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Foreword

The West Virginia Statewide Assessment Program was enacted in 1962 by the Legislature
as the result of a State Board of Education initiated study called the West Virginia State-County
Testing Program. Since its inception, the Statewide Assessment Program has been a cooperative
effort between the West Virginia Department of Education and the 55 county school systems.

The West Virginia Department of Education requires schools and school systems be held
accountable for meeting all of the academic indicators used to measure Adequate Yearly Progress
(AYP) for all students. West Virginia’s definition of AYP requires all students to be proficient in
Reading/Language Arts and Mathematics by the end of the 2013-2014 school year, as defined in
West Virginia Board of Education Policy 2320, A Process for Improving Education: Performance
Based Accreditation System.

Currently, the West Virginia Measures of Academic Progress operates under West Virginia
Board of Education Policy 2340. In order to facilitate meeting the state’s AYP goals, the program
tests Mathematics, Reading/Language Arts, Social Studies and Science. It also provides the
relevant information necessary for the planning and improvement of educational programs at the
school, county and state levels.

The test administration manual was written by the Office of Student Assessment Services to
accompany the West Virginia Educational Standards Test (WESTEST). The West Virginia
Department of Education acknowledges and expresses its gratitude to CTB/McGraw-Hill for their
assistance in the development of the test items and all associated materials.

%ﬁ.m

Dr. Steven L. Paine
State Superintendent of Schools
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Contact Information

For Test Examiner

For Questions About... Contact
Testing Policies/Accommodations Principal/Building Level Coordinator
Test Security Principal/Building Level Coordinator
Returning Test Materials Principal/Building Level Coordinator

For Principal/Building Level Coordinator

For Questions About... Contact
Testing Policies/Accommodations County Test Coordinator
Test Security County Test Coordinator
Returning Test Materials County Test Coordinator

Website: http://westest.k12.wv.us

Calendar of Test Administration

Activity
Testing Window May 14 - 18
Testing Make-up Week May 21 - 25

*Test materials must be stored in a locked secure central location(s) at all times except during
processing and test administration.

Developed and published under contract with West Virginia Department of Education by CTB/McGraw-Hill LLC, a subsidiary of The McGraw-Hill
Companies, Inc., 20 Ryan Ranch Road, Monterey, California 93940-5703. Copyright © 2004 by West Virginia Department of Education. All rights
reserved. No part of this publication may be reproduced or distributed in any form or by any means, or stored in a database or retrieval system, without the
prior written permission of West Virginia Department of Education.
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Overview of the West Virginia Educational Standards Tests

The first operational administration of the West Virginia Educational Standards Test
(WESTEST) in Mathematics, Reading/Language Arts, Social Studies and Science was conducted in
the spring of 2004. These tests are aligned to West Virginia’s Content Standards and Objectives and
Performance Descriptors. Each test question was reviewed by West Virginia educators, teachers, staff
members of the West Virginia Department of Education and ethnically diverse groups of West
Virginia citizens. Each question was examined for bias, content, difficulty and alignment to the West
Virginia Content Standards and Objectives and Performance Descriptors. Additionally, the items have
passed rigorous statistical analyses before inclusion on the test.

As per West Virginia Code §18-5-45(1), the state board may not schedule the primary statewide
assessment program prior to the fifteenth day of May of the instructional year unless the state board
determines that the nature of the test mandates an earlier testing date. WESTEST must be
administered during the first week of the testing window. The second week is to be used for make-up
testing. Any exceptions to this schedule must be approved by the West Virginia Department of
Education, Office of Student Assessment Services.

In grades 3-8, each test booklet contains four subject areas: Mathematics, Reading/Language
Arts, Social Studies and Science. Students respond to the test questions by directly placing their
answers in the test booklet.
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General Test Administration

Testing Conditions for All Students

All public school students enrolled in grades 3-8 and 10 are to be assessed by the West Virginia
Educational Standards Test (WESTEST), in the grade level at which they are enrolled, unless they
meet the criteria for participation in the West Virginia Alternate Performance Task Assessment
(APTA).

The WESTEST requires standardized testing conditions. In order for the test results to
support valid inferences, each test Examiner will adhere to the conditions described in the Examiner’s
Manual and the Testing Code of Ethics. All test administrators should have a signed West Virginia
Board of Education Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement
on file with the Principal. Proper administration of tests plays an integral part in the testing process
and is vital to the accuracy of the test results. Consistency in test administration is crucial to this
process. To facilitate student performance during the testing process, the following conditions for
testing must exist.

Standardized Conditions Required

Administration

e An examiner must be a currently employed educator, an approved employee of the state,
county, or RESA or an educator of a private or parochial school with a valid West Virginia
teaching license.

e Test Examiners shall be trained prior to test administration and shall sign a West Virginia
Board of Education Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures
Agreement indicating that proper training has been received.

e As per West Virginia Board of Education Policy 2340, “No secure test materials, questions or
student responses shall be retained, reproduced, paraphrased, or discussed in any manner.” Any
manner includes written, mechanical, electronic and oral reproduction and discussion of the
contents of the test.

e Test administration procedures must be followed in accordance with the test manual.

e WESTEST must be administered during the first week of the testing window. The second
week of the testing window is for make-up testing.

e Students and parents shall be informed of the dates and testing schedule prior to testing.

Setting

Students shall be tested at the grade level in which they are enrolled.

Students shall be tested in classrooms with adequate lighting and ventilation.

Students shall record answers in test booklets.

Highlighters, markers, colored pencils, and pens are not to be used in the testing process.
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Timing

All sessions of a content area test are to be completed on the same day.

Any student requiring additional time must be accommodated. Allow students to be given the
time needed within the confines of the test day. However, if a student requiring additional time
stops working for more than 10 minutes, it is recommended that the testing session be ended.
Extended time shall not result in an opportunity for the student to study information on a test
already started.

Presentation

Instructions in the Examiner’s Manual shall be followed precisely.

Instructions in shaded areas and preceded by “SAY” shall be read verbatim.

Calculators may be used on all sessions of the Mathematics and Science tests EXCEPT Session
1, Part 1, of the Mathematics test. (See page 19 for restrictions.)

On the Reading/Language Arts test, only the directions may be read aloud or signed.
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Testing Procedures

Administration

Trained Examiners shall study administration procedures and directions prior to the day of
testing.
Information relevant to the test shall not be discussed by administrators, teachers or students.

Setting

Test booklets, punch-out tools, pencils and scratch paper are to be distributed to students.
Students shall be seated to deter interaction with each other during testing.

Distractions such as bells, intercoms or telephones should be eliminated during testing sessions,
so as not to interrupt testing.

Students and Examiners shall turn off any cellular phones, watches with alarms or pagers
during testing sessions.

Information related to the contents of the WESTEST shall not be displayed in the room during
testing.

A “DO NOT DISTURB” sign shall be placed on the door of the testing room.

Students shall not be tested after strenuous physical exercise.

Video monitors shall not be used for test administration.

Timing
e Students who typically take longer to complete tests may be grouped together.
e WESTEST is not a timed test. However, there is a suggested schedule provided in this manual.
e Sufficient time for students’ questions shall be provided prior to beginning the test.
e Breaks shall be provided and adhered to as indicated on the schedule (see page 7 of this

manual).

Students should be instructed not to discuss the test during scheduled breaks and upon
completion of testing.

When breaks are given, test booklets should be closed and all test materials should be secure.

Presentation

Ensure that the student writes his/her name on the line provided on the front cover.

The student should print the Examiner’s name on the booklet at the beginning of each day of
testing.

Testing shall be monitored and irregularities shall be recorded for a student or the group on the
testing irregularity sheet provided.

Assistance to students shall be limited to the mechanical aspects of marking answers, clarifying
scripted directions and finding the correct place to answer the question.

Examiners may not define or pronounce words for students.

Examiners shall monitor the students during testing.
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Response
e Test booklets should be collected immediately at the end of each day’s testing session.
e Scratch paper is considered secure material and must be collected and shredded by the
Principal/Building Level Coordinator at the end of the testing session.
e The “Check-Out” column on the Security Checklist is checked when the test booklets are
checked out. The “Check-In” column on the Security Checklist is checked when the test
booklets are returned.

Options to Standard Conditions

The following are changes in presentation, response, setting or timing/scheduling that may be
provided to any student participating in the testing. These changes do not alter what the test measures
or how the test is scored or reported and may be used by all students.

Presentation
e Use of visual magnifying equipment
e Use of audio amplification equipment
e Use of place markers to maintain place

Response

e Use of graph paper to align work

e Use of template (i.e., typoscope) to maintain place for responding

e Use of underlining or circling key words or phrases in directions, text or stems (Underlining or
circling should not interfere with the answer choices.)

e Use of color visual overlays

e Use of scratch paper, graph paper, line guide, slate and/or abacus for computations and note
taking while reading and/or responding for all content areas

e Use of a Scribe when a short-term medical condition precludes the student from writing with
the dominant hand to mark responses in test booklet, e.g. a fractured arm in a cast. Approval
needs to be obtained from the County Test Coordinator or the County Special Education
Director on a case by case basis.

Setting
e Provide individual testing
e Provide small group or different class testing
e Provide adaptive furniture
e Provide special lighting and/or acoustics
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Suggested Schedule for Test Week

It is recommended that only one content area test be administered each day. This includes
make-up days. Tests shall be given at the beginning of the school day to help maximize student
performance. Please note that each test must be completed on the day it is started.

These suggested test schedules give approximate times for students to complete the test. All
breaks must be given, but may vary in length. To minimize disruptions, breaks should be coordinated
within the building. Students must be monitored during breaks. Test booklets must be kept secure
during breaks.

Every student must be given the time he/she needs to complete the test within the confines of
the test day. However, if a student stops working for more than 10 minutes and has not closed the test
booklet, it is recommended that the Examiner conclude the test.

SUGGESTED TEST SCHEDULE FOR GRADES 3-8

Tuesday Wednesday Thursday Friday
Mathematics Reading/Language Arts Social Studies Science
Administrative Time Administrative Time Administrative Time | Administrative Time
5 Minutes 5 Minutes 5 Minutes 5 Minutes
Session 1, Part 1
10 minutes
. Session 1 Session 1 Session 1
1 Minute Break 35 minutes 35 minutes 30 minutes
Session 1, Part 2
30 minutes
10 Minute Break 10 Minute Break 10 Minute Break 10 Minute Break
Session 2 Session 2 Session 2 Session 2
30 minutes 30 minutes 30 minutes 30 minutes
10 Minute Break
Session 3
25 minutes
Approximate Total Times
86 minutes 115 minutes &0 minutes 75 minutes
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Make-up Sessions

Any student who does not take all the content area tests should attend a make-up testing session
for the missed content tests. Make-up sessions are scheduled following the regular test administration
window. The Principal/Building Level Coordinator is responsible for scheduling the time and place
for the session(s) and for assigning an Examiner to administer the test(s). It is recommended that only
one content area test be administered per day.

If a student has missed all four days of the regular test administration and there is not a
sufficient number of days left in the make-up week to administer one test per day, administering more
than one test in a day is permissible. If time is limited, priority should be given to administering the
Mathematics and Reading/Language Art tests, as they are of priority for the school’s accountability.

Administer the make-up tests early in the school day. Follow all scripted directions, including
the breaks, during the make-up sessions. All test security procedures must be followed before, during
and after each testing sessions.
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Students with IEPs and Section 504 Plans

An IEP Team or Section 504 Committee may request from the Office of Student Assessment

Services permission to use other accommodations.

Standard Conditions with Accommodations for Students with an IEP or Section 504 Plan

All students with an IEP or a Section 504 Plan are to participate in all components of the
WESTEST in the grade level at which they are enrolled, except for those students who meet the
criteria for participation in the West Virginia Alternate Performance Task Assessment (APTA).
It is recommended that students with an IEP or a Section 504 Plan be assessed following the
same testing schedule as their regular education peers in their enrolled grades. Students with an
IEP or Section 504 Plan should be tested in the same content area on the same day as their
peers unless other scheduled arrangements have been approved by the County Test
Coordinator.

The student is to receive all assessment accommodations as outlined in the IEP or Section 504
Plan. For additional information, refer to West Virginia Guidelines for Participation in State
Assessments. (Refer to http://osa.k12.wv.us.)

Accommodations

An accommodation is a change in the administration of an assessment, such as setting,

scheduling, timing, presentation format, response mode or others, including any combination of these,
that does not change what is intended to be measured by the assessment or the meaning of the
resulting scores; an accommodation does not change the construct of the test. The acceptable
accommodations for the WESTEST are as follows:

Presentation

Present directions, stimulus material, questions and/or answer choices through sign language
for the Mathematics, Science and Social Studies tests. On the Reading/ Language Arts test,
only the directions may be signed.

Have directions, stimulus material, questions and/or answer choices read aloud verbatim to the
student for the Mathematics, Science and Social Studies tests as per the IEP or Section 504
Plan.

* On the Reading/Language Arts test, only the directions may be read aloud.

* For a blind/partially-sighted student who does not read Contracted Braille or Nemeth
Code, directions, stimulus material, questions and/or answer choices read aloud
verbatim to the student for the Mathematics, Science and Social Studies tests.

Use a text-talk converter to present directions, stimulus material, questions and/or answer
choices verbatim for a blind/partially-sighted student, when that is the student’s typical mode of
accessing written material.

Use Braille or other tactile form of print when that is the student’s typical mode of accessing
written material. Student responses must be transcribed to a regular-sized test booklet. Refer
to Directions for Transcribing.

Use a secure electronic Braille note taker for directions and test stimulus materials.

Have directions rephrased by a trained Examiner to state the same message in a new or
different way and not breach security of the test items or give away an answer.

9
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Use a Large Print edition (18 point font) of the test when it is the student’s typical mode of
accessing written material. Student responses must be transcribed to a regular-sized test
booklet. Refer to Directions for Transcribing.

Response

Student records responses in Large Print test booklet. Transcribe student responses to a
regular-sized test booklet. Refer to Directions for Transcribing.

Indicate responses to a Scribe for selected response items. Refer to Directions for Transcribing.
Indicate responses to a Scribe for constructed response items, when the student is physically
unable to respond otherwise. Refer to Directions for Transcribing.

Use a computer, typewriter or other device to respond. Student responses must be transcribed
to a regular-sized test booklet. Refer to Directions for Transcribing.

Use Braille or other tactile form of print when that is the student’s typical mode of responding
to written material. Transcribe student responses to a regular-sized test booklet. Refer to
Directions for Transcribing.

Use an abacus on all parts of the Mathematics test for blind students.

Provide physical support for a student by an aide if this support is provided routinely and if the
aide has been trained as an Examiner.

Use an electronic translator or sign-dictionary to present directors, stimulus material, questions
and/or answer choices for the Mathematics, Science and Social Studies tests. An electronic
translator or sign-dictionary may be used only to present the directions for the Reading/
Language Arts test.

Scheduling

Provide more breaks than are scheduled as long as the breaks do not allow an opportunity for
the student to study information on a test already started.

Schedule breaks according to student’s needs.

Tests are to be completed on the same day they are started.

10
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Additional Accommodation Request

A request for a student to use an assessment accommodation that does not appear in this
document must be received by the Office of Student Assessment Services, Attention: Sandra Starr, no
later than Friday, April 20, 2007. The request must come from either the County Test Coordinator or
the County Special Education Director. The following information must be included in the request:

Student’s name, school and county

Specific requested accommodation(s)

Rationale for request (for example IEP or Section 504 update)

Verification that student receives the accommodation(s) on a regular basis during
classroom instruction and classroom assessment and is familiar with the
accommodation(s)

Impact on student’s WESTEST results if the student is not permitted to use the
requested accommodation(s)

Upon completion of the review of the request, the County Test Coordinator and County Special
Education Director will be notified of the determination of the review committee.

11
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Students with Limited English Proficiency (LEP)

All limited English proficient (LEP) students participate in the West Virginia Educational
Standards Test (WESTEST) in the grade level at which they are enrolled. A limited English proficient
student is defined in West Virginia Board of Education Policy 2340, West Virginia Measures of
Academic Progress and Policy 2417, Programs for Study for Limited English Proficient Students. A
limited English proficient student in the state of West Virginia is classified according to the federal
government definition as described in Public Law 107-110, the No Child Left Behind Act of 2001,
hereinafter (NCLB).

Standard Conditions with Accommodations for LEP Students

e All LEP students are to participate in all components of the WESTEST in the grade level at
which they are enrolled, except for those students who meet the criteria for participation in the
West Virginia Alternate Performance Task Assessment (APTA).

e [t is recommended that LEP students be assessed following the same testing schedule as their
regular education peers in their enrolled grade. LEP students should be tested in the same
content area on the same day as their peers, unless other scheduled arrangements have been
approved by the County Test Coordinator.

e The student is to receive all assessment accommodations as outlined in the LEP Assessment
Participation Document. After examining the student’s background characteristics, the
committee must determine appropriate accommodations and document their decisions using the
LEP Assessment Participation Document (http://wvconnections.k12.wv.us/assessment. html).

Accommodations

An accommodation is a change in the administration of an assessment, such as setting,
scheduling, timing, presentation format, response mode or others, including any combination of these,
that does not change what is intended to be measured by the assessment or the meaning of the
resulting scores; an accommodation does not change the construct of the test. The acceptable
accommodations for the WESTEST are as follows:

Presentation

e Have directions, stimulus material, questions and/or answer choices read aloud verbatim for the
Mathematics, Social Studies, and Science tests as per the LEP Assessment Participation
Document.

e On the Reading/Language Arts test, only the directions may be read aloud or signed.

e An electronic translator or bilingual dictionary may be used to present directions, stimulus
material, questions and/or answer choices verbatim for the Mathematics, Social Studies, and
Science tests. An electronic translator or bilingual dictionary may be used only to present
the directions for the Reading/Language Arts test.

e Have directions rephrased by a trained Examiner that states the same message in a new or
different way and does not breach security of the test items or give away an answer.

12
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Response

Indicate responses to a Scribe for selected response items. Refer to Directions for Transcribing.
Indicate responses to a Scribe when the student is physically unable to respond otherwise for
constructed response items. Refer to Directions for Transcribing.

Use a computer, typewriter, or other device to respond. Transcribe student responses to a
regular-sized test booklet. Refer to Directions for Transcribing.

Use an electronic translator or bilingual dictionary to present directions, stimulus material,
questions, and/or answer choice verbatim for the Mathematics, Social Studies, and Science
tests only.

Scheduling

Have flexible scheduling that allows for students who may not complete the testing before a
scheduled meal break. Flexible scheduling shall not result in an opportunity for the student to
study information on a test already started. Tests must be completed on the same day they are
started.

Provide more breaks than are scheduled as long as the breaks do not allow an opportunity for
the student to study information on a test already started. Security measures must be followed
during the breaks. Tests must be completed on the same day they are started.

Additional Accommodations Request

A request for a student to use an assessment accommodation that does not appear in this

document must be received by the Office of Student Assessment Services, Attention: Sandra Starr, no
later than Friday, April 20, 2007. The request must come from either the County Test Coordinator or
the Title III/LEP Coordinator. The following information must be included in the request:

Student’s name, school and county

Specific requested accommodation(s)

Rationale for request

Verification that student receives the accommodation(s) on a regular basis during
classroom instruction and classroom assessment and is familiar with the
accommodation(s)

e Impact on student’s WESTEST results if the student is not permitted to use the
requested accommodation(s)

Upon completion of the review of the request, the County Test Coordinator and County Title

III/LEP Coordinator will be notified of the determination of the review committee.

13
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Directions for Transcribing

Transcribing is the transferring of student responses into a regular-sized WESTEST booklet in
order for responses to be electronically scored. Responses should be transcribed under the following
conditions:

e The student tested in a Large Print WESTEST booklet.

e The student tested in a Braille WESTEST booklet.

e The student’s regular-sized WESTEST booklet has been damaged.

(NOTE: Each Large Print and Braille WESTEST booklet is shipped with an accompanying regular-
sized WESTEST booklet.)

Any person who transcribes must

e Be a trained Examiner as defined by West Virginia Board of Education Policy 2340. An
Examiner is a currently employed educator, an approved employee of the state, county, or
RESA, or an educator of a private or parochial school with a valid West Virginia teaching
license who had been trained and signed a West Virginia Board of Education
Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement.

o Sign the WESTEST Scribe Verification Form at the conclusion of the transcription.

e List the names of the students whose work was transcribed, students’ enrollment grades and
the parts of the WESTEST that were transcribed. The form is to be sent to the
Principal/Building Level Coordinator upon completion.

Directions for Transcribing
e Copy the student’s marked responses from the selected response items.
e Copy the student’s written responses to the constructed response items.
e Punctuation, capitalization and spelling errors shall not be changed.
e The transcriber has the option to verify student responses with another trained Examiner
before and after recording student responses into the regular-sized test booklet.

Transcribing Braille

e Demonstrate proficiency in Braille.

e Work with another Scribe who knows Braille to proofread the student’s responses for
accuracy.

e Fill in the Braille circle on the Bio-Grid on the inside front cover of the regular-sized
booklet.

e Corrections of exclusively Braille errors will be at the discretion of the Scribe. Braille
errors are those errors that occur specifically to that population due to recording medium.
An example could be the result of the physical typing on a Braille machine such as typing
an ‘f” as opposed to the intended ‘d’ due to finger misplacement.

Scribing Oral and Signed Responses
e The Scribe
* will remain silent while the student is dictating or signing and does not indicate correct
or incorrect responses.
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may ask student to repeat a word or phrase for understanding.
will not complete a student’s incomplete response.

The Scribe will

have the student verbalize the punctuation/mechanics as he/she gives the answer to the

Scribe (option #1)

have the student read the written response and indicate where the punctuation would be

after they have given the answer (option #2); or
use a combination of options #1 and #2.

The Scribe will

indicate in the regular-sized test booklet any unintelligible student responses to
constructed response items that remain unclear even after asking the student to repeat
the response.

not communicate verbally or nonverbally whether the response is correct or incorrect.
indicate that he/she was unable to understand the student’s oral or signed response on
the test booklet.

record the interpreter’s response.

demonstrate proficiency in signing if serving as both the interpreter and Scribe.

test in a location where other examinees are not able to hear or see other students’
responses.
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Home Instructed Students (Home Schooled)

Home instructed students are students not enrolled in a public school in the local education
agency. They are instructed by a person or persons providing home instruction. They may be enrolled
in a course(s) in the public school system.

The parent(s)/guardian(s) of home instructed student(s) must notify the County Test
Coordinator of their intent to participate at least two months prior to the testing window or by a date
determined by the County Test Coordinator. Home instructed students who are taking WESTEST
must test in the county in which they reside at a school indicated by the County Test Coordinator.
Booklets of home instructed students must be kept separate from those of the public school students.
All educators and non-public school students participating in the assessments of the West Virginia
Measures of Academic Progress shall be required to follow all testing guidelines and procedures set
forth (see West Virginia Board of Education Policy 2340, §4.11).

Homebound Students

If it is possible for the homebound student to come to the school for testing, he/she should
attend school on the days of testing. If it is impossible for the homebound student to go to the school
on those days, the county will determine how the administration of the WESTEST will occur.
However, the following conditions must be met:

e The Examiner administering the test must meet the criteria defined in the West Virginia
Board of Education Policy 2340, West Virginia Measures of Academic Progress and be
trained in proper test administration procedures prior to testing.

e The Examiner administering the tests must sign a West Virginia Board of Education
Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement, which
must be on file in the home school.

e No family member may be present during the WESTEST administration.

e No family member may read any of the testing materials.

e All test security procedures and schedules must be followed.

Alternative Schools

Students in public alternative education programs are tested at the school site where they are
receiving instruction. All test security procedures and schedules must be followed. Student test
booklets are to be returned to the student’s home school for processing and returned to the County Test
Coordinator.
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Private/Parochial Schools

The private and parochial school administrator(s) must notify the County Test Coordinator of
the school’s intent to participate at least two months prior to the testing window or by a date
determined by the County Test Coordinator. The County Test Coordinator will receive all testing
materials and release the testing materials to the private/parochial school official after training the
official and receiving the signed security agreement forms. All educators and non-public school
students participating in the WESTEST shall follow all testing guidelines and procedures set forth in
this manual. No breach form will be administered to private/parochial students.

17



WESTEST 2007

Preparation for Testing

Preparation of Students for Testing

o Inform students and their parents of the test date and the purpose of the test.

o Send parent brochure and letter from State Superintendent of Schools before testing date.

o Ensure that each student is familiar with the general types of questions on the test and the
procedures to follow when recording the answers to the test questions.

e Practice using the mathematics punch-out tools with students.

o Textbooks, classroom materials and homework cannot be used by students during the
testing period.

o Suggest the following activities to minimize class disturbance if students finish early:
silent reading, journal writing and puzzles.

o Remind students the day before the test to bring appropriate activities to work on when
they complete their tests.

o Have activities available in case students forget to bring them.

Preparation of the Classroom for Testing

o Clear desks/work areas of all booklets, papers and other materials.

o Ensure that any specific information pertinent to the test being administered is not
displayed in the area during test administration. For example, any teaching aid that may
give students information or help on any part of the test must be removed or covered
during test administration. This may include, but is not limited to, word walls, number
lines, punctuation rules, maps and multiplication tables.

Test Administration Considerations

The WESTEST requires standardized testing conditions. In order for the test results to
support valid inferences, each test Examiner will adhere to the conditions described in the
Examiner’s Manual and the Testing Code of Ethics, Appendix 2. Proper administration of tests
plays an integral part in the testing process and is vital to the accuracy of the test results.
Consistency in test administration is crucial to this process.

As the Examiner, you have the responsibility for testing the students assigned to you. One
of your most important tasks is to read aloud the directions exactly as they appear in this
manual. This manual should be read and studied prior to testing. After directions are read,
clarification to a question about the directions may be given, providing there is no reference to test
items. Students are to read some directions on their own. You may not define words or rephrase
any portion of the test other than that portion appearing in the script.
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Preparation of Mathematics Punch-Out Tools

e Mathematics punch-out tools are provided with the testing materials and should be
prepared prior to the day the Mathematics test is administered.

e Teachers may use the punch-out tools with their students prior to the Mathematics test.

e The mathematics punch-out tools needed for WESTEST questions are listed below.

Grade Punch-Out Tools
3 Ruler and Pattern Pieces
4 Ruler
5 Ruler and Protractor
6 Ruler and Protractor
7 Ruler and Protractor
8 Ruler and Protractor

NOTE: Students may use personal rulers, protractors or calculators, if these tools do
not display formulas, hints, or information that could be used to answer test questions.
Any kind of graphing calculator may be used except one with a typewriter-style keypad
(known as QWERTY) or one that includes a computer algebra system (CAS). Handheld
minicomputers, personal digital assistants, or laptop computers may not be used. All types
of memory, including standard memory, ROM, and flash ROM, must be cleared to factory
default both before and after testing. In addition, any programs or applications must be
removed prior to testing.
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General Instructions

Prior to the First Testing Session

1.

