaryproofread student essay with another Scribe before word processing student
response.

e Collect scratch paper, rough drafts and login information immediately at the end of the
testing session. These items are considered secure material and must be collected and
shredded by the Principal/Building Level Coordinator at the end dégtiag session.

Transcribing Braille
e Demonstrate proficiency ibraille.
e Corrections of exclusivelpraille errors will be at the discretion of the Scribe. Braille
erras are those errors that occur specifically to that population due to recordingrmediu
An example could be the result of the physical typing bradle machine such as typing

an 0f6é as opposed to the intended 06d6é due
e The transcriber has the togn to verify student responsgdéth another examiner trained in
braille.

Scribing Oral and Signhed Responses
The Scribe willadhere to the following:
¢ remain silent while the student is dictating or signing and will not indicate correct or
incorrect responses.
e ask student to repeat a word or phrase for understandingneleded.
not communicate verbally or nonverbally whether the response is correct or incorrect or
complete an incomplete @mse.
indicate that he/ she was wunable to underst

[

e record the interpreterb6s response.

e demongate proficiency in signing if serving as both the interpreter and Scribe.

e test in a | ocation where other exami nees
responses.

If transcribing from a handwritten or word process response, the Scribe must
e recordpunctuation, capitalization and spelling as provided by the student;
e not complete a studentédés incomplete essay;
e not discuss the studentédés essay with the s

Additional Accommodation/s Requests

A request for a student to use an assessment accommodation that does not appear in this
document must be received by the Office of Assessment and Accountability (Attention: Vaughn
Rhudy) no laterthan the third Friday in February. The requesist come rfom either the

County Test Coordinator or the County Special Education Director. The following information
must be included in the request:

¢ Studentds name, school, county and WVEI S 1
e Specific requested accommodation(s)
e Rationale for request (such &P orSection 504ipdate)
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e Verification that the student receives the accommodation(s) on a regular basis during
classroom instruction and classroom assessment and is familiar with the
accommodation(s)

e A statement assessing WESTESTI2 OhklieelWyitingsoitgs act o1
if the student is not permitted to use the requested accommodation(s)

Upon completion ot he Of fi ce of Assessment and Account
Coordinator and/or the County Special Education Direaiwd/or the County Title [lII/LEP
Coordinator if the student is LEP will be notified of the determination of the review committee.
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WEST VIRGINIA ALTERNATE
PERFORMANCE TASK ASSESSMENT

(APTA)

PARTICIPATION GUIDELINES
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APTA

This component of WMMAP is designed for a small number of students with significant
cognitive disabilities who cannot participate in the general assessments, even with extensive
accommodations. A student must meet specific criteria to be determinédxdiediayitheAPTA
by the IEP Team.

WVBE Policy 2510 Assuring the Quality of Education: Regulations for Education
Programsprovides a definition of a delivery system for an assessment and accountability system
for a thorough and efficient education for West Virginia public school students.

WVBE Policy 252016, Instructional Goals and Objectives for West Virgidiefines the
Alternate Academic Achieveme@tandards for grades&and 11in reading/language arts and
in mathematicsand 4, 6, and 11 in scienckr students with the most significant cognitive
disabilities and includes existing content standards, extended standadd performance
descriptors as required MWVBE Policy 2510 Assuring the Quality of Education: Regulations
for Education Programs.

Eligibility Criteria

In the decisiormaking process for participation in the West Virginia Measures of Academic
Progres, students in grades8and 11in reading/language arts and mathematics and 4, 6, and
11 in science, with significant cognitive disabilities, whose performance cannot be adequately
assessed through WESTEST 2 even with accommodations may be considé&Bd Aor The
eligibility requirements for APTA aras follows
e The student has a current IEP
e Multidisciplinary evaluation and educational performance data support the
following:
a. Student exhibitssignificant cognitive disabilitiesis instructed throughthe
West Virginia Alternate Academic Achievement Standaadielis pursuing a
modified diploma
b. The student cannot participate in tWESTEST 2nd other components of the
WV-MAP, even with accommodationsThe reasons why the student cannot
participate st be clearly stated on the IEP.
c. A student shall not be assessed WAATAunless he/she is instructed by the
Alternate Academic Achievement Standar@cumentation of instruction in
the West Virginia Alternate Academic Achievement Standards must be
present in the IEP.
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¢ In addition, if the student is 14 years of age or older: It has been determined
by the IEP team that the student is unable to camplee state and county
standard graduation requirements necessary to earn a regular diploma, even
with extended learning opportunities and significant instructional
modifications, thus is working toward a modified diploma.

Note: Sudents working toward eegular diploma danot meet criteria for APTA; however, not
all students earning a modified diplonmausttake APTA. For additional information, see
WVBE Policy 2510,Assuring the Quality of Education: Regulations for Education Programs
sections 6.4.8 and 6.4.9.

Testing Conditions for All Students

All public school students enrolled in gradedBare to be assessed by WESTEST 2
in the grade level in which they are enrolled, unless they meet the criteria for participation in
APTA.

APTATrequires standardized testing conditions. otder for the test results to support
valid inferences, each test examiner will adhere to the conditions describedBnxtllemi ner 0 s
Manualand theTesting Code of Ethid®\ppendix A, pg71). All test administrators mushave a
signedWest Virginia Board of Education Test Procedures Agreement for Exafppendix
E, pg. 77) on file with the school administrator. Proper administratiorthef testplays an
integralpart in the testing process and is vital to the accuracy of the test results. Consistency in
test administration is crucial to this process. To facilitate student perfoenturing the testing
processhe following conditions for testing must exist.

Standard Conditions Required

Administration

e APTAmust be administered during the testing window

e Examiners mustda currently employed educator, anddarapproved employee of the
state, county, or RESA, or an educator afampublicschoolwho holdsa valid West
Virginia teaching license or certification granted by the Office of Professional
Preparation. The examiner may also include substitute teachers or aides serving as an
examiner for special needs students when they are instructionally assighstentS
teachers may not serve as examiners. The examiner must have been trained and must
have on file a signeWest Virginia Board of Education Test Procedures Agreement for
Examiner(Appendix E, pg. 77) for the purpose of administering or assisting vitike
administration of an assessment included in the MAP.

e The teacher of record should be the examiner. If extenuating circumstances require an
aide to administer the test, a&PTA Administration by Paraprofessional Approval
(Appendix P, pg. 1000 must be submitted to and approvday the County Test
Coordinatorand Special Education Director prior to administration.
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e Content information relevant to the test shall not be discussed during the testing window.

e Examiners must study administration procedures, directions and manipulatives
(AppendixK, pg.89-90) prior to the first day of testing.

e Instructions in the examinemanualmustbe followed.

Students, and/or examiners, will record answers in test booklets.

e Students are to be provided with four (4) opportunities to respond on each performance
task. (Students will be given two opportunities to respond independently, one opportunity
to respond with partial physical prompting and one opportunity to respondfudlith
physical prompting.)

e Examinersmust use appropriate scripts from the test booklets to be read verbatim or
signed.

e Examiners may redirect the student to refo
of the book).

e Examiners may not provide féleack on correct/incorrect responses.

An electronic translator or sigglictionary may be used to present directions, stimulus
material, questions, and/or answer choices for all items on the Mathematics test and the
reading/language arts test, with theeption of theeading comprehensiotems.

¢ All items on thanathematics test and all reading/language arts items, withxttegption
of thereading comprehensiatems, may be read aloud verbatim or signed to the student.

e Reading comprehension itemwill be administered according to the prompting
hierarchies as follows:

U Independent Student reads the question and chooses the answer independently

U Partiat Examiner redirects the student to focus on words or pictures and the
student chooses the answer.

U Full: Examiner reads/signs the item and the student and the teacher choose the
answer, using handnderhand.

e The examiner will coordinate with the Principal/Building Level Coordinator to eliminate
distractions during testing.

e The examiner assigned to aidinster the test should not change during the administration
unless there are extenuating circumstances, such as an extended absence of the examiner.

e APTA is not a timed test. Testing schedules should be established according to student
needs. Please mytexaminers may choose to administer the sections in one day, or over
multiple days.

e |If either a medical or behavioral crisis precludes the student from completing a section
within the school day, the student, once the crisis has passed, may comelete th
unfinished items at another time within the testing window. This information is to be
documented othe Testing Disruptions/Irregularity ShegppendixJ, pg. 86).

Setting
e Students shall bestedn individual settings

e Students shall be tested at grade level in which they are enrolled.

e Students shall be tested in classrooms with adequate lighting and ventilation.

e Students shall have adequate workspace for the test booklet, test materials, and/or
manipulatives.

e Calculators, abacus or arithmeticlegbomay be used on tiheathematics test.
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Students must be tested in an environment with minimum distractions from noise and
other students.

Students must have adaptive furniture or special lighting and/or acoustics if needed.

A fiDo Not Di s thaptated onshe dpar ofgshke eating doom.

Cellular phones and pagers must be turned off during the testing period.

The following are changes in presentation and response that may be provided to any student
participating in APTA. These changes do ndéeralvhat the test measures or how the test is
scored or reported and may be used by all students.

Presentation

Use of visual magnifying equipment.

Use of audio amplification equipment.

Use of place markers to maintain place.

Use of communication devices other assistive technology devices.
Use of picture symbols.

Response

Use of graph paper to align work.

Use of template (i.e., typoscope) to maintain place for responding.

Underline or circle key words or phrases in directions, text or stddmslerlining or

circling should not interfere with the answer choices.

Use of color visual overlays.

Use of scratch paper, graph paper, line guide, slate and/or abacus for computations and
note taking while reading and/or respondingdlbicontent areas.

Use of examiner to record responses (points, states verbally, uses communication or
assistive technology devices to respond, mark/writes, eRt)dent responses must b
transferred to test booklgRefer toDirections for TranscribingAPTA,pg. 38)

Useof a scribe when a sheteérm medical condition precludes the student from writing
with the dominant hand to mark responses in test booklet, e.g. a fractured arm in a cast.
Approval must be obtained from the County Test Coordinator or the County Special
Education Director on a cad®-case basis.

Assistive Technology

Assistive Technology routinely used for classroom instruction may be used for
administration oAPTA.
Examiners may contact the County Test Coordinator for access to information needed for
programming communication or assistive technology devices prior to administering
APTA The examiner should also ensure that the device is programmed prior to
administemg the test.All items must be deleted from the programmed device at the end
of the testing session
Replication of the student pageaitowablewith the followingrestrictions:
o Copied images(s)/page(s) must be the same color and size of images prieséated

test booklet or formatted to the size requirements of the communication device. (For
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example, if you use a Vanguard communication device, pictures are to be formatted
to the cell size.)

o0 Layout on the device must be the same as represented andéstpage.

o No additional information, including labeling (numbers/letters/words), is allowed.

o Pictures shall remain black and white and not enhanced in color.

o Alreplicated materials must be returned

0 The Assistive Technology Teacher Verification Form must be returneavith the
student test booklettAppendixL, pg.92).

o0 Test booklet may be obtained prior to administratioMBT A for the programming

of assistive technology devices.

Accommodations for Students withan IEP

IDEA 2004 and NCLB require implementation af testing accommodations per the IEP. For
accountability purposes, districts are required document implementation of the
accommodations for APTA mathematicscienceand reading/language arts tesising the
process outlined i(AppendixH, pg.84).

An accommodation is a change in the administration of an assessment, such as setting,
scheduling, timing, presentation format, response mode or others, including any combination of
these, thatdoes nothange what is intended to be measurgthe assessment or the meaning of
the resulting scores; an accommodation does not change the construct of the test. The acceptable
accommodations for tePTA are as follows:

Presentation

e Have test presented thiglusign language (exceAPTAR/LA)
Use electronic translator or sign dictionary to present test (eAEEPAR/LA)
Use electronic translator or sign dictionary to present directions only (applies to R/LA)
Have directions presented through sign languapplies tcAPTAR/LA)
Have test presented through téatk converter
Usebr ai | I e or other tactile form of print
accessing written material. Student responses musamgcribed to a regdar-sized test
booklet(Refer toDirections for Transcribing APTAg. 38).
e Use a secure electronic braille note taker for directions and test stimulus materials.

Response

e Indicate responses to a scribe, when the student is physigadble to respond
otherwise. Referto Directions forTranscribing APA, pg. 39)

¢ Indicate responses to a scribe (for constructed response gquestions)

e Usebrailleor ot her tactile form of print when
responding to written material. Transcribe student responses to a ‘&gatartest
booklet(Referto Directions forTranscribing APR, pg. 38)

e Use an abacual parts mathematidgst for blind students

e Use computer, typewriter or other assistive technology device to respond

e Provide physical support for a student by an aide if this support is provided routinely and
if the aide has been trained as an examiner.
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e Use an electronitranslator or sign dictionary to respond
Timin
e Provide more breaks than are scheduled as long as the breaks do not allow an opportunity
for the student to study information on a test already sta&ABd A is not timed

Directions for Transcribing APTA

Examiner Requirements

e Serve as both examiner and scribe.

e Be an examiner as defined by WVBE Policy 23Measures of Academic Progress
Examiners mustda currently employed educator, anddarapproved employee of the
state, county, or RESA, or an educator afampublicschoolwho holdsa valid West
Virginia teaching license or certification granted by the Office of Professional
Preparation. The examiner may also include substitute teachers or aides serving as an
examiner for special needs students when they are instructionally assigned. t Studen
teachers may not serve as examiners. The examiner must have been trained and must
have on file a signeWVest Virginia Board of Education Test Procedures Agreement for
Examiner(Appendix E, pg 77) for the purpose of administering or assisting with the
administration of an assessment included in the-MWAP.

e Be trained as an examiner.
Demonstrate proficiency in signing, if serving as both the interpreter and examiner.

e Mark the studentodés demonstrated response
assistve technology device used by the student, if applicable.

e Write the oral or signed student response for the constructed response items in the test
booklet.

e Copy the studentds response to constructed
Do not chang@unctuation, capitalization and spelling errors.

