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1.0    PURPOSE:
WV Code provides instructional support and enhancement days (hereinafter ISE Day) to facilitate school improvement for educational programs throughout West Virginia Public Schools.  The Office of Institutional Education Programs will provide the same opportunity to ensure the quality of standards for its educational facilities.  
2.0 APPLICABILITY:
Procedures apply to all Institutional Education Programs located in state institutions and adult correctional facilities.
3.0 POLICY STATEMENT:

One instructional day in each of the months of October, December, February, April and June will be an instructional support and enhancement day scheduled by the Office of Institutional Education Programs. ISE Days will include both instructional activities for students and professional development activities for employees to improve student achievement.
4.0 DEFINITIONS:
Faculty Advisory Committee (FAC) – meeting to assist the principal/lead teacher by discussing issues of the school and presenting recommendations addressing these issues.
Instructional Activities for Students (WV Code (1.D) – both in-school and outside of school activities, such as, but not limited to student mentoring, tutoring, counseling, student research and other projects and activities of an instructional nature, community service, career exploration, parent and teacher conferences, visits to homes of students, college financial workshops and college visits.
5.0 PROCEDURES:                                                                                                                            

5.1 Each facility will provide students with a consecutive two-hour-block of time during the day for instructional activities for students.

5.2 Each facility will schedule a two-hour-block of time for a faculty advisory committee meeting.

5.3 At the beginning of the school term on a non-instructional day, the principal/lead teacher will conduct an election of a chair and a secretary for the FAC.

5.4 All members of the educational staff within the Office of Institutional Educational Programs will be required to participate in the professional development, FAC meetings, and instructional activities for students.
5.5 Facilities will schedule a three hour block of time for professional development activities.

5.6 Facilities will provide an agenda for each ISE Day to the Coordinator of Curriculum and Instruction.
5.7 Facilities without on-site administration should have the option to be exempt from the two-hour block of time for delivery of student support services (if traveling to another location for professional development).
6.0 AUTHORITY
1. State Board of Education Policy 2510: Assuring the Quality of Education: Regulations for Education Programs (7.3.19 (a) and 7.3.21). 

2. WV State Code §18-5-45(d).
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