Make sure you have an Examiner’s Manual and the mathematics punch-out tools for each
student, if needed.

Obtain a class packet from the Principal/Building Level Coordinator. The class packet contains
bundles of secure test booklets which must be checked out and recorded on the Security
Checklist. Also included is a “DO NOT DISTURB” sign for the door, at least two sharpened
No. 2 lead pencils for each student with good erasers, paper to be used for scratch paper (graph
paper may be used) and a testing irregularity sheet.

Check to see that each test booklet has a precoded student label on the cover. If there is no
precoded label and the Bio-Grid on the inside cover is blank, contact the Principal/Building
Level Coordinator.

Leave the student and teacher name lines blank on the front cover of the test booklets. Students
must complete this information.

Suggest that students bring a quiet individual activity in case they complete the test early.
Some students may forget to bring activities, so have some available.

Show examples on the board of how to fill in the circles correctly. Emphasize that students
must make complete erasures and write answers in the space/line(s) provided.

During Testing

1.

Set aside the test booklets for students who are absent. Each day the Principal/Building Level
Coordinator will collect test booklets not being used shortly after the test administration begins.

Read the student directions verbatim. Directions are printed in boxed areas preceded by the
word “SAY.” Explanations providing greater detail are printed in italics.

Give students adequate time to complete the test. Every student must be given the time he or
she needs within the confines of the test day. However, if a student who has required additional
time stops working for more than 10 minutes and has not closed his/her test booklet, it is
recommended that the test be ended. Please note that each content test must be completed
on the day it is started.

Circulate around the room monitoring student progress on the test.

Record any problem with student/group testing on the testing irregularity sheet. Irregularities
that need reporting are events that disrupt two or more students. All irregularities that could
lead to invalidation of the test(s) must be reported to the Principal/Building Level Coordinator
as soon as possible within the day of testing.

Damaged test booklets need to be reported to the Principal/Building Level Coordinator
immediately. Do not destroy or dispose of the damaged test booklet.

Check to see that students write in the test booklet only where directed to do so. For
constructed response questions, students show their work and write their answers in the space
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provided in the test booklets. For multiple choice questions, students shall fill in the circle for
their answer choice.

8. Ensure that any student who has completed a session has closed the test booklet, engaged in
silent activities and does not re-open the test booklet until told to do so.

9. Make sure test booklets are secure during the breaks.
10. At the end of each daily testing session, check in all test booklets on the Security Checklist.

11. Invalidation of student booklets is the responsibility of the Principal/Building Level
Coordinator. Any invalidation marked in the invalid box (labeled “Administrators Use Only-
Invalid”) must be bubbled in by the Principal/Building Level Coordinator.
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Returning Test Materials

Each day of testing, the Examiner will do the following:

1.

Set aside the test booklets for students who are absent. Each day the Principal/Building
Level Coordinator will collect test booklets not being used shortly after the test
administration begins.

Sort the test booklets in numerical order by security barcode after testing is complete with
the spines facing in the same direction.

Return the test booklets to the locked and secured central location(s) immediately after the
testing has ended each day in the manner required by the Principal/Building Level
Coordinator.

Return the completed WESTEST Testing Irregularity Sheet(s) to the Principal/Building
Level Coordinator if an irregularity has occurred.

Return the secure scratch paper and graph paper to the Principal/Building Level Coordinator
for shredding.

Examiners will go to the box labeled “Administrators Use Only-Invalid” (on the Bio-Grid
page inside the test booklet cover) to verify that no invalid circle has been filled in
unnecessarily. Any incorrect invalidation of the test booklet must be reported to the
Principal/Building Level Coordinator. Only the Principal/Building Level Coordinator
may invalidate content area(s).
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Mathematics

Day 1: Session 1, Mathematics

Distribute the student test booklets, two sheets of scratch paper, a set of mathematics punch-out
tools and calculators to each student. Make sure that every student gets his/her own test booklet.
Make sure that students have calculators and punch-out tools. Students shall not use calculators
in Session 1, Part 1. A ruler is needed on the sample questions for Grade 3 but not for Grade 4.

Check to make sure that your name is on the pre-printed label on the cover of the test
booklet.

SAY | If the information on the label is incorrect, please raise your hand.

On the front cover of the test booklet, write your name on the student name line. On
the Teacher Name Line, write my name above the M.

Demonstrate on the board how the students are to fill out the Teacher Name Line. Check to make
sure all students are completing the lines correctly.

The Mathematics test has two sessions. The first session has two parts.

Mark your answers in the test booklet by filling in the circle beside each answer you
SAY | choose. You may use the scratch paper to work the questions.

If you make a mistake when you fill in the circle, make sure you erase it completely.

Are there any questions?

Answer students’ questions.

SAY This test is not timed.

Now open your test booklet to the first page. Look at the sample questions.

Check to make sure all students are on the sample questions page in their test booklets. A copy of
the sample questions for Grade 3 can be found on page 77 and for Grade 4 on page 78 of this
manual.

SAY | Work the samples. When you have finished, do not turn the page.

Circulate around the room. Give students time to answer the samples.

SAY | Is everyone finished with the sample questions?
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For Grade 3

For Grade 4

SAY

The correct answer for Sample A
is 12. You should have filled in
the circle with letter B inside.

The correct answer for Sample B
is 4 inches. You should have filled
in the circle with the letter C
inside.

Are there any questions?

SAY

The correct answer for Sample A is 54.
You should have filled in the circle with
the letter D inside.

The correct answer for Sample B is
“glitter and paint.” You should have
filled in the circle with the letter C inside.

Are there any questions?

Do not explain how to get the answer. You may answer questions about the directions only.

SAY

Put your calculators away for Part 1 of this session.

Students shall not use calculators in Session 1, Part 1. Check to be sure students put their
calculators away.

SAY | Read the directions and questions carefully. The first part of the test is very short.
For Grade 3 For Grade 4
SAY | There are 4 questions in this part. SAY | There are S questions in this part.

SAY

When you have finished working the questions, do not turn the page.

You may go back and check your answers. After you have checked your answers to
the questions, close your test booklet.

Please sit quietly and work on some activity while others are completing the test. Are

there any questions?

Pause to answer questions. The approximate time for Part 1 is 10 minutes. Please remember that
if a student needs additional time, you must provide it. However, if during the additional time, the
student stops for more than 10 minutes without closing his/her test booklet, termination of the test

is recommended. When you are confident that everyone understands how to take the test, continue
with the directions.

For Grade 3

For Grade 4

SAY

Turn to page 3. The top of the page
should say Session 1, Part 1. The
first question on this page should be
question number 1.

SAY

Turn to page 2. The top of the page
should say Session 1, Part 1. The first
question on this page should be
question number 1.

Circulate around the room. Check to see that all students are on Session 1, Part 1 of the
Mathematics test.
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SAY | Remember, when you have finished these questions, do not turn the page. When you
come to the word STOP, you have finished the session. You may begin.

During testing, circulate around the room checking to make sure the students are filling in their
answers correctly by making their marks dark and heavy. When all students are finished, continue
with the directions.

This is the end of Session 1, Part 1. Now we will start Part 2 of Session 1.

SAY | You may use your calculators, rulers and punch-out tools to help you solve any
question.

During the rest of the test, students may use calculators, rulers and punch-out tools. Please note
that calculators are not necessary for taking the test. When students have their calculators and
punch-out tools, continue with the directions.

Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
SAY | continue working. When you come to the word STOP, you have finished the session.

You may go back and check your answers in this session only. After you have
checked your answers to the questions, close your test booklet. Please sit quietly and
work on some activity while others are completing the test. Are there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 3 For Grade 4
Open your test booklet to page 4. The Open your test booklet to page 5. The
top of the page should say Session 1, top of the page should say Session 1,
SAY | part 28 SAY | part Vi
You may begin. You may begin.

Check to make sure all students are on Session 1, Part 2 of the Mathematics test. During testing,
check to make sure the students are filling in their answers correctly by making their marks dark
and heavy. After students are finished, continue with the directions.

This is the end of Session 1. We are now going to take a break. You are not allowed

e to discuss the test or its contents during the break.

Have students put their scratch paper inside their test booklet and math punch-out tools and
calculators on top of their test booklets so they will be available for use in the next test session.
Follow security procedures during the break.

10 minute break
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Session 2: Mathematics

Make sure each student has his/her own test booklet.

SAY

You are now going to do Session 2 of the Mathematics test. You may use calculators,
rulers and punch-out tools in this part of the test.

There are two types of questions in this session.

For some of the questions, you are to fill in the circle beside your answer choice as
you did in the first part of the test.

For the other type of question, show your work and write your answer in the space
provided. Keep all written responses inside the boxes or on the indicated lines.

Are there any questions?

Answer any questions.

SAY

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 2.

Go back and check your answers in this session of the Mathematics test only.
After you have checked your answers to the questions, close your test booklet.

Please sit quietly and work on some activity while others are completing the test. Are
there any questions?

Pause to answer questions. The approximate time for this part of the test is 30 minutes. Please
remember that if a student needs additional time, you must provide it. However, if during the
additional time, the student stops for more than 10 minutes without closing his/her test booklet,
termination of the test is recommended. When you are confident that everyone understands how
to take the test, continue with the directions.

For Grade 3 For Grade 4
Open your test booklet to page 18. Open your test booklet to page 16. The
The top of the page should say Session top of the page should say Session 2.
SAY & SAY | Find the gray line on the side of the page.
Find the gray line on the side of the Keep all written work inside this gray
page. Keep all written work inside line.

this gray line.

Pause to allow students to find the gray line on the side of the page.
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SAY | Are there any questions?

Answer any questions.

SAY | You may begin.

Check to see that all students are on Session 2 of the Mathematics test. During testing, circulate
around the room to make sure students are filling in the multiple choice answers correctly by
filling the circles with dark and heavy marks. Make sure students are writing their answer
responses in the appropriate areas and not making any stray marks on the test pages. After
students are finished, continue with the directions.

SAY | This is the end of Session 2. Sit quietly while I collect all the materials.

Collect all test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building
Level Coordinator.
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Reminder: The Reading/Language Arts test may not be read aloud or signed to any student.
Only the directions may be read aloud or signed.

Reading/Language Arts

Day 2: Session 1, Reading/Language Arts

Distribute test booklets to the students. Make sure each student gets his/her own test booklet.
Students may use scratch paper for the Reading/Language Arts test.

Check to make sure that your name is on the pre-printed label on the cover of the test
booklet.

SAY . . . .
If the information on the label is incorrect, please raise your hand.

Look on the front cover at the Teacher Name Line. Write my name above the RLA.

Demonstrate on the board how students are to fill out the Teacher Name Line. Circulate around
the room to make sure all students are completing the lines correctly.

The Reading/Language Arts test has three sessions.

Mark your answers in the test booklet by filling in the circle beside the answer you
SAY | choose.

If you make a mistake when you fill in the circle, make sure you erase it completely.

Are there any questions?

Answer students’ questions.

For Grade 3 For Grade 4
This test is not timed. This test is not timed.
Open your test booklet to page 31. Open your test booklet to page 29.
SAY | The top of the page should say SAY | The top of the page should say
Reading/Language Arts. Look at the Reading/Language Arts. Look at the
sample question. sample question.

Check to make sure all students are in the Reading/Language Arts section on Sample A in the test
booklet. A copy of the sample question for Grade 3 can be found on page 80 and for Grade 4 on
page 81 of this manual.

SAY | Answer Sample A. When you have finished, do not turn the page.

Give students time to answer Sample A.

SAY | Is everyone finished with the sample question?
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For Grade 3

For Grade 4

SAY

The correct answer for Sample A
is “Pat plays sometimes.” You
should have filled in the circle
with the letter B inside.

Are there any questions?

SAY

The correct answer for Sample A is
“runners getting faster.” You should
have filled in the circle with the letter C
inside.

Are there any questions?

Do not explain how to get the answer. You may answer questions about the directions only.

SAY

Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
continue working. When you come to the word STOP, you have finished Session 1.

At the end of the session, go back and check your answers on Session 1 only.

After you have checked your answers, close your test booklet. Please sit quietly and
work on some activity while others are completing the questions. Are there any

questions?

Pause to answer questions. The approximate time for this test is 35 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 3

For Grade 4

SAY

Turn to page 32. The top of the
page should say Session 1.

You may begin.

SAY

Turn to page 30. The top of the page
should say Session 1.

You may begin.

Circulate around the room to see that all students are on Session I of the Reading/Language Arts
test. During testing, check to make sure the students are filling in their answers correctly by
making their marks dark and heavy. After students are finished, continue with the directions.

SAY

This is the end of Session 1. We are now going to take a break. You are not allowed
to discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 2: Reading/Language Arts

Make sure each student has his/her own test booklet.

SAY

You are now ready to begin Session 2 of the Reading/Language Arts test.

Mark your answers in the test booklet by filling in the circle beside the answer you
choose like you did in Session 1.

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 2.

Go back and check your answers in Session 2 of the Reading/Language Arts test only.
After you have checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

SAY

Open your test booklet to page 44. The top of the page should say Session 2.

You may begin.

Check to see that all students are on Session 2 of the Reading/Language Arts test. During testing,
circulate around the room to make sure the students are filling in their answers correctly by
making their marks dark and heavy. After students are finished, continue with the directions.

SAY

This is the end of Session 2. We will now take a break. You are not allowed to
discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 3: Reading/Language Arts

Make sure each student has his/her own test booklet.

SAY

You are now going to do Session 3 of the Reading/Language Arts test.
There are two types of questions in this session.

For some of the questions, you are to fill in the circle beside your answer choice as
you did in the first two sessions of the test.

For the other type of question, write your answer in the space provided. Keep all
written responses inside the boxes or on the indicated lines.

Are there any questions?

Answer any questions.

SAY

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 3.

Go back and check your answers in Session 3 of the Reading/Language Arts test only.
After you have checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 25 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 3 For Grade 4
Open your test booklet to page 54. Open your test booklet to page 58.
The top of the page should say Session The top of the page should say Session
3. 3.

SAY SAY
Find the gray line on the side of the Find the gray line on the side of the
page. You must keep all written work page. You must keep all written work
inside this gray line. inside this gray line.
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Pause to allow students to find the gray line on the side of the page.

SAY | Are there any questions?

Answer any questions.

SAY | You may begin.

Check to see that all students are on Session 3 of the Reading/Language Arts test. During testing,
circulate around the room to make sure the students are filling in their answers correctly by
making their marks dark and heavy. Make sure students are writing their answer responses in the
appropriate area and not making any stray marks on the test pages. After students are finished,
continue with the directions.

This is the end of the Reading/Language Arts test. Please sit quietly while I collect
SAY
the test booklets and scratch paper.

Collect test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building
Level Coordinator.
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Social Studies

: Session 1, Social Studies

Distribute test booklets to the students. Make sure each student gets his/her own test booklet.
Students may use scratch paper for the Social Studies test.

SAY

Check to be sure your name is on the pre-printed label on the cover of the test
booklet.

If the information on the label is incorrect, please raise your hand.

Look on the front cover at the Teacher Name line. Write my name above the SS.

Demonstrate on the board how students are to fill out the Teacher Name line. Check to make sure

all stu

dents are completing the lines correctly.

SAY

The Social Studies test has two sessions.
There are two types of questions in Session 1.

For some of the questions, you are to fill in the circle beside your answer choice.

For the other type of question, write your answer in the space provided. Keep all
written responses inside the boxes or on the indicated lines.

If you make a mistake, erase the mistake completely.

Are there any questions?

Answer any questions.

For Grade 3 For Grade 4
This test is not timed. This test is not timed.
Open your test booklet to page 65. Open your test booklet to page 69.
SAY | The top of the page should say Social | SAY | The top of the page should say Social
Studies. Studies.
Look at the sample question. Look at the sample question.

Check to make sure all students are in the Social Studies section on Sample A in the test booklet.
A copy of the sample question for Grade 3 is on page 83 and for Grade 4 page 84 of this manual.

SAY

Answer Sample A. When you have finished, do not turn the page.

Give s

tudents time to answer Sample A.

SAY

Is everyone finished with the sample question?
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For Grade 3 For Grade 4
The correct answer for Sample A is The correct answer for Sample A is
“Bond.” You should have filled in SAY “Mexico City.” You should have filled
SAY | the circle with the letter D inside.

in the circle with the letter C inside.

Are there any questions? Are there any questions?

Do not explain how to get the answer. You may answer questions about the directions only.

Find the gray line on the side of the page. Keep all written work inside this gray line.

SAY | Are there any questions?

Pause to allow students to find the gray line on the side of the page. Answer any questions.

Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
continue working. When you come to the word STOP, you have finished Session 1.

SAY | At the end of Session 1 of the Social Studies test, go back and check your answers in
this session only. After you have checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 35 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 3 For Grade 4

Turn to page 66. The top of the Turn to page 70. The top of the page
SAY | page should say Session 1. SAY | should say Session 1.

You may begin. You may begin.

Circulate around the room to see that all students are on Session 1 of the Social Studies test.
During testing, check to make sure the students are filling in their answers correctly by making
their marks dark and heavy. Make sure students are writing their answer responses in the
appropriate area and not making any stray marks on the test pages. When students are finished,
continue with the directions.

This is the end of Session 1. We will now take a break. You are not allowed to

2l discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 2: Social Studies

Make sure each student has his/her own test booklet. Students may use scratch paper for the Social
Studies test.

You are now ready to begin Session 2 of the Social Studies test.

Mark your answers in the test booklet by filling in the circle beside the answer you
choose like you did in Session 1. If you make a mistake, erase the mistake completely.

This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 2.

SAY

At the end of Session 2, go back and check your answers in this session. After you
have checked your answers, close your booklet.

Please sit quietly and work on some activity while others are completing the test. Are
there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember that
if a student needs additional time, you must provide it. However, if during the additional time, the
Student stops for more than 10 minutes without closing his/her test booklet, termination of the test
is recommended. When you are confident that everyone understands how to take the test, continue
with the directions.

For Grade 3 For Grade 4
Open your test booklets to page 78. Open your test booklets to page 80. The
The top of the page should say top of the page should say Session 2.
SAY | Session 2. SAY .
You may begin.
You may begin.

Check to see that all students are on Session 2 of the Social Studies test. During testing, circulate
around the room to make sure the students are filling in their answers correctly by making their
marks dark and heavy. Make sure students are not making any stray marks on the test pages.
When students are finished, continue with the directions.

This is the end of the Social Studies test. Please sit quietly while I collect the test

SAY
booklets and scratch paper.

Collect all test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building Level
Coordinator.
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Science

Day 4: Session 1, Science

Distribute test booklets to the students. Make sure each student has his/her own test booklet.
Students may use calculators and scratch paper on the Science test.

Check to be sure your name is on the pre-printed label on the cover of the test
booklet.

SAY | If the information on the label is incorrect, please raise your hand.

Look on the front cover at the Teacher Name line. Write my name above the SC.
This line now has all the names of the Examiners of the tests you have taken.

Demonstrate on the board how students are to fill out the Teacher Name line. Check to make sure
all students are completing the lines correctly.

The Science test has two sessions.

Mark your answers in the test booklet by filling in the circle beside each answer you
SAY | choose.

If you make a mistake, erase the mistake completely.

Are there any questions?

Answer students’ questions.

For Grade 3 For Grade 4
This test is not timed. This test is not timed.
Open your test booklet to page 87. Open your test booklet to page 93.
SAY | The top of the page should say SAY | The top of the page should say
Science. Science.
Look at the sample question. Look at the sample question.

Check to make sure all students are in the Science section on Sample A in the test booklet. A copy
of the sample question is on page 86 for Grade 3 and page 87 for Grade 4 of this manual.

SAY | Answer Sample A. When you have finished, do not turn the page.

Give students time to answer Sample A.

SAY | Is everyone finished with the sample question?
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For Grade 3

For Grade 4

SAY

The correct answer for Sample A is
“compass.” You should have filled
in the circle with the letter B inside.

Are there any questions?

SAY

The correct answer for Sample A is
“Chuck.” You should have filled in the
circle with the letter C inside.

Are there any questions?

Do not explain how to get the answer. You may answer questions about the directions only.

SAY

Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
continue working. When you come to the word STOP, you have finished Session 1.

Go back and check your answers in Session 1 of the Science test. After you have
checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the

questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 3

For Grade 4

SAY

Turn to page 88. The top of the
page should say Session 1.

You may begin.

SAY

Turn to page 94. The top of the page
should say Session 1.

You may begin.

Check to see that all students are on Session 1 of the Science test. During testing, circulate
around the room to make sure the students are filling in their answers correctly by making their
marks dark and heavy. After the approximate time has passed and if students are finished,
continue with the directions.

SAY

This is the end of Session 1. We will now take a break. You are not allowed to
discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 2: Science

Make sure each student has his/her own test booklet. Students may use scratch paper for the
Science test.

You are now going to do Session 2 of the Science test.
There are two types of questions in this session.

For some of the questions you are to fill in the circle beside your answer choice as

SAY you did in the first session of the test.
For the other type of question, write your answer in the space provided. Keep all
written responses inside the boxes or on the indicated lines.
Are there any questions?
Answer any questions.

SAY

The only marks you are to make in the test booklet are to fill in circles or write your
responses in the indicated areas.

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the
word STOP, you have finished Session 2.

Go back and check your answers in Session 2 of the Science test only. After you
have checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.
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For Grade 3

For Grade 4

SAY

Open your test booklet to page 100.
The top of the page should say
Session 2.

Find the gray line on the side of the
page. Keep all written work inside

this gray line.

SAY

Open your test booklet to page 104.
The top of the page should say
Session 2.

Find the gray line on the side of the
page. Keep all written work inside
this gray line.

Pause to allow students to find the gray line on the side of the page.

SAY

Are there any questions?

Answer any questions.

SAY

You may begin.

Circulate around the room to see that all students are on Session 2 of the Science test. During
testing, check to make sure the students are filling in their answers correctly by making their
marks dark and heavy. Make sure students are writing their answer responses in the appropriate
area and not making any stray marks on the test pages. When students are finished, continue with
the directions.

SAY

This is the end of the Science test. Sit quietly while I collect the test booklets and

scratch paper.

Collect all test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building
Level Coordinator.

40

Grades 3 and 4 Science




WESTEST 2007

Script for
Administering

Grades 5 and 6
Tests



WESTEST 2007

Mathematics

Day 1: Session 1, Mathematics

Distribute the student test booklets, scratch paper, a set of mathematics punch-out tools and
calculators to each student. Make sure that every student gets his/her own test booklet. Make sure
that students have calculators and punch-out tools. Students shall not use calculators in Session I,
Part 1.

Check to make sure that your name is on the pre-printed label on the cover of the test
booklet.

SAY | If the information on the label is incorrect, please raise your hand.

On the front cover of the test booklet, write your name on the student name line. On
the Teacher Name line, write my name above the M.

Demonstrate on the board how the students are to fill out the Teacher Name line. Check to make
sure all students are completing the lines correctly.

The Mathematics test has two sessions. The first session has two parts.

Mark your answers in the test booklet by filling in the circle beside each answer you
SAY | choose. You may use the scratch paper to work the questions.

If you make a mistake when you fill in the circle, make sure you erase it completely.

Are there any questions?

Answer students’ questions.

This test is not timed.
SAY

Now open your test booklet to page 1. Look at the sample questions.

Check to make sure all students are on the sample questions page in the test booklet. A copy of
the sample question for Grade 5 can be found on pages 78 and for Grade 6 on page 79 of this
manual.

SAY | Work the sample questions. When you have finished, do not turn the page.

Circulate around the room. Give students time to answer the samples.

SAY | Is everyone finished with the sample questions?
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For Grade 5

For Grade 6

The correct answer for Sample A
is “54.” You should have filled in
the circle with the letter D inside.

The correct answer for Sample B
is “glitter and paint.” You should
have filled in the circle with the
letter C inside.

SAY

Are there any questions?

The correct answer for Sample A is
“61.3.” You should have filled in the
circle with the letter D inside.

The correct answer for Sample B is “The
snack bar made more money in March
than in January.” You should have filled
in the circle with the letter C inside.

SAY

Are there any questions?

Do not explain how to get the answers. You may answer questions about the directions only.

SAY | Put your calculators away for Part 1 of this session.

Students shall not use calculators in Session 1, Part 1. Check to be sure students put their

calculators away.

SAY | Read the directions and questions carefully. The first part of the test is very short.

For Grade 5

For Grade 6

SAY | There are S questions in this part.

SAY | There are 4 questions in this part.

back and check your answers.

When you have finished working the questions, do not turn the page. You may go

SAY | After you have checked your answers to the questions, close your test booklet. Please

there any questions?

sit quietly and work on some activity while others are completing the questions. Are

Pause to answer questions. The approximate time for Part 1 is 10 minutes. Please remember that
if a student needs additional time, you must provide it. However, if during the additional time, the
student stops for more than 10 minutes without closing his/her test booklet, termination of the test

is recommended. When you are confident that everyone understands how to take the test, continue

with the directions.

SAY | Turn to page 2. The top of the page should say Session 1, Part 1.

Circulate around the room. Check to see that all students are on Session 1, Part I of the

Mathematics test.

SAY | Remember, when you have finished these questions, do not turn the page. When you

come to the word STOP, you have finished the session. You may begin.

During testing, circulate around the room checking to make sure the students are filling in their
answers correctly by making their marks dark and heavy. When all students are finished, continue

with the directions.
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SAY

This is the end of Session 1, Part 1. Now we will start Part 2 of Session 1.

You may use your calculators, rulers, protractors and punch-out tools to help you
solve any questions.

During the rest of the test, students may use calculators and punch-out tools. Please note that
calculators are not necessary for taking the test. When students have their calculators and
punch-out tools, continue with the directions.

SAY

Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
continue working. When you come to the word STOP, you have finished the session.

Go back and check your answers in this session only. After you have checked your
answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 5 For Grade 6
Open your test booklet to page 5. Open your test booklet to page 4. The
SAY | The top of the page should say SAY | top of the page should say Session 1,
Session 1, Part 2. You may begin. Part 2. You may begin.

Check to make sure all students are on Session 1, Part 2 of the Mathematics test. During testing,
check to make sure the students are filling in their answers correctly by making their marks dark
and heavy. After students are finished, continue with the directions.

SAY

This is the end of Session 1. We are now going to take a break. You are not allowed
to discuss the test or its contents during the break.

Have students put their scratch paper inside their test booklet and math punch-out tools and
calculators on top of their test booklets so they will be available for use in the next test session.
Follow security procedures during the break.

10 minute break
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Session 2: Mathematics

Make sure each student has his/her own test booklet.

SAY

You are now going to do Session 2 of the Mathematics test. You may use calculators,
rulers and punch-out tools in this part of the test.

There are two types of questions in this session.

For some of the questions you are to fill in the circle beside your answer choice as you
did in the first part of the test.