¢ Remain silent while the student is selecting or signing a response and do not indicate
correct or incorrect responses.

e | f the student response is illegiiblhlee@romun
the examinerds page in the space provided.
e | f a braille test booklet is wused, copy t}

items to a regulasized booklet.

If transcribing from braille, the examinenust demonstrate proficiency in bla If
transcribing from sign language, the examiner must demonstrate proficiency as an interpreter and
scribe.

e The examiner must be proficient in braille or,
e Work with a scribe proficient in braille t

Corrections of exclusively braille errors will be at the discretion of the Examiner/Scribe.
braille errors are those errors that occur specifically with that population due to recording
medium. An example could be the result of the physical typing on aebnadthine such as
typing Afo as opposed to the intended Ado due
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Additional Accommodation/s Request
An |[EP Team or Section 504 Committee may request from the Office of Assessment and
Accountability permission to use other accommodations. A request for a student to use an
assessment accommodation that does not appear in this document must be retbées&difloe
of Assessment and AccountabiliAttention: Melissa Gholsoj The request must come from
either the County Test Coordinator or the County Special Education Dirétterfollowing
information must be included in the request:
e St udent sthool and coenty
e Specific requested accommodation(s)
¢ Rationale for request
e Verification that student receives the accommodation(s) on a regular basis during
classroom instruction and classroom assessment and is familiar with the
accommodation(s)
e Impact ons t u d ARTA @sllts if the student is not permitted to use the requested
accommodation(s)

Upon completion of the review of the request, the County Test Coordinator and County
Special Education Director will be notified of the determination of theveezommittee.

Students with Limited English Proficiency (LEP)

All LEP students participate in th&/ESTEST 2or, if they also have an IEP andeet
participation criteria, fothe APTAIn the grade level in which they are enrolled. An LEP student
is defired in WVBE Policy 2340 Measures of Academic Progreaad WVBE Policy 2417,
Programs of Study for Limited English Proficient Studemta LEP student in the state of West
Virginia is classified according to the federal government definition as descnilbeeNo Child

Left Behind Act of 200(NCLB).

Standard Conditions for LEP Students

e All LEP students are to participate in all components of WHESTEST 2n the grade
level in which they are enrolledxceptfor those who meet the criteria for participation in

the APTA.
e The student is to receivall assessment accommodations as outlined in LUBEP
Assessment Participation Documeatn d t he | EP. After e X ami

background characteristics, the LEP onmdnittee must determine appropriate
accommodations and document their decisions usind.Efe Assessment Participation
Documentvailable ahttp://wvconnections.k12.wv.us/ assessment.html

Accommodations for LEP Students

An accommodation is a change in the administration of an assessment, such as setting,
scheduling, timing, presentation format, response mode or others, including any combination of
thesethatdoes not change what is intedde be measuredaly the assessment or the meaning of
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the resulting scores; an accommodation does not change the construct of the test. The acceptable
accommodations for APTA are as follows:

Presentation
e An electronic translator or bilingual dictionary may be used to present directions,
stimulus material, questions and/or answer choices verbatim for the mathematosl test
readinglanguagerts test with the exception of thheading comprehension itemsaynbe
read aloud verbatim to the student. reading comprehension wéhise administered
according to the prompting hierarchies as follows:
o Independent Student reads the question and chooses the answer independently
o Partial Examiner helps the studefioicus on words or pictures that allows the student
to choose the answer.
o Full: Examiner reads the item and the student and the teacher choose the answer,
using haneunderhand.
e Havedirectionsrephrasedoy a trained examiner that states the same messagnew or
different way and does not breach securitjhe test items or give away an answer.

Response
e Indicate responses to a scribe when the student is physically unable to respond otherwise

for constructedesponse itemgReferto Directions forTranscribing APTApg. 38)
e Use an electronic translator ofliligual dictionary to respon@Referto Directions for
Transcribing APTApg. 38).

Timin
e Provide more breaks than are scheduled as long as the breaks do not allow an opportunity
for thestudent to study information on a test already starfdRIT A is not timed.

Additional Accommodation/s Request
The LEP Committee may request from the Office of Assessment and Accountability permission
to use other accommodations. A request for a studemd an assessment accommodation that
does not appear in this document must be received by the Office of Assessment and
Accountability, (Attention: Melissa Gholson The request must come from either the County
Test Coordinator or the Title 11l CoordinatoThe following information must be included in the
request:
¢ Studentds name, school and county
e Specific requested accommodation(s)
e Rationale for request
e Verification that student receives the accommodation(s) on a regular basis during
classroom instruadn and classroom assessment and is familiar with the
accommodation(s)
e | mpact 0 nAPTAtresuttseifnthie Gsteident is not permitted to use the requested
accommodation(s)

Upon completion of the review of the request, the County Test Coordinat@camdy Title Il
Coordinator will be notified of the determination of the review committee.
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ACT EXPLORE

Testing Conditions for All Students

All public school students enrolled in grade 8 are to be assessa@ DEXPLORE
unlessthey meet the criteria for participatian the APTA. Homeinstructed andNonpublic
school students may participate if the parents/guardians or school administrator(s) have notified
the County Test Coordinator at least two months prior to the testing window or by a date
determined by the County Test Coordinator.

Standardized ConditionsRequired

ACT EXPLORErequires standardized testing conditions. In order for the test results to
support valid inferences, each Test Examiner will adhere to the conditions described in
EXPLORE Test Supervisoros Manual ,andBRePNe€ERE RO
Virginia Testing Code of EthicsProper administration of tests plays an integral part in the
testing process and is vital to the accuracy of the test results. Consistency in test administration is
crucial to this process. To facilitate dant performance during the testing process, certain
conditions for testing must exist. These include the following:

e Principals/Building Level CoordinatoEXaminers must be trained annually. This
training must occur at least five days prior to the astiation of EXPLORE These
individuals must sign the approprigdecure Materials and Test Procedures Agreement
indicating that proper training for test administration and test/data security has been
receivedAppendix E pg. 77.

e Only designated indivigals who have been properly trained in the administration of the
test may administeeXPLORE

e An Examiner must: (1) be a currently employed educator and/or an approved employee

of the state, county or RESA, or an educator ooapublicschool with a valid West
Virginia teaching license, and (2) have been trained and signédxaa mi ner 6 s/ Scr |
Secure Materials and Test Procedufggeemen{Appendix E, pg. 7yor the purpose of
administering or assisting with the administration ofageessment included in tiéV -
MAP. Those individuals holding either shderm or longterm substitute permits are
considered educators who are licensed to teg®be WVBE Policy 5202, Paragraph
11.5, 126CSR136. Similarly, those holding alternative deatiés under Policy 5202,
paragraphs 5.2 and3 possess a valid teaching certificatjon.

e As per We s t Virginia Board of Educati on
guestions or student responses shall be retained, reproduced, paraphrasedseddiscus
any mannef d@ny manneoincludes written, mechanical, electronic and oral reproduction
and discussion of the contents of the)test

e Test administration procedures must be followed in accordance wittiREORE Test
Super vi s oandReomMepnrwails or 6s Manual
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Testing Procedures
¢ EXPLORESs to be administered annuatiyiring the two week testing windaw thefall.
(Refer tohttp://wvde.state.wv.us/odar approved testing datgs
Students angarents shall be informed of the dates and testing schedule prior to testing.
Students shall be tested in settings with adequate lighting and ventilation.
Students are to record responses on answer folders.
Scratch paper is not to be distributed. gdtatch work is to be done in the test booklets.
Highlighters, markers, colored pencils and pens are not to be used in the testing process.
Writing surfaces should be large enough to accommodatégidiele placement of both
the test booklet and answietder.
¢ An oral announcement of time remaining will be read five minutes before the end of each
test.
e |Instructions in theRoom Super vi shal Besfollowedn pregisely with
instructions in shaded areas read verbatim to the students.
e Calculators maye usednly on theEXPLOREmMathematics test
o The following types of calculators are permitted, but only after they are modified
as noted:
o Graphing calculators except ones with a typewstgle keypad (known
as QWERTY) or one that includes a computgehla system (CAS).
o Calculators with paper taptie tape must be removed
o Calculators that make noigie sound must be turned.off
o Calculators that can communicate wirelessly with other calculatioes;
infrared data port must be completely covereithwheavy opaque

material, such as duct tape or el ect
o Calculators that have power cordsl power/electrical cords must be
removed

e Students may use a calculator provided by the school or a personal calculator that
meets the abovigsted crteria.

e Handheld minicomputers, personal digital assistants or laptop computers may not
be used.

e All types of memory, including standard memory, ROM and flash R@NE&t be
clearedto factory default bottbeforeandaftertesting. The Principal or Buiiadg
Level Coordinator will determine how this will be done.

Administration
e Trained Examiners shall study administration procedures and directions prior to the day

of testing.
¢ Any individual whoadministerdhandlesor in any wayhas access to secure tewtterials
at the county or school shall compl ete eac

e Upon completion of trainingthe individual must sign either WV BE Exami ner 0
Scribebds Secure Mat e rAgreeimentor AVWBE Counmtg/$cdolPr oc e d
Personnel Secure Materials Agreemémtremain on file inhe appropriate office each
year(Appendixes E& Fpgs. 77, 78

e Distractions, such as bells, intercoms or telephones (cell phones), shall be eliminated
during testing sessions.

e A ANDO NOTBDBI STYR shall be placed on the do
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¢ Information relevant to the academic tests EBXPLORE shall not be discussed by

administrators, teachers or students.

e Students and Examiners shall turn off cellular phones, watches with alarmgeos pa
other electronic communication devices, during testing sessions. It is recommended that
all such devices not be permitted in the testing room.
Sufficient time for studentsdé questions
e Assistance to stlents shall be limited to the mechanical aspects of marking answers,
clarifying scripted directions and finding the correct place to answer the question.
Examiners may not define or pronounce words for students.
o EXPLORE is a timed test. Examiners shouldse stopwatches or interval timers to keep

time. The Examiner is to ensure that the exact time was allowed for each test. There are

no time limits placed on the completion of the fiest sections.
e The four academic tests must be administered in ther disted. Observe the time

limits exactly:

Test 1. Englisi{40 items) 30 minutes
Test 2: Mathematic&0 items) | 30 minutes
Break (depending on 3i 5 minutes
administration option)

Test 3: Reading30 items) 30 minutes
Test 4. Scienc€8 item$ 30 minutes

e Rest breaks (thret®-five minutes) may be provided between Test 2 (Mathematics) and
Test 3 (Reading). If the neest sections are administered in the same session as the
academic tests, students may be allowed a -tioréee minute rest brealafter Test 1

(English).

e At no time may students or testing materials be left unsupervisedAll security
measures are to be implemented during breaks.

e Students must be seated facing in the same direction.
It is recommended that the ntest section be administered during a separate session
from the test administrationStudents will need approximately 40-50 minutes to
complete this section The nortest section must be completed during the testing
window. The Principal/Building Level Coordinator determines which of the two options

Regardless of the option chosen, the

the Examiners will use for the ndast section.
opening remarks are to be read.

e Option 17 All directions are read to the students as ttalpiv along with their

copies ofinstructions for Completing Your Answeolder.

e Option 2 i Students read the directions themselves from their copies of
Instructions for Completing Your Answieolder.
¢ All instructions for the academic portion must be rabmid verbatim to the students.
Test booklets and answer folders are to be distributed simultaneously to students.
¢ Information related to the contents BXPLORESshall not be displayed in the room

during testing.
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e Testing shall be monitored and irregul@st shall be appropriately recorded on the
Testing Irregularity FornfAppendixJ, pg.90) provided by the Principal/Building Level
Coordinator or Examiner for a student or the group.

e The Examiner is to verify that the number of answer folders and teslet®ackllected
matches exactly the number distributed.

o Al I answer folders are to be assembled f ac
answer folders do not need to be in alphabetical order.

e The Examiner is to collect the test booklet and answer rfdtden each student at the
conclusion of testing. Do not pass test booklets forward by rows.

e Students should be instructed not to discuss the test upon completion of testing.

Options to Standard Conditions

The following are changes in presentation, oesg, setting or timing/scheduling that may be
provided to any student participating in the testiitnese changes do not altehat the test
measures or how the test is scored or reported and may be used by all students.

Presentation
e Use of visual magfying equipment
e Use of audio amplification equipment
e Use of place markers to maintain place

Response
e Use of graph paper to align work

e Use of template (i.e., typoscope) to maintain place for responding

e Use of underlining or circling key words or phrases in directions, text or stems

e Use of color visual overlays

e Use of a Scribe when a shaoerm medical condition precludes the student from writing
with the dominant hand to mark responses on the ansVder f@.g. a fractured arm in a
cast) Approval needs to be obtained from the County Test Coordinator or the County
Special Education Direct@n a case by case basis.

Setting

¢ Provide individual testing

¢ Provide small group or different class testing

e Provide adaptive furniture

e Provide special lighting and/or acoustics

Timing/Scheduling
e During the timed portion of the test, students should be permitted to go to the restroom
only for medical or emergency reasons.
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Explore Make-up Sessions

Any studen who did not takeEXPLOREduring the scheduled testing should attend a
makeup testing session. Make sessions are scheduled following the regular test
administration date. The Principal/Building Level Coordinator is responsible for scheduling the
time and place for the makeg testing session and for assigning a trained Examiner to
administer the test(s).

