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	I.
	PURPOSE:
	

	

	
	To provide an operational framework for administering a pre and post achievement testing program for juvenile institutions and detention centers to maintain and improve educational achievement as required by the No Child Left Behind Act.


	II.
	APPLICABILITY:
	

	

	
	Procedures apply to all Institutional Education Programs located in juvenile state institutions and detention centers. 


	III.
	DEFINITIONS:
	

	

	
	TABE – Test of Adult Basic Education.


	IV.
	PROCEDURES:
	

	

	
	A.
	All juvenile educational state institutions shall administer the CTB McGraw Hill TABE Survey to all students at intake.

	
	B.
	All detention centers shall administer the CTB McGraw Hill TABE Survey to all students detained 45 days or longer. 

	
	C.
	For students with disabilities, appropriate modifications or accommodations, may be applied, if appropriately specified on the student’s Individualized Education Program (IEP) or 504 Plan, is consistent with daily instructional accommodations used with the student in his/her classroom, and meets the requirements as defined in CTB McGraw-Hill Assessment Accommodations Checklist. 

	
	D.
	Entry testing shall begin with new intakes beginning the instructional term of August 2004 and continue thereafter.  

	
	E.
	All students shall be post tested at six (6) month intervals after initial intake testing and continue until release.

	
	F.
	The six (6) month testing requirement dates shall be consistent for all students regardless of transfers among the educational state institutions.

	
	G.
	Initial intake TABE Survey results shall serve as the starting point for measuring the maintenance and improvement of educational achievement.  

	
	H.
	The six (6) month TABE Survey pre-post results data shall be collected and reported to the Office of Institutional Education Programs.  The Survey results will be disaggregated on participation by gender, race, ethnicity, and age, not less than once every 3 years as required by the No Child Left Behind (NCLB) Act, Section 1431.  

	
	I.
	All students identified as LEP shall participate in the pre-post achievement testing as determined by the LEP Committee.  Using the LEP Inclusion Documentation Form, the committee will determine the appropriate accommodations and/or with modifications, if any (Policy 2417). 

	
	J.
	Test booklets shall be used only in conjunction with the OIEP Pre-Post Achievement Testing Program.  Use of test booklets, copies of the booklets or excerpts from the test booklets, apart from the scheduled test administration to students, is inappropriate and unethical.  Practice tests, alternate forms, test improvement programs and technology may be used to prepare students to take the test.

	
	K.
	Test booklets shall be stored in a secure, central location by the test coordinator consistent with procedures outlined in the West Virginia Measures of Academic Progress Testing Code of Ethics.

	
	L.
	School Staff shall use the test results for individuals and groups of students for purposes of instructional planning.

	
	M.
	The principal/lead teacher shall ensure that staff comply with all applicable regulations regarding the pre-post achievement testing program.  Institutional Education Programs Employee Handbook, Section V – Administrative Policies - Operational Procedures Manual.


	V.
	AUTHORITY:
	

	

	
	State Board of Education Policy 1471: Education in the State’s Correctional Institutions: Mission and Goals.  Section 4.  Goals.

	
	No Child Left Behind Act, Section 1431


	VI.
	REFERENCES:
	

	

	
	None


	
	
	
	
	

	Issued By:
	
	
	Date:
	

	
	Frank D. Andrews, Superintendent
	
	
	

	
	Office of Institutional Education Programs
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