For the other type of question, show your work and write your answer in the space
provided. Keep all written responses inside the boxes or on the indicated lines.

Are there any questions?

Answer any questions.

SAY

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 2.

Go back and check your answers in this session of the Mathematics test only. After
you have checked your answers to the questions, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this part of the test is 30 minutes. Please
remember that if a student needs additional time, you must provide it. However, if during the
additional time, the student stops for more than 10 minutes without closing his/her test booklet,
termination of the test is recommended. When you are confident that everyone understands how
to take the test, continue with the directions.

For Grade 5 For Grade 6
Open your test booklet to page 18. Open your test booklet to page 16. The
SAY | The top of the page should say SAY | top of the page should say Session 2.
Session 2.
SAY | Find the gray line on the side of the page. Keep all written work inside this gray line.

Pause to allow students to find the gray line on the side of the page.

45 Grades 5 and 6 Mathematics




WESTEST 2007

SAY | Are there any questions?

Answer any questions.

SAY | You may begin.

Check to see that all students are on Session 2 of the Mathematics test. During testing, circulate
around the room to make sure students are filling in the multiple choice answers correctly by
filling the circles with dark and heavy marks. Make sure students are writing their answer
responses in the appropriate areas and not making any stray marks on the test pages. After
students are finished, continue with the directions.

SAY | This is the end of Session 2. Please sit quietly while I collect all test materials.

Collect the test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building
Level Coordinator.
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Reminder: The Reading/Language Arts test may not be read aloud or signed to any student.
Only the directions may be read aloud or signed.

Reading/Language Arts

Day 2: Session 1, Reading/Language Arts

Distribute test booklets to the students. Make sure each student gets his/her own test booklet.
Students may use scratch paper on the Reading/Language Arts test.

SAY

Check to make sure that your name is on the pre-printed label on the cover of the test

booklet.

If the information on the label is incorrect, please raise your hand.

Look on the front cover at the Teacher Name line. On the Teacher Name line, write
my name above the RLA. This line now has the names of the Examiners of the tests

you have taken.

Demonstrate on the board how students are to fill out the Teacher Name line. Circulate around
the room to make sure all students are completing the lines correctly.

SAY

The Reading/Language Arts test has three sessions.

Mark your answers in the test booklet by filling in the circle beside the answer you

choose.

If you make a mistake when you fill in the circle, make sure you erase it completely.

This test is not timed.

Are there any questions?

Answer students’ questions.

For Grade 5

For Grade 6

SAY

Open your test booklet to page 31.
The top of the page should say
Reading/Language Arts.

Look at the sample question.

SAY

Open your test booklet to page 27. The
top of the page should say
Reading/Language Arts.

Look at the sample question.

Check to make sure all students are in the Reading/Language Arts section on Sample A in the test
booklet. A copy of the sample question is on page 81 of this manual.
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SAY | Answer Sample A. When you have finished, do not turn the page.

Give students time to answer Sample A.

Is everyone finished with the sample question?

SAY | The correct answer for Sample A is “runners getting faster.” You should have filled
in the circle with the letter C inside.

Are there any questions?

Do not explain how to get the answer. You may answer questions about the directions only.

Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
continue working. When you come to the word STOP, you have finished Session 1.

SAY
At the end of the session, go back and check your answers on Session 1 only. After

you have checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 35 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 5 For Grade 6

Turn to page 32. The top of the Turn to page 28. The top of the page
SAY | page should say Session 1. SAY | should say Session 1.

You may begin. You may begin.

Circulate around the room to see that all students are on Session 1 of the Reading/Language Arts
test. During testing, check to make sure the students are filling in their answers correctly by
making their marks dark and heavy. After students are finished, continue with the directions.

This is the end of Session 1. We are now going to take a break. You are not allowed

SAY | (o discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 2: Reading/Language Arts

Make sure each student has his/her own test booklet.

SAY

You are now ready to begin Session 2 of the Reading/Language Arts test.

Mark your answers in the test booklet by filling in the circle beside the answer you
choose like you did in Session 1.

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 2.

Go back and check your answers in this session only. After you have checked your
answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 5 For Grade 6
Open your test booklet to page 48. Open your test booklet to page 42.
The top of the page should say Session The top of the page should say Session
SAY |, SAY |,
You may begin. You may begin.

Check to see that all students are on Session 2 of the Reading/Language Arts test. During testing,
circulate around the room to make sure the students are filling in their answers correctly by
making their marks dark and heavy. After students are finished, continue with the directions.

SAY

This is the end of Session 2. We will now take a break. You are not allowed to
discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 3: Reading/Language Arts

Make sure each student has his/her own test booklet.

SAY

You are now going to do Session 3 of the Reading/Language Arts test.
There are two types of questions in this session.

For some of the questions you are to fill in the circle beside your answer choice as you
did in the first two sessions of the test.

For the other type of question, write your answer in the space provided. Keep all
written responses inside the boxes or on the indicated lines.

Are there any questions?

Answer any questions.

SAY

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 3.

Go back and check your answers in this session of the Reading/Language Arts test
only. After you have checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 25 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 5 For Grade 6

SAY

Open your test booklet to page 60. Open your test booklet to page 54.
The top of the page should say Session || SAY | The top of the page should say Session
3. 3.

SAY

Find the gray line on the side of the page. Keep all written work inside this gray line.

Pause to allow students to find the gray line on the side of the page.
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SAY | Are there any questions?

Answer any questions.

SAY | You may begin.

Check to see that all students are on Session 3 of the Reading/Language Arts test. During testing,
circulate around the room to make sure the students are filling in their answers correctly by
making their marks dark and heavy. Make sure students are writing their answer responses in the
appropriate area and not making any stray marks on the test pages. After students are finished,
continue with the directions.

This is the end of the Reading/Language Arts test. Please sit quietly while I collect

e the test booklets and scratch paper.

Collect test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building
Level Coordinator.
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Social Studies

: Session 1, Social Studies

Distribute test booklets to the students. Make sure each student gets his/her own test booklet.
Students may use scratch paper for the Social Studies test.

SAY

Check to be sure your name is on the pre-printed label on the cover of the test
booklet.

If the information on the label is incorrect, please raise your hand.

Look on the front cover at the Teacher Name line. Write my name above the SS.

Demonstrate on the board how students are to fill out the Teacher Name line. Check to make sure
all students are completing the lines correctly.

SAY

The Social Studies test has two sessions.
There are two types of questions in Session 1.
For some of the questions, you are to fill in the circle beside your answer choice.

For the other type of question, write your answer in the space provided. Keep all
written responses inside the boxes or on the indicated lines.

If you make a mistake, erase the mistake completely.

Are there any questions?

Answer any questions.

For Grade 5 For Grade 6
This test is not timed. This test is not timed.
Open your test booklet to page 71. Open your test booklet to page 65.
SAY | The top of the page should say Social | SAY | The top of the page should say Social
Studies. Studies.
Look at the sample question. Look at the sample question.

Check to make sure all students are in the Social Studies section on Sample A in the test booklet.
A copy of the sample question is on page 85 of this manual.

SAY

Answer Sample A. When you have finished, do not turn the page.

Give s

tudents time to answer Sample A.

SAY

Is everyone finished with the sample question?
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The correct answer for Sample A is “Barrow.” You should have filled in the circle

e with the letter B inside. Are there any questions?

Do not explain how to get the answer. You may answer questions about the directions only.

SAY | Find the gray line on the side of the page. Keep all written work inside this gray line.

Pause to allow students to find the gray line on the side of the page.

SAY | Are there any questions?

Answer any questions.

Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
continue working. When you come to the word STOP, you have finished Session 1.

SAY | At the end of Session 1, go back and check your answers on this session only.
After you have checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the test. Are
there any questions?

Pause to answer questions. The approximate time for this test is 35 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 5 For Grade 6

Turn to page 72. The top of the page Turn to page 66. The top of the page
SAY | should say Session 1. SAY | should say Session 1.

You may begin. You may begin.

Circulate around the room to see that all students are on Session 1 of the Social Studies test.
During testing, check to make sure the students are filling in their answers correctly by making
their marks dark and heavy. Make sure students are writing their answer responses in the
appropriate area and not making any stray marks on the test pages. When students are finished,
continue with the directions.

This is the end of Session 1. We will now take a break. You are not allowed to

e discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 2: Social Studies

Make sure each student has his/her own test booklet. Students may use scratch paper on the Social
Studies test.

You are now ready to begin Session 2 of the Social Studies test.

Mark your answers in the test booklet by filling in the circle beside the answer you
choose like you did in Session 1. If you make a mistake, erase the mistake completely.

This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
SAY | bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 2.

Go back and check your answers in this session only. After you have checked your
answers, close your booklet.

Please sit quietly and work on some activity while others are completing the test. Are
there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 5 For Grade 6
Open your test booklets to page 82. Open your test booklets to page 78.
The top of the page should say Session The top of the page should say Session
The first question number should be The first question number should be
21. You may begin. 21. You may begin.

Check to see that all students are on Session 2 of the Social Studies test. During testing, circulate
around the room to make sure the students are filling in their answers correctly by making their
marks dark and heavy. Make sure students are not making any stray marks on the test pages.
When students are finished, continue with the directions.

This is the end of the Social Studies test. Please sit quietly while I collect the test

S booklets and scratch paper.

Collect all test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building
Level Coordinator.
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Science

Day 4: Session 1, Science

Distribute test booklets to the students. Make sure each student has his/her own test booklet.
Students may use calculators and scratch paper on the Science test.

Check to be sure your name is on the pre-printed label on the cover of the test
booklet.

SAY | If the information on the label is incorrect, please raise your hand.

Look on the front cover at the Teacher Name line. Write my name above the SC.
This line now has all the names of the Examiners of the tests you have taken.

Demonstrate on the board how students are to fill out the Teacher Name line. Check to make
sure all students are completing the lines correctly.

The Science test has two sessions.

Mark your answers in the test booklet by filling in the circle beside each answer
SAY | You choose.

If you make a mistake, erase the mistake completely.

Are there any questions?

Answer students’ questions.

For Grade 5 For Grade 6
This test is not timed. This test is not timed.
Open your test booklet to page 95. Open your test booklet to page 89.
SAY | The top of the page should say SAY | The top of the page should say
Science. Science.
Look at the sample question. Look at the sample question.

Check to make sure all students are in the Science section on Sample A in the test booklet. A
copy of the sample question is on page 87 of this manual.

SAY | Answer Sample A. When you have finished, do not turn the page.

Give students time to answer Sample A.

Is everyone finished with the sample question? The correct answer for Sample A is

SAY “Chuck.” You should have filled in the circle with the letter C inside.

Do not explain how to get the answer. You may answer questions about the directions only.

55 Grades 5 and 6 Science



WESTEST 2007

Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
continue working. When you come to the word STOP, you have finished Session 1.

SAY
Go back and check your answers in Session 1 of the Science test. After you have

checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 5 For Grade 6

Turn to page 96. The top of the page Turn to page 90. The top of the page
SAY should say Session 1. SAY should say Session 1.

You may begin. You may begin.

Check to see that all students are on Session 1 of the Science test. During testing, circulate
around the room to make sure the students are filling in their answers correctly by making their
marks dark and heavy. After the approximate time has passed and if students are finished,
continue with the directions.

This is the end of Session 1. We will now take a break. You are not allowed to

el g discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 2: Science

Make sure each student has his/her own test booklet.

SAY

You are now going to do Session 2 of the Science test.
There are two types of questions in this session.

For some of the questions you are to fill in the circle beside your answer choice as
you did in the first session of the test.

For the other type of question, write your answer in the space provided. Keep all
written responses inside the boxes or on the indicated lines.

Are there any questions?

Answer

any questions.

SAY

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the
word STOP, you have finished Session 2.

Go back and check your answers in Session 2 of the Science test only.
After you have checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember

that if a

student needs additional time, you must provide it. However, if during the additional

time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 5 For Grade 6
Open your test booklet to page 106. Open your test booklet to page 104.
The top of the page should say Session The top of the page should say
2. SAY | Session 2.

SAY
Find the gray line on the side of the Find the gray line on the side of the
page. Keep all written work inside page. Keep all written work inside
this gray line. this gray line.

Pause to allow students to find the gray line on the side of the page.
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SAY | Are there any questions?

Answer any questions.

SAY | You may begin.

Circulate around the room to see that all students are on Session 2 of the Science test. During
testing, check to make sure the students are filling in their answers correctly by making their
marks dark and heavy. Make sure students are writing their answer responses in the
appropriate area and not making any stray marks on the test pages. When students are finished,
continue with the directions.

This is the end of the Science test. Please sit quietly while I collect the test booklets

i and scratch paper.

Collect all test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building
Level Coordinator.
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Mathematics

Day 1: Session 1, Mathematics

Distribute the student test booklets, scratch paper, a set of mathematics punch-out tools and
calculators to each student. Make sure that every student gets his/her own test booklet. Make sure
that students have calculators, rulers and punch-out tools. Students shall not use calculators in

Session

1, Part 1.

SAY

Check to make sure that your name is on the pre-printed label on the cover of the test
booklet.

If the information on the label is incorrect, please raise your hand.

On the front cover of the test booklet, write your name on the student name line. On
the Teacher Name line, write my name above the M.

Demonstrate on the board how the students are to fill out the Teacher Name line. Check to make
sure all students are completing the lines correctly.

SAY

The Mathematics test has two sessions. The first session has two parts.

Mark your answers in the test booklet by filling in the circle beside each answer you
choose. You may use the scratch paper to work the questions.

If you make a mistake when you fill in the circle, make sure you erase it completely.

Are there any questions?

Answer students’ questions.

SAY

This test is not timed.

Now open your test booklet to page 1. Look at the sample questions.

Check to make sure all students are on the sample questions page in the test booklet. A copy of
the sample questions can be found on page 79 of this manual.

SAY

Work the samples. When you have finished, do not turn the page.

Circu

late around the room. Give students time to answer the samples.

SAY

Is everyone finished with the sample questions?

The correct answer for Sample A is “61.3.” You should have filled in the circle with
the letter D inside.

The correct answer for Sample B is “the snack bar made more money in March than
in January.” You should have filled in the circle with the letter C inside.

Are there any questions?
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Do not explain how to get the answer. You may answer questions about the directions only.

SAY | Put your calculators away for Part 1 of this session.

Students shall not use calculators in Session 1, Part 1. Check to be sure students put their
calculators away.

Read the directions and questions carefully. The first part of the test is very short.
There are 5 questions in this part.

When you have finished working the questions, do not turn the page. You may go
SAY | back and check your answers in this session only.

After you have checked your answers to the questions, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for Part 1 is 10 minutes. Please remember that
if a student needs additional time, you must provide it. However, if during the additional time, the
student stops for more than 10 minutes without closing his/her test booklet, termination of the test

is recommended. When you are confident that everyone understands how to take the test, continue
with the directions.

SAY | Turn to page 2. The top of the page should say Session 1, Part 1.

Circulate around the room. Check to see that all students are on Session 1, Part I of the
Mathematics test.

SAY | Remember, when you have finished these questions, do not turn the page.

You may begin.

During testing, circulate around the room checking to make sure the students are filling in their
answers correctly by making their marks dark and heavy. When all students are finished, continue
with the directions.

This is the end of Session 1, Part 1. Now we will start Part 2 of Session 1.

SAY | You may use your calculators, rulers, protractors and punch-out tools to help you
solve any question.

During the rest of the test, students may use calculators and punch-out tools. Please note that
calculators are not necessary for taking the test. When students have their calculators and punch-
out tools, continue with the directions.
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Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
continue working. When you come to the word STOP, you have finished the session.

SAY | Go back and check your answers to questions in this session.

After you have checked your answers to the questions, close your test booklet. Please
sit quietly and work on some activity while others are completing the questions. Are
there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 7 For Grade 8§
Open your test booklet to page 4. Open your test booklet to page S. The
The top of the page should say top of the page should say Session 1, Part
SAY | Session 1, Part 2. SAY | 5,
You may begin. You may begin.

Check to make sure all students are on Session 1, Part 2 of the Mathematics test. During testing,
circulate around the room to check to make sure the students are filling in their answers correctly
by making their marks dark and heavy. After students are finished, continue with the directions.

This is the end of Session 1. We are now going to take a break. You are not allowed

b g to discuss the test or its contents during the break.

Have students put their scratch paper inside their test booklet and math punch-out tools and
calculators on top of their test booklets so they will be available for use in the next test session.
Follow security procedures during the break.

10 minute break
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Session 2: Mathematics

Make sure each student has his/her own test booklet.

SAY

You are now going to do Session 2 of the Mathematics test. You may use calculators,
rulers, protractors and punch-out tools in this session of the test.

There are two types of questions in this session.

For some of the questions, you are to fill in the circle beside your answer choice as
you did in the first part of the test.

For the other type of question, show your work and write your answer in the space
provided. Keep all written responses inside the boxes or on the indicated lines.

Are there any questions?

Answer any questions.

SAY

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 2.

Go back and check your answers in this session of the Mathematics test only. After
you have checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this part of the test is 30 minutes. Please
remember that if a student needs additional time, you must provide it. However, if during the
additional time, the student stops for more than 10 minutes without closing his/her test booklet,
termination of the test is recommended. When you are confident that everyone understands how
to take the test, continue with the directions.

SAY

Open your test booklet to page 18. The top of the page should say Session 2.
Find the gray line on the side of the page. Keep all written work inside this gray line.

Pause to allow students to find the gray line on the side of the page.

SAY

Are there any questions?
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Answer any questions.

SAY | You may begin.

Check to see that all students are on Session 2 of the Mathematics test. During testing, circulate
around the room to make sure students are filling in the multiple choice answers correctly by
filling the circles with dark and heavy marks. Make sure students are writing their answer
responses in the appropriate areas and not making any stray marks on the test pages. After
students are finished, continue with the directions.

SAY | This is the end of Session 2. Sit quietly while I collect all test materials.

Collect the test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building
Level Coordinator.
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Reminder: The Reading/Language Arts test may not be read aloud or signed to any student.
Only the directions may be read aloud or signed.

Reading/Language Arts

Day 2: Session 1, Reading/Language Arts

Distribute test booklets to the students. Make sure each student gets his/her own test booklet.
Students may use scratch paper during the Reading/Language Arts test.

Check to make sure that your name is on the pre-printed label on the cover of the test
booklet.

SAY . . . .
If the information on the label is incorrect, please raise your hand.

Look on the front cover at the Teacher Name line. Write my name above the RLA.

Demonstrate on the board how students are to fill out the Teacher Name line. Circulate around
the room to make sure all students are completing the lines correctly.

The Reading/Language Arts test has three sessions.

Mark your answers in the test booklet by filling in the circle beside each answer you
SAY | choose.

If you make a mistake when you fill in the circle, make sure you erase it completely.

Are there any questions?

Answer students’ questions.

For Grade 7 For Grade 8
This test is not timed. This test is not timed.
Open your test booklet to page 33. Open your test booklet to page 31.
SAY | The top of the page should say SAY | The top of the page should say
Reading/Language Arts. Reading/Language Arts.
Look at the sample question. Look at the sample question.

Check to make sure all students are in the Reading/Language Arts section on Sample A in the test
booklet. A copy of the sample question is on page 82 of this manual.

SAY | Answer Sample A. When you have finished, do not turn the page.

Give students time to answer Sample A.

SAY | Is everyone finished with the sample questions?
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SAY

The correct answer for Sample A is “changed their names.” You should have filled in
the circle with the letter C inside. Are there any questions?

Do not explain how to get the answer. You may answer questions about the directions only.

SAY

Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
continue working. When you come to the word STOP, you have finished Session 1.

At the end of the session, go back and check your answers on Session 1 only.

After you have checked your answers, close your test booklet. Please sit quietly and
work on some activity while others are completing the questions. Are there any
questions?

Pause to answer questions. The approximate time for this test is 35 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 7 For Grade 8

Turn to page 34. The top of the page Turn to page 32. The top of the page
SAY | should say Session 1. SAY | should say Session 1.

You may begin. You may begin.

Circulate around the room to see that all students are on Session 1 of the Reading/Language Arts
test. During testing, check to make sure the students are filling in their answers correctly by
making their marks dark and heavy. After students are finished, continue with the directions.

SAY

This is the end of Session 1. We are now going to take a break. You are not allowed
to discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 2: Reading/Language Arts

Make sure each student has his/her own test booklet.

SAY

You are now ready to begin Session 2 of the Reading/Language Arts test.

Mark your answers in the test booklet by filling in the circle beside each answer you
choose like you did in Session 1.

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 2.

Go back and check your answers in Session 2 only. After you have checked your
answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 7 For Grade 8
Open your test booklet to page 48. Open your test booklet to page 44. The
The top of the page should say top of the page should say Session 2.
SAY | Session 2. SAY .
You may begin.
You may begin.

Check to see that all students are on Session 2 of the Reading/Language Arts test. During testing,
circulate around the room to make sure the students are filling in their answers correctly by
making their marks dark and heavy. After students are finished, continue with the directions.

SAY

This is the end of Session 2. We will now take a break. You are not allowed to
discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 3: Reading/Language Arts

Make sure each student has his/her own test booklet.

SAY

You are now going to do Session 3 of the Reading/Language Arts test.
There are two types of questions in this session.

For some of the questions you are to fill in the circle beside your answer choice as you
did in the first two sessions of the test.

For the other type of question, write your answer in the space provided. Keep all
written responses inside the boxes or on the indicated lines.

Are there any questions?

Answer any questions.

SAY

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 3.

Go back and check your answers in this session of the Reading/Language Arts test
only.

After you have checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 25 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 7 For Grade 8
Open your test booklet to page 61. Open your test booklet to page 60. The
SAY | The top of the page should say SAY | top of the page should say Session 3.
Session 3.
SAY | Find the gray line on the side of the page. Keep all written work inside this gray line.
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Pause to allow students to find the gray line on the side of the page.

SAY | Are there any questions?

Answer any questions.

SAY | you may begin.

Check to see that all students are on Session 3 of the Reading/Language Arts test. During testing,
circulate around the room to make sure the students are filling in their answers correctly by
making their marks dark and heavy. Make sure students are writing their answer responses in the

appropriate area and not making any stray marks on the test pages. After students are finished,
continue with the directions.

This is the end of the Reading/Language Arts test. Please sit quietly while I collect
SAY
the test booklets and scratch paper.

Collect test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building
Level Coordinator.
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Social Studies

: Session 1, Social Studies

Distribute test booklets to the students. Make sure each student gets his/her own test booklet.
Students may use scratch paper on the Social Studies test.

SAY

Check to be sure your name is on the pre-printed label on the cover of the test
booklet.

If the information on the label is incorrect, please raise your hand.

Look on the front cover at the Teacher Name line. Write my name above the SS.

Demonstrate on the board how students are to fill out the Teacher Name line. Check to make sure
all students are completing the lines correctly.

SAY

The Social Studies test has two sessions.
There are two types of questions in Session 1.
For some of the questions, you are to fill in the circle beside your answer choice.

For the other type of question, write your answer in the space provided. Keep all
written responses inside the boxes or on the indicated lines.

If you make a mistake, erase the mistake completely.

Are there any questions?

Answer any questions.

For Grade 7 For Grade 8§
This test is not timed. This test is not timed.
Open your test booklet to page 73. Open your test booklet to page 71.
SAY | The top of the page should say Social | SAY | The top of the page should say Social
Studies. Studies.
Look at the sample question. Look at the sample question.

Check to make sure all students are in the Social Studies section on Sample A in the test booklet.
A copy of the sample question is on page 85 of this manual.

SAY

Answer Sample A. When you have finished, do not turn the page.

Give s

tudents time to answer Sample A.

SAY

Is everyone finished with the sample questions?
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The correct answer for Sample A is “Barrow.” You should have filled in the circle

e with the letter B inside. Are there any questions?

Do not explain how to get the answer. You may answer questions about the directions only.

SAY | Find the gray line on the side of the page. Keep all written work inside this gray line.

Pause to allow students to find the gray line on the side of the page.

SAY | Are there any questions?

Answer any questions.

Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
continue working. When you come to the word STOP, you have finished Session 1.

SAY | Go back and check your answers in Session 1 only. After you have checked your
answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the test. Are
there any questions?

Pause to answer questions. The approximate time for this test is 35 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 7 For Grade 8

Turn to page 74. The top of the page Turn to page 72. The top of the page
SAY | should say Session 1. SAY | should say Session 1.

You may begin. You may begin.

Circulate around the room to see that all students are on Session 1 of the Social Studies test.
During testing, check to make sure the students are filling in their answers correctly by making
their marks dark and heavy. Make sure students are writing their answer responses in the
appropriate area and not making any stray marks on the test pages. When students are finished,
continue with the directions.

This is the end of Session 1. We will now take a break. You are not allowed to

e discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 2: Social Studies

Make sure each student has his/her own test booklet. Students may use scratch paper on the Social
Studies test.

You are now ready to begin Session 2 of the Social Studies test.

Mark your answers in the test booklet by filling in the circle beside each answer you
choose like you did in Session 1. Do not make any other marks in your test booklet.

If you make a mistake, erase the mistake completely.
SAY | This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at the
bottom of the page, turn the page and continue working. When you come to the word
STOP, you have finished Session 2.

Go back and check your answers in this session.

After you have checked your answers, close your booklet. Please sit quietly and work
on some activity while others are completing the test. Are there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

o~ Open your test booklets to page 82. The top of the page should say Session 2.
You may begin.

Check to see that all students are on Session 2 of the Social Studies test. During testing, circulate
around the room to make sure the students are filling in their answers correctly by making their
marks dark and heavy. Make sure students are not making any stray marks on the test pages.
When students are finished, continue with the directions.

SAY | This is the end of the Social Studies test. Sit quietly while I collect the test booklets
and scratch paper.

Collect all test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building
Level Coordinator.
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Science

Day 4: Session 1, Science

Distribute test booklets to the students. Make sure each student has his/her own test booklet.
Students may use calculators and scratch paper on the science test.

Check to be sure your name is on the pre-printed label on the cover of the test
booklet.

SAY | If the information on the label is incorrect, please raise your hand.

Look on the front cover at the Teacher Name line. Write my name above the SC.
The line now has all the names of the Examiners of the tests you have taken.

Demonstrate on the board how students are to fill out the Teacher Name line. Check to make
sure all students are completing the lines correctly.

The Science test has two sessions.

Mark your answers in the test booklet by filling in the circle beside the answer you
SAY | choose.

If you make a mistake, erase the mistake completely.

Are there any questions?

Answer students’ questions.

This test is not timed.

SAY | Open your test booklet to page 93. The top of the page should say Science.

Look at the sample question.

Check to make sure all students are in the Science section on Sample A in the test booklet. A
copy of the sample question is on page 88 of this manual.

SAY | Answer Sample A. When you have finished, do not turn the page.

Give students time to answer Sample A.

Is everyone finished with the sample question?