Make every attempt to administer the maketests early in the school day. Follow all
scripted directions, including the breaks, during thé&ena sessions. Test security procedures
must be followed before, during and after each mgksession.

Students with IEPs and Section 504 Plans

An IEP team or Section 504 committee may request from the Office of Assessment and
Accountability permissin to use other accommodations.

Standard Conditions with Accommodations for Students with an IEP or Section 504 Plan

e All students with an IEP or a Section 504 Plan are to participate in all components of
EXPLORE exceptfor those students who meet the criteria for participatiohHmA

e |tis recommended that students with an IEP or a Section 504 Plan be assessed following
the same testing schedule as their regular education peers in their enrolled grades.

e The studentd to receive all assessment accommodations as outlined in the IEP or Section
504 Plan.

Accommodations

An accommodation is a change in the administration of an assessment, such as setting,
scheduling, timing, presentation format, response mode or other changes, including any
combination of these thabes not change what is intended to be meadwéke asessment or

the meaning of the resulting scores. An accommodation does not change the construct of the
test. The acceptable accommodationEEl¥PLOREare as follows:

Presentation
e Present directions, stimulus material, questions and/or answer choioeghthsign
language for th&nglish, mathematics, reading and science.tests
e Have directions, stimulus material, questions and/or answer choices read aloud verbatim
for theEnglish, mathematics, reading and science.tests
e Use a textalk converter to pient directions, stimulus material, questions and/or answer

choices verbatim for a blind/partially sic
mode of accessing written material.
e Usebrailleor ot her tactile form oftypigalrmodetof wh e n

accessing written material. Student responses must be transcribed to asiegdlar
answer folder.
e Use a secure electroricaille note taker for directions and test stimulus materials.
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e Have directionsephrasedby a trained Examinegio state the same message new or
different way and not breach security of the test items or give away an answer.

e Use alarge print edition (18 pointfomt)f t he test when it is the
accessing written material. Student respensaist be transcribed to a regudared
answer folder.

e Use an electronic translator or sign dictionary to present directions, stimulus material,
guestions and/or answer choices forEmglish, mathematics, reading and science.tests

Response
e Recordresponses on lge print response wofflblder. Transcribe student responses to a

regularsized test answer folder.

e Indicate responses to a Scribe for selecesponse items.

e Use a computer, typewriter or other device to respond. Student respongebemus
transcribed to a regulsized answer folder.

e Usebraille or ot her tactile form of print when
responding to written material. Transcribe student responses to a t&igathanswer
folder.

Use an abacus ondimathematics test for blind students.
e Allow an aide to provide physical support for a student if this support is provided
routinely and if the aide has been trained as an Examiner

Timing/Scheduling
e Provide more breaks than are scheduled as long asdalestro not allow an opportunity
for the student to study information on a test already started.
e Schedule breaks according to studentds nee
e Extended time may not result in an opportunity for the student to study information on a
test already started.

Additional Accommodation/s Requess

A request for a student to use an assessment accommodation that does not appear in this
documenimust be receively the Office of Assessméerand Accountability, AttentionDr. Beth

Cipoletti, no later thar{Refer tohttp://wvde.state.wv.us/odar the date) The reqgest must

come from either the County Test Coordinator or the County Special Education Director. The
following information must be included in the request:

e St u dsamame,&chool and county

e Specific requested accommodation(s)

e Rationale for request (for example IEP or Section 504 update)

o Verification that the student receives the accommodation(s) on a regular basis during
classroom instruction and classroom assessnmemd is familiar with the
accommodation(s)

e | mpact on studentés EXPLORE results if
requested accommodation(s)
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Upon completion of the review of the request, the County Test Coordinator and County
Special Education Dactor will be notified of the determination of the Review Committee.

Students with Limited English Proficiency (LEP)

All limited English proficient (LEP) students participate in EXPLORELE® student is
defined in West Virginia Board of Education Pgli2340:Measures of Academic Progressd
West Virginia Board of Education Policy 2417Programs of Study for Limited English
Proficient Students A LEP student in the state of West Virginia is classified according to the
federal government definition a@escribed in Public Law 10¥10, theNo Child Left Behind Act
of 2001(NCLB).

Standard Conditions with Accommodations for LEP Students

e All public school LEP students enrolled in grade 8, except those meeting the criteria for
APTA will participate iInEXPLORE

e The student is to receive all assessment accommodations as outlined lWERhe
Assessment Participation Document Af ter examining t he S 1
characteristics, the LEP committee members must determine appropriate
accommodations and doment their decisions usinge LEP Assessment Participation
Documenthttp://wvconnections.k12.wv.us/assessment. html

Accommodations

An accommodation is a change in the administration of an assessment, such as setting,
scheduling, timing, presentation format, response mode or other changes, including any
combination of thesthat does not change what is intended to be measured bgs#ssment or

the meaning of the resulting scores; an accommodation does not change the construct of the test.
The acceptable accommodationsEXPLOREare as follows:

Presentation

e Have directions, stimulus material, questions and/or answer choicealoeddverbatim
for the English, mathematics, reading and science tests.

e An electronic translator or bilingual dictionary may be used to present directions,
stimulus material, questions and/or answer choices verbatim for English, mathematics,
reading and sence tests.

¢ Havedirectionsrephrasedby a trainedExaminer that states the same messagenaw
or different way and does not breach security of the test items or give away an answer.

Response
¢ Indicate responses to a Scribe.

e Use a computer, typeweir or other device to respond. Transcribe student responses to a
regularsized test booklet.

e Use an electronic translator or bilingual dictionary to present directions, stimulus
material, questions and/or answer choices verbatim for the English, nadgitemeading
and science tests.
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Timing/Scheduling
e Provide more breaks than are scheduled as long as the breaks do not allow an opportunity
for the student to study information on a test already started.
e Schedule breaks according to studentds nee

e Extended time may not result in an opportunity for the student to study information on a
test already started.

Directions for Transcribing ACT EXPLORE

Transcribing is the transferring of student responses onto a rapgearEXPLORE
answer folder in order for responses to be electronically scored. Responses should be transcribed
under the following conditions:

e The student tested in a large pitXPLOREbooklet.
e The student tested inBraille EXPLOREbooKlet.

Any person whotranscribes must

e Be a trained Prinpal/Building Level Coordinator oExaminer as defined by West
Virginia Board of Education Policy 2340. An Examiner is a West Virginia educator
currently employed by the county, RESA or state who has a sigixed mi Semr @ /e 6 s
Secure Materials and Test Procedures Agreenoenfile with the appropriate office
(Appendix Epg. 77

e Complete and sign thEXPLORE Scribe Verification ForfAppendix|, pg. 85 at the
conclusion of the transcription. The form is to be sent to the Principal/Building Level
Coordinator upon completion.

Directions for Transcribing
e Copy the studentds marked responses from
e The transcriber has the optido verify student responses with another trained
Examiner before recording student responses onto an answer folder.

Transcribing Braille
e The Scribe will demonstrate proficiencybraille.
e The Scribe will work with another Scribe who knoimsillet o veri fy the s
transcribed responses for accuracy.

Scribing Oral and Signed Responses
The Scribe will:

¢ remain silent while the student is dictating or signing and will not indicate correct or
incorrect responses.

e ask a student to repeat a wordpbrase for understanding, if necessary.
e not complete a studentodés incomplete respo
e record the interpreterds response.

Copyright © 2009 by West Virginia Department of Education 49 Participation Guideline2009



e demonstrate proficiency in signing if serving as both the interpreter and scribe.
e test in a location where other examinees are nbteab t o hear or see o
responses.

Home-Instructed Students (HomeSchooled)

Homeinstructed students are students not enrolled in a public school in the local
education agency. They are instructed by a person or persons providinghetoation. They
may be enrolled in a course(s) in the public school system.

The parent(s)/guardian(s) of honmstructed student(s) must notify the County Test
Coordinator of their intent to participate EXPLOREat leasttwo months prior to the testy
window or by a date determined by the County Test Coordingtomeinstructed students who
are takingEXPLOREmust test in the county in which they reside at a school indicated by the
County Test Coordinator Answer folders of homestructed studestmust be kept separate
from those of the public school students.

Homebound Students

If it is possible for the homebound student to come to the school for testing, s/he should
attend school on the day of testing. If it is impossible for the homebdudens to go to the
school on that day, the county will determine how the administrati@X&LOREwill occur.
However, the following conditions must be met:

e The Examiner must be trained in proper test administration procedures prior to
testing.

e The Exaniner administering the tests must sign Bk ami ner 6 s/ Scr i bed
Materials and Test Procedures Agreemenitich must be on file at the home school
with the appropriate officéAppendix E, pg. 77.

¢ No family member may be present during E¥PLOREadmnistration.
No family member may read any of the testing materials.

e All test security procedures and schedules must be followed.

Alternative Schools

Students in alternative education programs are tested at the school site where they are
receiving instrugon. All test security procedures and schedules must be followed. Student
answer folders are to be returned to the County Test Coordiratore st udent sé6 t est
to be returned to the home school.

Nonpublic Schools
The nonpublicschool administrator(s) must notify the County Test Coordinator of the
school 6s i nt eBXPLOREat lgast two rmanthspprot te thd testing windomby
a date determined by the County Test Coordinator. The County Test Coordinator wié gi#ce
testing materials. The testing materials willreeased to the school official after that official
and/or Principal has completed the required training, reaRtheo m Super viaadr 6 s M
EXPLORE Test S u p amd vsigred théPancipMal sihwé/arl Building Level
Coor di Beauredviatérigls and Test Procedures Agreeng@ppendix C& D pgs.,75,76).
All educators and nonpublic school students participating inEEKBELOREshall follow all
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testing guidelines and procedures set forth in this maBX&#l. ORERoom Super vi sor 0s
andtheE XPLORE Test Sup Student eanswerdodderdveaenaibe returned to the
County Test Coordinator.

All educators and nepublic school students participating in the assessment of the WV
MAP shall be required to follow all testing guidelines and procedures set forth (see West
Virginia Board of Education Policy 234@®rogram Regulation§12614-4.11).

Additional Accommodation/s Requests

A request for a student to use an assessment accommodation that does not appear in this
document must be received by the Office of Assessment and Accountability, Attention:
Dr. Beth Cipoletti, no later than (Refer ltp://wvde.state.wv.us/odar the date). The request

must come from either the County Test Coordinator or the County Title IlI/LEP Coordinator.
The following information must be included in the request:

Student 6s naoumety school and

Specific requested accommodation(s)

Rationale for request

Verification that the student receives the accommodation(s) on a regular basis during
classroom instruction and classroom assessment and is familiar with the
accommodation(s)

e Impact on studdn 6ESXPLORE results if the student is not permitted to use the
requested accommodation(s)

Upon completion of the review of the request, the County Test Coordinator and County
Title II/LEP Coordinator will be notified of the determination of the Review Guitee.
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ACT PLAN

Testing Conditions for All Students

All public school students enrolled in grade 10 are to be assess&CTDyLAN
(hereinafter PLAN)unlessthey meet the criteria for parti@pon in APTA. Homeinstructed
andnonpublic students may participate if the County Test Coordinator has been notified at least
two months prior to the testing window or at a date determined by the County Test Coordinator.

Standardized Conditions Requied

PLAN requires standardized testing conditions. In order for the test results to support
valid inferences, each Test Examiner will adhere to the conditions described ifedhe
Admini stratorés Handbook, &ntd /&l WeRtoVargia TSsting e r vi S
Code of EthicgAppendix A,pgs.71-73). Proper administration of tests plays an integral part in
the testing process and is vital to the accuracy of the test reQdtssistency in test
administration is crucial to this process. familitate student performance during the testing
process, certain conditions for testing must exist. These include the following:

e Principals/Building Level Coordinators/Examiners must be trained annually. This
training must occur at least five days qurito the administration oPLAN. These
individuals must sign the appropriagecure Materials and Test Procedures Agreement
indicating that proper training for test administration and tatt/cdecurity has been
received Appendices CD E or Fpg, 75-78).

¢ Only designated individuals who have been properly trained in the administration of the
test may administéd?PLAN.

e An Examiner must: (1) be a currently employed educator and/or an approved employee
of the state, county or RESA, or an educator of a noligpgchool with a valid West
Virginia teaching license, and (2) have been trained and signEdxaa mi ner 6 s/ Scr
Secure Materials and Test Procedusgreemen{Appendix E,pg. 77 for the purpose
of administering or assisting with the administratminan assessment included in the
WV-MAP. Those individuals holding either shaerm or longterm substitute permits
are considered educators who are licensed to teach. (See Policy 5202, Paragraph 11.5,
126CSR136. Similarly, those holding alternative @iedtes under Policy 5202,
paragraphs 5.2 and 5.3, possess a valid teaching certification.)

e As per We s t Virginia Boar d o ftestEndatertals,t i on
guestions or student responses shall be retained, reproduced, paraphrasedssaddiscu
any ma mynanned(néluaes written, mechanical, electronic and oral reproduction
and discussion of the contents of the test).

e Test administration procedures must be followed in accordance withTése
Ad mi ni sHandaobkand®oom Super visor 6s Manual
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Testing Procedures
e PLANIs to be administered annualduring thetwo weektesting windowin the fall.
(Refer tohttp://wvde.state.wv.us/odar approved testing datgs
e Students angarents shall be informed of the test dates and testing schedule prior to
testing.
e Students shall be tested in settings with adequate lighting and ventilation.
e Students are to record responses on answer folders provided.

e Students are not required to supfpheir Social Security numbers; instead, their
nine-digit WVEIS student identification number will be used as the student ID
number

e Scratch paper is not to be distributed. All scratch work is to be done in the test booklets.

e Highlighters, markers, coled pencils and pens are not to be used in the testing process.

e Writing surfaces should be large enough to accommodate side by side placement of both
the test booklet and answer folder.

