
M E M O R A N D U M

      TO:
WV Learn & Serve Local Subgrantees

FROM:
Sallie A. Harrington, Ed.S.


State Administrator for WV Learn & Serve Programs

DATE:
May 12, 2009
SUBJECT:
Local Information for WVDE Six-Month Report

By Friday, June 12, 2009, please complete and send to my office the following information regarding the activities of your Learn & Serve Project -- this completed form for the period January 1, 2009, through June 30, 2009,  and your report of your unique service learning projects (see Completion of Third State Objective Report attachment). The information is needed for a report to the Corporation for National and Community Service due in July, 2009. Thank you for your help.   
Program Name: ____________________________________________

County: ___________________________________________________

Program Director:___________________________________________

Schools Involved:____________________________________________

Person Submitting Report:____________________________________

Address:___________________________________________________

City:________________________State:_______ Zip Code:__________

Phone:____________________FAX Number:_______________________

E-mail Address:_____________________________________________

1.
Indicate below the approximate number of participants involved in your service-learning project, and the number of hours they served from January 1, 2009, through June 30, 2009:

STUDENTS


NUMBER
TOTAL SERVICE HOURS


Grades K-6


Grades 7-9


Grades 10-12


Higher Education


TOTAL STUDENTS


ADULTS


School Personnel


Business Partners


Community Volunteers


Senior Citizens


Others (describe)


TOTAL ADULTS

2.
Describe your project’s progress toward West Virginia’s achievement of each of the following State Program Objectives:

State Program Objective #1:

Twenty classroom teachers will be trained to serve as Service-Learning Teachers

(SLTs), and twenty students will be trained as WV Youth Action Council WVYAC) members, and as many as 500 other students will participate in awareness sessions.  The 20 Service-Learning Teachers (SLTs) and the 20 WV Youth Action Council (WVYAC) members will show at least 80% mastery on a survey of service-learning techniques.

	

	

	

	

	

	


State Program Objective #2:
Twenty students will gain an understanding of WV’s Hi-Y Youth in Government, Student Legislature, and the Hi-Y Student Model United Nations Assembly.  They will achieve at least an 80% understanding of the operation of WV State Government and the United Nations on a written (or oral) test. 
	



	

	

	

	

	


State Program Objective #3: 

	At least 12 local subgrantees will design and implement their own unique service-learning projects based on student research of their community needs.  These projects will address neighborhood improvement and must show collaboration with faith-based and/or community-based organizations.  Evaluation will consist of written reports describing research data, planning techniques, objectives, implementation process, results, and reflection. 



	

	

	

	

	


3.
Describe any changes in the scope and/or staffing of your program, if 


applicable. 
	

	

	

	

	

	


4.     Describe any training, technical assistance, and other capacity building

        activities you implemented.
	 

	

	

	

	

	


5.     Describe your efforts to ensure the sustainability of your local project,

        and your assessment of how successful those efforts have been.
	

	

	

	

	

	


6.     In addition to addressing the three State Objectives (above), describe any

        other major accomplishments.
	

	

	

	

	

	


7.     Please describe any lessons learned by your project.  Include significant

        insights, issues, and challenges as well as how you addressed them.
	

	

	

	

	

	

	

	

	


8.     Describe any activities or resources that your project completed during

        this reporting period with regard to:

a. 
Homeland Security (including but not limited to:  community policing; disaster preparedness/disaster relief; diversity and tolerance

programs; health education and screening; or organizing blood drives).
	

	

	

	

	

	


b.  
Small Community and Faith-Based Initiatives (Identify any partnerships formed with community and/or faith-based institutions.


Are there lessons your project has learned about how participants 
differ from those in other organizations?  How have these 
organizations enhanced the efforts of your project?) 

	

	

	

	

	

	


9.  Describe the partnerships formed and collaborative efforts you have

     established during the reporting period.
	



	

	

	

	

	


10. Describe any success stories from the January-June, 2009 reporting period.
	

	

	

	

	

	


11.  Describe how you have utilized the services of the National Service- 


Learning Clearinghouse in this reporting period.
	

	

	

	

	

	


12.  Describe the evaluation activities conducted for your Learn and Serve 
Program.
	

	

	

	

	

	


13.  Describe any Learn and Serve training/technical assistance needs you have to 
ensure future success of your local program.
	

	

	

	

	

	

	

	

	

	

	

	


LOCAL MATCH 
Prepare a separate page(s) listing your project’s local contributions as cash and/or in-kind items used during the period January 1st thru June 30, 2009.  Use the following examples as a guide to determine and report your own Local Match (refer to your project proposal).  Use the back of page 8 to list the total line item expense.

EXAMPLES of Local Funding


20% of school space (gymnasium) - 2,880 ft2 x $6.00 per month = $3,456


Utilities $1.00 per ft2 (use local utility rate) x 576 ft2 x 4-months = $2,304


Volunteer/Tutor hours



1,680-hours @ *$13.65 per hour = $22,932  



(*$13.65  whatever the current national average is for volunteer time)


Use of school copier - $100/month x 16/160-hours (% of rental cost)










x  9-months  = $90.00



  10 reams of paper per month x 9-months x $10 per ream = $900.00

Paper & copying of lessons, instructions, and activities donated by Welch Oil & Gas, 1701 Salsa Street, Welch = $400


Transportation donated by County Board of Education 



four field trips - 24-hours x $20.00 per hour  = $480


Cash donation from Bell-Atlantic = $1,000 


Teacher release-time donated by County Board of Education



2-days @ $144.00 per day = $288.00

Remember:
It is your responsibility to maintain and keep on file documentation to support the above matching data amounts and your expenditures for 3 years. 

FINANCIAL AFFIDAVIT

Based on the amount of funding received during this reporting period January 1st, 2009 – June 30th, 2009, please complete a six-month expenditure report for the above dates.    

  Learn & Serve-1

	COUNTY/AGENCY





	PERIOD OF PROGRAM OR REPORT

	PROGRAM TITLE






FROM
January 1, 2009   TO  June 30, 2009
CONTACT PERSON






PROGRAM CODE
 

PHONE NUMBER






ACCOUNT 



ADDRESS







REVENUE CODE
04511

FIMS ID

 

OBJECT 

NUMBER

EXPENDITURE ITEM

Attach county Printout 

FEDERAL

IN-KIND/

COUNTY

TOTAL

11X

1.  Coordination/Salaries

6XX

2.  Supplies/Consumables

51X

3.  Transportation

44X

4.  Rental

5.  Equipment 

6.  Facilities 

7.  Other (List)

Total Cost




Division of Curriculum and Instructional Services
FINANCIAL REPORT - SPECIAL PROGRAMS

I certify that all expenditures listed were used in accordance with the West Virginia State Plan for Vocational Education in operating a program of vocational education.  I also certify that documentation of these expenditures will be maintained until a federal audit is conducted or for a period of five (5) years and that an inventory of equipment is maintained.

	FEDERAL FUNDS (04511)
	

	
	

	




                    
	SIGNATURE LEA OFFICIAL

         
Date

	ALLOTTED
	$
	
	

	RECEIVED

	$
	
	

	EXPENDED
	$
	
	

	BALANCE 
	$
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	Do not write below this line - Official State Business Only

	ALLOWED AND APPROVED FOR PAYMENT $ 
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	AMOUNT
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	Federal
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	Date:
	
	Account Number 
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	Division of Special Projects
	
	Account Number 
	
	State    
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	Program Code 
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