SAY | The correct answer for Sample A is “the wind speed.” You should have filled in the
circle with the letter C inside. Are there any questions?

Do not explain how to get the answer. You may answer questions about the directions only.
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SAY

Read the directions and questions carefully.

When you see the words GO ON at the bottom of the page, turn the page and
continue working. When you come to the word STOP, you have finished Session 1.

Go back and check your answers in Session 1 of the Science test only.

After you have checked your answers, close your test booklet. Please sit quietly and
work on some activity while others are completing the questions. Are there any
questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

SAY

Turn to page 94. The top of the page should say Session 1.

You may begin.

Check to see that all students are on Session 1 of the Science test. During testing, circulate
around the room to make sure the students are filling in their answers correctly by making their
marks dark and heavy. After the approximate time has passed and if students are finished,
continue with the directions.

SAY

This is the end of Session 1. We will now take a break. You are not allowed to
discuss the test or its contents during the break.

Follow security procedures during the break.

10 minute break
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Session 2: Science

Make sure each student has his/her own test booklet.

You are now going to do Session 2 of the Science test.
There are two types of questions in this session.

For some of the questions, you are to fill in the circle beside your answer choice as

SAY | you did in the first session of the test.
For the other type of question, write your answer in the space provided. Keep all
written responses inside the boxes or on the indicated lines.
Are there any questions?
Answer any questions.

SAY

If you make a mistake, erase the mistake completely.
This test is not timed.

Read the directions and questions carefully. When you see the words GO ON at
the bottom of the page, turn the page and continue working. When you come to
the word STOP, you have finished Session 2.

Go back and check your answers in Session 2 only of the Science test.
After you have checked your answers, close your test booklet.

Please sit quietly and work on some activity while others are completing the
questions. Are there any questions?

Pause to answer questions. The approximate time for this test is 30 minutes. Please remember
that if a student needs additional time, you must provide it. However, if during the additional
time, the student stops for more than 10 minutes without closing his/her test booklet, termination
of the test is recommended. When you are confident that everyone understands how to take the
test, continue with the directions.

For Grade 7 For Grade 8
Open your test booklet to page 106. Open your test booklet to page 104.
The top of the page should say The top of the page should say Session
Session 2. Ol

SAY | | . ) SAY | . . )
Find the gray line on the side of the Find the gray line on the side of the
page. Keep all written work inside page. Keep all written work inside
this gray line. this gray line.

Pause to allow students to find the gray line on the side of the page.
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SAY | Are there any questions?

Answer any questions.

SAY | You may begin.

Circulate around the room to see that all students are on Session 2 of the Science test. During
testing, check to make sure the students are filling in their answers correctly by making their
marks dark and heavy. Make sure students are writing their answer responses in the
appropriate area and not making any stray marks on the test pages. When students are finished,
continue with the directions.

This is the end of the Science test. Sit quietly while I collect the test booklets and

R scratch paper.

Collect all test booklets and scratch paper.

Scratch paper contains secure information and must be shredded by the Principal/Building
Level Coordinator.
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Appendix 1: Sample Items

(Grade 3: Mathematics

Sample A

Sample B

Linda has 2 sweaters. Each sweater has 6 buttons. How many buttons
do the sweaters have in all?

m 14
@ 12
@ a
4

Mone of these

/ Use the inch side of your ruler to help you solve this problem.
How many inches long is the spoon in the picture?

2 inches

Finches

8 8 &

4 inches

5 inches

]

STOP @
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Grade 4-5: Mathematics

Directions Work Samples A and B.

Sample A
m G52
68 ® 44
=1 ©® 45
m 54
® Mone of thess
Sample B SALE ITEMS
Glitter {22t || Clay | Gluel
$6.98 $3.00 $5.95 $1.09

Steve spent about $10.00 on two sale items. Which
two sale items have a total cost of about $10.007

& clay and glue
& glitter and clay
@ glitter and paint
L)

paint and glue

STOP @
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(Grade 6-8: Mathematics

Directions Work Samples A and B.

Sample A

Lie+ 3.7 =

91.6
60.3
90.6
61.3

Maone of these

Profit

Snack Bar Profits
44,000
43,000 .\.//'\-—‘
42,000 -—
41,000
0
January February  March Aprll May
Month

This graph shows the profits of the smack bar at a movie theater for
the months of January through May. Based on the graph, which of
these statements is true?

@

®
©
@

There wers fewer movies shown in April than in May.
The snack bar made less money in February than in May.
The snack bar made more money in March than in January.

More people attendad the theater in February than in April.

STOP®
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Grade 3: Reading and Language Arts

Sample A

Find the sentence that is complete and is written correctly.

O

0
O
O

After she comes home.

Pat plays sometimes.

Roller skating and baseball.
With her neighborhood friends.

STOP®
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Grade 4-6: Reading and Language Arts

Directions Read the passage. Then do Sample A.

Sample Passage

Runners are getting faster all the time. Roger Banmister of Great Britain
set a world record in 1954 when he ran a mile in just under four minutes,

Since then, however, with more specialized training and improved shoes,
runners have covered the same distance in even less time.

Sample A This passage is mostly about
®@ a pair of running shoes
@ anew world record
@ runners getting faster

runners training for different races

STOP@®
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Grade 7-8: Reading and Language Arts

Directions Read the passage. Then do Sample A.

Sample Passage

Sample A

Chmglng names {5 nothing new. As a writer, Samuel Clemens called
himself Mark Twain. Harry Houdini, the famous nineteenth-century escape
artist, was born Ehrich Weilss in his native Hungary. The well-known
comedian Whoopi Goldberg, who has also starred in television shows and
maovies, was originally named Caryn Johnson.

This passage is mostly about people whao
@ were famous movie stars

@ were interested in the origin of names
@ changed their names
o

immigrated to another country

STOP@®
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Directions Look at the map below. Then do Sample A.

Sample A

* Crest

Which city is located closest to the mountains?

®

®
©
o

Crest
Sall
Bay
Bond

83
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Grade 4: Social Studies

Directions Study the map of the Western Hemisphere. Then do Sample A.

Sample A

Which of these cities is located nearest the Pacific Ocean?
® Brasilia

@ Winnipeg

@  IMexico City

@ Washington, D.C.

STOP@®
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Grade 5-8: Social Studies

Directions Study the map of the world. Then do Sample A.

Which of these cities is located nearest the North Pole?

® Dakar

B Barrow
© Mairobi

Santiago

STOP®
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Grade 3: Science

Directions Read the sample and mark the correct answer.

Sample A

Lauren was told that moss always grows on the north side of trees
She wants to see if this is true. Which of these will help her find out?

> 2

|
e

protractor Compass hand ax magnifying glass
& @ @

STOP@®
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Grade 4-6: Science

Directions Read the sample and mark the correct answer

Sample A In a contest to see who could throw a paper airplane the farthest, each
person had four tries. The results are shown in the table below.

i
. - el o
ﬁ Dlstani‘:eTs the Airplanes Flew
Try 1 Try 2 Try 3 Try 4
Janice | 10ft 12 ft 14 ft 10 ft
Tom 111t 71t 81t 9 ft

Chuck | 121t 131t 16 ft 15 ft
Devra | 131t Bt 107t Tt

Who won the contest?
® Janice

® Tom

@ Chuck

@ Devra

STOP@®
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Grade 7-8: Science

Directions Read the sample and mark the correct answer,

Which of these could you measure with
the anemometer shown above?

@ the sea surface temperature
(B the air pressure
@ the wind speed

the amount of rain

STOP@®
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TESTING CODE OF ETHICS

The Testing Code of Ethics addresses special concerns regarding appropriate professional
practices within the West Virginia Measures of Academic Progress, as well as appropriate
professional conduct. The Testing Code of Ethics supplements the practices and procedures set
forth by W.Va. 126CSR14, West Virginia Board of Education Policy 2340, West Virginia
Measures of Academic Progress.

ETHICAL TESTING PRACTICES

Test Security

1. County school personnel shall establish and implement procedures to ensure maximum test
security and limit access of secure materials to applicable county/school personnel.

2. Apart from the scheduled test administration to students, secure test materials shall be stored
in a locked and secured, central location by the County Test Coordinator in accordance with the
test administration guidelines of each assessment.

3. The County Test Coordinator shall be responsible for the test booklets received by the county
and to maintain a record of the booklets sent to each school in accordance to the test
administration guidelines of each assessment.

4. Before each test administration, materials must be distributed and stored according to
instructions provided with the test. Tests must be secured at all times during test administration,
including all breaks in the testing sequence. All test booklets (used and unused) and answer
sheets, if applicable, must be counted, reconciled, and returned to a centrally located, locked and
secured area immediately upon the completion of each daily testing session.

5. Secure test materials in a school must be stored in locked and secured central location(s) prior
to and following each daily testing session. Secure test materials are to be stored in the building
prior to and after testing in accordance to the test administration guidelines of each assessment.
Testing, including make-ups, must occur during the testing window. Access to test booklets and
answer sheets shall be restricted to the State scheduled dates of test administration.

6. Any alleged cheating, security breach, testing administration breach, copyright infringement,
loss of materials, or other deviation from acceptable security procedures shall be reported
immediately to the Principal, County Test Coordinator, County Superintendent, and the Office of
Student Assessment Services which will inform the proper authorities at the Office of the State
Superintendent of Schools, West Virginia Department of Education, according to the protocol set
forth in §126-14-7.7. in this policy.

7. No secure test materials, questions or student responses shall be retained, reproduced,
paraphrased, or discussed in any manner.
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8. Personnel responsible for the testing program shall be properly instructed and participate in
the training for each assessment’s appropriate test administration procedures, as set forth in
Appendices B-F in this policy.

9. Each County Test Coordinator shall complete each required West Virginia Department of
Education’s assessment training and sign a West Virginia Board of Education County Test
Coordinator’s Secure Materials and Test Procedures Agreement. The agreements shall be filed
at the West Virginia Department of Education prior to the fifteenth of September each year.

10. Principals and Building Level Coordinators shall complete each required County Test
Coordinator’s assessment training and sign a West Virginia Board of Education Principal’s/
Building Level Coordinator’s Secure Materials and Test Procedures Agreement. The agreement
shall be on file with the County Test Coordinator prior to the last day of September each year.

11. Any individual who administers, handles, or has access to secure test materials at the county
or school shall complete each required assessment’s training as appropriate and sign either a
West Virginia Board of Education Examiner’s/Proctor’s/Scribe’s Secure Materials and Test
Procedures Agreement or West Virginia Board of Education County/School Personnel Secure
Materials and Test Procedures Agreement to remain on file in the appropriate office each year.

12. No one shall compromise test security or the accuracy of the test data score results by
manipulating the test administration, demographic data, or the students' answers or data.

13. Student test scores or test performance shall not be disclosed to unauthorized persons as set
forth in Policy 4350 and Policy 2340.

Test Administration

1. Tests shall be administered only during the testing window established by the WVBE, except
when requested, in writing, by the County Superintendent or County Test Coordinator and
subsequently approved by the Office of Student Assessment Services, WVDE.

2. Examiners of standardized tests shall rigorously follow the appropriate administrative
procedures as directed in the test's administration manual(s).

3. All Examiners shall strive to create a positive testing environment.

4. Students shall not have access to test questions or answer keys.

5. Examiners shall limit assistance to students to only those issues concerning the mechanical
aspects of marking answers, clarifying directions, and finding the right place on answer sheets.

Examiners shall not indicate answers, point out the rationale of an item, or prompt students in
any manner.
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6. Students and Examiners shall be monitored to ensure that appropriate test taking procedures
and test security measures are followed.

7. Specific information, as specified by the test manual, shall not be displayed in the room
during test administration.

8. Only references or tools specifically designated in test manuals are provided to students.

9. Accommodations, as appropriate, for students with IEPs, Section 504 Plans, or LEP
Assessment Participation Forms shall be provided as established by their respective plans.

Test Notification

1. Students and parent(s)/guardian(s) shall be
a) given notification before testing;
b) provided information on the purposes of the test and uses of the test results; and
¢) encouraged to follow test preparation procedures.

Test Preparation Practices

1. Instruction will be focused on the content standards and objectives in the curricular areas.
2. Informal item bank(s) should be used for test preparation.

3. Students should be taught study skills and general test-taking skills.

4. Benchmark assessment should be used for test preparation.

5. Formative assessment should be used for test preparation.
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State of West Virginia West Virginia Board of Education

County of West Virginia Measures of Academic Progress

West Virginia Constitution, Article XII, §2; W.Va. Code §18-2E-1a(4), requires that the West Virginia Board of
Education “ensure that all statewide assessments of student performance are secure.”

Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement

I acknowledge that I will have access to secure assessments in the West Virginia Measures of Academic
Progress. 1 also acknowledge that I have read, understand, and agree to adhere to the Testing Code of Ethics,
West Virginia Board of Education Policy 2340, Appendix A, for all assessments within the West Virginia
Measures of Academic Progress. I understand that these materials are secure, and it is my professional
responsibility to protect their security. I agree to complete each assessment’s required training.

I therefore pledge:

1. I will not retain, copy, reproduce, paraphrase, distribute, or discuss secure test materials and/or test
items.

2. 1 will not use test items, test booklets, or any of the information contained in an assessment to
review/prepare students for a test.

3. I will not allow access to the test materials or answer keys to any student or any other person not so
authorized by the Principal.

4. 1 will not alter students’ responses in any manner (indicate answers, point out rationale, prompt,
etc.).

5. I will not disclose individual student test scores or test performance data to unauthorized persons as
set forth in Policy 4350 and Policy 2340.

6. If serving as an Examiner for APTA, I will adhere to the prompting hierarchies and document all
applicable assistive technology to ensure the accuracy of student responses.

7. If serving as an Examiner for students with IEPs, Section 504 Plans, or LEP Assessment
Participation Forms, I will adhere to the accommodations listed therein.

8. If serving as an Examiner for online assessment, I will not offer technical assistance that might alter
the accuracy of student responses in the Web-based assessment before, during, or after the
administration of the test.

9. I have read Policy 2340.

10. I understand that if a breach of test security or copyright infringement occurs as a direct result of my
actions, my license may be suspended or revoked, or I may be suspended, terminated, or have other
action taken.

Please print your name, sign, and return the Examiner’s/Proctor’s/Scribe’s Secure Materials and Test
Procedures Agreement to the appropriate test administrator five instructional days prior to administering any

assessment.

Signature:

Print Name:

Position:

School: Date:

If this form is not on file, it will be considered a breach of security by the County and State.
This agreement is valid for one year from the signatory date.
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State of West Virginia West Virginia Board of Education

County of West Virginia Measures of Academic Progress

West Virginia Constitution, Article XII, §2; W.Va. Code §18-2E-1a(4), requires that the West Virginia Board of Education “ensure
that all statewide assessments of student performance are secure.”

Principal's Secure Materials and Test Procedures Agreement

I acknowledge that I will have access to secure assessments in the West Virginia Measures of Academic Progress. I also
acknowledge that I have read, understand, and agree to adhere to the Testing Code of Ethics, West Virginia Board of Education
Policy 2340, Appendix A, for all assessments within the West Virginia Measures of Academic Progress. I understand that these
materials are secure, and it is my professional responsibility to protect their security. I agree to complete each assessment’s required
training.

I therefore pledge:

1. 1 will not retain, copy, reproduce, paraphrase, distribute, or discuss secure test materials and/or test items or student
responses.

2. I will implement procedures to ensure maximum test security. Access to secure materials will be restricted to the test
administration period designated by the State mandated testing window.

3. I am responsible for the distribution of secure testing materials, including counting, reconciling, and returning all test
booklets (used and unused) according to the instructions provided with the test, before and after each test administration. A
record of the number of booklets and other identifying characteristics sent to and returned from my assigned school shall be
kept.

4. 1 am responsible for the test booklets shipped to and returned from my school and will ensure that test materials are
securely stored in locked and secure central location(s) prior to and immediately following each daily testing session.

5. I will immediately report any loss of materials, cheating, security breach, testing administration breach, copyright
infringement, or other deviation from acceptable security procedures to the County Test Coordinator.

6. 1 will ensure all applicable personnel receive the proper instruction in appropriate test security and test administration
procedures, including the Testing Code of Ethics.

7. I will collect and retain the signed Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement and
County/School Personnel Secure Materials Agreement for all applicable personnel in the building five instructional days
prior to the first day of testing. Verification of all trained school personnel with a signed Examiner’s/Proctor’s/Scribe’s
Secure Materials and Test Procedures Agreement and County/School Personnel Secure Materials Agreement will be on
file five instructional days prior to the first day of testing.

8. I will not disclose individual student test scores or test performance data to unauthorized persons as set forth in Policy 4350
and Policy 2340.

9. I will not compromise test security or the accuracy of the test data score results by manipulating the test administration,
demographic data, or the students’ answers or data.

10. I will not give students access to test questions or answer keys.

11. I will monitor Examiners and students to ensure that only references or tools specifically designated in test manuals or by
accommodations are provided.

12. T will check testing rooms prior to the beginning of test administration to ensure that all specific information, as specified
by the test manual, is not displayed in the room during the test administration.

13. I will ensure that Examiners comply with the appropriate accommodations for students with IEPs, Section 504 Plans, and
LEP Assessment Participation Forms when so designated in the test manual.

14. I am responsible for monitoring and verifying that the Building Level Coordinator(s), if applicable, has fulfilled his/her
assigned duties.

15. T understand that if a breach of test security or copyright infringement occurs as a direct result of my actions, my license
may be suspended or revoked, or I may be suspended, terminated, or have other action taken.

Please print your name, sign, and return the Principal’s Secure Materials and Test Procedures Agreement to the County Test
Coordinator prior to the last day of September.

Signature:

Print Name:

School: Date:

If this form is not on file, it will be considered a breach of security by the County and State.
This agreement is valid for one year from the signatory date.
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State of West Virginia West Virginia Board of Education

County of West Virginia Measures of Academic Progress

West Virginia Constitution, Article XII, §2; W.Va. Code §18-2E-1a(4), requires that the West Virginia Board of Education “ensure

that all statewide assessments of student performance are secure.”

Building Level Coordinator's/Assistant Building Level Coordinator’s
Secure Materials and Test Procedures Agreement
(Other than Principal)

I acknowledge that I will have access to secure assessments in the West Virginia Measures of Academic Progress. I also
acknowledge that I have read, understand, and agree to adhere to the Testing Code of Ethics, West Virginia Board of Education
Policy 2340, Appendix A, for all assessments within the West Virginia Measures of Academic Progress. I understand that these
materials are secure, and it is my professional responsibility to protect their security. I agree to complete each assessment’s required
traming.

I therefore pledge:
1. I will not retain, copy, reproduce, paraphrase, distribute, or discuss secure test materials and/or test items or student
responses.

2. I will implement procedures to ensure maximum test security. Access to secure materials will be restricted to the test
administration period designated by the State mandated testing window.

3. I will distribute the secure testing materials, including counting, reconciling, and returning all test booklets (used and
unused) according to the instructions provided with the test, before and after each test administration. A record of the
number of booklets and other identifying characteristics sent to and returned from my school shall be given to and kept by
the Principal.

4. I am responsible, to the Principal, for the test booklets shipped to and returned from my school and will ensure that test
materials are securely stored in locked and secure central location(s) prior to and immediately following each daily testing
session.

5. 1 will immediately report any loss of materials, cheating, security breach, testing administration breach, copyright
infringement, or other deviation from acceptable security procedures to the Principal.

6. I will ensure all applicable personnel receive the proper instruction in appropriate test security and test administration
procedures, including the Testing Code of Ethics, if assigned by the Principal to do so.

7. T will collect, if assigned to do so, and give to the Principal the signed Examiner’s/Proctor’s/Scribe’s Secure Materials and
Test Procedures Agreement and County/School Personnel Secure Materials Agreement for all applicable personnel in the
building five instructional days prior to the first day of testing. Verification of all trained school personnel with a signed
Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement and County/School Personnel Secure
Materials Agreement will be given to the Principal five instructional days prior to the first day of testing.

8. I will not disclose student test scores or test performance data to unauthorized persons as set forth in Policy 4350 and
Policy 2340.

9. I will not compromise test security or the accuracy of the test data score results by manipulating the test administration,
demographic data, or the students’ answers or data.

10. I will not give students access to test questions or answer keys.

11. I will monitor Examiners and students to ensure that only references or tools specifically designated in test manuals or by
accommodations are provided.

12. I will check testing rooms prior to the beginning of test administration to ensure that all specific information, as specified
by the test manual, is not displayed in the room during the test administration.

13. I will ensure that Examiners comply with the appropriate accommodations for students with IEPs, Section 504 Plans, and
LEP Assessment Participation Forms when so designated in the test manual.

14. I understand that if a breach of test security or copyright infringement occurs as a direct result of my actions, my license
may be suspended or revoked, or I may be suspended, terminated, or have other action taken.

Please print your name, sign, and return the Building Level Coordinator’s/Assistant Building level Coordinator’s Secure Materials
and Test Procedures Agreement to the County Test Coordinator prior to the last day of September.

Signature:

Print Name:

School: Date:

If this form is not on file, it will be considered a breach of security by the County and State.
This agreement is valid for one year from the signatory date.
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State of West Virginia West Virginia Board of Education

County of West Virginia Measures of Academic Progress

West Virginia Constitution, Article XII, §2; W.Va. Code §18-2E-1a(4), requires that the West Virginia
Board of Education “ensure that all statewide assessments of student performance are secure.”

County/School Personnel Secure Materials Agreement
(For all personnel with access to secure materials who will not administer, proctor,
or transcribe an assessment.)

I acknowledge that I will have access to secure assessments in the West Virginia Measures of Academic
Progress. 1 also acknowledge that I have read, understand, and agree to adhere to the Testing Code of Ethics,
West Virginia Board of Education Policy 2340, Appendix A, for all assessments within the West Virginia
Measures of Academic Progress. I understand that these materials are secure, and it is my professional
responsibility to protect their security.

I therefore pledge:

1. I will not retain, copy, reproduce, paraphrase, distribute, or discuss secure test materials and/or test
items.

2. T will not allow access to the test materials or answer keys to any person, unless authorized to do so

by the County Test Coordinator or Principal.

I will not alter students’ responses in any manner.

4. 1 will immediately report any loss of materials, damages, or other deviations from acceptable
security procedures to either County Test Coordinator or Principal.

5. T understand that if a breach of test security or copyright infringement occurs as a direct result of my
actions, my license, if applicable, may be suspended or revoked, or I may be suspended, terminated,
or have other action taken.

W

Please print your name, sign, and return the County/School Personnel Secure Materials Agreement to the
County Test Coordinator or Principal prior to access to secure test materials.

Signature:

Print Name:

Position:

School/Department: Date:

If this form is not on file, it will be considered a breach of security by the County and State.
This agreement is valid for one year from the signatory date.
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DOCUMENTATION PROCEDURE FOR
IEP ACCOMMODATIONS ON WESTEST*

Two weeks before WESTEST administration, the County Test Coordinator and Special Education
Director will request the school Principal/Building Level Coordinator to run the program WVS.326
to print a list of students with their accommodations as entered into the WVEIS special education
testing record. (Please note IEP testing accommodations must be correctly entered into the student’s
WVEIS record.)

1. The WVS.326 program report is called Print Special Education Student Testing Options Report.

a.

Two copies of the accommodations listing will be needed per Examiner. One will be
used in the administration of the Reading/Language Arts* assessment, the other will be
used with the Mathematics* assessment.

The copies would be given to the assigned Examiner(s) administering the WESTEST to
the students listed.

The Principal/building level Coordinator will monitor the test administration to ensure
Examiner(s) are providing agreed upon accommodations as per the IEP.

2. Before WESTEST administration, the assigned Examiner(s) will review each child’s listed
testing accommodation(s).

3. Special education law requires the IEP to be implemented; therefore, Examiner(s) must provide
accommodations as defined on the IEP. Any intent to change the accommodation(s) by the
school, teacher or student must be addressed through the IEP process prior to the testing
window.

4. After WESTEST administration, the assigned Examiner(s) will mark the listing as follows:

a.
b.
C.

Underline the name(s) of his/her assigned student(s).

Circle the accommodation(s) that were provided to each of the student(s).

Asterisk the accommodation(s) that were not provided to each student and provide an
explanation as to why the student did not receive the accommodation(s) listed on the
WVS.326.

NOTE: The only acceptable reasons to violate the IEP are if the student 1) refused to

accept the accommodation(s) or 2) finished the test before extra time was provided,
specifically TO3 and T04 on the IEP. Assigned Examiner(s) must inform the
Principal who informs the Special Education Director of all incidents of students
not receiving accommodation(s) defined in a student’s IEP. All incidents require
written documentation in the student file.

NOTICE: The Office of Student Assessment Services will invalidate test and/or retest

student(s) when the school staff did not provide the appropriate accommodations.
Sign with legible signature and date of test administration at the bottom of the report.
Return the Print Special Education Student Testing Options Report(s) to the school
Principal/Building Level Coordinator.
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5. The Principal/Building Level Coordinator will make copies of all WVS.326 reports for the
school and return the originals of the signed and dated reports to the County Test Coordinator
and County Special Education Director no later than June 1, 2007. Copies of these listings are
to be kept for

a. Office of Educational Performance Audits (OEPA) monitoring process and
b. West Virginia Continuous and Focused Monitoring Process.

6. The County Special Education Director must examine the WVS.326 Testing Options Report(s)
and immediately investigate any incident in which the student was not provided the assessment
accommodation(s) listed on the IEP as per the WVS.326 report(s). The action taken by the
county must include a report of the 1) findings, 2) conclusions, and 3) corrective action taken as
a result of the investigation. The County Superintendent must be informed of the incident and
results of the County Special Education Director’s investigation must be submitted in writing
within 30 days to the following person:

Executive Director
Office of Assessment and Accountability
1900 Kanawha Boulevard, East
Bldg. 6, Room 330
Charleston, WV 25305

7. West Virginia Department of Education is required to provide the state’s procedure for assuring
the accommodation(s) on the IEP is/are the one(s) provided on the assessment(s) for the Federal
Programs Consolidated Monitoring Requirements (EDGAR 34 C.F.R. 76.770) and the Peer
Review requirements (Standards and Assessment Peer Review Guidance, 2004).

Notice: In accordance with both special education monitoring and state special education
complaint procedures, district noncompliance with federal statutory requirements results in
corrective actions and technical assistance, if appropriate. Continued uncorrected noncompliance at
the district/school can result in state imposed enforcement which may include a variety of sanctions,
including the withholding or redirection of federal and/or state funds.

*The federal government only requires documented monitoring of the WESTEST accommodations in
Mathematics and Reading/Language Arts for students with disabilities; therefore, WVDE will not require the
documented monitoring of accommodations in other content areas or those exclusive to Section 504 Plans or
Limited English Proficient (LEP) Assessment Participation Forms.