¢ An oral announcement of time remaining will be read five minutes b#ferend of each
test.

e Instructions in theRoom Super vi shal bBes followadn prezisely with
instructions in shaded areas read verbatim to the students.

e Calculators may only be used on the PLAN mathematics test.

o The following types of calculatomre permitted, but onlgfter they are modified
as noted:

o Graphing calculators except those with a typewstgle keypad (known as
QWERTY) or one that includes a computer algebra system (CAS).

o Calculators with paper taptie tape must be removed

o Calaulators that make noisthe sound must be turned.off

o Calculators that can communicate wirelessly with other calculatwsinfrared
data port must be completely covered with heavy opaque material, such as duct
tape or electricianbds tape

o Calculatorghat have power cordajl power/electrical cords must be removed

o Students may use a calculator provided by the school or a personal calculator that
meets the abovigsted criteria.

o Handheld minicomputers, personal digital assistants or laptop compuizys
not be usedVisit www.actstudent.org/plan/tips/caluclators.html or call 800/498
6481 for additional information.

o All types of memory, including standard memory, ROM and flash R@WN&t be
cleared to factory default bothbefore and after testing. The Principal or
Building Level Coordinator will determine how this will be done.

Administration
e Trained Examiners shadtudy administration procedures and directions prior to the day
of testing.
e Any individual who administers, handlesy in any wayhas access to secure test
materials at the county or school shall complete training, as appropriate.
e Upon completion of traing, the individual must sign either WV BE Exami ner 0
Scribebds Secure Materi al s ordWBE Countg/$chodtr oc e d
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Personnel Secure Materials Agreemaémtremainon file in the appropriate office each
year(Appendices Br F,pgs., 7778).

e Distractions, such as bells, intercoms or telephoneB phone}) shall be eliminated
during testing sessions.

e A ADO NOT DI STURBO sign shall be placed on
Information relevant to the academic tests of PLAN shall notdiseussed by
administrators, teachers or students.

e Students and Examiners shall turn off cellular phones, watches with alarms, pagers or
other electronic devices during testing sessions. It is recommended that all such devices
not be permitted in the téisg room.

Sufficient time for studentsd questions sh
Assistance to students shall be limited to the mechanical aspects of marking answers,
clarifying scripted directions and finding the correct place to answeayubstion.

e Examiners may not define or pronounce words for students.

e PLANIs atimed test Examiners are to utilize stopwatches or interval timers to keep
time. The Examiner is to ensure that the exact time was allowed for each test. There are
no time limits placed on the completioof the nontest section (student information,
plans, background and Interest Inventory).

e The four academic tests must be administered in the order [Biserve the time limits

exactly:
Test 1 English (50 items) 30 minutes
Test 2 Mathematics (40 items) | 40 minutes
Test 3 Reading (25 items) 20 minutes
Test4 Science (30 items) 25 minutes

e Rest breaks (thret-five minutes) may be provided between Test 2 (Mathematics) and
Test 3 (Reading). If the netest sections are completed during the same session as the
academic tests, students may be allowed a -tioréee minute rest break after $el
(English).

e At no time may students or testing materials be left unsupervised. All security measures
are to be implemented during breaks.

e Students must be seated facing in the same direction.

e It is recommended that the ntest section be administereluring a separate session
from the test administration. The ntest section must be completed during the testing
window. Students will need approximately 65 minutes to complete this section. The
Principal/Building Level Coordinator determines whidttlee twooptions the Examiners
will use for the nortest sections. Regardless of the option chosen, the opening remarks
are to be read.

e Option 17 All directions are read to the students as they follow along with their
copies ofinstructions for Completig Your Answer Folder.
e Option 271 Students read the directions themselves from their copies of
Instructionsfor Completing Your Answer Folder
¢ All instructions for the academic portion must be read aloud verbatim to the students.
e Test booklets and answilders are to be distributed simultaneously to students.
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e Information related to the contents of PLAN shall not be displayed in the room during
testing.

e Testing shall be monitored and irregularities shall be appropriately recorded on the
Testing Irregulaty Form (AppendixJ, pg.86) providedby the Principal/Building Level
Coordinator or Examiner for a student or the group.

e The Examiner is to verify that the number of answer folders and test booklets collected
matches exactly the number distributed.

e AMlanswer folders are to be assembled face
answer folders do not need to be in alphabetical order.

e The Examiner is to collect the test booklet and answer folder from each student
immediately at the conclusion of testingest booklets must not be passed forward by
rows.

e Students should be instructed not to discuss the test upon completion of testing.

Options to Standard Conditions

e The following are changes in presentation, response, setting or timing/scheduling that
may be provided to any student participating in the testing. These cldmges alter
what the test measures or how the test is scored or reported and may be a#ied by
students.

Presentation
e Use of visual magnifying equipment
e Use of audio amplification equipment
e Use of place markers to maintain place

Response
Use of graph paper to align work

Use of template (i.e., typoscope) to maintain place for responding

Use of underlining or circling key words or phrases in directions, text or stems

Use of color visual overlays

Use of a Scribe when a shéerm medical condition precludes the student from writing
with the dominant hand to mark responses on the ansWer f@.g., a fractured arm in a
cast). Approval must be obtained from the County Test Coordinator or the County
Special Education Direct@mn a caséy-case basis

Setting
e Provide individual testing

e Provide small group or different class testing
e Provice adaptive furniture
e Provide special lighting and/or acoustics

Timing/Scheduling
e During the timed portion of the test, students should be permitted to go to the restroom
only for medical or emergency reasons.
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PLAN Make-up Sessions

Any student who did not take PLAN during the scheduled testing should attend a make
up testing session. Make sessions are scheduled following the regular test administration
date. The Principal/Building Level Coordinator is responsible for schediénme and place
for the makeup testing session and for assigning a trained Examiner to administer the test(s).

Make every attempt to administer the maletests early in the school day. Follow all
scripted directions, including the breaks, durihg makeup sessions. Test security procedures
must be followed before, during and after each mgkeession.

Students with IEPs and Section 504 Plans

An IEP team or Section 504 committee may request from the Office of Assessment and
Accountability permission to use other accommodations.

Standard Conditions with Accommodations for Students with an IEP or Section 504 Plan

e All students with an IEP or a Section 504 Plan are to participate in all components of
PLAN, except for those students who meet ¢hteria for participation iAPTA

e It is recommended that students with an IEP or a Section 504 Plan be assessed following
the same testing schedule as their regular education peers in their enrolled grades.

e The student is to receive all assessmentraceodations as outlined in the IEP or Section
504 Plan.

Accommodations

An accommodation is a change in the administration of an assessment, such as setting,
scheduling, timing, presentation format, response mode or other changes, including any
combination of thesthatdoes not change what is intended to be meadwyéde asessment or

the meaning of the resulting scores. An accommodation does not change the construct of the
test. The acceptable accommodationPloANare as follows:

Presentation

e Present directions, stimulus material, questions and/or answer choiceghtisiom
language for th&nglish, mathematics, reading and science.tests

e Have directions, stimulus material, questions and/or answer choices read aloud verbatim
for theEnglish, mathematics, reading and science.tests

e Use a textalk converter to presenirections, stimulus material, questions and/or answer
choices verbatim for a blind/partially s
mode of accessing written material.

e Use Dbraille or other tactil e picarmodeoof pri

accessing written material. Student responses must be transcribed to asiegdlar
answer folder.
e Use a secure electronic braille note taker for directions and test stimulus materials.
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Havedirectionsrephrasedby a trained Examineo date the same messaigea new or
different way and not breach security of the test items or give away an answer.
Use a large print edition (18 pointfot)f t he test when it is t
accessing written material. Student responses must be transcribed to a-giegdlar
answer folder.

Use an electronic translator or sign dictionary to present directions, stimulus material,
guestions ad/or answer choices for tlglish, mathematics, reading and science.tests

Response

Record responses on large print response worksheet. Transcribe student responses to
regularsized test answer folder.

Indicate responses to a Scribe for selecesghonse items.

Use a computer, typewriter or other device to respond. Student responses must be
transcribed to a regulsized answer folder.

Use braille or ot her tactile form of pr
responding to written aterial. Transcribe student responses to a regidad answer
folder.

Use an abacus on the mathematics test for blind students.

Allow an aide to provide physical support for a student if this support is provided
routinely and if the aide has been med as an Examiner

Scheduling
Provide more breaks than are scheduled as long as the breaks do not allow an opportunity

for the student to study information on a test already started.

he

a

i n

Schedul e breaks according to studentds nee

Additional Accommodation/s Request
A request for a student to use an assessment accommodation that does not appear in this
document must be received by the Office of Assessment and Accountability, Atténti@eth
Cipoletti, (Refer tohttp://wvde.state.wv.us/odar the date) The request must come from either
the County Test Coordinator or the County Special Education Director. The following
information must be included in the request:

Student 6s name, school and county

Specific requsted accommodation(s)

Rationale for request (for example IEP or Section 504 update)

Verification that the student receives the accommodation(s) on a regular basis during
classroom instruction and classroom assessment and is familiar with the
accommodatiors)

| mpact on studentds PLAN results if the
accommodation(s)

Upon completion of the review of the request, the County Test Coordinator and County

Special Education Director will be notified of the determinatibthe Review Committee.

Copyright © 2009 by West Virginia Department of Education 58 Participation Guideline2009


http://wvde.state.wv.us/oaa

Students with Limited English Proficiency (LEP)

All LEP students participate RLAN. A LEP student is defined in West Virginia Board
of Education Policy 2340: Measures of Academic Progressid West Virginia Board of
Education Policy 2417:Programs of Study for Limited English Proficient Studemslimited
LEP student in the state of West Virginia is classified according to the federal government
definition as described in Public Law }QT0, theNo Child Left Behind Act of 20qNCLB).

Standard Conditions with Accommodations for LEP Students

e All public school LEP students enrolled in grade 10, except those meeting the criteria for
APTA, will participate inPLAN

e The student is to receive all assessment accommodations as outlined lWERhe
Assessment Participation Document Af ter examining t he S 1
characteristics, the LEP committee members must determine appropriate
accommodations and documengithdecisions usinghe LEP Assessment Participation
Documenthttp://wvconnections.k12.wv.us/assessment. html

Accommodations

An accommodation is a change in the administration of an assessment, such as setting,
scheduling, timing, presentation format, response mode or other changes, including any
combination of these thaibes not change what is intended to be meadwyélie asessment or

the meaning of the resulting scores. An accommodation does not change the construct of the test.
The acceptable accommodationsPiwAN are as follows:

Presentation

e Have directions, stimulus material, questions and/or answer choices readedoatin
for the English, mathematics, reading and science tests.

e An electronic translator or bilingual dictionary may be used to present directions,
stimulus material, questions and/or answer choices verbatim for English, mathematics,
reading and sciendests.

e Have directiongephrasedby a trained Examinghat states the same messaga imew
or different way and does not breach security of the test items or give away an answer.

Response
e Indicate responses to a Scribe.

e Use a computer, typewriter other device to respond. Transcribe student responses to a
regularsized test booklet.

e Use an electronic translator or bilingual dictionary to present directions, stimulus
material, question and/or answer choices verbatim for the English, mathensateiagr
and science tests.

Scheduling
¢ Provide more breaks than are scheduled as long as the breaks do not allow an opportunity
for the student to study information on a test already started.

e Schedule breaks according to studentds nee
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Directions for Transcribing ACT-PLAN

Transcribing is the transferring of student responses onto a regddar PLAN answer
folder in order for responses to be electronically scored. Responses should be transcribed under
the following conditions:

e The student tested in a large pfitANbooklet.
e The student tested in a Brail AN booklet.

Any person who transcribes must

e Be a trained Principal/Building Level Coordinator or Examiner as defined by West
Virginia Board of Education Policy 2340. Arx&miner is a West Virginia educator
currently employed by the county, RESA or state who has a signeca mi ner 6 s/
Scribeds Secur e Mat eri al s oanfik withetlset Pr o
appropriateoffice (Appendix E pg 77).

e Complete and sign theLAN Scibe VerificationForm (Appendix I, pg85) at the
conclusion of the transcriptionfhe form is to be sent to the Principal/Building Level
Coordinator upon completion.

Directions for Transcribing

e Copy the studentds marked responses.
e The transcriber has theption to verify student responses with another trained
Examiner before recording student responses onto an answer folder.

Transcribing Braille
e The Scribe will demonstrate proficiency in braille.
e The Scribe will work with another Scribe who knows brailte proofread the
student6s transcribed responses for accur

Scribing Oral and Signed Responses
The Scribe will:
e remain silent while the student is dictating or signing and will not indicate correct or
incorrect responses.

ask a student to repeaward or phrase for understanding, if necessary.
not complete a studentds incomplete respo
record the interpreterds response.

demonstrate proficiency in signing if serving as both the interpreter and scribe.
test in a location where other examineesram t able to hear or S
responses.

Home-Instructed Students (HomeSchooled)

Homeinstructed students are students not enrolled in a public school in the local
education agency. They are instructed by a person or persons providing honotianst They
may be enrolled in a course(s) in the public school system.
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The parent(s)/guardian(s) of honmestructed student(s) must notify the County Test
Coordinator of their intent to participate AN atleasttwo months prior to the tasg window.
Homeinstructed students who are takiRBAN must test in the county in which they resatea
school indicated by the County Test Coordinaténswer folders of homénstructed students
must be kept separate from those of the public school students.