See the County Director of Special Education to obtain the Assessment Participation Form.
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Appendix 9
WESTEST 2007

WESTEST Scribe Verification Form

Student Name:

Student WVEIS ID Number:

Grade:

School:

County:

This is to verify that the student’s responses have been accurately Scribed to Test Booklet
Number . In case of “unintelligible student responses,” please list the
content area and test item number(s) that are considered unintelligible.

Please check one of the following reasons for transcribing the student answers to the booklet.

O IEP/504 — Scribe
O LEP - Scribe
O Short Term Medical Condition

[0 Damaged Booklet (Test Booklet Number )

Provide a brief explanation of damaged booklet:

The following signatures are needed:

Examiner: Date:
Scribe: Date:
Principal: Date:

Keep a copy for school file and submit a copy to the County Test Coordinator by June 1, 2007.

County Test Coordinator: Date:
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Foreword

The West Virginia Statewide Assessment Program was enacted in 1962 by the Legislature as the result of a State Board of Education initiated study called the West Virginia State-County Testing Program. Since its inception, the Statewide Assessment Program has been a cooperative effort between the West Virginia Department of Education and the 55 county school systems.


The West Virginia Department of Education requires schools and school systems be held accountable for meeting all of the academic indicators used to measure Adequate Yearly Progress (AYP) for all students.  West Virginia’s definition of AYP requires all students to be proficient in Reading/Language Arts and Mathematics by the end of the 2013-2014 school year, as defined in West Virginia Board of Education Policy 2320, A Process for Improving Education: Performance Based Accreditation System.

Currently, the West Virginia Measures of Academic Progress operates under West Virginia Board of Education Policy 2340.  In order to facilitate meeting the state’s AYP goals, the program tests Mathematics, Reading/Language Arts, Social Studies and Science.  It also provides the relevant information necessary for the planning and improvement of educational programs at the school, county and state levels. 

The test administration manual was written by the Office of Student Assessment Services to accompany the West Virginia Educational Standards Test (WESTEST).  The West Virginia Department of Education acknowledges and expresses its gratitude to CTB/McGraw-Hill for their assistance in the development of the test items and all associated materials.

[image: image20.wmf] 




Dr. Steven L. Paine

State Superintendent of Schools
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Contact Information


For Test Examiner


		For Questions About…

		Contact



		Testing Policies/Accommodations

		Principal/Building Level Coordinator



		Test Security

		Principal/Building Level Coordinator



		Returning Test Materials

		Principal/Building Level Coordinator





For Principal/Building Level Coordinator


		For Questions About…

		Contact



		Testing Policies/Accommodations 

		County Test Coordinator



		Test Security

		County Test Coordinator



		Returning Test Materials

		County Test Coordinator





Website:  http://westest.k12.wv.us





Calendar of Test Administration


		Activity

		



		Testing Window

		May 14 – 18



		Testing Make-up Week

		May 21 – 25





*Test materials must be stored in a locked secure central location(s) at all times except during processing and test administration.


Developed and published under contract with West Virginia Department of Education by CTB/McGraw-Hill LLC, a subsidiary of The McGraw-Hill Companies, Inc., 20 Ryan Ranch Road, Monterey, California 93940-5703. Copyright © 2004 by West Virginia Department of Education. All rights reserved. No part of this publication may be reproduced or distributed in any form or by any means, or stored in a database or retrieval system, without the prior written permission of West Virginia Department of Education.


Overview of the West Virginia Educational Standards Tests


The first operational administration of the West Virginia Educational Standards Test (WESTEST) in Mathematics, Reading/Language Arts, Social Studies and Science was conducted in the spring of 2004.  These tests are aligned to West Virginia’s Content Standards and Objectives and Performance Descriptors.  Each test question was reviewed by West Virginia educators, teachers, staff members of the West Virginia Department of Education and ethnically diverse groups of West Virginia citizens.  Each question was examined for bias, content, difficulty and alignment to the West Virginia Content Standards and Objectives and Performance Descriptors.  Additionally, the items have passed rigorous statistical analyses before inclusion on the test.


As per West Virginia Code §18-5-45(l), the state board may not schedule the primary statewide assessment program prior to the fifteenth day of May of the instructional year unless the state board determines that the nature of the test mandates an earlier testing date.  WESTEST must be administered during the first week of the testing window.  The second week is to be used for make-up testing.  Any exceptions to this schedule must be approved by the West Virginia Department of Education, Office of Student Assessment Services.


In grades 3-8, each test booklet contains four subject areas: Mathematics, Reading/Language Arts, Social Studies and Science.  Students respond to the test questions by directly placing their answers in the test booklet.

General Test Administration


Testing Conditions for All Students


All public school students enrolled in grades 3-8 and 10 are to be assessed by the West Virginia Educational Standards Test (WESTEST), in the grade level at which they are enrolled, unless they meet the criteria for participation in the West Virginia Alternate Performance Task Assessment (APTA).


The WESTEST requires standardized testing conditions.  In order for the test results to support valid inferences, each test Examiner will adhere to the conditions described in the Examiner’s Manual and the Testing Code of Ethics.  All test administrators should have a signed West Virginia Board of Education Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement on file with the Principal.  Proper administration of tests plays an integral part in the testing process and is vital to the accuracy of the test results. Consistency in test administration is crucial to this process.  To facilitate student performance during the testing process, the following conditions for testing must exist.

Standardized Conditions Required

Administration

· An examiner must be a currently employed educator, an approved employee of the state, county, or RESA or an educator of a private or parochial school with a valid West Virginia teaching license.


· Test Examiners shall be trained prior to test administration and shall sign a West Virginia Board of Education Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement indicating that proper training has been received.


· As per West Virginia Board of Education Policy 2340, “No secure test materials, questions or student responses shall be retained, reproduced, paraphrased, or discussed in any manner.”  Any manner includes written, mechanical, electronic and oral reproduction and discussion of the contents of the test.


· Test administration procedures must be followed in accordance with the test manual.


· WESTEST must be administered during the first week of the testing window.  The second week of the testing window is for make-up testing.


· Students and parents shall be informed of the dates and testing schedule prior to testing.


Setting


· Students shall be tested at the grade level in which they are enrolled.


· Students shall be tested in classrooms with adequate lighting and ventilation.


· Students shall record answers in test booklets.


· Highlighters, markers, colored pencils, and pens are not to be used in the testing process.


Timing


· All sessions of a content area test are to be completed on the same day.


· Any student requiring additional time must be accommodated.  Allow students to be given the time needed within the confines of the test day.  However, if a student requiring additional time stops working for more than 10 minutes, it is recommended that the testing session be ended.

· Extended time shall not result in an opportunity for the student to study information on a test already started.


Presentation

· Instructions in the Examiner’s Manual shall be followed precisely.


· Instructions in shaded areas and preceded by “SAY” shall be read verbatim.

· Calculators may be used on all sessions of the Mathematics and Science tests EXCEPT Session 1, Part 1, of the Mathematics test. (See page 19 for restrictions.)


· On the Reading/Language Arts test, only the directions may be read aloud or signed.


Testing Procedures


Administration


· Trained Examiners shall study administration procedures and directions prior to the day of testing.


· Information relevant to the test shall not be discussed by administrators, teachers or students.


Setting

· Test booklets, punch-out tools, pencils and scratch paper are to be distributed to students.


· Students shall be seated to deter interaction with each other during testing.


· Distractions such as bells, intercoms or telephones should be eliminated during testing sessions, so as not to interrupt testing.


· Students and Examiners shall turn off any cellular phones, watches with alarms or pagers during testing sessions.


· Information related to the contents of the WESTEST shall not be displayed in the room during testing.


· A “DO NOT DISTURB” sign shall be placed on the door of the testing room.


· Students shall not be tested after strenuous physical exercise.


· Video monitors shall not be used for test administration.


Timing

· Students who typically take longer to complete tests may be grouped together.


· WESTEST is not a timed test.  However, there is a suggested schedule provided in this manual.


· Sufficient time for students’ questions shall be provided prior to beginning the test.

· Breaks shall be provided and adhered to as indicated on the schedule (see page 7 of this manual).


· Students should be instructed not to discuss the test during scheduled breaks and upon completion of testing.


· When breaks are given, test booklets should be closed and all test materials should be secure.


Presentation

· Ensure that the student writes his/her name on the line provided on the front cover.


· The student should print the Examiner’s name on the booklet at the beginning of each day of testing.


· Testing shall be monitored and irregularities shall be recorded for a student or the group on the testing irregularity sheet provided.


· Assistance to students shall be limited to the mechanical aspects of marking answers, clarifying scripted directions and finding the correct place to answer the question.

· Examiners may not define or pronounce words for students.

· Examiners shall monitor the students during testing.

Response

· Test booklets should be collected immediately at the end of each day’s testing session.


· Scratch paper is considered secure material and must be collected and shredded by the Principal/Building Level Coordinator at the end of the testing session.


· The “Check-Out” column on the Security Checklist is checked when the test booklets are checked out.  The “Check-In” column on the Security Checklist is checked when the test booklets are returned.


Options to Standard Conditions


The following are changes in presentation, response, setting or timing/scheduling that may be provided to any student participating in the testing.  These changes do not alter what the test measures or how the test is scored or reported and may be used by all students.

Presentation


· Use of visual magnifying equipment


· Use of audio amplification equipment


· Use of place markers to maintain place


Response


· Use of graph paper to align work


· Use of template (i.e., typoscope) to maintain place for responding 


· Use of underlining or circling key words or phrases in directions, text or stems (Underlining or circling should not interfere with the answer choices.)


· Use of color visual overlays


· Use of scratch paper, graph paper, line guide, slate and/or abacus for computations and note taking while reading and/or responding for all content areas

· Use of a Scribe when a short-term medical condition precludes the student from writing with the dominant hand to mark responses in test booklet, e.g. a fractured arm in a cast.  Approval needs to be obtained from the County Test Coordinator or the County Special Education Director on a case by case basis. 


Setting


· Provide individual testing


· Provide small group or different class testing


· Provide adaptive furniture


· Provide special lighting and/or acoustics


Suggested Schedule for Test Week


It is recommended that only one content area test be administered each day.  This includes make-up days.  Tests shall be given at the beginning of the school day to help maximize student performance.  Please note that each test must be completed on the day it is started.

These suggested test schedules give approximate times for students to complete the test.  All breaks must be given, but may vary in length.  To minimize disruptions, breaks should be coordinated within the building.  Students must be monitored during breaks. Test booklets must be kept secure during breaks.


Every student must be given the time he/she needs to complete the test within the confines of the test day.  However, if a student stops working for more than 10 minutes and has not closed the test booklet, it is recommended that the Examiner conclude the test.

		SUGGESTED TEST SCHEDULE FOR GRADES 3 – 8



		Tuesday  Mathematics

		Wednesday  Reading/Language Arts

		Thursday 


Social Studies

		Friday 


Science



		Administrative Time


5 Minutes

		Administrative Time


5 Minutes

		Administrative Time


5 Minutes

		Administrative Time


5 Minutes



		Session 1, Part 1


10 minutes

		Session 1


35 minutes

		Session 1


35 minutes

		Session 1


30 minutes



		1 Minute Break

		

		

		



		Session 1, Part 2


30 minutes

		

		

		



		10 Minute Break

		10 Minute Break

		10 Minute Break

		10 Minute Break



		Session 2


30 minutes

		Session 2


30 minutes

		Session 2


30 minutes

		Session 2


30 minutes



		

		10 Minute Break

		

		



		

		Session 3


25 minutes

		

		



		Approximate Total Times



		86 minutes

		115 minutes

		80 minutes

		75 minutes





Make-up Sessions



Any student who does not take all the content area tests should attend a make-up testing session for the missed content tests.  Make-up sessions are scheduled following the regular test administration window.  The Principal/Building Level Coordinator is responsible for scheduling the time and place for the session(s) and for assigning an Examiner to administer the test(s).  It is recommended that only one content area test be administered per day.



If a student has missed all four days of the regular test administration and there is not a sufficient number of days left in the make-up week to administer one test per day, administering more than one test in a day is permissible.  If time is limited, priority should be given to administering the Mathematics and Reading/Language Art tests, as they are of priority for the school’s accountability.



Administer the make-up tests early in the school day.  Follow all scripted directions, including the breaks, during the make-up sessions.  All test security procedures must be followed before, during and after each testing sessions.


Students with IEPs and Section 504 Plans


An IEP Team or Section 504 Committee may request from the Office of Student Assessment Services permission to use other accommodations.


Standard Conditions with Accommodations for Students with an IEP or Section 504 Plan


· All students with an IEP or a Section 504 Plan are to participate in all components of the WESTEST in the grade level at which they are enrolled, except for those students who meet the criteria for participation in the West Virginia Alternate Performance Task Assessment (APTA). 


· It is recommended that students with an IEP or a Section 504 Plan be assessed following the same testing schedule as their regular education peers in their enrolled grades.  Students with an IEP or Section 504 Plan should be tested in the same content area on the same day as their peers unless other scheduled arrangements have been approved by the County Test Coordinator.


· The student is to receive all assessment accommodations as outlined in the IEP or Section 504 Plan.  For additional information, refer to West Virginia Guidelines for Participation in State Assessments.  (Refer to http://osa.k12.wv.us.)

Accommodations


An accommodation is a change in the administration of an assessment, such as setting, scheduling, timing, presentation format, response mode or others, including any combination of these, that does not change what is intended to be measured by the assessment or the meaning of the resulting scores; an accommodation does not change the construct of the test.  The acceptable accommodations for the WESTEST are as follows:


Presentation


· Present directions, stimulus material, questions and/or answer choices through sign language for the Mathematics, Science and Social Studies tests.  On the Reading/ Language Arts test, only the directions may be signed.

· Have directions, stimulus material, questions and/or answer choices read aloud verbatim to the student for the Mathematics, Science and Social Studies tests as per the IEP or Section 504 Plan.


· On the Reading/Language Arts test, only the directions may be read aloud.


· For a blind/partially-sighted student who does not read Contracted Braille or Nemeth Code, directions, stimulus material, questions and/or answer choices read aloud verbatim to the student for the Mathematics, Science and Social Studies tests.

· Use a text-talk converter to present directions, stimulus material, questions and/or answer choices verbatim for a blind/partially-sighted student, when that is the student’s typical mode of accessing written material. 


· Use Braille or other tactile form of print when that is the student’s typical mode of accessing written material.  Student responses must be transcribed to a regular-sized test booklet.  Refer to Directions for Transcribing.


· Use a secure electronic Braille note taker for directions and test stimulus materials.


· Have directions rephrased by a trained Examiner to state the same message in a new or different way and not breach security of the test items or give away an answer.


· Use a Large Print edition (18 point font) of the test when it is the student’s typical mode of accessing written material. Student responses must be transcribed to a regular-sized test booklet.  Refer to Directions for Transcribing.

Response


· Student records responses in Large Print test booklet.  Transcribe student responses to a regular-sized test booklet.  Refer to Directions for Transcribing.


· Indicate responses to a Scribe for selected response items. Refer to Directions for Transcribing.


· Indicate responses to a Scribe for constructed response items, when the student is physically unable to respond otherwise.  Refer to Directions for Transcribing.


· Use a computer, typewriter or other device to respond.  Student responses must be transcribed to a regular-sized test booklet.  Refer to Directions for Transcribing.


· Use Braille or other tactile form of print when that is the student’s typical mode of responding to written material.  Transcribe student responses to a regular-sized test booklet.  Refer to Directions for Transcribing.


· Use an abacus on all parts of the Mathematics test for blind students.


· Provide physical support for a student by an aide if this support is provided routinely and if the aide has been trained as an Examiner.


· Use an electronic translator or sign-dictionary to present directors, stimulus material, questions and/or answer choices for the Mathematics, Science and Social Studies tests.  An electronic translator or sign-dictionary may be used only to present the directions for the Reading/ Language Arts test.

Scheduling


· Provide more breaks than are scheduled as long as the breaks do not allow an opportunity for the student to study information on a test already started.


· Schedule breaks according to student’s needs.


· Tests are to be completed on the same day they are started.


Additional Accommodation Request


A request for a student to use an assessment accommodation that does not appear in this document must be received by the Office of Student Assessment Services, Attention: Sandra Starr, no later than Friday, April 20, 2007.  The request must come from either the County Test Coordinator or the County Special Education Director.  The following information must be included in the request:


· Student’s name, school and county


· Specific requested accommodation(s)


· Rationale for request (for example IEP or Section 504 update)


· Verification that student receives the accommodation(s) on a regular basis during classroom instruction and classroom assessment and is familiar with the accommodation(s)


· Impact on student’s WESTEST results if the student is not permitted to use the requested accommodation(s)


Upon completion of the review of the request, the County Test Coordinator and County Special Education Director will be notified of the determination of the review committee.


Students with Limited English Proficiency (LEP)


All limited English proficient (LEP) students participate in the West Virginia Educational Standards Test (WESTEST) in the grade level at which they are enrolled.  A limited English proficient student is defined in West Virginia Board of Education Policy 2340, West Virginia Measures of Academic Progress and Policy 2417, Programs for Study for Limited English Proficient Students.  A limited English proficient student in the state of West Virginia is classified according to the federal government definition as described in Public Law 107-110, the No Child Left Behind Act of 2001, hereinafter (NCLB).

Standard Conditions with Accommodations for LEP Students


· All LEP students are to participate in all components of the WESTEST in the grade level at which they are enrolled, except for those students who meet the criteria for participation in the West Virginia Alternate Performance Task Assessment (APTA). 


· It is recommended that LEP students be assessed following the same testing schedule as their regular education peers in their enrolled grade.  LEP students should be tested in the same content area on the same day as their peers, unless other scheduled arrangements have been approved by the County Test Coordinator.


· The student is to receive all assessment accommodations as outlined in the LEP Assessment Participation Document.  After examining the student’s background characteristics, the committee must determine appropriate accommodations and document their decisions using the LEP Assessment Participation Document (http://wvconnections.k12.wv.us/assessment. html).


Accommodations


An accommodation is a change in the administration of an assessment, such as setting, scheduling, timing, presentation format, response mode or others, including any combination of these, that does not change what is intended to be measured by the assessment or the meaning of the resulting scores; an accommodation does not change the construct of the test.  The acceptable accommodations for the WESTEST are as follows:


Presentation


· Have directions, stimulus material, questions and/or answer choices read aloud verbatim for the Mathematics, Social Studies, and Science tests as per the LEP Assessment Participation Document.

· On the Reading/Language Arts test, only the directions may be read aloud or signed.


· An electronic translator or bilingual dictionary may be used to present directions, stimulus material, questions and/or answer choices verbatim for the Mathematics, Social Studies, and Science tests.  An electronic translator or bilingual dictionary may be used only to present the directions for the Reading/Language Arts test.

· Have directions rephrased by a trained Examiner that states the same message in a new or different way and does not breach security of the test items or give away an answer.  

Response


· Indicate responses to a Scribe for selected response items. Refer to Directions for Transcribing.

· Indicate responses to a Scribe when the student is physically unable to respond otherwise for constructed response items.  Refer to Directions for Transcribing.

· Use a computer, typewriter, or other device to respond.  Transcribe student responses to a regular-sized test booklet.  Refer to Directions for Transcribing.

· Use an electronic translator or bilingual dictionary to present directions, stimulus material, questions, and/or answer choice verbatim for the Mathematics, Social Studies, and Science tests only.

Scheduling


· Have flexible scheduling that allows for students who may not complete the testing before a scheduled meal break.  Flexible scheduling shall not result in an opportunity for the student to study information on a test already started.  Tests must be completed on the same day they are started.


· Provide more breaks than are scheduled as long as the breaks do not allow an opportunity for the student to study information on a test already started.  Security measures must be followed during the breaks.  Tests must be completed on the same day they are started.


Additional Accommodations Request


A request for a student to use an assessment accommodation that does not appear in this document must be received by the Office of Student Assessment Services, Attention: Sandra Starr, no later than Friday, April 20, 2007.  The request must come from either the County Test Coordinator or the Title III/LEP Coordinator.  The following information must be included in the request:


· Student’s name, school and county


· Specific requested accommodation(s)


· Rationale for request


· Verification that student receives the accommodation(s) on a regular basis during classroom instruction and classroom assessment and is familiar with the accommodation(s)


· Impact on student’s WESTEST results if the student is not permitted to use the requested accommodation(s)


Upon completion of the review of the request, the County Test Coordinator and County Title III/LEP Coordinator will be notified of the determination of the review committee.


Directions for Transcribing


Transcribing is the transferring of student responses into a regular-sized WESTEST booklet in order for responses to be electronically scored.  Responses should be transcribed under the following conditions:


· The student tested in a Large Print WESTEST booklet.


· The student tested in a Braille WESTEST booklet.


· The student’s regular-sized WESTEST booklet has been damaged. 


(NOTE:  Each Large Print and Braille WESTEST booklet is shipped with an accompanying regular-sized WESTEST booklet.)

Any person who transcribes must


· Be a trained Examiner as defined by West Virginia Board of Education Policy 2340.  An Examiner is a currently employed educator, an approved employee of the state, county, or RESA, or an educator of a private or parochial school with a valid West Virginia teaching license who had been trained and signed a West Virginia Board of Education Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement.

· Sign the WESTEST Scribe Verification Form at the conclusion of the transcription.


· List the names of the students whose work was transcribed, students’ enrollment grades and the parts of the WESTEST that were transcribed.  The form is to be sent to the Principal/Building Level Coordinator upon completion.


Directions for Transcribing


· Copy the student’s marked responses from the selected response items.


· Copy the student’s written responses to the constructed response items.


· Punctuation, capitalization and spelling errors shall not be changed.


· The transcriber has the option to verify student responses with another trained Examiner before and after recording student responses into the regular-sized test booklet.


Transcribing Braille


· Demonstrate proficiency in Braille.


· Work with another Scribe who knows Braille to proofread the student’s responses for accuracy.


· Fill in the Braille circle on the Bio-Grid on the inside front cover of the regular-sized booklet.


· Corrections of exclusively Braille errors will be at the discretion of the Scribe.  Braille errors are those errors that occur specifically to that population due to recording medium.  An example could be the result of the physical typing on a Braille machine such as typing an ‘f’ as opposed to the intended ‘d’ due to finger misplacement.

Scribing Oral and Signed Responses


· The Scribe 


· will remain silent while the student is dictating or signing and does not indicate correct or incorrect responses.

· may ask student to repeat a word or phrase for understanding.


· will not complete a student’s incomplete response.


· The Scribe will


· have the student verbalize the punctuation/mechanics as he/she gives the answer to the Scribe (option #1)

· have the student read the written response and indicate where the punctuation would be after they have given the answer (option #2); or


· use a combination of options #1 and #2.


· The Scribe will 

· indicate in the regular-sized test booklet any unintelligible student responses to constructed response items that remain unclear even after asking the student to repeat the response.


· not communicate verbally or nonverbally whether the response is correct or incorrect.


· indicate that he/she was unable to understand the student’s oral or signed response on the test booklet.


· record the interpreter’s response.


· demonstrate proficiency in signing if serving as both the interpreter and Scribe.


· test in a location where other examinees are not able to hear or see other students’ responses.


Home Instructed Students (Home Schooled)


Home instructed students are students not enrolled in a public school in the local education agency.  They are instructed by a person or persons providing home instruction.  They may be enrolled in a course(s) in the public school system.


The parent(s)/guardian(s) of home instructed student(s) must notify the County Test Coordinator of their intent to participate at least two months prior to the testing window or by a date determined by the County Test Coordinator.  Home instructed students who are taking WESTEST must test in the county in which they reside at a school indicated by the County Test Coordinator.  Booklets of home instructed students must be kept separate from those of the public school students.  All educators and non-public school students participating in the assessments of the West Virginia Measures of Academic Progress shall be required to follow all testing guidelines and procedures set forth (see West Virginia Board of Education Policy 2340, §4.11).

Homebound Students


If it is possible for the homebound student to come to the school for testing, he/she should attend school on the days of testing.  If it is impossible for the homebound student to go to the school on those days, the county will determine how the administration of the WESTEST will occur.  However, the following conditions must be met:


· The Examiner administering the test must meet the criteria defined in the West Virginia Board of Education Policy 2340, West Virginia Measures of Academic Progress and be trained in proper test administration procedures prior to testing.


· The Examiner administering the tests must sign a West Virginia Board of Education Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement, which must be on file in the home school.


· No family member may be present during the WESTEST administration.


· No family member may read any of the testing materials.


· All test security procedures and schedules must be followed.


Alternative Schools


Students in public alternative education programs are tested at the school site where they are receiving instruction.  All test security procedures and schedules must be followed.  Student test booklets are to be returned to the student’s home school for processing and returned to the County Test Coordinator.


Private/Parochial Schools


The private and parochial school administrator(s) must notify the County Test Coordinator of the school’s intent to participate at least two months prior to the testing window or by a date determined by the County Test Coordinator.  The County Test Coordinator will receive all testing materials and release the testing materials to the private/parochial school official after training the official and receiving the signed security agreement forms.  All educators and non-public school students participating in the WESTEST shall follow all testing guidelines and procedures set forth in this manual.  No breach form will be administered to private/parochial students.


Preparation for Testing


Preparation of Students for Testing 


· Inform students and their parents of the test date and the purpose of the test.


· Send parent brochure and letter from State Superintendent of Schools before testing date.


· Ensure that each student is familiar with the general types of questions on the test and the procedures to follow when recording the answers to the test questions.  


· Practice using the mathematics punch-out tools with students.


· Textbooks, classroom materials and homework cannot be used by students during the testing period.


· Suggest the following activities to minimize class disturbance if students finish early: silent reading, journal writing and puzzles.


· Remind students the day before the test to bring appropriate activities to work on when they complete their tests.


· Have activities available in case students forget to bring them.


Preparation of the Classroom for Testing

· Clear desks/work areas of all booklets, papers and other materials.


· Ensure that any specific information pertinent to the test being administered is not displayed in the area during test administration.  For example, any teaching aid that may give students information or help on any part of the test must be removed or covered during test administration.  This may include, but is not limited to, word walls, number lines, punctuation rules, maps and multiplication tables.


Test Administration Considerations


The WESTEST requires standardized testing conditions.  In order for the test results to support valid inferences, each test Examiner will adhere to the conditions described in the Examiner’s Manual and the Testing Code of Ethics, Appendix 2.  Proper administration of tests plays an integral part in the testing process and is vital to the accuracy of the test results.  Consistency in test administration is crucial to this process.


As the Examiner, you have the responsibility for testing the students assigned to you.  One of your most important tasks is to read aloud the directions exactly as they appear in this manual.  This manual should be read and studied prior to testing.  After directions are read, clarification to a question about the directions may be given, providing there is no reference to test items.  Students are to read some directions on their own.  You may not define words or rephrase any portion of the test other than that portion appearing in the script.


Preparation of Mathematics Punch-Out Tools


· Mathematics punch-out tools are provided with the testing materials and should be prepared prior to the day the Mathematics test is administered.

· Teachers may use the punch-out tools with their students prior to the Mathematics test.

· The mathematics punch-out tools needed for WESTEST questions are listed below.

		Grade

		Punch-Out Tools



		3

		Ruler and Pattern Pieces



		 

		 



		4

		Ruler



		 

		 



		5

		Ruler and Protractor



		 

		 



		6

		Ruler and Protractor



		 

		 



		7

		Ruler and Protractor



		 

		 



		8

		Ruler and Protractor



		 

		 






NOTE:  Students may use personal rulers, protractors or calculators, if these tools do not display formulas, hints, or information that could be used to answer test questions.  Any kind of graphing calculator may be used except one with a typewriter-style keypad (known as QWERTY) or one that includes a computer algebra system (CAS).  Handheld minicomputers, personal digital assistants, or laptop computers may not be used.  All types of memory, including standard memory, ROM, and flash ROM, must be cleared to factory default both before and after testing.  In addition, any programs or applications must be removed prior to testing.

General Instructions


Prior to the First Testing Session


1. Make sure you have an Examiner’s Manual and the mathematics punch-out tools for each student, if needed.


2. Obtain a class packet from the Principal/Building Level Coordinator.  The class packet contains bundles of secure test booklets which must be checked out and recorded on the Security Checklist.  Also included is a “DO NOT DISTURB” sign for the door, at least two sharpened No. 2 lead pencils for each student with good erasers, paper to be used for scratch paper (graph paper may be used) and a testing irregularity sheet.


3. Check to see that each test booklet has a precoded student label on the cover.  If there is no precoded label and the Bio-Grid on the inside cover is blank, contact the Principal/Building Level Coordinator. 


4. Leave the student and teacher name lines blank on the front cover of the test booklets.  Students must complete this information.


5. Suggest that students bring a quiet individual activity in case they complete the test early.  Some students may forget to bring activities, so have some available.


6. Show examples on the board of how to fill in the circles correctly.  Emphasize that students must make complete erasures and write answers in the space/line(s) provided.


During Testing


1. Set aside the test booklets for students who are absent.  Each day the Principal/Building Level Coordinator will collect test booklets not being used shortly after the test administration begins.


2. Read the student directions verbatim.  Directions are printed in boxed areas preceded by the word “SAY.”  Explanations providing greater detail are printed in italics.


3. Give students adequate time to complete the test.  Every student must be given the time he or she needs within the confines of the test day.  However, if a student who has required additional time stops working for more than 10 minutes and has not closed his/her test booklet, it is recommended that the test be ended.  Please note that each content test must be completed on the day it is started.

4. Circulate around the room monitoring student progress on the test.


5. Record any problem with student/group testing on the testing irregularity sheet.  Irregularities that need reporting are events that disrupt two or more students.  All irregularities that could lead to invalidation of the test(s) must be reported to the Principal/Building Level Coordinator as soon as possible within the day of testing.


6. Damaged test booklets need to be reported to the Principal/Building Level Coordinator immediately.  Do not destroy or dispose of the damaged test booklet.


7. Check to see that students write in the test booklet only where directed to do so.  For constructed response questions, students show their work and write their answers in the space provided in the test booklets.  For multiple choice questions, students shall fill in the circle for their answer choice.


8. Ensure that any student who has completed a session has closed the test booklet, engaged in silent activities and does not re-open the test booklet until told to do so.


9. Make sure test booklets are secure during the breaks.


10. At the end of each daily testing session, check in all test booklets on the Security Checklist.


11. Invalidation of student booklets is the responsibility of the Principal/Building Level Coordinator.  Any invalidation marked in the invalid box (labeled “Administrators Use Only-Invalid”) must be bubbled in by the Principal/Building Level Coordinator.


Returning Test Materials


Each day of testing, the Examiner will do the following:


1. Set aside the test booklets for students who are absent.  Each day the Principal/Building Level Coordinator will collect test booklets not being used shortly after the test administration begins.


2. Sort the test booklets in numerical order by security barcode after testing is complete with the spines facing in the same direction.


3. Return the test booklets to the locked and secured central location(s) immediately after the testing has ended each day in the manner required by the Principal/Building Level Coordinator.


4. Return the completed WESTEST Testing Irregularity Sheet(s) to the Principal/Building Level Coordinator if an irregularity has occurred.


5. Return the secure scratch paper and graph paper to the Principal/Building Level Coordinator for shredding.


6. Examiners will go to the box labeled “Administrators Use Only-Invalid” (on the Bio-Grid page inside the test booklet cover) to verify that no invalid circle has been filled in unnecessarily.  Any incorrect invalidation of the test booklet must be reported to the Principal/Building Level Coordinator.  Only the Principal/Building Level Coordinator may invalidate content area(s).

Script for Administering 


Grades 3 and 4 Tests


Script for Administering Grades 3 and 4 Tests


Mathematics


Day 1:  Session 1, Mathematics


Distribute the student test booklets, two sheets of scratch paper, a set of mathematics punch-out tools and calculators to each student.  Make sure that every student gets his/her own test booklet.  Make sure that students have calculators and punch-out tools.   Students shall not use calculators in Session 1, Part 1.  A ruler is needed on the sample questions for Grade 3 but not for Grade 4.


		SAY

		Check to make sure that your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


On the front cover of the test booklet, write your name on the student name line.  On the Teacher Name Line, write my name above the M.



		Demonstrate on the board how the students are to fill out the Teacher Name Line.  Check to make sure all students are completing the lines correctly.



		SAY

		The Mathematics test has two sessions.  The first session has two parts.


Mark your answers in the test booklet by filling in the circle beside each answer you choose.  You may use the scratch paper to work the questions.


If you make a mistake when you fill in the circle, make sure you erase it completely.


Are there any questions?



		Answer students’ questions.



		SAY

		This test is not timed.


Now open your test booklet to the first page.  Look at the sample questions.



		Check to make sure all students are on the sample questions page in their test booklets.  A copy of the sample questions for Grade 3 can be found on page 77 and for Grade 4 on page 78 of this manual.



		SAY

		Work the samples.  When you have finished, do not turn the page.



		Circulate around the room.  Give students time to answer the samples. 



		SAY

		Is everyone finished with the sample questions?





		For Grade 3

		For Grade 4



		SAY

		The correct answer for Sample A is 12.  You should have filled in the circle with letter B inside.  


The correct answer for Sample B is 4 inches.  You should have filled in the circle with the letter C inside.


Are there any questions?

		SAY

		The correct answer for Sample A is 54.  You should have filled in the circle with the letter D inside.  


The correct answer for Sample B is “glitter and paint.”  You should have filled in the circle with the letter C inside.


Are there any questions?



		Do not explain how to get the answer.  You may answer questions about the directions only.



		SAY

		Put your calculators away for Part 1 of this session.



		Students shall not use calculators in Session 1, Part 1.  Check to be sure students put their calculators away.



		SAY

		Read the directions and questions carefully.  The first part of the test is very short.  



		For Grade 3

		For Grade 4



		SAY

		There are 4 questions in this part.

		SAY

		There are 5 questions in this part.



		SAY

		When you have finished working the questions, do not turn the page.


You may go back and check your answers.  After you have checked your answers to the questions, close your test booklet. 

Please sit quietly and work on some activity while others are completing the test.  Are there any questions?



		Pause to answer questions.  The approximate time for Part 1 is 10 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 3

		For Grade 4



		SAY

		Turn to page 3.  The top of the page should say Session 1, Part 1.  The first question on this page should be question number 1.  

		SAY

		Turn to page 2.  The top of the page should say Session 1, Part 1.  The first question on this page should be question number 1.





		Circulate around the room.  Check to see that all students are on Session 1, Part 1 of the 
Mathematics test.



		SAY

		Remember, when you have finished these questions, do not turn the page.  When you come to the word STOP, you have finished the session.  You may begin.  



		During testing, circulate around the room checking to make sure the students are filling in their answers correctly by making their marks dark and heavy.  When all students are finished, continue with the directions.



		SAY

		This is the end of Session 1, Part 1.  Now we will start Part 2 of Session 1.  


You may use your calculators, rulers and punch-out tools to help you solve any question.



		During the rest of the test, students may use calculators, rulers and punch-out tools.  Please note that calculators are not necessary for taking the test.  When students have their calculators and punch-out tools, continue with the directions.



		SAY




		Read the directions and questions carefully.


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished the session.


You may go back and check your answers in this session only.  After you have checked your answers to the questions, close your test booklet.  Please sit quietly and work on some activity while others are completing the test.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 3

		For Grade 4



		SAY

		Open your test booklet to page 4.  The top of the page should say Session 1, Part 2.


You may begin.

		SAY

		Open your test booklet to page 5.  The top of the page should say Session 1, Part 2.


You may begin.



		Check to make sure all students are on Session 1, Part 2 of the Mathematics test.  During testing, check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We are now going to take a break.  You are not allowed to discuss the test or its contents during the break.



		Have students put their scratch paper inside their test booklet and math punch-out tools and calculators on top of their test booklets so they will be available for use in the next test session.  Follow security procedures during the break.





10 minute break


Session 2:  Mathematics


Make sure each student has his/her own test booklet.

		SAY

		You are now going to do Session 2 of the Mathematics test.  You may use calculators, rulers and punch-out tools in this part of the test.


There are two types of questions in this session.  


For some of the questions, you are to fill in the circle beside your answer choice as you did in the first part of the test.


For the other type of question, show your work and write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.


Are there any questions?



		Answer any questions.



		SAY

		If you make a mistake, erase the mistake completely.


This test is not timed.

Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2.  


Go back and check your answers in this session of the Mathematics test only.


After you have checked your answers to the questions, close your test booklet.


Please sit quietly and work on some activity while others are completing the test.  Are there any questions? 



		Pause to answer questions.  The approximate time for this part of the test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 3

		For Grade 4



		SAY

		Open your test booklet to page 18.  The top of the page should say Session 2.


Find the gray line on the side of the page.  Keep all written work inside this gray line.

		SAY

		Open your test booklet to page 16.  The top of the page should say Session 2.


Find the gray line on the side of the page.  Keep all written work inside this gray line.



		Pause to allow students to find the gray line on the side of the page.



		SAY

		Are there any questions?



		Answer any questions.



		SAY

		You may begin.



		Check to see that all students are on Session 2 of the Mathematics test.  During testing, circulate around the room to make sure students are filling in the multiple choice answers correctly by filling the circles with dark and heavy marks.  Make sure students are writing their answer responses in the appropriate areas and not making any stray marks on the test pages.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 2.  Sit quietly while I collect all the materials.



		Collect all test booklets and scratch paper.


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator. 





Reminder:  The Reading/Language Arts test may not be read aloud or signed to any student.  Only the directions may be read aloud or signed.  


Reading/Language Arts


Day 2:  Session 1, Reading/Language Arts


Distribute test booklets to the students.  Make sure each student gets his/her own test booklet.  Students may use scratch paper for the Reading/Language Arts test.


		SAY

		Check to make sure that your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


Look on the front cover at the Teacher Name Line.  Write my name above the RLA. 



		Demonstrate on the board how students are to fill out the Teacher Name Line.  Circulate around the room to make sure all students are completing the lines correctly.



		SAY

		The Reading/Language Arts test has three sessions.  


Mark your answers in the test booklet by filling in the circle beside the answer you choose.


If you make a mistake when you fill in the circle, make sure you erase it completely.


Are there any questions?



		Answer students’ questions.



		For Grade 3

		For Grade 4



		SAY

		This test is not timed.


Open your test booklet to page 31.  The top of the page should say Reading/Language Arts.  Look at the sample question.

		SAY

		This test is not timed.


Open your test booklet to page 29.  The top of the page should say Reading/Language Arts.  Look at the sample question.



		Check to make sure all students are in the Reading/Language Arts section on Sample A in the test booklet.  A copy of the sample question for Grade 3 can be found on page 80 and for Grade 4 on page 81 of this manual.



		SAY

		Answer Sample A.  When you have finished, do not turn the page.



		Give students time to answer Sample A.



		SAY

		Is everyone finished with the sample question?



		For Grade 3

		For Grade 4



		SAY

		The correct answer for Sample A is “Pat plays sometimes.”  You should have filled in the circle with the letter B inside.


Are there any questions?

		SAY

		The correct answer for Sample A is “runners getting faster.”  You should have filled in the circle with the letter C inside.


Are there any questions?



		Do not explain how to get the answer.  You may answer questions about the directions only.



		SAY

		Read the directions and questions carefully.  


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 1.


At the end of the session, go back and check your answers on Session 1 only.


After you have checked your answers, close your test booklet.  Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 35 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 3

		For Grade 4



		SAY

		Turn to page 32.  The top of the page should say Session 1.


You may begin.

		SAY

		Turn to page 30.  The top of the page should say Session 1.


You may begin.



		Circulate around the room to see that all students are on Session 1 of the Reading/Language Arts test.  During testing, check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We are now going to take a break.  You are not allowed to discuss the test or its contents during the break.



		Follow security procedures during the break.  





10 minute break


Session 2:  Reading/Language Arts


Make sure each student has his/her own test booklet.  


		SAY

		You are now ready to begin Session 2 of the Reading/Language Arts test.


Mark your answers in the test booklet by filling in the circle beside the answer you choose like you did in Session 1.  


If you make a mistake, erase the mistake completely.


This test is not timed.

Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2. 


Go back and check your answers in Session 2 of the Reading/Language Arts test only.  After you have checked your answers, close your test booklet.


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		SAY

		Open your test booklet to page 44.  The top of the page should say Session 2.


You may begin.



		Check to see that all students are on Session 2 of the Reading/Language Arts test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 2.  We will now take a break.  You are not allowed to discuss the test or its contents during the break.



		Follow security procedures during the break. 








10 minute break


Session 3:  Reading/Language Arts


Make sure each student has his/her own test booklet.


		SAY

		You are now going to do Session 3 of the Reading/Language Arts test.   


There are two types of questions in this session.


For some of the questions, you are to fill in the circle beside your answer choice as you did in the first two sessions of the test.  


For the other type of question, write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.


Are there any questions?



		Answer any questions.



		SAY

		If you make a mistake, erase the mistake completely.


This test is not timed.

Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 3. 


Go back and check your answers in Session 3 of the Reading/Language Arts test only.  After you have checked your answers, close your test booklet.  


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 25 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 3

		For Grade 4



		SAY

		Open your test booklet to page 54.  The top of the page should say Session 3.


Find the gray line on the side of the page.  You must keep all written work inside this gray line.

		SAY

		Open your test booklet to page 58.  The top of the page should say Session 3.


Find the gray line on the side of the page.  You must keep all written work inside this gray line.





		Pause to allow students to find the gray line on the side of the page.



		SAY

		Are there any questions?



		Answer any questions.



		SAY

		You may begin.  



		Check to see that all students are on Session 3 of the Reading/Language Arts test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are writing their answer responses in the appropriate area and not making any stray marks on the test pages.  After students are finished, continue with the directions. 



		SAY

		This is the end of the Reading/Language Arts test.  Please sit quietly while I collect the test booklets and scratch paper.



		Collect test booklets and scratch paper.


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator.








Social Studies


Day 3:  Session 1, Social Studies


Distribute test booklets to the students.  Make sure each student gets his/her own test booklet.  Students may use scratch paper for the Social Studies test.


		SAY

		Check to be sure your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


Look on the front cover at the Teacher Name line.  Write my name above the SS.



		Demonstrate on the board how students are to fill out the Teacher Name line.  Check to make sure all students are completing the lines correctly.



		SAY

		The Social Studies test has two sessions.  


There are two types of questions in Session 1.  


For some of the questions, you are to fill in the circle beside your answer choice.  


For the other type of question, write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.  


If you make a mistake, erase the mistake completely.


Are there any questions?



		Answer any questions.



		For Grade 3

		For Grade 4



		SAY

		This test is not timed.


Open your test booklet to page 65.  The top of the page should say Social Studies.  


Look at the sample question.

		SAY

		This test is not timed.


Open your test booklet to page 69.  The top of the page should say Social Studies.  


Look at the sample question.



		Check to make sure all students are in the Social Studies section on Sample A in the test booklet.  A copy of the sample question for Grade 3 is on page 83 and for Grade 4 page 84 of this manual.



		SAY

		Answer Sample A.  When you have finished, do not turn the page.



		Give students time to answer Sample A.



		SAY

		Is everyone finished with the sample question?





		For Grade 3

		For Grade 4



		SAY

		The correct answer for Sample A is “Bond.”  You should have filled in the circle with the letter D inside.


Are there any questions?

		SAY

		The correct answer for Sample A is “Mexico City.”  You should have filled in the circle with the letter C inside.


Are there any questions?



		Do not explain how to get the answer.  You may answer questions about the directions only.



		SAY

		Find the gray line on the side of the page.  Keep all written work inside this gray line.  Are there any questions?



		Pause to allow students to find the gray line on the side of the page.  Answer any questions.



		SAY

		Read the directions and questions carefully.  


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 1.  


At the end of Session 1 of the Social Studies test, go back and check your answers in this session only.  After you have checked your answers, close your test booklet.


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 35 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 3

		For Grade 4



		SAY

		Turn to page 66.  The top of the page should say Session 1.


You may begin.

		SAY

		Turn to page 70.  The top of the page should say Session 1.


You may begin.



		Circulate around the room to see that all students are on Session 1 of the Social Studies test.  During testing, check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are writing their answer responses in the appropriate area and not making any stray marks on the test pages.  When students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We will now take a break.  You are not allowed to discuss the test or its contents during the break.



		Follow security procedures during the break.





10 minute break


Session 2:  Social Studies


Make sure each student has his/her own test booklet.  Students may use scratch paper for the Social Studies test.


		SAY

		You are now ready to begin Session 2 of the Social Studies test.  


Mark your answers in the test booklet by filling in the circle beside the answer you choose like you did in Session 1.  If you make a mistake, erase the mistake completely.


This test is not timed.


Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2.


At the end of Session 2, go back and check your answers in this session.  After you have checked your answers, close your booklet.   

Please sit quietly and work on some activity while others are completing the test.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 3

		For Grade 4



		SAY

		Open your test booklets to page 78.  The top of the page should say Session 2.


You may begin.

		SAY

		Open your test booklets to page 80.  The top of the page should say Session 2.


You may begin.



		Check to see that all students are on Session 2 of the Social Studies test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are not making any stray marks on the test pages.  When students are finished, continue with the directions.



		SAY

		This is the end of the Social Studies test.  Please sit quietly while I collect the test booklets and scratch paper.



		Collect all test booklets and scratch paper.


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator. 





Science


Day 4:  Session 1, Science 


Distribute test booklets to the students.  Make sure each student has his/her own test booklet.   Students may use calculators and scratch paper on the Science test.


		SAY

		Check to be sure your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


Look on the front cover at the Teacher Name line.  Write my name above the SC.  This line now has all the names of the Examiners of the tests you have taken.



		Demonstrate on the board how students are to fill out the Teacher Name line.  Check to make sure all students are completing the lines correctly.



		SAY

		The Science test has two sessions.


Mark your answers in the test booklet by filling in the circle beside each answer you choose.


If you make a mistake, erase the mistake completely.


Are there any questions?



		Answer students’ questions.



		For Grade 3

		For Grade 4



		SAY

		This test is not timed.


Open your test booklet to page 87.


The top of the page should say Science.


Look at the sample question.

		SAY

		This test is not timed.


Open your test booklet to page 93.


The top of the page should say Science.


Look at the sample question.



		Check to make sure all students are in the Science section on Sample A in the test booklet.  A copy of the sample question is on page 86 for Grade 3 and page 87 for Grade 4 of this manual.



		SAY

		Answer Sample A.  When you have finished, do not turn the page.



		Give students time to answer Sample A.



		SAY

		Is everyone finished with the sample question?



		



		For Grade 3

		For Grade 4



		SAY

		The correct answer for Sample A is “compass.”  You should have filled in the circle with the letter B inside.


Are there any questions?

		SAY

		The correct answer for Sample A is “Chuck.”  You should have filled in the circle with the letter C inside.


Are there any questions?



		Do not explain how to get the answer.  You may answer questions about the directions only.



		SAY

		Read the directions and questions carefully.  


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 1.  


Go back and check your answers in Session 1 of the Science test.  After you have checked your answers, close your test booklet.


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 3

		For Grade 4



		SAY

		Turn to page 88.  The top of the page should say Session 1.


You may begin.

		SAY

		Turn to page 94.  The top of the page should say Session 1.


You may begin.



		Check to see that all students are on Session 1 of the Science test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After the approximate time has passed and if students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We will now take a break.  You are not allowed to discuss the test or its contents during the break.



		Follow security procedures during the break.  





10 minute break


Session 2:  Science


Make sure each student has his/her own test booklet.  Students may use scratch paper for the Science test.


		SAY

		You are now going to do Session 2 of the Science test.  


There are two types of questions in this session.


For some of the questions you are to fill in the circle beside your answer choice as you did in the first session of the test.  


For the other type of question, write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.


Are there any questions?



		Answer any questions.



		SAY

		The only marks you are to make in the test booklet are to fill in circles or write your responses in the indicated areas.


If you make a mistake, erase the mistake completely.


This test is not timed.


Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2.


Go back and check your answers in Session 2 of the Science test only.  After you have checked your answers, close your test booklet.


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.






		For Grade 3

		For Grade 4



		SAY

		Open your test booklet to page 100.  The top of the page should say Session 2.


Find the gray line on the side of the page.  Keep all written work inside this gray line.

		SAY

		Open your test booklet to page 104.  The top of the page should say Session 2.


Find the gray line on the side of the page.  Keep all written work inside this gray line.



		Pause to allow students to find the gray line on the side of the page.



		SAY

		Are there any questions? 



		Answer any questions.



		SAY

		You may begin.



		Circulate around the room to see that all students are on Session 2 of the Science test.  During testing, check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are writing their answer responses in the appropriate area and not making any stray marks on the test pages.  When students are finished, continue with the directions.



		SAY

		This is the end of the Science test.  Sit quietly while I collect the test booklets and scratch paper.



		Collect all test booklets and scratch paper.  


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator. 





Script for Administering 


Grades 5 and 6 Tests


Script for Administering Grades 5 and 6 Tests


Mathematics


Day 1:  Session 1, Mathematics


Distribute the student test booklets, scratch paper, a set of mathematics punch-out tools and calculators to each student.  Make sure that every student gets his/her own test booklet.  Make sure that students have calculators and punch-out tools.  Students shall not use calculators in Session 1, Part 1.

		SAY

		Check to make sure that your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


On the front cover of the test booklet, write your name on the student name line.  On the Teacher Name line, write my name above the M.



		Demonstrate on the board how the students are to fill out the Teacher Name line.  Check to make sure all students are completing the lines correctly.



		SAY

		The Mathematics test has two sessions.  The first session has two parts.


Mark your answers in the test booklet by filling in the circle beside each answer you choose.  You may use the scratch paper to work the questions.


If you make a mistake when you fill in the circle, make sure you erase it completely.


Are there any questions?



		Answer students’ questions.



		SAY

		This test is not timed.


Now open your test booklet to page 1.  Look at the sample questions.



		Check to make sure all students are on the sample questions page in the test booklet.  A copy of the sample question for Grade 5 can be found on pages 78 and for Grade 6 on page 79 of this manual. 



		SAY

		Work the sample questions.  When you have finished, do not turn the page.



		Circulate around the room.  Give students time to answer the samples.



		SAY

		Is everyone finished with the sample questions?





		For Grade 5

		For Grade 6



		SAY

		The correct answer for Sample A is “54.”  You should have filled in the circle with the letter D inside.


The correct answer for Sample B is “glitter and paint.”  You should have filled in the circle with the letter C inside.


Are there any questions?

		SAY

		The correct answer for Sample A is “61.3.”  You should have filled in the circle with the letter D inside.  


The correct answer for Sample B is “The snack bar made more money in March than in January.”  You should have filled in the circle with the letter C inside.


Are there any questions?



		Do not explain how to get the answers.  You may answer questions about the directions only.



		SAY

		Put your calculators away for Part 1 of this session.



		Students shall not use calculators in Session 1, Part 1.  Check to be sure students put their calculators away.



		SAY

		Read the directions and questions carefully.  The first part of the test is very short.  



		For Grade 5

		For Grade 6



		SAY

		There are 5 questions in this part.

		SAY

		There are 4 questions in this part.



		SAY

		When you have finished working the questions, do not turn the page.  You may go back and check your answers.


After you have checked your answers to the questions, close your test booklet.  Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for Part 1 is 10 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		SAY

		Turn to page 2.  The top of the page should say Session 1, Part 1. 



		Circulate around the room.  Check to see that all students are on Session 1, Part 1 of the Mathematics test.



		SAY

		Remember, when you have finished these questions, do not turn the page.  When you come to the word STOP, you have finished the session.  You may begin.  



		During testing, circulate around the room checking to make sure the students are filling in their answers correctly by making their marks dark and heavy.  When all students are finished, continue with the directions.





		SAY

		This is the end of Session 1, Part 1.  Now we will start Part 2 of Session 1.


You may use your calculators, rulers, protractors and punch-out tools to help you solve any questions.



		During the rest of the test, students may use calculators and punch-out tools.  Please note that calculators are not necessary for taking the test.  When students have their calculators and 
punch-out tools, continue with the directions.



		SAY

		Read the directions and questions carefully.


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished the session.


Go back and check your answers in this session only.  After you have checked your answers, close your test booklet.


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 5

		For Grade 6



		SAY

		Open your test booklet to page 5.  The top of the page should say Session 1, Part 2.  You may begin.

		SAY

		Open your test booklet to page 4.  The top of the page should say Session 1, Part 2.  You may begin.



		Check to make sure all students are on Session 1, Part 2 of the Mathematics test.  During testing, check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We are now going to take a break.  You are not allowed to discuss the test or its contents during the break.



		Have students put their scratch paper inside their test booklet and math punch-out tools and calculators on top of their test booklets so they will be available for use in the next test session.  Follow security procedures during the break.





10 minute break 


Session 2:  Mathematics


Make sure each student has his/her own test booklet.  


		SAY

		You are now going to do Session 2 of the Mathematics test.  You may use calculators, rulers and punch-out tools in this part of the test.


There are two types of questions in this session.  


For some of the questions you are to fill in the circle beside your answer choice as you did in the first part of the test.  


For the other type of question, show your work and write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.


Are there any questions?



		Answer any questions.



		SAY

		If you make a mistake, erase the mistake completely.


This test is not timed.

Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2.  


Go back and check your answers in this session of the Mathematics test only.  After you have checked your answers to the questions, close your test booklet. 


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions? 



		Pause to answer questions.  The approximate time for this part of the test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 5

		For Grade 6



		SAY

		Open your test booklet to page 18.  The top of the page should say Session 2.

		SAY

		Open your test booklet to page 16.  The top of the page should say Session 2.



		SAY

		Find the gray line on the side of the page.  Keep all written work inside this gray line.