Homebound Students

If it is possible for the homebound student to come to the school for testing, he or she
should attend school on the day of testing. If it is impossible for the homebound student to go to
the school on that day, the county will deténe how the administration of tfRLANwill occur.
However, the following conditions must be met:

e The Examiner must be trained in proper test administration procedures prior to
testing.

e The Examiner administering the tests must signEaw a mi nee 6 s/ Scerciulr e
Materials and Test Procedures Agreemanitich must be on file at the home soh
with the appropriate officeAppendix E, pg. 7X

e No family member may be present during BisAN administration.

e No family member may read any of the testingterials.

e All test security procedures and schedules must be followed.

Alternative Schools

Students in alternative education programs are tested at the school site where they are
receiving instruction. All test security procedures and schedules must be followed. Student
answer folders are to be returned to the County Test Coordindterstdl e nt s 6 t est bool
to be returned to the home school.

Nonpublic Schools
The nonpublicschool administrator(s) must notify the County Test Coordinator of the
s c hool 6 sparticipateennPiLANtableast two months prior to the testing window ca by
date determined by the County Test Coordinaftine County Test Coordinator will receive all
testing materials and release the testing materials tectimol official after that official and/or
Principal has completed the required training and sighedPrincipals and/orBuilding Level
CoordinatorsSecure Materials and Test Procedures Agreent@ppendices (O, pgs.77,79.
All educators and nonpublic school students participating in the P&#all follow all testing
guidelines and procedures set ffoih this manualRoom Super viadthedesst Manu a
Super vi s o Stadent avisaar fiolmdrs. are to be returned to the County Test Coordinator.

All educators and nonpublic school students patrticipating in the assessment of the West
Virginia Measurs of Academic Progress shall be required to follow all testing guidelines and
procedures set forth (see West Virginia Board of Education Policy 2BAfgram Regulations
§126-14-4.11).
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Additional Accommodation/s Request

A request for a student to use an assessment accommodation that does not appear in this
document must be received by the Office of Assessment and Accountability, Atténti@eth

Cipoletti, no later than (Refer tbttp://wvde.state.wv.us/odar the date). The request must

come from either the County Test Coordinator or the Title 1ll/County LEP Coordinator. The
following information must be included in the request:

Student 6s name, school and county

Specific regiested accommodation(s)

Rationale for request

Verification that the student receives the accommodation(s) on a regular basis during
classroom instruction and classroom assessment and is familiar with the
accommodation(s)

| mpact o rPLANtesuldseafthe séudent is not permitted to use the requested
accommodation(s)

Upon completion of the review of the request, the County Test Coordinator and County
Title II/LEP Coordinator will be notified of the determination of the Review Committee.
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National Assessment of Education
Progress
(NAEP)

PARTICIPATION GUIDELINES
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NAEP

The NAEP assessment is a national assessment producinglestateresults. The allowed
accommodations and requirements for administration are determined Wgttbeal Center for
Education Statistics (NCES) and the National Assessment Governing Board (NAGB). The most
current accommodation information fBIAEP testing will be sent to schools in early January
with the preassessment packets.

NAEP assesses a regsentative sample of all students across the state, including those with
special needs.NAEP strives to obtain as complete a picture as possible of the educational
progress of all students. Thus, t&EP sample includes students who have been identi#sed

having physical, emotional or developmental disabilities (SD) or who have had limited exposure

to the English | anguage (ELL). NAEPOGs goal |
thereforeNAEROs advice to school s sitsudiewhteeno i n doubt,

NAEPis administered by a team of field staff who has had extensive training to ensure consistent
administration across the nation. School personnel may be asked to assist with some
accommodations, such as signing questions for students. idgpgestgarding accommodations

on NAEP shoul d be directed t o your school 6s N /
accommodations will be made during the NAEP-@agsessment visit conducted in January 2009.

Accommodationson NAEP Testing 2009
Direct Linguistic Support

e Directions read aloud in native languagdgreading, nath, science U.S. History, civics,
geography This accommodation requires that the session script instructions be read
aloud.

¢ Bilingual booklet (math, science)
NAEP has bilingual Spanish/English mathematics or science assessment booklets
available for4™ and &" gradestudents who require them. When a bilingual booklet is
open, one page has the directions and questions in Spanish and the facing page will have
the same directions and questions in English. Because of the size, the booklets are printed
in a set of two. Students may mark their answers on either page and in either language.
This accommodation requires a separate accommodation sdiimgual booklds are
not available for WESTEST 2. School personnel shalgtermine if this is an
appropriateaccommodation for NAEPNot available for Science Interactive Computer
Tasks (ICT) or Handsn Tasks (HOT).

e Bilingual dictionary without definitions (math science U.S. History, civics,
geography This is anonelectronicbilingual dictionaryprovided by the schoah any
language that contains English translations of words but does not contain definitions. It is
sometimes referred to as a "wddot-word" dictonary, "wordto-word translation
dictionary" or a "bilingual word list."This accommodation is usually provided in the
regular session, although students who need this accommodation will need to have
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extended time. The student will be instructed to feltbe directions during the regular
session like the other students. Then, at the end, he/she will have extra time to go back
and finish working.

Test items read aloud in nativdanguage(math, science)
This accommodatiomequires the usef the bilingual Spanish/English bookléGee
above.)
For this accommodation, students may request to have words, phrases or sentences
read aloud to them in Spanish.

WESTEST 2 allows an electronic translator, whereBAEP does not allow the
electronic version.

Presentation

Directions only signed(reading, nath, science U.S. History, civics, geography

Theschool must provide a qualified sign language interpreter for this accommodation.
This accommodation requires that a quedifsign language interpreter at the school sign
the instructions included in the session script. The interpreter may not sign any additional
instrudions in the assessment bookl@his accommodation can be provided in the
regular session in the back oéttoom (or wherever it is typically provided to the student
for classes).

Test items signedmath science U.S. History, civics, geography
The school must provide a qualified sign language interpreter for this
accommodation.
This accommodation requiréisat a qualified sign language interpreter at the school
sign some or all of the test questions and answer choices for the student.

Read aloud occasional(math science U.S. History, civics, geography
For this accommodation, students may request to hawds, phrases, or sentences
read aloud to thensee note below about reading of directions.
This accommodation can be provided in the regular session. Students will be
instructed to raise their hand and the assessment administrator will quietly read the
word or phraseNOTE: Reading the script, instructions or directions aloud, when
requested, so students understand where and how to record their answers is NOT considered
an accommodation. These instructions can be repeated or reworded in any walisin &mg
students understand what to do.

Read aloudd most or all (math science U.S. History, civics, geography

For this accommodation, students may request to have most or the entire assessment
booklet read aloud to thenThis accommodation requires aparate accommaodation
session. Students may be grouped together based on the subject they are originally
assigned (mathematics or science).
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¢ DBraille version of test(reading, nath, science civics)
This accommodation requires a separate accommodsegission.Students assigned to
take the U.S. history or gemphy assessment and require raille version of the
assessment will be assigned thailke version of the civics assessmestudents may
also requie a lraille typewriter provided by schodlor scribe to respond to questions.
(See response format accommodatido} available for Science Interactive Computer
Tasks (ICT) or Handsn Tasks (HOT).

e Large print version of test (reading, nath science U.S. History, civics, geography
This accommaodtion can be provided in the regular session.
NAEP provides larggrint booklets to students who are visually impaired. These are
assessment booklets that have been enlarged 129 percent.
Not available for Science Interactive Computer Tasks (ICT) or Hand$asks
(HOT).

¢ Magnification equipment (reading, nath science U.S. History, civics, geography
This accommodation can be provided in the regular session.
This is a lens or systemprovided by the schoolhat enhances visual function.
Magnification device include eyeglassiounted magnifiers, frestanding or hand
held magnifiers, enlarged computer monitors or computers with screen enlargement
programs. Some students use clesiecuit television to enlarge print and display
printed material with variousriage enhancements on a screen.
Not available for Science Interactive Computer Tasks (ICT) or Hand¥asks
(HOT).

Response

e Responds in sign languagéeading, nath science U.S. History, civics, geography
This accommodation requires a sepaeommodation sessioihis accommodation
requires that student sign their responses to a qualified sign language int 3thyd
by the schoolThei nt er pr et er r ewswarsdirsthetastsessmerit bodkéetn t 0 s
When a constructed response iguieed, the interpreter/scribe should write exactly what
the student signs. A student should indicate when one sentence ends and another begins.
The studenbnly needdo indicate gramntaor punctuation ithe answer carot be read
and understood. The imfereter/scribe should show the student the written response, but
NOT sign the response to the student. $tuelent will get one chance toake revisions
before moving to the next question.

e Responds using Haille typewriter (reading, math, science, U.S. sittiry, civics,
geography)rhis accommodation can be provided in the regular session if the typewriter
is quiet.  Otherwise, it will require a separate accommodation sesSios.
accommodation requires that a visually impaired studstrd his/ her answe using a
braille typewriter, a slate and stylus, or an electrdmalle note takeprovided by the
school The assessment administrator will insert the pages created on the typewriter in
the student booklet.
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e Responds orally to scribgreading, math science U.S. History, civics, geography
This accommodation requires that the student respond orally to a geyibded by the
schoolor respond by pointing to his/her answers. The scribe then records the student's
responses in the assessment booKlet. scribe will write exactly what the student says.
A student responding orally should indicate when a sentence ends another one begins.
The studentonly needgo indicate gramnraor punctuation ithe answer carot be read
and understood.The student shdd spell a word only if it is critical to distinguish
meaning (for example, too vs. twd).the student is using braille version of the test
booklet, the scribe should read the written response to the student. The student will get
one chance to makevisions before moving to the next questiinthe student isot
using abraille version, the scribe should show the student his/her written response after
recording it, but NOT read the response to the student. The student will get one chance
to make evisions before moving to the next question.

e Responds using computer or typewriter(reading, nath science U.S. History, civics,
geography This accommodation requires that the student record his/her answers using a
computer or typewriteprovided by theschool Use of the spelling/grammar check
function on a computer is not allowedlhis accommodation can be provided in the
regular session if the computer or typewriter is quiet enough to not be a distraction to
others.

e Uses template to respongreadingmath science U.S. History, civics, geography
This accommodation can be provided in the regular session.
This is a cutout or overlagrovided by the schodhat is used to focus a student's
attention on one part of a page by obscuring other parts of the page.

e Uses special writing too(reading, math, science U.S. History, civics, geography
This accommodation can be provided in the regular sess$hin.is a largediameter
pencil, pencil grip, or other special writing toptovided by the schodhat a student
uses to record his/her answers in the assessment bd@®IEE: Some students' IEPs
stipulate that they should receive this accommodation. For #todents, this will be coded as
an accommodation as indicated in their IEP. Students who do not have this as an IEP
requirement, but who typically use largemeter pencils, pencil grips or other special writing
tools during assessments may use theseNAEP and it will not be recorded as an
accommaodation.

Setting

e Small group (reading, nath, science U.S. History, civics, geography
This accommodation is by definition a separate session.
A small group sessiogenerallyincludes no more than fiv@udents. A student can be
assigned to a small group sessbecause he/she requires ondecause one or more
of the accommodations he/she typically requires must be administered in a separate
session to minimize distractions to other students in théaegession.
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¢ One-on-one(reading, nath science U.S. History, civics, geography
This accommodation requires that a student is assessed individually in an area free of
distractions.
This is a session with one student and one assessment administratohoa staff
member administering the session.
If the student regularly works with facilitator provided by the school, thperson
should be available for the assessment.

e Study carrel (reading, nath science U.S. History, civics, geography
This is aportable screen provided by the school used to limit distractions for a
student. This accommodation can be provided in the regular session, although
occasionally the location of study carrel is in a separate location.

o Preferential seating, light, furniture (reading, nath science U.S. History, civics,
geography
This accommodation requires that a student sit in a designated area for the
assessment; such as away from other students to limit distractions; a location where
there is access to speceguipment or close to the front of the room so that a student
can see or hear more easily. It may also include speciahliggmdd furniture used by
the studenandprovided by the school

e School Staff Administers(reading, nath science U.S. History, tvics, geography
This accommodation requires that a school staff member familiar to the student
administer the sessiol.he school staff member will administer the session by
reading the gradeppropriate accommodation session script.

Timing Accommodations

¢ Extended time(reading, nath science U.S. History, civics, geography
This accommodation requires that students be given extra time to complete the
assessmenthe only limit for extended time is that students may not take more than
three times the regular time allotted for a particular section of the botklatregular
session, this accommodation requires that students be given extra time after the timed
session has been completed to continue to work on the cognitive sections of the
assessment. Prior to the start of the sessionasisessment administratshould
quietly instruct students with this accommodation to follow along with the regular
timing of the assessment, but explain that, at the end, they will have extra time to go
back and finish workingln a separate session, if most or all of the students are still
working on a section at the end of the regular time limitagsessment administrator
should allow them to continue to work for about 10 more minutes per sectioostif m
are finished, he/she should move on to the next section. In either case, students who
need extra time may go back to work on unfinished sections of the assessment up to
the maximum time allowed, which is three times the normal time.
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e Breaks during test (reading, nath science U.S. History, civics, geography
This accommodation requires that the student be allowed to take breaks as requested
or at predetermined intervals during the assessment. This also could mean that the
student is allowed to takbeé assessment in more than one sitting during a single day.
There are no specific NAEP requirements regarding the length of time for a break,
how often the breaks are taken or whether the student has contact with other students
during the breaks. The tesust, however, be administered during a single day.

e Other (reading, nath science U.S. History, civics, geography
This category includes accommodations provided by the school that are not listed
above and are regularly used by one or more studentdeshrfiop the assessment.
One example is some heariimgpaired students require the administrator to wear a
small microphoneNOTE: NAEP does not allow the use of scrap paper or graph paper.
Students are instructed to show all of their work in assessment booklet. NAEP allows
calculators on some sections of the NAEP assessment.
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Appendix A
Testing Code of Ethics

The Testing Code of Ethicaddresses special concerns regarding appropriate professional
practices within the West Virginia Measures of Academic Progress-MKX¥), as well as
appropriate professional conduct. Thesting Code of Ethicsupplements the practices and
procedures set forth by W. Va. 126CSR14, WVBE Pdi840WV-MAP.