		Pause to allow students to find the gray line on the side of the page.



		



		SAY

		Are there any questions?



		Answer any questions.



		SAY

		You may begin.



		Check to see that all students are on Session 2 of the Mathematics test.  During testing, circulate around the room to make sure students are filling in the multiple choice answers correctly by filling the circles with dark and heavy marks.  Make sure students are writing their answer responses in the appropriate areas and not making any stray marks on the test pages.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 2.  Please sit quietly while I collect all test materials.  



		Collect the test booklets and scratch paper.


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator.





Reminder:  The Reading/Language Arts test may not be read aloud or signed to any student.  Only the directions may be read aloud or signed.  

Reading/Language Arts


Day 2:  Session 1, Reading/Language Arts


Distribute test booklets to the students.  Make sure each student gets his/her own test booklet.  Students may use scratch paper on the Reading/Language Arts test.


		SAY

		Check to make sure that your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


Look on the front cover at the Teacher Name line.  On the Teacher Name line, write my name above the RLA.  This line now has the names of the Examiners of the tests you have taken.



		Demonstrate on the board how students are to fill out the Teacher Name line.  Circulate around the room to make sure all students are completing the lines correctly.



		SAY

		The Reading/Language Arts test has three sessions.  


Mark your answers in the test booklet by filling in the circle beside the answer you choose. 


If you make a mistake when you fill in the circle, make sure you erase it completely.


This test is not timed.


Are there any questions?



		Answer students’ questions.



		For Grade 5

		For Grade 6



		SAY

		Open your test booklet to page 31.  The top of the page should say Reading/Language Arts.


Look at the sample question.

		SAY

		Open your test booklet to page 27.  The top of the page should say Reading/Language Arts.


Look at the sample question.



		Check to make sure all students are in the Reading/Language Arts section on Sample A in the test booklet.  A copy of the sample question is on page 81 of this manual.





		SAY

		Answer Sample A.  When you have finished, do not turn the page.



		Give students time to answer Sample A.



		SAY

		Is everyone finished with the sample question?


The correct answer for Sample A is “runners getting faster.”  You should have filled in the circle with the letter C inside.


Are there any questions?



		Do not explain how to get the answer.  You may answer questions about the directions only.



		SAY

		Read the directions and questions carefully.  


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 1.


At the end of the session, go back and check your answers on Session 1 only.  After you have checked your answers, close your test booklet.


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 35 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 5

		For Grade 6



		SAY

		Turn to page 32.  The top of the page should say Session 1.


You may begin.

		SAY

		Turn to page 28.  The top of the page should say Session 1.


You may begin.



		Circulate around the room to see that all students are on Session 1 of the Reading/Language Arts test.  During testing, check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We are now going to take a break.  You are not allowed to discuss the test or its contents during the break.  



		Follow security procedures during the break.  





10 minute break


Session 2:  Reading/Language Arts


Make sure each student has his/her own test booklet.  


		SAY

		You are now ready to begin Session 2 of the Reading/Language Arts test.


Mark your answers in the test booklet by filling in the circle beside the answer you choose like you did in Session 1.  


If you make a mistake, erase the mistake completely.


This test is not timed.

Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2.  


Go back and check your answers in this session only.  After you have checked your answers, close your test booklet.  


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 5

		For Grade 6



		SAY

		Open your test booklet to page 48.  The top of the page should say Session 2.


You may begin.

		SAY

		Open your test booklet to page 42.  The top of the page should say Session 2.


You may begin.



		Check to see that all students are on Session 2 of the Reading/Language Arts test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 2.  We will now take a break.  You are not allowed to discuss the test or its contents during the break.



		Follow security procedures during the break.  





10 minute break


Session 3:  Reading/Language Arts


Make sure each student has his/her own test booklet.


		SAY

		You are now going to do Session 3 of the Reading/Language Arts test.  


There are two types of questions in this session.


For some of the questions you are to fill in the circle beside your answer choice as you did in the first two sessions of the test.  


For the other type of question, write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.


Are there any questions?  



		Answer any questions.



		SAY

		If you make a mistake, erase the mistake completely.


This test is not timed.

Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 3.   

Go back and check your answers in this session of the Reading/Language Arts test only.  After you have checked your answers, close your test booklet.  


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 25 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 5

		For Grade 6



		SAY

		Open your test booklet to page 60.  The top of the page should say Session 3.

		SAY

		Open your test booklet to page 54.  The top of the page should say Session 3.



		SAY

		Find the gray line on the side of the page.  Keep all written work inside this gray line.



		Pause to allow students to find the gray line on the side of the page.





		SAY

		Are there any questions?



		Answer any questions.



		SAY

		You may begin.  



		Check to see that all students are on Session 3 of the Reading/Language Arts test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are writing their answer responses in the appropriate area and not making any stray marks on the test pages.  After students are finished, continue with the directions. 



		SAY

		This is the end of the Reading/Language Arts test.  Please sit quietly while I collect the test booklets and scratch paper.



		Collect test booklets and scratch paper.


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator.








Social Studies


Day 3:  Session 1, Social Studies


Distribute test booklets to the students.  Make sure each student gets his/her own test booklet.  Students may use scratch paper for the Social Studies test.


		SAY

		Check to be sure your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


Look on the front cover at the Teacher Name line.  Write my name above the SS.



		Demonstrate on the board how students are to fill out the Teacher Name line.  Check to make sure all students are completing the lines correctly.



		SAY

		The Social Studies test has two sessions.  


There are two types of questions in Session 1.  


For some of the questions, you are to fill in the circle beside your answer choice. 


For the other type of question, write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.  


If you make a mistake, erase the mistake completely.


Are there any questions?



		Answer any questions.



		For Grade 5

		For Grade 6



		SAY

		This test is not timed.


Open your test booklet to page 71.  The top of the page should say Social Studies.  


Look at the sample question.

		SAY

		This test is not timed.


Open your test booklet to page 65.  The top of the page should say Social Studies.  


Look at the sample question.



		Check to make sure all students are in the Social Studies section on Sample A in the test booklet.  A copy of the sample question is on page 85 of this manual.



		SAY

		Answer Sample A.  When you have finished, do not turn the page.



		Give students time to answer Sample A.



		SAY

		Is everyone finished with the sample question?



		SAY

		The correct answer for Sample A is “Barrow.”  You should have filled in the circle with the letter B inside.  Are there any questions?



		Do not explain how to get the answer.  You may answer questions about the directions only.



		SAY

		Find the gray line on the side of the page.  Keep all written work inside this gray line.



		Pause to allow students to find the gray line on the side of the page.



		SAY

		Are there any questions?



		Answer any questions.



		SAY

		Read the directions and questions carefully. 


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 1.  


At the end of Session 1, go back and check your answers on this session only.


After you have checked your answers, close your test booklet.


Please sit quietly and work on some activity while others are completing the test.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 35 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 5

		For Grade 6



		SAY

		Turn to page 72.  The top of the page should say Session 1.


You may begin.

		SAY

		Turn to page 66.  The top of the page should say Session 1.


You may begin.



		Circulate around the room to see that all students are on Session 1 of the Social Studies test.  During testing, check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are writing their answer responses in the appropriate area and not making any stray marks on the test pages.  When students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We will now take a break.  You are not allowed to discuss the test or its contents during the break.



		Follow security procedures during the break.





10 minute break


Session 2:  Social Studies


Make sure each student has his/her own test booklet.  Students may use scratch paper on the Social Studies test.


		SAY

		You are now ready to begin Session 2 of the Social Studies test.  


Mark your answers in the test booklet by filling in the circle beside the answer you choose like you did in Session 1.  If you make a mistake, erase the mistake completely.


This test is not timed.


Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2.


Go back and check your answers in this session only.  After you have checked your answers, close your booklet.


Please sit quietly and work on some activity while others are completing the test.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 5

		For Grade 6



		SAY

		Open your test booklets to page 82.  The top of the page should say Session 2.


The first question number should be 21.  You may begin.

		SAY

		Open your test booklets to page 78.  The top of the page should say Session 2.


The first question number should be 21.  You may begin.



		Check to see that all students are on Session 2 of the Social Studies test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are not making any stray marks on the test pages.  When students are finished, continue with the directions.



		SAY

		This is the end of the Social Studies test.  Please sit quietly while I collect the test booklets and scratch paper.



		Collect all test booklets and scratch paper.


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator.





Science


Day 4:  Session 1, Science 


Distribute test booklets to the students.  Make sure each student has his/her own test booklet.   Students may use calculators and scratch paper on the Science test.


		SAY

		Check to be sure your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


Look on the front cover at the Teacher Name line.  Write my name above the SC.  This line now has all the names of the Examiners of the tests you have taken.



		Demonstrate on the board how students are to fill out the Teacher Name line.  Check to make sure all students are completing the lines correctly.



		SAY

		The Science test has two sessions.


Mark your answers in the test booklet by filling in the circle beside each answer you choose.


If you make a mistake, erase the mistake completely.


Are there any questions?



		Answer students’ questions.



		For Grade 5

		For Grade 6



		SAY

		This test is not timed.


Open your test booklet to page 95.  The top of the page should say Science.  


Look at the sample question.

		SAY

		This test is not timed.


Open your test booklet to page 89.  The top of the page should say Science.


Look at the sample question.



		Check to make sure all students are in the Science section on Sample A in the test booklet.  A copy of the sample question is on page 87 of this manual.



		SAY

		Answer Sample A.  When you have finished, do not turn the page.



		Give students time to answer Sample A.



		SAY

		Is everyone finished with the sample question?  The correct answer for Sample A is “Chuck.”  You should have filled in the circle with the letter C inside.



		Do not explain how to get the answer.  You may answer questions about the directions only.





		SAY

		Read the directions and questions carefully.  


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 1.  


Go back and check your answers in Session 1 of the Science test.  After you have checked your answers, close your test booklet.


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 5

		For Grade 6



		SAY

		Turn to page 96.  The top of the page should say Session 1.


You may begin.

		SAY

		Turn to page 90.  The top of the page should say Session 1.


You may begin.



		Check to see that all students are on Session 1 of the Science test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After the approximate time has passed and if students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We will now take a break.  You are not allowed to discuss the test or its contents during the break.



		Follow security procedures during the break.  





10 minute break


Session 2:  Science


Make sure each student has his/her own test booklet. 


		SAY

		You are now going to do Session 2 of the Science test.  


There are two types of questions in this session.


For some of the questions you are to fill in the circle beside your answer choice as you did in the first session of the test.


For the other type of question, write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.


Are there any questions?



		Answer any questions.



		SAY

		If you make a mistake, erase the mistake completely.


This test is not timed.


Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2.


Go back and check your answers in Session 2 of the Science test only.


After you have checked your answers, close your test booklet.


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 5

		For Grade 6



		SAY

		Open your test booklet to page 106.  The top of the page should say Session 2.


Find the gray line on the side of the page.  Keep all written work inside this gray line.

		SAY

		Open your test booklet to page 104.  The top of the page should say Session 2.


Find the gray line on the side of the page.  Keep all written work inside this gray line.



		Pause to allow students to find the gray line on the side of the page.



		



		SAY

		Are there any questions? 



		Answer any questions.



		SAY

		You may begin.



		Circulate around the room to see that all students are on Session 2 of the Science test.  During testing, check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are writing their answer responses in the appropriate area and not making any stray marks on the test pages.  When students are finished, continue with the directions.



		SAY

		This is the end of the Science test.  Please sit quietly while I collect the test booklets and scratch paper.



		Collect all test booklets and scratch paper.


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator.  








Script for Administering 


Grades 7 and 8 Tests


Script for Administering Grades 7 and 8 Tests


Mathematics


Day 1:  Session 1, Mathematics


Distribute the student test booklets, scratch paper, a set of mathematics punch-out tools and calculators to each student.  Make sure that every student gets his/her own test booklet.  Make sure that students have calculators, rulers and punch-out tools.   Students shall not use calculators in Session 1, Part 1.


		SAY

		Check to make sure that your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


On the front cover of the test booklet, write your name on the student name line.  On the Teacher Name line, write my name above the M.



		Demonstrate on the board how the students are to fill out the Teacher Name line.  Check to make sure all students are completing the lines correctly.



		SAY

		The Mathematics test has two sessions.  The first session has two parts.


Mark your answers in the test booklet by filling in the circle beside each answer you choose.  You may use the scratch paper to work the questions.


If you make a mistake when you fill in the circle, make sure you erase it completely.


Are there any questions?



		Answer students’ questions.



		SAY

		This test is not timed.


Now open your test booklet to page 1.  Look at the sample questions.



		Check to make sure all students are on the sample questions page in the test booklet.  A copy of the sample questions can be found on page 79 of this manual.



		SAY

		Work the samples.  When you have finished, do not turn the page.



		Circulate around the room.  Give students time to answer the samples.



		SAY

		Is everyone finished with the sample questions?


The correct answer for Sample A is “61.3.”  You should have filled in the circle with the letter D inside.


The correct answer for Sample B is “the snack bar made more money in March than in January.”  You should have filled in the circle with the letter C inside.


Are there any questions?



		Do not explain how to get the answer.  You may answer questions about the directions only.



		SAY

		Put your calculators away for Part 1 of this session.



		Students shall not use calculators in Session 1, Part 1.  Check to be sure students put their calculators away.



		SAY

		Read the directions and questions carefully.  The first part of the test is very short.  

There are 5 questions in this part.


When you have finished working the questions, do not turn the page.  You may go back and check your answers in this session only.


After you have checked your answers to the questions, close your test booklet.


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for Part 1 is 10 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		SAY

		Turn to page 2.  The top of the page should say Session 1, Part 1.  



		Circulate around the room.  Check to see that all students are on Session 1, Part 1 of the Mathematics test.



		SAY

		Remember, when you have finished these questions, do not turn the page.


You may begin.  



		During testing, circulate around the room checking to make sure the students are filling in their answers correctly by making their marks dark and heavy.  When all students are finished, continue with the directions.



		SAY

		This is the end of Session 1, Part 1.  Now we will start Part 2 of Session 1.  


You may use your calculators, rulers, protractors and punch-out tools to help you solve any question.



		During the rest of the test, students may use calculators and punch-out tools.  Please note that calculators are not necessary for taking the test.  When students have their calculators and punch-out tools, continue with the directions.



		SAY

		Read the directions and questions carefully.  


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished the session.  


Go back and check your answers to questions in this session.  


After you have checked your answers to the questions, close your test booklet.  Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 7

		For Grade 8



		SAY

		Open your test booklet to page 4.  The top of the page should say Session 1, Part 2.


You may begin.

		SAY

		Open your test booklet to page 5.  The top of the page should say Session 1, Part 2.


You may begin.



		Check to make sure all students are on Session 1, Part 2 of the Mathematics test.  During testing, circulate around the room to check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We are now going to take a break.  You are not allowed to discuss the test or its contents during the break.



		Have students put their scratch paper inside their test booklet and math punch-out tools and calculators on top of their test booklets so they will be available for use in the next test session.  Follow security procedures during the break.





10 minute break 


Session 2:  Mathematics


Make sure each student has his/her own test booklet.  


		SAY

		You are now going to do Session 2 of the Mathematics test.  You may use calculators, rulers, protractors and punch-out tools in this session of the test.


There are two types of questions in this session.  


For some of the questions, you are to fill in the circle beside your answer choice as you did in the first part of the test. 


For the other type of question, show your work and write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.


Are there any questions?



		Answer any questions.



		SAY

		If you make a mistake, erase the mistake completely.


This test is not timed.

Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2.  


Go back and check your answers in this session of the Mathematics test only.  After you have checked your answers, close your test booklet.  

Please sit quietly and work on some activity while others are completing the questions.  Are there any questions? 



		Pause to answer questions.  The approximate time for this part of the test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		SAY

		Open your test booklet to page 18.  The top of the page should say Session 2.  


Find the gray line on the side of the page.  Keep all written work inside this gray line.



		Pause to allow students to find the gray line on the side of the page.



		SAY

		Are there any questions?





		Answer any questions.



		SAY

		You may begin.



		Check to see that all students are on Session 2 of the Mathematics test.  During testing, circulate around the room to make sure students are filling in the multiple choice answers correctly by filling the circles with dark and heavy marks.  Make sure students are writing their answer responses in the appropriate areas and not making any stray marks on the test pages.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 2.  Sit quietly while I collect all test materials.



		Collect the test booklets and scratch paper.


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator.








Reminder:  The Reading/Language Arts test may not be read aloud or signed to any student.  Only the directions may be read aloud or signed.


Reading/Language Arts


Day 2:  Session 1, Reading/Language Arts


Distribute test booklets to the students.  Make sure each student gets his/her own test booklet. Students may use scratch paper during the Reading/Language Arts test.


		SAY

		Check to make sure that your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


Look on the front cover at the Teacher Name line.  Write my name above the RLA.



		Demonstrate on the board how students are to fill out the Teacher Name line.  Circulate around the room to make sure all students are completing the lines correctly.



		SAY

		The Reading/Language Arts test has three sessions.  


Mark your answers in the test booklet by filling in the circle beside each answer you choose.  


If you make a mistake when you fill in the circle, make sure you erase it completely.


Are there any questions?



		Answer students’ questions.



		For Grade 7

		For Grade 8



		SAY

		This test is not timed.


Open your test booklet to page 33.  The top of the page should say Reading/Language Arts.  


Look at the sample question.

		SAY

		This test is not timed.


Open your test booklet to page 31.  The top of the page should say Reading/Language Arts.  


Look at the sample question.



		Check to make sure all students are in the Reading/Language Arts section on Sample A in the test booklet.  A copy of the sample question is on page 82 of this manual.



		SAY

		Answer Sample A.  When you have finished, do not turn the page.



		Give students time to answer Sample A.



		SAY

		Is everyone finished with the sample questions?



		SAY

		The correct answer for Sample A is “changed their names.”  You should have filled in the circle with the letter C inside.  Are there any questions?



		Do not explain how to get the answer.  You may answer questions about the directions only.



		SAY

		Read the directions and questions carefully.  


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 1.


At the end of the session, go back and check your answers on Session 1 only.


After you have checked your answers, close your test booklet.   Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 35 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 7

		For Grade 8



		SAY

		Turn to page 34.  The top of the page should say Session 1.


You may begin.

		SAY

		Turn to page 32.  The top of the page should say Session 1.


You may begin.



		Circulate around the room to see that all students are on Session 1 of the Reading/Language Arts test.  During testing, check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We are now going to take a break.  You are not allowed to discuss the test or its contents during the break.  



		Follow security procedures during the break.  





10 minute break


Session 2:  Reading/Language Arts


Make sure each student has his/her own test booklet.


		SAY

		You are now ready to begin Session 2 of the Reading/Language Arts test.


Mark your answers in the test booklet by filling in the circle beside each answer you choose like you did in Session 1. 


If you make a mistake, erase the mistake completely.


This test is not timed.

Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2.  


Go back and check your answers in Session 2 only.  After you have checked your answers, close your test booklet.  


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 7

		For Grade 8



		SAY

		Open your test booklet to page 48.  The top of the page should say Session 2.


You may begin. 

		SAY

		Open your test booklet to page 44.  The top of the page should say Session 2.


You may begin.



		Check to see that all students are on Session 2 of the Reading/Language Arts test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After students are finished, continue with the directions.



		SAY

		This is the end of Session 2.  We will now take a break.  You are not allowed to discuss the test or its contents during the break.



		Follow security procedures during the break.  





10 minute break


Session 3:  Reading/Language Arts


Make sure each student has his/her own test booklet.


		SAY

		You are now going to do Session 3 of the Reading/Language Arts test.  


There are two types of questions in this session.


For some of the questions you are to fill in the circle beside your answer choice as you did in the first two sessions of the test.


For the other type of question, write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.


Are there any questions?



		Answer any questions.



		SAY

		If you make a mistake, erase the mistake completely.


This test is not timed.

Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 3.  

Go back and check your answers in this session of the Reading/Language Arts test only.


After you have checked your answers, close your test booklet.  


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 25 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 7

		For Grade 8



		SAY

		Open your test booklet to page 61.  The top of the page should say Session 3.

		SAY

		Open your test booklet to page 60.  The top of the page should say Session 3.



		SAY

		Find the gray line on the side of the page.  Keep all written work inside this gray line.



		Pause to allow students to find the gray line on the side of the page.



		SAY

		Are there any questions?



		Answer any questions.



		SAY

		You may begin.



		Check to see that all students are on Session 3 of the Reading/Language Arts test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are writing their answer responses in the appropriate area and not making any stray marks on the test pages.  After students are finished, continue with the directions. 



		SAY

		This is the end of the Reading/Language Arts test.  Please sit quietly while I collect the test booklets and scratch paper.



		Collect test booklets and scratch paper.  


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator.





Social Studies


Day 3:  Session 1, Social Studies


Distribute test booklets to the students.  Make sure each student gets his/her own test booklet.  Students may use scratch paper on the Social Studies test.


		SAY

		Check to be sure your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


Look on the front cover at the Teacher Name line.  Write my name above the SS.



		Demonstrate on the board how students are to fill out the Teacher Name line.  Check to make sure all students are completing the lines correctly.



		SAY

		The Social Studies test has two sessions.  


There are two types of questions in Session 1.  


For some of the questions, you are to fill in the circle beside your answer choice.


For the other type of question, write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.  


If you make a mistake, erase the mistake completely.


Are there any questions?



		Answer any questions.



		For Grade 7

		For Grade 8



		SAY

		This test is not timed.


Open your test booklet to page 73.  The top of the page should say Social Studies.  


Look at the sample question.

		SAY

		This test is not timed.


Open your test booklet to page 71.  The top of the page should say Social Studies.  


Look at the sample question.



		Check to make sure all students are in the Social Studies section on Sample A in the test booklet.  A copy of the sample question is on page 85 of this manual.



		SAY

		Answer Sample A.  When you have finished, do not turn the page.



		Give students time to answer Sample A.



		SAY

		Is everyone finished with the sample questions?



		SAY

		The correct answer for Sample A is “Barrow.”  You should have filled in the circle with the letter B inside.  Are there any questions?



		Do not explain how to get the answer.  You may answer questions about the directions only.



		SAY

		Find the gray line on the side of the page.  Keep all written work inside this gray line. 



		Pause to allow students to find the gray line on the side of the page.



		SAY

		Are there any questions?



		Answer any questions.



		SAY

		Read the directions and questions carefully.  


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 1.  


Go back and check your answers in Session 1 only.  After you have checked your answers, close your test booklet.


Please sit quietly and work on some activity while others are completing the test.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 35 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 7

		For Grade 8



		SAY

		Turn to page 74.  The top of the page should say Session 1.  


You may begin.

		SAY

		Turn to page 72.  The top of the page should say Session 1.


You may begin.



		Circulate around the room to see that all students are on Session 1 of the Social Studies test.  During testing, check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are writing their answer responses in the appropriate area and not making any stray marks on the test pages.  When students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We will now take a break.  You are not allowed to discuss the test or its contents during the break.



		Follow security procedures during the break.  





10 minute break


Session 2:  Social Studies


Make sure each student has his/her own test booklet.  Students may use scratch paper on the Social Studies test.


		SAY




		You are now ready to begin Session 2 of the Social Studies test. 


Mark your answers in the test booklet by filling in the circle beside each answer you choose like you did in Session 1.  Do not make any other marks in your test booklet.


If you make a mistake, erase the mistake completely.


This test is not timed.


Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2.


Go back and check your answers in this session.


After you have checked your answers, close your booklet.  Please sit quietly and work on some activity while others are completing the test.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		SAY

		Open your test booklets to page 82.  The top of the page should say Session 2.


You may begin.



		Check to see that all students are on Session 2 of the Social Studies test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are not making any stray marks on the test pages.  When students are finished, continue with the directions.



		SAY

		This is the end of the Social Studies test.  Sit quietly while I collect the test booklets and scratch paper.



		Collect all test booklets and scratch paper.


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator.








Science


Day 4:  Session 1, Science 


Distribute test booklets to the students.  Make sure each student has his/her own test booklet.  Students may use calculators and scratch paper on the science test.


		SAY

		Check to be sure your name is on the pre-printed label on the cover of the test booklet.


If the information on the label is incorrect, please raise your hand.


Look on the front cover at the Teacher Name line.  Write my name above the SC.  The line now has all the names of the Examiners of the tests you have taken.



		Demonstrate on the board how students are to fill out the Teacher Name line.  Check to make sure all students are completing the lines correctly.



		SAY

		The Science test has two sessions.


Mark your answers in the test booklet by filling in the circle beside the answer you choose.  


If you make a mistake, erase the mistake completely.


Are there any questions?



		Answer students’ questions.



		SAY

		This test is not timed.


Open your test booklet to page 93.  The top of the page should say Science.  


Look at the sample question.



		Check to make sure all students are in the Science section on Sample A in the test booklet.  A copy of the sample question is on page 88 of this manual.



		SAY

		Answer Sample A.  When you have finished, do not turn the page.



		Give students time to answer Sample A.



		SAY

		Is everyone finished with the sample question?


The correct answer for Sample A is “the wind speed.”  You should have filled in the circle with the letter C inside.  Are there any questions?



		Do not explain how to get the answer.  You may answer questions about the directions only.



		SAY

		Read the directions and questions carefully.  


When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 1. 


Go back and check your answers in Session 1 of the Science test only.


After you have checked your answers, close your test booklet.  Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		SAY

		Turn to page 94.  The top of the page should say Session 1.


You may begin.



		Check to see that all students are on Session 1 of the Science test.  During testing, circulate around the room to make sure the students are filling in their answers correctly by making their marks dark and heavy.  After the approximate time has passed and if students are finished, continue with the directions.



		SAY

		This is the end of Session 1.  We will now take a break.  You are not allowed to discuss the test or its contents during the break.



		Follow security procedures during the break.


 





10 minute break


Session 2:  Science


Make sure each student has his/her own test booklet.  


		SAY

		You are now going to do Session 2 of the Science test.  


There are two types of questions in this session.


For some of the questions, you are to fill in the circle beside your answer choice as you did in the first session of the test. 

For the other type of question, write your answer in the space provided.  Keep all written responses inside the boxes or on the indicated lines.


Are there any questions?



		Answer any questions.



		SAY

		If you make a mistake, erase the mistake completely.


This test is not timed.


Read the directions and questions carefully.  When you see the words GO ON at the bottom of the page, turn the page and continue working.  When you come to the word STOP, you have finished Session 2.


Go back and check your answers in Session 2 only of the Science test.


After you have checked your answers, close your test booklet.


Please sit quietly and work on some activity while others are completing the questions.  Are there any questions?



		Pause to answer questions.  The approximate time for this test is 30 minutes.  Please remember that if a student needs additional time, you must provide it.  However, if during the additional time, the student stops for more than 10 minutes without closing his/her test booklet, termination of the test is recommended.  When you are confident that everyone understands how to take the test, continue with the directions.