ETHICAL TESTING PRACTICES
Test Security

1. County school personnel shall establish and implement procedures to ensure maximum test
security and limit access secure materials to applicable county/school personnel.

2. Apart from the scheduled test administration to students, secure test materials shall be stored
in a locked and secured, central location by the County Test Coordinator in accordance with the
test administration guidelines of each assessment.

3. The County Test Coordinator shall be responsible for the test booklets/answer sheets received
by the county and shall maintain a record of the booklets sent to eachischomrdance to the
test aiministration guidelines of each assessment.

4. Before each test administration, materials must be distributed and stored according to

instructions provided with the test. Tests must be secured at all times during test administration,
including all break in the testing sequence. All test booklets (used and unused) and answer

sheets, if applicable, must be counted, reconciled, and returned to a centrally located, locked and
secured area immediately upon the completion of each daily testing session.

5. Secure test materials in a school must be stored in a locked and secured central location(s)
prior to and following each daily testing session. Secure test materials are to be stored in the
building prior to and after testinip accordance to the test auhistration guidelines of each
assessmentTesting, including makeps, must occur during the testing window. Access to test
booklets and answer sheets shall be restricted to the state scheduled dates of test administration.

6. Any allegations of cheati, security breach, testing administration breach, copyright
infringement, loss of materials, or other deviation from acceptable and ethical security
procedures shall be reported immediately to the Principal, County Test Coord®atmty
Superintendentand the WVDE, Office of Assessment and Accountability which will inform the
proper authorities at the State Superintendent of Schools, according to the protocol set forth in
812614-7.7 in this policy.

7. No secure test materials, test questions oestugtsponses/answer sheets shall be reviewed,
retained, reproduced paraphrased, or discussed in any manner. Additionally, teachers and/or
students may not alert examinees to the correct answer choice, by pointing to the correct answer,
eliminating answechoices, mouthing the correct answer.
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8. Personnel responsible for the testing program shall be properly instructed and participate in
the training for each assessmentodos appropria
Appendices BF in this mlicy.

9. Each County Test Coordinator shall compl e
signaWVBECounty Test Sd&cweMatknals antd dest®®cedures Agreenidmt
agreements shall be filed at the WVPHEor to the fifteenth of September each year.

10. Principals and Building Level Coordinators shall complete each required County Test
Coordinatords assesWWBERt i nciapal ®m®/ Bwidl dsiinggn Lae
Secure Materials and Test ProcedarAgreement The agreement shall be on file with the

County Test Coordinatarior to the last day of September each year.

11. Any individual who administers, handles, or has access to secure test materials at the county
or school shall complete eack qui r ed assessment 6s WYBEI ni ng
Ex ami ner 0Sedur8 MatdridiseaddsTest Procedures AgreeroeliVVBECounty/School
PersonneSecure Materials Agreemetat remain on file in the appropriate offieachyear.

12. No one shaltcompromise test security or the accuracy of the test data score results by
manipulating the test administration, demographic data, or the students' answers or data.

13. Student test scores or test performance shall not be disclosed to unauthorizedapessbns
forth in Policy 4350 and Policy 2340.

Test Administration
1. Tests shall be administered only during the testing window established by the \&XBpt
when requested, in writing, by the County Superintendent or County Test Coordinator and

subsegently approved by the WVDE, Office of Assessment and Accountability.

2. Examiners of standardized tests shall rigorously follow the appropriate administrative
procedures as directed in the test's administration manual(s).

3. All examiners shall strive toreate a positive testing environment.

4. Students shall not have access to secure test questions or answer keys.

5. Examiners shall limit assistance to students finding the right place to only those issues
concerning the mechanical aspects of marking arswclarifying directions, and on answer
sheets. Examiners shall not indicate answers, point out the rationale of an item, or prompt

students in any manner.

6. Students and examiners shall be monitored to ensure that appropriate test taking procedures
andtest security measures are followed.
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7. Specific information, as specified by the test manual, shall not be displayed in the room during
test administration.

8. Only references or tools specifically designated in test manuals are provided to students.

9. Accommodations, as appropriate, for students with IEPs, Section 504 Plans, or LEP
Assessment Participation Forms shall be provided as established by their respective plans.

Test Notification
1. Students and parent(s)/guardian(s) shall be
a) givennotification before testing;

b) provided information on the purposes and descriptions of the test and uses of the test
results; and

c) encouraged to follow test preparation procedures.
Test Preparation Practices
1. Instruction will be focused on tlventent standards and objectives in the curricular areas.
2. Informal item bank(s) should be used for test preparation.
3. Students should be taught study skills and generahbidnty skills.
4. Benchmark assessment should be used for test preparatio

5. Formative assessment should be used for test preparation.
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Appendix B

State of WetVirginia West Virginia Board of Education
County of West Virginia Measures of Acadenfrogress

West Virginia Constitution, Article XIl, §2; W. Va. Cog18-2E-1a @), requires that the West Virginia Board of Education
Afensure that all statewide assessments of student performanc

County TestCoordinator's Secure Materials and Test Procedures Agreement

I acknowledge that | will have access to secure assessments in the West Virginia Measures of Academic Progress. | also
acknowledge that | have read, understand, and agree to adhere to thg Ced# of Ethics, West Virginia Board of Education

Policy 2340, Appendix A, for all assessments within the West Virginia Measures of Academic Progress. | understand that these
materials are secure, and it is my professional responsibility to protect theie cur i t y. I agree to comp
required training.

| therefore pledge:

1. | will not retain, copy, reproduce, paraphrase, distribute, or review/discuss secure test items or student responses.

2. I will implement procedures to ensumaximum test security. Access to secure materials will be restricted to the test
administration period designated by the State mandated testing window.

3. | am responsible for the distribution of secure testing materials, including counting, reconcilimgtuainohg all test
booklets/answer sheets (used and unused) according to the instructions provided with the test, before and after each test
administration. A record of the number of booklets and other identifying characteristics sent to and retureadtro
school shall be kept.

4. | am responsible for the test booklets/answer sheets shipped to and returned from the schools and will ensure that test
materials are securely stored in the buildings according to the instructions provided with the thst alidesting
must occur during the testing window.

5. I will immediately report any loss of materials, cheating, security breach, testing administration breach, copyright
infringement, or other deviation from acceptable security procedures to theyGuyp#rintendent and to the Offioé
Assessmerdind Accountability

6. | will properly instruct the Principals and Building Level Coordinators in appropriate test security and test
administration procedures, including fhesting Code of Ethics

7. 1 will collect and retain the signéér i nci pal 6s Secure Mat er i aahdBuildingdevel e s t Pro
Coordinatords Secur e Mat er jifapplicablefat eatheschool irrthecaumybythedast Agr e e
of September.

8. | will not release secure test administration materials to a school without the fignedn ci pal 6 s Secur e Mat
Test Procedures Agreemertd verification of training of all other applicable school personnel.

9. | will not disclose individual student test scoredest performance data to unauthorized persons as set féttiiay
4350andPolicy 2340.

10. 1 will not violate test security or the accuracy of the test data score results by manipulating the test administration,
demographic data, odatathe studentsdé answers o

11. 1'will not give students access to test questions or answer keys.

12. 1 understand that if a breach of test security or copyright infringement occurs as a direct result of my actions, my
license/certification may be suspended or revoked, or | maydpesded, terminated, or have other action taken.

Please print your name, sign, andreturn@Gheunty Test Coordinatoro6s Securetotat eri al s
WVDE, Office of Assessment and Accountability prior to the fifteenth deé§eptember.
Signature:

Print Name:
Date:

If this form is not on file, it will be considered a breach of security by the Countgtatel Thissgreement is valid for one year
from the signatory ate.
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Appendix C

State ofWest Virginia West Virginia Board of Education
County of West Virginia Measures of Academic Progress

West Virginia Constitution, Article XlI, §2; W. Va. Co®B18-2E-1a @), requie s t hat the West Virginia Board of
statewide assessments of student performance are secure.o

Principal's Secure Materials and Test Procedures Agreement

I acknowledge that | will have access to secure assessments in the WesaWileasures of Academic Progress. | also acknowledge that | have

read, understand, and agree to adhere to the Testing Code of Ethics, West Virginia Board of Education Policy 2340, Apperalix A

assessments within the West Virginia Measures afdémic Progress. | understand that these materials are secure, and it is my professional
responsibility to protect their security. I agree to complete each

| therefore pledge:

1. 1willnot keep, copy, reproducparaphrase, distribute, or review/discuss the current secure test items or student responses.

2. 1wl implement procedures to ensure maximum test security. Access to secure materials will be restricted to the tsatammini
period designated by the &anandated testing window.

3. 1am responsible for the distribution of secure testing materials, including counting, reconciling, and returning akletstdswer
sheets (used and unused) according to the instructions provided with the test, beffier @adh test administration. A record of the
number of booklets and other identifying characteristics sent to and returned from my assigned school shall be kept.

4. 1am responsible for the test booklets/answer sheets shipped to and returned fromahgrethall ensure that test materials are
securely stored in locked and secure central location(s) prior to and immediately following each daily testing session.

5. I will immediately report any loss of materials, cheating, security breach, testing sillation breach, copyright infringement, or
other deviation from acceptable security procedures to the County Test Coordinator.
6. | will ensure all applicable personnel receive the proper instruction in appropriate test security and test administratiarepy

including theTesting Code of Ethics

7. 1 will collect and retain the signeéx a mi ner 6 s/ Scri beds Sec umameCovaylSehoal RetsenebSeaire Test Ag
Materials Agreemerfor all applicable personnel in the building five instructional days prior to the first day of testing. Verification of
all trained school personnel with a signéfix ami ner 6 s/ Scri beds Secur e Material s and
County/School/Persoeh Secure Materials Agreemenill be on file with the County Test Coordinator five instructional days prior to
the first day of testing.

8. Iwill not disclose individual student test scores or test performance data to unauthorized persons as dedimyth360andPolicy
2340.

9. | will not violate test security or the accuracy of the test data score results by manipulating the test administraticaplierdata,
or the studentsd answers or data.

10. | will not give students access to test questions avankeys.

11. 1 will monitor examiners and students to ensure that only references or tools specifically designated in test manuals or by
accommodations are provided.

12. | will check testing rooms prior to the beginning of test administration to ensure thpeafisinformation, as specified by the test
manual, is not displayed in the room during the test administration.

13. | will ensure that examiners comply with the appropriate accommodations for students with IEPs, Section 504 Plans, and LEP
Assessment Partjgation Forms when so designated in the test manual.

14. | am responsible for monitoring and verifying that the Building Level Coordinator(s), if applicable, has fulfilled hisigaeds
duties.

| understand that if a breach of test security or copyright infingement occurs as a direct result of my actions, my license/certification

7. may be suspended or revoked, or | may be suspended, terminated, or have other action taken.

Please print your name, sign, and returnRhei nci pal 6 s Secur e Mat er i tothsCoantydestlCeamsdinatd priorcoe dur es A
the last day of September.

Signature:

Print Name:
School: Date

If this formis not on file, it will be considered a breach of security by the County and Btégeagreement is valid for one year from the
signatory dag.
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Appendix D

State of West Virginia West Virginia Board of Education

County of West Virginia Measures of Academic Progress

West Virginia Constitution, Article XIl, §2; W.Va. Codgl8-2E-1a @), requires that the West Virginia Board of Education
fensure that a Itstofsﬁ;udeattp@ffwmamc&earasem@s s men

Building Level Coordinator' s/ Assistant Bl
Secure Materials and Test Procedures Agreement
(Other than Principal)

| acknowledge that | will have access to secure assessments in th¥ikjesa Measures of Academic Progress. | also
acknowledge that | have read, understand, and agree to adhere to the Testing Code of Ethics, West Virginia Board of Education
Policy 2340, Appendix A, for all assessments within the West Virginia Measufgsademic Progress. | understand that these
materials are secure, and it is my professional responsibility to protect their security. | agree to complete eachtagésessmen
required training. | therefore pledge:

1. | will not retain, copy, reproduce, parapbea distribute, or discuss secure test materials and/or test items or student
responses.

2. 1 will implement procedures to ensure maximum test security. Access to secure materials will be restricted to the test
administration period designated by the Statmdated testing window.

3. | will distribute the secure testing materials, including counting, reconciling, and returning all test booklets (used and
unused) according to the instructions provided with the test, before and after each test administratomnd &f the
number of booklets and other identifying characteristics sent to and returned from my school shall be given to and kept
by the Principal.

4. 1 am responsible, to the Principal, for the test booklets shipped to and returned from my schoolemsliwlthat test
materials are securely stored in locked and secure central location(s) prior to and immediately following each daily
testing session.

5. | will immediately report any loss of materials, cheating, security breach, testing administratiom, lo@agcight
infringement, or other deviation from acceptable security procedures to the Principal.

6. | will ensure all applicable personnel receive the proper instruction in appropriate test security and test administration
procedures, including thEestingCode of Ethicsif assigned by the Principal to do so.

7. 1 will collect, if assigned to do so, and give to the Principal the sifheda mi ner 6 s/ Scri bebs Secure
Procedures Agreement and County/School Personnel Secure Materials Agréamadinapplicable personnel in the
building five instructional days prior to the first day of testing. Verification of all trained school personnel with a
signedE x a mi n e r 0Securd Materibleaid Test Procedures Agreement and County/School PeiSecned
Materials Agreemenwill be given to the Principal five instructional days prior to the first day of testing.