		For Grade 7

		For Grade 8



		SAY

		Open your test booklet to page 106.  The top of the page should say Session 2.


Find the gray line on the side of the page.  Keep all written work inside this gray line. 

		SAY

		Open your test booklet to page 104.  The top of the page should say Session 2.


Find the gray line on the side of the page.  Keep all written work inside this gray line.



		Pause to allow students to find the gray line on the side of the page.





		SAY

		Are there any questions? 



		Answer any questions.



		SAY

		You may begin.



		Circulate around the room to see that all students are on Session 2 of the Science test.  During testing, check to make sure the students are filling in their answers correctly by making their marks dark and heavy.  Make sure students are writing their answer responses in the appropriate area and not making any stray marks on the test pages.  When students are finished, continue with the directions.



		SAY

		This is the end of the Science test.  Sit quietly while I collect the test booklets and scratch paper.



		Collect all test booklets and scratch paper.  


Scratch paper contains secure information and must be shredded by the Principal/Building Level Coordinator.
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Appendix 1:  Sample Items
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Sample A
52
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® 06086

None of these
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Steve spent about $10.00 on two sale tems. Which
w0 saleftems have a total cost of about §10.007

® cayandglue
® gitter and clay
© gitter and paint

paint and glue
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Shack Bar Profits
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“This graph shows the profits of the snack bar at a movie theater for
the months of January through May. Based on the graph, which of
these statements is true?

® There were fewer movies shown in Aprl than In M.

“The snack bar made less money in February than in May.

® e

“The snack bar made more money in March than in January.

More people attended the theater in February than in Apri
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Find the sentence that is complete and is written correctly.
O Aftr she comes home

O Pat plays sometimes.

O Rolle skating and basebll

O With her neighborhood friends.

sToP®
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Runners are getting faster all the time. Roger Bannister of Great Britain
set aworld record in 1954 when he ran a mile in just under four minutes.
Since then, however, with more specialized training and improved shoes,
runners have covered the same distance n even les tme.

Sample A This passage is mostly about

® a pair of running shoes
® anew world record
© runners getting faster

runners training for different races,

STOP®
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Sample Passage

Changing names is nothing new: As  writr, Samuel Clemens called
‘imself Mark Twai, Harry Houdin,the fmous nineteenth-century escape
artist, was born Ehrich Welss I his native Hungary: The wel-known
comedian Whoopl Goldberg,who has also starred In telvision shows and
‘movies, was originaly named Caryn Johson.

Sample A This passage is mostly sbout people who
@ were famous movie stars
@ were interested in the origin of names
© changed ther names

© immigrated to another country

STOP@®








[image: image12.png]sample A

ns  Look at the map below. Then do Sample A.
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‘Which city is located closest to the mountains?
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Crest
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Bond
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[image: image13.png]Directions  Study the map of the Western Hemisphere. Then do Sample A.

‘Which of these citis i located nearest the Pacific Ocean?
® Brasilia

Winnipeg

© Mexico City

Washington, DC.

STOP@®








[image: image14.png]Directions  Study the map of the world. Then do Sample A.

Sample A

‘Which of these cites s located nearest the North Pole?

® Dakar
Barrow
© Nairobi

santiago

STOP®
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[image: image16.png]rections  Read the sample and mark the correct answer.

Sample A Ina contest to see who could throw a paper airplane the farthest, cach
person had four tries. The results are shown in the table below.

Distances the Airplanes Flew
Tyt [ Ty2 | Tys | mya
Janice | 1o | 12t | 1an | tor
Tom | 1im | 7r | sn | en
hud | 12| 13t | ter | 15k
Dewra | 13 | et | tort | 7t

Who won the contest?

® Janice
® Tom
© Chuck

Devia

STOP®
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‘Which of these could you measue with
the anemometer shown above?

® the sea surfae temperature
® theair pressure
the wind speed.

the amount of rain

STOP®






TESTING CODE OF ETHICS


The Testing Code of Ethics addresses special concerns regarding appropriate professional practices within the West Virginia Measures of Academic Progress, as well as appropriate professional conduct. The Testing Code of Ethics supplements the practices and procedures set forth by W.Va. 126CSR14, West Virginia Board of Education Policy 2340, West Virginia Measures of Academic Progress.


ETHICAL TESTING PRACTICES


Test Security


1.  County school personnel shall establish and implement procedures to ensure maximum test security and limit access of secure materials to applicable county/school personnel.


2.  Apart from the scheduled test administration to students, secure test materials shall be stored in a locked and secured, central location by the County Test Coordinator in accordance with the test administration guidelines of each assessment.

3.  The County Test Coordinator shall be responsible for the test booklets received by the county and to maintain a record of the booklets sent to each school in accordance to the test administration guidelines of each assessment.

4.  Before each test administration, materials must be distributed and stored according to instructions provided with the test.  Tests must be secured at all times during test administration, including all breaks in the testing sequence.  All test booklets (used and unused) and answer sheets, if applicable, must be counted, reconciled, and returned to a centrally located, locked and secured area immediately upon the completion of each daily testing session.


5.  Secure test materials in a school must be stored in locked and secured central location(s) prior to and following each daily testing session. Secure test materials are to be stored in the building prior to and after testing in accordance to the test administration guidelines of each assessment.  Testing, including make-ups, must occur during the testing window. Access to test booklets and answer sheets shall be restricted to the State scheduled dates of test administration.


6.  Any alleged cheating, security breach, testing administration breach, copyright infringement, loss of materials, or other deviation from acceptable security procedures shall be reported immediately to the Principal, County Test Coordinator, County Superintendent, and the Office of Student Assessment Services which will inform the proper authorities at the Office of the State Superintendent of Schools, West Virginia Department of Education, according to the protocol set forth in §126-14-7.7. in this policy.


7.  No secure test materials, questions or student responses shall be retained, reproduced, paraphrased, or discussed in any manner.


8.  Personnel responsible for the testing program shall be properly instructed and participate in the training for each assessment’s appropriate test administration procedures, as set forth in Appendices B-F in this policy.


9.  Each County Test Coordinator shall complete each required West Virginia Department of Education’s assessment training and sign a West Virginia Board of Education County Test Coordinator’s Secure Materials and Test Procedures Agreement. The agreements shall be filed at the West Virginia Department of Education prior to the fifteenth of September each year.


10.  Principals and Building Level Coordinators shall complete each required County Test Coordinator’s assessment training and sign a West Virginia Board of Education Principal’s/ Building Level Coordinator’s Secure Materials and Test Procedures Agreement.  The agreement shall be on file with the County Test Coordinator prior to the last day of September each year. 


11.  Any individual who administers, handles, or has access to secure test materials at the county or school shall complete each required assessment’s training as appropriate and sign either a West Virginia Board of Education Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement or West Virginia Board of Education County/School Personnel Secure Materials and Test Procedures Agreement to remain on file in the appropriate office each year.


12.  No one shall compromise test security or the accuracy of the test data score results by manipulating the test administration, demographic data, or the students' answers or data.


13.  Student test scores or test performance shall not be disclosed to unauthorized persons as set forth in Policy 4350 and Policy 2340.


Test Administration


1.  Tests shall be administered only during the testing window established by the WVBE, except when requested, in writing, by the County Superintendent or County Test Coordinator and subsequently approved by the Office of Student Assessment Services, WVDE.

2.  Examiners of standardized tests shall rigorously follow the appropriate administrative procedures as directed in the test's administration manual(s).


3.  All Examiners shall strive to create a positive testing environment.


4.  Students shall not have access to test questions or answer keys.


5.  Examiners shall limit assistance to students to only those issues concerning the mechanical aspects of marking answers, clarifying directions, and finding the right place on answer sheets. Examiners shall not indicate answers, point out the rationale of an item, or prompt students in any manner.

6.  Students and Examiners shall be monitored to ensure that appropriate test taking procedures and test security measures are followed.


7.  Specific information, as specified by the test manual, shall not be displayed in the room during test administration.


8.  Only references or tools specifically designated in test manuals are provided to students.


9.  Accommodations, as appropriate, for students with IEPs, Section 504 Plans, or LEP Assessment Participation Forms shall be provided as established by their respective plans.


Test Notification


1.  Students and parent(s)/guardian(s) shall be


a) given notification before testing;


b) provided information on the purposes of the test and uses of the test results; and


c) encouraged to follow test preparation procedures.


Test Preparation Practices


1.  Instruction will be focused on the content standards and objectives in the curricular areas.


2.  Informal item bank(s) should be used for test preparation.


3.  Students should be taught study skills and general test-taking skills.


4.  Benchmark assessment should be used for test preparation.


5.  Formative assessment should be used for test preparation.


State of West Virginia


                                     West Virginia Board of Education


County of _____________________________ 

                West Virginia Measures of Academic Progress


West Virginia Constitution, Article XII, §2; W.Va. Code §18-2E-1a(4), requires that the West Virginia Board of Education “ensure that all statewide assessments of student performance are secure.”


Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement


     I acknowledge that I will have access to secure assessments in the West Virginia Measures of Academic Progress.  I also acknowledge that I have read, understand, and agree to adhere to the Testing Code of Ethics, West Virginia Board of Education Policy 2340, Appendix A, for all assessments within the West Virginia Measures of Academic Progress.  I understand that these materials are secure, and it is my professional responsibility to protect their security.  I agree to complete each assessment’s required training.


     I therefore pledge:


1. I will not retain, copy, reproduce, paraphrase, distribute, or discuss secure test materials and/or test items.


2. I will not use test items, test booklets, or any of the information contained in an assessment to review/prepare students for a test.


3. I will not allow access to the test materials or answer keys to any student or any other person not so authorized by the Principal.


4. I will not alter students’ responses in any manner (indicate answers, point out rationale, prompt, etc.).


5. I will not disclose individual student test scores or test performance data to unauthorized persons as set forth in Policy 4350 and Policy 2340.


6. If serving as an Examiner for APTA, I will adhere to the prompting hierarchies and document all applicable assistive technology to ensure the accuracy of student responses.


7. If serving as an Examiner for students with IEPs, Section 504 Plans, or LEP Assessment Participation Forms, I will adhere to the accommodations listed therein.


8. If serving as an Examiner for online assessment, I will not offer technical assistance that might alter the accuracy of student responses in the Web-based assessment before, during, or after the administration of the test.

9. I have read Policy 2340.

10. I understand that if a breach of test security or copyright infringement occurs as a direct result of my actions, my license may be suspended or revoked, or I may be suspended, terminated, or have other action taken.

Please print your name, sign, and return the Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement to the appropriate test administrator five instructional days prior to administering any assessment.



Signature:  ______________________________________________________________



Print Name: _____________________________________________________________



Position: ________________________________________________________________



School:
______________________________________  Date:______________________


If this form is not on file, it will be considered a breach of security by the County and State.


This agreement is valid for one year from the signatory date.


State of West Virginia




                                               West Virginia Board of Education


County of ____________________________    


                           West Virginia Measures of Academic Progress


West Virginia Constitution, Article XII, §2; W.Va. Code §18-2E-1a(4), requires that the West Virginia Board of Education “ensure that all statewide assessments of student performance are secure.”


Principal's Secure Materials and Test Procedures Agreement

     I acknowledge that I will have access to secure assessments in the West Virginia Measures of Academic Progress.  I also acknowledge that I have read, understand, and agree to adhere to the Testing Code of Ethics, West Virginia Board of Education Policy 2340, Appendix A, for all assessments within the West Virginia Measures of Academic Progress.  I understand that these materials are secure, and it is my professional responsibility to protect their security.  I agree to complete each assessment’s required training.


     I therefore pledge:


1. I will not retain, copy, reproduce, paraphrase, distribute, or discuss secure test materials and/or test items or student responses.


2. I will implement procedures to ensure maximum test security. Access to secure materials will be restricted to the test administration period designated by the State mandated testing window.


3. I am responsible for the distribution of secure testing materials, including counting, reconciling, and returning all test booklets (used and unused) according to the instructions provided with the test, before and after each test administration.  A record of the number of booklets and other identifying characteristics sent to and returned from my assigned school shall be kept.


4. I am responsible for the test booklets shipped to and returned from my school and will ensure that test materials are securely stored in locked and secure central location(s) prior to and immediately following each daily testing session.


5. I will immediately report any loss of materials, cheating, security breach, testing administration breach, copyright infringement, or other deviation from acceptable security procedures to the County Test Coordinator.


6. I will ensure all applicable personnel receive the proper instruction in appropriate test security and test administration procedures, including the Testing Code of Ethics.


7. I will collect and retain the signed Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement and County/School Personnel Secure Materials Agreement for all applicable personnel in the building five instructional days prior to the first day of testing.  Verification of all trained school personnel with a signed Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement and County/School Personnel Secure Materials Agreement will be on file five instructional days prior to the first day of testing.

8. I will not disclose individual student test scores or test performance data to unauthorized persons as set forth in Policy 4350 and Policy 2340.

9. I will not compromise test security or the accuracy of the test data score results by manipulating the test administration, demographic data, or the students’ answers or data.


10. I will not give students access to test questions or answer keys.


11. I will monitor Examiners and students to ensure that only references or tools specifically designated in test manuals or by accommodations are provided.


12. I will check testing rooms prior to the beginning of test administration to ensure that all specific information, as specified by the test manual, is not displayed in the room during the test administration.


13. I will ensure that Examiners comply with the appropriate accommodations for students with IEPs, Section 504 Plans, and LEP Assessment Participation Forms when so designated in the test manual.


14. I am responsible for monitoring and verifying that the Building Level Coordinator(s), if applicable, has fulfilled his/her assigned duties.


15. I understand that if a breach of test security or copyright infringement occurs as a direct result of my actions, my license may be suspended or revoked, or I may be suspended, terminated, or have other action taken.

Please print your name, sign, and return the Principal’s Secure Materials and Test Procedures Agreement to the County Test Coordinator prior to the last day of September.


Signature:  _____________________________________________________________________________________


Print Name:  ____________________________________________________________________________________


School:  ___________________________________________________ Date:  _______________________________


If this form is not on file, it will be considered a breach of security by the County and State.

This agreement is valid for one year from the signatory date.


State of West Virginia




                                               West Virginia Board of Education


County of ____________________________ 


                           West Virginia Measures of Academic Progress


West Virginia Constitution, Article XII, §2; W.Va. Code §18-2E-1a(4), requires that the West Virginia Board of Education “ensure that all statewide assessments of student performance are secure.”


Building Level Coordinator's/Assistant Building Level Coordinator’s 


Secure Materials and Test Procedures Agreement


(Other than Principal)

     I acknowledge that I will have access to secure assessments in the West Virginia Measures of Academic Progress.  I also acknowledge that I have read, understand, and agree to adhere to the Testing Code of Ethics, West Virginia Board of Education Policy 2340, Appendix A, for all assessments within the West Virginia Measures of Academic Progress.  I understand that these materials are secure, and it is my professional responsibility to protect their security.  I agree to complete each assessment’s required training.


     I therefore pledge:


1. I will not retain, copy, reproduce, paraphrase, distribute, or discuss secure test materials and/or test items or student responses.


2. I will implement procedures to ensure maximum test security.  Access to secure materials will be restricted to the test administration period designated by the State mandated testing window.


3. I will distribute the secure testing materials, including counting, reconciling, and returning all test booklets (used and unused) according to the instructions provided with the test, before and after each test administration.  A record of the number of booklets and other identifying characteristics sent to and returned from my school shall be given to and kept by the Principal.


4. I am responsible, to the Principal, for the test booklets shipped to and returned from my school and will ensure that test materials are securely stored in locked and secure central location(s) prior to and immediately following each daily testing session.


5. I will immediately report any loss of materials, cheating, security breach, testing administration breach, copyright infringement, or other deviation from acceptable security procedures to the Principal.


6. I will ensure all applicable personnel receive the proper instruction in appropriate test security and test administration procedures, including the Testing Code of Ethics, if assigned by the Principal to do so.

7. I will collect, if assigned to do so, and give to the Principal the signed Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement and County/School Personnel Secure Materials Agreement for all applicable personnel in the building five instructional days prior to the first day of testing.  Verification of all trained school personnel with a signed Examiner’s/Proctor’s/Scribe’s Secure Materials and Test Procedures Agreement and County/School Personnel Secure Materials Agreement will be given to the Principal five instructional days prior to the first day of testing.

8. I will not disclose student test scores or test performance data to unauthorized persons as set forth in Policy 4350 and Policy 2340.

9. I will not compromise test security or the accuracy of the test data score results by manipulating the test administration, demographic data, or the students’ answers or data.


10. I will not give students access to test questions or answer keys.


11. I will monitor Examiners and students to ensure that only references or tools specifically designated in test manuals or by accommodations are provided.


12. I will check testing rooms prior to the beginning of test administration to ensure that all specific information, as specified by the test manual, is not displayed in the room during the test administration.


13. I will ensure that Examiners comply with the appropriate accommodations for students with IEPs, Section 504 Plans, and LEP Assessment Participation Forms when so designated in the test manual.


14. I understand that if a breach of test security or copyright infringement occurs as a direct result of my actions, my license may be suspended or revoked, or I may be suspended, terminated, or have other action taken.

Please print your name, sign, and return the Building Level Coordinator’s/Assistant Building level Coordinator’s  Secure Materials and Test Procedures Agreement to the County Test Coordinator prior to the last day of September.


Signature: ____________________________________________________________________________________



Print Name: __________________________________________________________________________________



School: ______________________________________________________  Date: __________________________


If this form is not on file, it will be considered a breach of security by the County and State.


This agreement is valid for one year from the signatory date.


State of West Virginia




                            West Virginia Board of Education


County of ____________________________

        West Virginia Measures of Academic Progress


West Virginia Constitution, Article XII, §2; W.Va. Code §18-2E-1a(4), requires that the West Virginia Board of Education “ensure that all statewide assessments of student performance are secure.”


County/School Personnel Secure Materials Agreement

(For all personnel with access to secure materials who will not administer, proctor, 


or transcribe an assessment.)


     I acknowledge that I will have access to secure assessments in the West Virginia Measures of Academic Progress.  I also acknowledge that I have read, understand, and agree to adhere to the Testing Code of Ethics, West Virginia Board of Education Policy 2340, Appendix A, for all assessments within the West Virginia Measures of Academic Progress.  I understand that these materials are secure, and it is my professional responsibility to protect their security. 


     I therefore pledge:


1. I will not retain, copy, reproduce, paraphrase, distribute, or discuss secure test materials and/or test items.


2. I will not allow access to the test materials or answer keys to any person, unless authorized to do so by the County Test Coordinator or Principal.


3. I will not alter students’ responses in any manner. 


4. I will immediately report any loss of materials, damages, or other deviations from acceptable security procedures to either County Test Coordinator or Principal.

5. I understand that if a breach of test security or copyright infringement occurs as a direct result of my actions, my license, if applicable, may be suspended or revoked, or I may be suspended, terminated, or have other action taken.

Please print your name, sign, and return the County/School Personnel Secure Materials Agreement to the County Test Coordinator or Principal prior to access to secure test materials.



Signature:  __________________________________________________________________



Print Name:   ________________________________________________________________



Position: ____________________________________________________________________



School/Department: _________________________________  Date:  ____________________


If this form is not on file, it will be considered a breach of security by the County and State.


This agreement is valid for one year from the signatory date.




Training Session ____ of ____













    Page ____ of ____


State of West Virginia 








                                                                  West Virginia Board of Education

County of ____________________________





                                              West Virginia Measures of Academic Progress

School  ______________________________

Verification of Training for Principals, Building Level Coordinators, County/School, RESA Personnel


(Examiners/Proctors/Scribes/Other School Personnel)

By signing my name below, I acknowledge that I have received training in secure materials, test procedures, and test administration for the assessment indicated below.  

Check one:



□  ACT PLAN


□  APTA

□  Writing Assessment
 







□ ACT EXPLORE

□  WESTEST                  

		Date of Training

		Printed Name

		Signature

		Position



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		





By signing below, I verify I have trained the above personnel in secure materials, test procedures, and test administration for the indicated assessment.


________________________________________________       ________________________________________________       _____________________________


Signature of Trainer
                                                                       Printed Name of Trainer                                                                Date


County Administrator/Principal must have original on file five instructional days prior to beginning testing.


Documentation Procedure for


IEP Accommodations on WESTEST*


Two weeks before WESTEST administration, the County Test Coordinator and Special Education Director will request the school Principal/Building Level Coordinator to run the program WVS.326 to print a list of students with their accommodations as entered into the WVEIS special education testing record. (Please note IEP testing accommodations must be correctly entered into the student’s WVEIS record.)


1. The WVS.326 program report is called Print Special Education Student Testing Options Report. 


a. Two copies of the accommodations listing will be needed per Examiner.  One will be used in the administration of the Reading/Language Arts* assessment, the other will be used with the Mathematics* assessment.


b. The copies would be given to the assigned Examiner(s) administering the WESTEST to the students listed.


c. The Principal/building level Coordinator will monitor the test administration to ensure Examiner(s) are providing agreed upon accommodations as per the IEP.


2. Before WESTEST administration, the assigned Examiner(s) will review each child’s listed testing accommodation(s). 


3. Special education law requires the IEP to be implemented; therefore, Examiner(s) must provide accommodations as defined on the IEP.  Any intent to change the accommodation(s) by the school, teacher or student must be addressed through the IEP process prior to the testing window.


4. After WESTEST administration, the assigned Examiner(s) will mark the listing as follows: 


a. Underline the name(s) of his/her assigned student(s).


b. Circle the accommodation(s) that were  provided to each of the student(s).


c. Asterisk the accommodation(s) that were not provided to each student and provide an explanation as to why the student did not receive the accommodation(s) listed on the WVS.326.


NOTE:  The only acceptable reasons to violate the IEP are if the student 1) refused to accept the accommodation(s) or 2) finished the test before extra time was provided, specifically T03 and T04 on the IEP.  Assigned Examiner(s) must inform the Principal who informs the Special Education Director of all incidents of students not receiving accommodation(s) defined in a student’s IEP.  All incidents require written documentation in the student file.


NOTICE:  The Office of Student Assessment Services will invalidate test and/or retest student(s) when the school staff did not provide the appropriate accommodations.


d. Sign with legible signature and date of test administration at the bottom of the report.


e. Return the Print Special Education Student Testing Options Report(s) to the school Principal/Building Level Coordinator.


5. The Principal/Building Level Coordinator will make copies of all WVS.326 reports for the school and return  the originals of the signed and dated reports to the County Test Coordinator and County Special Education Director no later than June 1, 2007.  Copies of these listings are to be kept for 


a. Office of Educational Performance Audits (OEPA) monitoring process and 


b. West Virginia Continuous and Focused Monitoring Process.


6. The County Special Education Director must examine the WVS.326 Testing Options Report(s) and immediately investigate any incident in which the student was not provided the assessment accommodation(s) listed on the IEP as per the WVS.326 report(s).  The action taken by the county must include a report of the 1) findings, 2) conclusions, and 3) corrective action taken as a result of the investigation.  The County Superintendent must be informed of the incident and results of the County Special Education Director’s investigation must be submitted in writing within 30 days to the following person:


Executive Director


Office of Assessment and Accountability


1900 Kanawha Boulevard, East


Bldg. 6, Room 330


Charleston, WV  25305


7. West Virginia Department of Education is required to provide the state’s procedure for assuring the accommodation(s) on the IEP is/are the one(s) provided on the assessment(s) for the Federal Programs Consolidated Monitoring Requirements (EDGAR 34 C.F.R. 76.770) and the Peer Review requirements (Standards and Assessment Peer Review Guidance, 2004).


Notice:  In accordance with both special education monitoring and state special education complaint procedures, district noncompliance with federal statutory requirements results in corrective actions and technical assistance, if appropriate.  Continued uncorrected noncompliance at the district/school can result in state imposed enforcement which may include a variety of sanctions, including the withholding or redirection of federal and/or state funds.

*The federal government only requires documented monitoring of the WESTEST accommodations in Mathematics and Reading/Language Arts for students with disabilities; therefore, WVDE will not require the documented monitoring of accommodations in other content areas or those exclusive to Section 504 Plans or Limited English Proficient (LEP) Assessment Participation Forms.

See the County Director of Special Education to obtain the Assessment Participation Form.


WESTEST Scribe Verification Form


Student Name: 













Student WVEIS ID Number: 












Grade: 














School: 














County: 














This is to verify that the student’s responses have been accurately Scribed to Test Booklet Number ___________________.  In case of “unintelligible student responses,” please list the content area and test item number(s) that are considered unintelligible.


Please check one of the following reasons for transcribing the student answers to the booklet.


· IEP/504 – Scribe


· LEP – Scribe


· Short Term Medical Condition


· Damaged Booklet  (Test Booklet Number ________________)


Provide a brief explanation of damaged booklet:  












































The following signatures are needed:


Examiner: 








Date:





Scribe: 








Date:





Principal: 








Date:





Keep a copy for school file and submit a copy to the County Test Coordinator by June 1, 2007.


County Test Coordinator: 






Date:







WESTEST Testing Irregularity Sheet


County Name: ______________________________________

School Name: _________________________________________


Examiner Name: ____________________________________

Date: ________________________________________________


Check the appropriate boxes below.  Both the Subject and Grade must be checked.


		Subject

		Grade



		· Mathematics

· Reading/Language Arts

· Social Studies

· Science

		· Grade 3


· Grade 4

		· Grade 5

· Grade 6

		· Grade 7

· Grade 8

		· Grade 10





List below any testing disruption/irregularity that may have influenced two or more students’ test performances.


		Time

		Describe the Irregularity

		Duration of Irregularity

		Corrective Actions Taken



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		





Original to be filed at school and a copy to be filed with the County Test Coordinator.
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Dr. Steven L. Paine


State Superintendent of Schools


West Virginia Department of Education


� EMBED Word.Picture.8  ���







Anchor 72











Grade 3:  Mathematics











Grade 4-5:  Mathematics







Grade 6-8:  Mathematics







Grade 3:  Reading and Language Arts











Grade 4-6:  Reading and Language Arts







Grade 7-8:  Reading and Language Arts







Grade 3:  Social Studies







Grade 4:  Social Studies







Grade 5-8:  Social Studies







Grade 3:  Science







Grade 4-6:  Science







Grade 7-8:  Science















Appendix 7



WESTEST 2007















Appendix 10



WESTEST 2007
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[image: image1.png]Grade 3: sample A

sample B

Linda has 2 sweaters. Each sweater has 6 buttons. How many buttons
do the sweaters have in all?

® 14
® 12
© 8
° 4

None of these

)/ Use the inch side of your ruler to help you solve ths problem.
How many inches long i the spoon in the picture?

2inches

® ®

3inches

4inches

5inches

STOP®
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[image: image1.png]Directions  Read the sample and mark the correct answer.

Lauten was told that moss always grows on the north side of trees.
She wants to see if this is trae. Which of these will help her find out?

protractor compass hand ax ‘magnifying glass
® ®

STOP®
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<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