8. 1 will not disclose student test scores or test performance data to unauthorized persons as set forth in Policy 4350 and

Policy 2340.
9. 1 will not compromise test security or the accuracy of the test data score results by manipulating the test administration,
demographic data, or the students6é answers or dat a.

10. 1 will not give students access to test questions or answer keys

11. 1 will monitor Examiners and students to ensure that only references or tools specifically designated in test manuals or
by accommodations are provided.

12. 1 will check testing rooms prior to the beginning of test administration to ensure that all specific information, as
specifed by the test manual, is not displayed in the room during the test administration.

13. 1 will ensure that Examiners comply with the appropriate accommodations for students with IEPs, Section 504 Plans,
and LEP Assessment Participation Forms when so desibjimetiee test manual.

14. 1 understand that if a breach of test security or copyright infringement occurs as a direct result of my actions, my
license may be suspended or revoked, or | may be suspended, terminated, or have other action taken.

Please print your name, sign, and return Bhai | di ng Level Coordinator6s/ Assistant B
Materials and Test Procedures Agreemtentne County Test Coordinator prior to the last day of September.

Signature:

Print Name:

School; Date:

If this form is not on file, it will be considered a breach of security by the County andThiiatagreement is valid for one year from the
signatory date.
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Appendix E

State of West Virginia West VirginiaBoard of Education
County of West Virginia Measures of Academic Progress

West Virginia Constitution, Article XII, §2; W. Va. Cog18-2E-1a @), requires that the West Virginia Board of Education
flensur e ttalht eetwi allel assessments of student performance are secur

Examiner s/ Scribedbs Secure Materials and

I acknowledge that | will have access to secure assessments in the West Virginia Measures of Academic Progress. |
also acknowldge that | have read, understand, and agree to adhere to the Testing Code of Ethics, West Virginia Board of
Education Policy 2340, Appendix A, for all assessments within the West Virginia Measures of Academic Progress. | understand
that these materials earsecure, and it is my professional responsibility to protect their security. | agree to complete each
assessmento6s required training.

| therefore pledge:

1. 1 will not keep, copy, reproduce, paraphrase, distribute, or review/discuss the current testsnaaigior test items.

2. | will not use test items, test booklets/answer sheets, or any of the information contained in an assessment to
review/prepare students for a test.

3. 1 will not allow access to the test materials or answer keys to any student @hanperson not so authorized by the
Principal.

4. | wi || not alter studentso6 responses in any manner (indi

5. | will not disclose individual student test scores or test performance data to unauthorized pessbrisreh inPolicy
4350andPolicy 2340

6. If serving as an Examiner for APTA, | will adhere to the prompting hierarchies and document all applicable assistive
technology to ensure the accuracy of student responses.

7. If serving as an Examiner for studemigh IEPs, Section 504 Plans, or LEP Assessment Participation Forms, | will
adhere to the accommodations listed therein.

8. If serving as an Examiner for online assessment, | will not offer technical (accessing dictionary, grammar checks,
formatting functionsetc.) assistance that might alter the accuracy of student responses in thasaftlassessment
before, during, or after the administration of the test.

9. | have readPolicy 2340

10. | understand that if a breach of test security or copyright infringementes a direct result of my actions, my
license/certification may be suspended or revoked, or | may be suspended, terminated, or have other action taken.

Please print your name, sign, and return Bhe a mi ner 6 s/ Scri beds Securségredmente the al s and
appropriate test administrator five instructional days prior to the administering any assessment.

Signature:

Print Name:

Position:
School Date:

If this form is not on file, it will be consided a breach of security by the County and Sttés agreement is valid for one year from the
signatory date.
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Appendix F

State of West Virginia West Virginia Board of Education
County of WestVirginia Measures of Academic Progress

West Virginia Constitution, Article XII, 82; W. Va. Cod8-2E-1a @), requires that the West Virginia Board of
Education fAensure that all statewide assessments of st

County/School Pesonnel Secure Materials Agreement

(For all personnel with access to secure materials whaatlhdminister or transcribe an assessment.)

| acknowledge that | will have access to secure assessments in the West Virginia Measures of Academic
Progress. hlso acknowledge that | have read, understand, and agree to adhere to the Testing Code of Ethics, West
Virginia Board of Education Policy 2340, Appendix A, for all assessments within the West Virginia Measures of
Academic Progress. | understand that ¢hemterials are secure, and it is my professional responsibility to protect
their security.

| therefore pledge:

I will not keep, copy, reproduce, paraphrase, distribute, or review/discuss secure test materials and/or test
items.

I will not allow acess to the test materials or answer keys to any person, unless authorized to do so by the
County Test Coordinator or Principal.

I owi || not alter studentsdéd responses in any manhner .
I will immediately report any loss of materials, damages, or other dawafiom acceptable security

procedures to either County Test Coordinator or Principal.

I understand that if a breach of test security or copyright infringement occurs as a direct result of my
actions, my license/certification, if applicable, may be suspgrat revoked, or | may be suspended,
terminated, or have other action taken.

a e D PRE

Please print your name, sign, and return @oeintySchool Personnel Secure Materials Agreemerthe County
Test Coordinator or Principal prior to access to securertatgrials.

Signature:

Print Name:

Position:

School/Department: Date:

If this form is not on file, it will be considered a breach of security by the County andT®iiatagreement is valid
for one year from the signatory date.
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State of West Virginia Append X G West Virginia Board of Education

Verification of Training Form

For
Principals, Building Level Coordinators, County/School,
RESA Personnel, Examiners, Scribes & Other Schodlersonnel

Page of Training Session ___ of

County of School

Training Date

By signing my name below | acknowledge thhtive received training in secure materials, test procedures, and test administration
for the assessment indicated.

Check One: WESTEST 2 WESTEST 2 ONLINE WRITING __ APTA ACT PLAN ACT EXPLORE

Printed Name Signature Position

By signing below, | verify | have trained the above personnel in secure materials, test procedures and test admimitteatratidated
assessment.

Signature of Trainer Printed Name of Trainer Date
County Adninistrator/Principalmusthave signed copies Appendix G on file five instructional days prior to each testing
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Appendix H

WESTEST2*

Documentation Procedure for IEP Accommodations oWESTEST 2*

Two weeks before WESTEST 2administration, the County Test Coordinator and Special
Education Director will run the program WVS.326 to print a list of students with their
accommodations as entered into the WVEIS special education testing record. (Please note IEP
testing accommodatos must be correctly entered iIinto the

1. The WVS.326 program report is called Print Special Education Student Testing Options

Report.

a. Two copies of the accommodations listing will be needed per Examiner. One will be
used in the admistration of the Reading and Language Arts* assessment, the other
will be used with the Mathematics* assessment.

b. The copies will be given to the assigned Examiner(s) administering B&TEST 20
the students listed.

c. The Principal/Building LeveCoordinator will monitor the test administration to ensure
Examiner(s) are providing agreegon accommodations as per the IEP.

2. BeforeWESTEST administration, the assigned Examiner(s) valliewea c h chi | doés |
testing accommodation(s).

3. Special eduation law requires the IEP to be implemented; therefore, Examiner(s) must
provide accommodations as defined in the IEP. Any intent to change the
accommodations(s) by the school, teacher or student must be addressed through the IEP
process prior to the tésg window.

4. After WESTEST 2 administration, the assigned Examiner(s) will mark the listing as
follows:

a. Underline the name(s) of his/her assigned student(s).

b. Circle the accommodation(s) thatere providedo each of the student(s).

c. Asterisk the accommodain(s) thatwere not providedo each student and provide an
explanation as to why the student did not receive the accommodation(s) listed on the
WVS.326.

d. Signwith legible signature and date of test administration at the bottom of the report.

e. Return the Print Special Education Studemesting Options Report(4p the school
Principal/Building Level Coordinator.

NOTE: The only acceptable reasons to violate the IEP are if the student 1) refused to accept the
accommodation(s) or 2) finished the test befotteaetime was provided, specifically TO3 and T04

on the IEP. Assigned Examiner(s) must inform the Principal who informs the Special Education
Director of all/l incidents of students not r ece
incidents regire written documentation in the student filehe Office of Assessment and
Accountability will invalidate test and/or retest student(s) when the school staff did not provide the
appropriate accommodations.

5. The Principal/Building Level Coordinator will ake copies of all WVS.326 reports for the
school and return the originals of the signed and dated reports to the County Test
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Coordinator and/or County Special Education Direc@wpies of these listings are to be
kept for

a. Office of Educational Performaadudits (OEPA) monitoring process and

b. West Virginia Continuous and Focused Monitoring Process.

6. The County Special Education Director must examine the WVSI34ing Options
Report(s)and immediately investigate any incident in which the student wagroeided
the assessment accommodation(s) listed on the IEP as per the WVS.326 report(s). The
action taken by the county must include a report of the 1) findings, 2) conclusions, and 3)
corrective action taken as a result of the investigation. The Coupsritendent must be
i nfor med of t he i ncident and resul ts of
investigation must be submitted in writing within 30 days to the following person:

Assistant Director

Office of Assessment and Accountability
1900 Kanawha®lvd., East

Building 6, Room 330

Charleston, WV 25305

7. West Virginia Department of Education 1is
assuring the accommodation(s) on the IEP is/are the one(s) provided on the assessment(s)
for the Federal Program€onsolidated Monitoring Requirements (EDGAR 34 C.F.R.
76.770) and the Peer Review requirements (Standards and Assessment Peer Review
Guidance, 2004).

Notice: In accordance with both special education monitoring and state special education
complaint procedwes, district noncompliance with federal statutory requirements results in
corrective actions and technical assistance, if appropriate. Continued uncorrected noncompliance at
the district/school can result in stateposed enforcement which may include ariety of
sanctions, including the withholding or redirection of federal and/or state funds.

The federal government only requires documented monitoring WESTEST accommodations

in Mathematics and Reading and Language Arts for students with disabilities; therefore, WVDE
will not require the documented monitoring of accommodations in other content areas or those
exclusive to Section 504 Plans or Limited English Proficient (LEP) Assessment Participation
Forms.
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Appendix H

WESTEST2 Onlne Writing
WVS.326: Documentation Procedure for IEP Accommodations oWESTEST 2 Online Writing

Two weeks befor®VESTEST 2 Online Writiredministration, the County Test Coordinator and

Special Education Director will run the prografVS.326to print alist of students with their
accommodations as entered into the WVEIS special education testing record. (Please note IEP
testing accommodati ons must be correctly enter

1. TheWVS.326program report is called Print Spedalucation Student Testing Options
Report.
a. A copy of the accommodations listing will be used by the Examiner in the
administration of th®&VESTEST 2 Online Writing
b. The copy will be given to the assigned Examiner administering/ E®@TEST 2
OnlineWriting to the students listed.
c. The Principal/Building Level Coordinator will monitor the test administration to
ensure the Examiner is providing agreggbn accommodations are per the IEP.

2. BeforeWESTEST 2 Online Writirgdministration, the assigdd&xaminer will review
each childbés | isted testing accommodation(s).

3. Special education law requires the IEP to be implemented; therefore, the Examiner must
provide accommodations as defined in the IEP. Any intent to change the
accommodation(s) by thelsool, teacher or student must be addressed through the IEP
procesgrior to the testing window.

4. AfterWESTEST 2 Online Writiredministration, the assigned Examiner will mark the
listing as follows:
a.Underline the name of his/her assigned student(s)
b. Circle the accommodation(s) thaere providedto each of the student(s).
c. Asterisk the accommodation(s) thaere not providedto each student and
provide an explanation as to why the student did not receive the
accommodation(s) listed on théVS.326.
d. Signwith legible signature and date of test administration at the bottom of the
report.
e.Return the Print Special Education Student Testing Options Report(s) to the
school Principal/Building Level Coordinator.

NOTE: The only acceptable reasamsviolate the IEP are if the studentrgjused to accept the
accommodation(s) or 2) finished the test before extrawaseprovided, specifically TO3 and T04

on the IEP. Assigned Examiner(s) mugbrm the Principal who informs the Special Education
Director of allincidente f st udents not receiving accommodat
incidents require written documentation in the studentTite Office of Assessment and

Accountability will invalidate tesand/or retest student(s) whéretschool staff did not provide the
appropriateaccommodations.
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5. The Principal/Building Level Coordinator will make copies oV&\¥S.326reports for
the school and return the originals of the signed and dated reports to the County Test
Coordinatorand/or County Special Education Director no later than one week following
the testing. Copies of these listings are to be kept for

a. Office of Educational Performance Audits (OEPA) monitoring process and

b. West Virginia Continuous and Focused Monitofirgcess.

6. The County Special Education Director must examin®\i&.326 Testing Options

Report(s) and immediately investigate any incident in which the student was not provided

the assessment accommodation(s) listed on the IEP as pENV®B&26repor(s). The

action taken by the county must include a report of the 1) findings, 2) conclusions, and 3)
corrective action taken as a result of the investigation. The County Superintendent must

be informed of the incident and results of the County Special&Educ on Di r ect or 0 's
investigation must be submitted in writing within 30 days to the follow person:

Assistant Director

Office of Assessment and Accountability
1900 Kanawha Blvd., East

Building 6, Room 330

Charleston, WV 25305

7. West Virginia Department@@d ucati on i s required to provide
assuring the accommodation(s) on the IEP is/are the one(s) provided on the assessment(s)

for the Federal Programs Consolidated Monitoring Requirements (EDGAR 34 C.F.R.

76.770) and the Peer Revieaquirements (Standards and Assessment Peer Review

Guidance, 2004)

Notice: In accordance with both special education monitoring and state special education
complaint procedures, district noncompliance with federal statutory requirements results in
corrective actions and technical assistance, if appropriate. Continued uncorrected
noncompliance at the district/school can result in staposed enforcement which may
include a variety of sanctions, including the withholding or redirection of federal andfor sta
funds.
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Appendix H

WV APTA
WVS.326: DOCUMENTATION PROCED URE FOR IEP ACCOMMODATIONS

Two weeks befordPTA administration, the County Test Coordinator and Special Education
Director will request the school principal/designee to run the program WVS.326 to print a list

of students with their accommodations as entered into the WVEIS special education testing
recad d . (Pl ease note I EP testing accommodati on
WVEIS record.)

1. The WVS.326 program report is called a Testing Option Report, Assessment with
Accommodations

a. Two copies of the accommodations listing will beeded. One will be used in the
administration of the Reading/Language Arts* assessment, the other will be used
with the Mathematic& Science.

b. The copies would be given to the assigned Examiner(s) administeriddPhto
the students listed.

2. Before APTA administration, the assigned Examineng) | | revi ewisteteach ¢
testing accommodation/s

3. After APTAadministration, the assigned Examiner(s) will mark the listing as follows:

Underline the name/s of his/her assigned student/s

Circle the accommodation/s thakeregivento each of the student/s

Asterisk the accommodation/s thaere not giverto each of the student/s

Wrte A REFUSEDO for any accommodation the s
Signwith legible signature/date of test adminiswatat the bottom of the report

Return the Testing Option Reportd® theschool principal/designee

~pooow

4. School principal/designee will make copies of all reports for the school and return copies of
the signed and dated reports to the County Test CoordinatdC@mty Special Education
Director no later than June 1. Copies of these listings are to be kept for

a. Office of Educational Performance Audits (OEPA) monitoring process and
b. West Virginia Continuous and Focused Monitoring Process.

*The United States Dpartment of Education requires documented monitoring of the APTA
accommodationsfor NCLB accountability in Mathematics and Reading/Language Arts for students with
disabilities.

Copyright © 2009 by West Virginia Department of Education 83 Participation Guidelines2009



Appendix |

Scribe Verification Form

Student Name:

Student WVEIS ID Number:

Grade: Schoal

County:

Check One: WESTEST 2 WESTEST 2 Online Writing APTA
ACT EXPLORE ACT PLAN

This to verify that the studentods responses ha
SheeNu mb er . I n case of #Aunint

content area and test item number(s) that are deresd unintelligible.

Please check one of the following reasons for transcribing the student answers to the booklet.
(1 IEP/504i Scribe
[0 LEPT Scribe
(1 Short Term Medical Condition

[0 Damaged Booklet: (Test Booklet Number )

Provide a briekxplanation:

The following signatures are needed:

Examiner: Date:
Scribe: Date:
Principal: Date:

Keep acopy for school file and submit a copy to the County Test Coordinator.

County Test Coordinator: Date:
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Appendix J
TESTING IRREGULARITY FORM

County Test Coordinator: Date:
County Name:
School Name:
Examiner Name:

Date of Irregularity : Time: Duration:

Student Name:

Check One: _ WESTEST2 _ WESTEST 2 Online Writing _ APTA
ACT EXPLORE ACT PLAN
Content Area Grade Disruption/Frequency
Content Area o Grade 3 o Firedrill
o Grade 4 0 Weather interruption
0o Mathematics o Grade5 o Classroom disruption
o0 Reading/Language Arts o Grade6 Seizure
0 Online Writing o Grade7 o Fellasleep
o Science o Grade 8 o Physically ill
0 Social Studies o Grade 10 0 Behavioral issue
o Other o Grade 11 o Refusing to continue
o Other
0
Describe the Irregularity Corrective Actions Taken
Principal: Date:
Keep a copy for school file and submit a copy to the County Test Coordinator.
County Test Coordinator: Date:
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Appendix K

Responsible Test Administration Practices

Examiners have the responsibility for administering the tests to their assigned students. The
following practices address some common issues related to test administration, although they are
not inclusive of every situation that may be encountered. Thastqes are in alignment with the
Testing Code of Ethics

1.
2.

Maintain a positive atmosphere in the classroom.

Providing Assistance to Studedt3he Examiner may only assist students with the
mechanical aspects of marking the answers. This should be limitedkiog heavy, black

marks in the circles, writing in the spaces provided for gridded response questions, and
clearly erasing unwanted responses and stray marks. Examiners are not to pronounce or
define words and shall not paraphrase questions. Underawunstances can answers to

the items on the test be provided to any student being tested. Answers to the sample items
may be provided but the rationale for the correct response cannot be provided.

Irreqularitiesduring Testing Any testing disruption/irredarity that may have influenced

test performances is considered a testing irregularity. A record of these irregularities should
be maintained so that they are considered during the interpretation and analysis of the
results of the test.

Invalidation Proce® The deci sion to invalidate a stud
the Office of Assessment and Accountability, West Virginia Department of Education.
Invalidation may occur when a testing irregularity is reported. The Examiner should notify

the Princpal / Bui |l di ng Level Coordinator with t
problem and the test during which the problem occurred as soon as possible. The
Principal/Building Level Coordinator should contact the County Test Coordinator
immediately. The dedisn to invalidate the test will be determined by the County Test
Coordinator in conjunction with the Office of Assessment and Accountability, West
Virginia Department of Education. UNDER NO CIRCUMSTANCES SHOULD THE
EXAMI NER CHANGE A STUDENT &QUESNISNBEANSTHEH O TH
TEST.This is an infraction of the Testing Code of Ethicto change student answers.

Contaminated Test BookBetWhen a test booklet is contaminated by a student, the test
booklet must be placed in a sealed container/bag. The test bsoklet to be destroyed
until the studentds work is transferred to
Principal/Building Level Coordinator as soon as possible. The Principal/Building Level
Coordinator must notify the County T&Sbordinatoimmediately for directions on how to
proceed. TheTesting IrregularitiesForm is to be completed with thsignature of the
Examiner, Scribe and Principal. The Principal is to send the form to the County Test
Coordinator by the end of the testing windowll&w the procedure outlined in thieeturn

of Materialssection.

Guessing With the infusion of testaking skills and strategies in the schools, many
students have been exposed to the process of eliminating options before selecting a
response in order to dnease the probability of correctly responding to a question. This is
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acceptable. However, the random marking of answers without reading the passage, the
item, and the options is not an appropriateta&sing strategy.

7. Proctoring Functiors Examiners/Scrie must be a currently employed educator, an
approved employee of the state, county, or RESA, or an educator of a nonpublic school
with a valid West Virginia teaching license. Proctoring requires that an Examiner quietly
circulate around the room throughdbe testing. Functions related to proctoring include
encouraging students to keep working and not spend all of the time on one item;
determining if students are following directions and marking the answers properly;
replacing pencils that break; maintaigia quiet, orderly testing environment; and assuring
that only the test being administered is the one being taken and worked on by the students.
Good proctoring facilitates good test taking by the student. In the end, the quality of
proctoring directly cotributes to the accuracy and validity of the test results.

Copyright © 2009 by West Virginia Department of Education 87 Participation Guidelines2009



Appendix K

APTA Manipulatives List

Manipulatives are organized by grade level and content areas. ltems are not provided with testing
materials. Test examiners will need to have manipulatives ready prior to the test administration. Word
cards may be made for specific items by copying pistfrem the testing manual when students need
them. Have a piece of heavy paper to cover items on the student page when the student page has multiple
items.

Grade 3

Math

HeM# 4. Blocks

emM# S 3 squares of different sizes

1] I C T 3 squares of different sizes
HEM# T Penny, nickel, dime, quarter
Hem# 8. Penny, nickel, dime, quarter
ltem# 1Q....cccooiiiiiiiin, 5 squares

ltem# 21, Counters

tem# 22, .. Dimes, dollar bill

ltem #2931 ... Three counters

tem# 34.....cooiii e, Ruler

R/LA

NONE

Grade 4

Math

tem# 1212 Counters (minimum of 5)

tem# 13, e, Counters (minimum of 7)

ltem # 2Q........ooiii e, Nickel and dime

HEMH# 27 e Penny, nickel, dime, quarter
ltem# 30......ccocieeeeee Counters (minimum of 10)
ltem# 3L e Counters (minimum of 5)

R/LA

HEM# 2. i Cup and block block fitsinto cup
tem#910........ooriieceee e, Word stamps

HEM HL2. o) Word stamps, humber cards
em#LS. e Word stamps

ltem# 16.......cooviiiiiiee e, Letter pictures, name stamps, letter stamps
tem# 21, Letter stamp, letter cards
Science

ltem #1Q......oooiiiiiieee ruler

tem #18......ociiiiiieel Word cards (sprout, flower and seed)
Grade 5

Math

HEM#F G Counters (minimum of 5)

ltem# 19.. ... 4 dimes, 2 nickels, 2 quarters
tem# 34, Counters (minimum 08)

ltem # 35, .. 2 small boxes, 4 cubes, 4 counters
R/LA

NONE
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Grade 6

Math

Hem# 21, Ruler

R/LA

NONE

Science

tem#5.....ccccccvviiiieeeeeee e Word cards (jet, shuttle and-pliane)
tem#6.......cccccccvvvvvvreeeeeeeeeennnnn . Word cards (sugar in glass, sugar mixed in and sugar on spoon)
ltem #13.....o e Word cards (egg, hen and chick)
Grade 7

Math

ltem# Q.. Ruler

ltem# 28.....ccoiiiiiiiieee, Word cards of fractions: ; M ; |
tem#29.......iiiiei e, Word cards: same as above
R/LA

tem#2.........ccceevevicsveeeennnn Word stamps

tem #5. . e Circle shape, square shape

HeM #26......cccooiiiiieeee Stamp

REM H27. e Pencil

ltem #3234 ... Word cards

Grade 8

Math

REMH 7 2 Coins

HEMHB .o Calculator

tem# 12, Dice

tem# 21 Calculator

tem#29.......ooviceei e, 2 nickels, 5 dimesand 2quarters
tem# 34....ccooeeiiiiieiieeee, Calculator

HEM H37 .o Calculator

tem# 38, Ruler

R/LA

tem#1Q.......ccooeiieiieeeeeeen

eM#23...eee e Word cards

temM#29.. ..o, Word cards

Grade 11

Math

eM# 2. 2 squares
tem#910......cccoiiiiiiiieee e, Calculators
temM#13...e e Calculator

R/LA

Hem#4........ccoovvieeeenn Penny, nickel, quarter
tem#5......ccccceeeevvvieeeeevvieeeenen.... Word cards

Hem #7 ... Letter cards, name stamp
HeM#H2L . Pencil

Science

tem#6......cccccccvvvvvvvneennreeennnnnn Word cards (candle, campfire and flashlight)
ltem #2Q.......cccooiiiiiee Word cads (sundial, clock tower and digital clock)
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Appendix L

Filing Out the Bio-Grid WESTEST 2

The Principal/Building Level Coordinator must complete the BieGrid for those students
who do not have precoded labels.*The directions for completing the B{érid are provided
below.

e Write the studentodos | ast name, first name
Write one letter per box starting in the left bokill in the circle below each
corresponding | etter of the studentds name

e Write the -digitWVEIS IDawemben in the spaces provided and verify its
accuracy. Fill in the circle below that corresponds&aoh number.

o Fill in the circles that represent the stu
o Fi |l i n the appropriate circles in the AAd
applies, leave the circles blank. Multiple circles may be completed. The codes are as

follows:

LEP: Limited English Proficient

Migrant: Migrant

SD: Students with Disabilities

Low SES: Low SocieEconomic Status
o Fi ll in the correct circle for the student
e Write the name of the school, teadhdrds AMa

Il nf ormati on. 0
e Fillinonecircleforhe st a®&aoedb&t hnicity. o

e Leave the circles under the Al nvali do head

* Incorrect Bio-Grid information creates time-consuming reconciliation to the WVEIS
system and delays results.
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Appendix L

Assistive Technology Teacher Verification Form

l, , verify that the studentods wo

of the Assistive Teclology device and noted in the test booklet represents the accurate response

of the student as indicated through the prompt type.

Furthermore, all information programmed into the devices has been deleted. All replicated

materials have been submitted witie test booklet and this verification form.

Teacher Signature

Print Name

Date

Test Booklet Number
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Appendix M

WESTEST 2

Mathematics and Science Manipulatives & Reference Sheets
1. Manipulatives are provided with the testing materials and should be prepared prior to the
day the Mathemats test is administered.
2. Teachers may use the manipulatives with their students prior to the Mathematics test.
3. The manipulatives needed for WESTEST 2 questions are listed below.

Grade Manipulatives Reference Sheets

3 Ruler 0

4 Ruler, Pattern Blocks 0

5 Ruler Science Reference Sheet

6 Ruler Science Reference Sheet

7 Ruler Science Reference Sheet

8 Ruler Science Reference Sheet

9 Ruler Mathematics Formula Sheet,
Science Reference Sheet

10 |Ruler Mathematics Formula Sheet,
Science Reference Sheet

11 |Ruler Mathematics Formula Sheet,
Science Reference Sheet

NOTE: Students may use personal manipulatives and/or calculators. (See page 24 for
restrictions.)
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Appendix M

Participation Rate Request for Exemption of a Medically FragilédEmergency
Form

County:

School:

Student Name:

WVEIS Identification Number:

Grade Level:

Subject Area Exemption Request
Math
Reading/Language Arts
Science
All

Reason for Request:

Attach Physiciands Verification

County Superintende®ignature Date
OEPA USE ONLY

_____Approved, Date
___Not Approved, Date

Kenna R. Seal Date

This form is available on OEPA Web site ahttp://oepa.state.wv.us
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Appendix N

WESTEST 2 Groups Information Sheet
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