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Lincoln County File:1-04.02
GRADUATION POLICY
Revised August 2004
This policy addresses requirements for graduation from Lincoln County Schools. Standard

requirernents are the number of required and elective units of credit which must be eamned by & student in
grades 9-12 in order to graduate from high school.
Graduation dates must be submitted annually by formal letter for Board rpproval.
P ONE— UATION RE NTS
Beginning with the 9 grade class of the 2001-2002 schoo!l year, 25 units of credit will be required for
graduation. 1 unit of credit = 8100 minutes of instructional time.

REQUIRED AND ELECTIVE CREDITS ARE AS FOLLOWS*:

4 units English-Language Arts - 4 years (English 9, 10, 11, and 12)
3 units Social Studies — (United States to 1900, World Studies to 1900, and
Twenticth/Twenty-First Century)

3 units Mathematics - (Two of which must be Algebra I and above)

3 units Science — (Coordinated and Thematic Science $ and 10, plus 1 unit
above Coordinated and Thematic Science 10)

1 unit Physical Education /Wellness

1 unit Health

1 unit Computer Applications or Business Computer Applications

1 umit The Arts (as per Policy 2510)

4 units Career Major Courses

4 units Other Electives

Refer to High School Program of Study for any additional graduation requirements for the
Professional, Skilled and Entry Pathways.

The following performance criteria must also be met prior to graduation:
a. Work Based Learning Requirements as per Work Based Learning Policy
b. Career Exploration and Decision Making in grades 9-10

Community Service: Although not required for graduation, Lincoln County Schools strongly recommends
ell students complete 40 hours of commmnity service during grades 9-12.

Beginning with the o grade class of the 2004/2005 school year, 25 units of credit will be required for
graduation. 1 Unit of credit = 8100 minutes of instruction time, the same requirements as above except:
1 additional unit in Social Studies (Civics) (results in 4 credits of Social Studies)
1 less elective (results in 3 electives)

Reguired and Flectives Credits:

English-Language Arts (4 units) - It is recommended that the required classes be taken in
sequential arder, i.e., English 9, then English 10, etc. Journalism, speech, drama theater, and other
related courses are electives and shall not be used as any of the four (4) required units of
English-Language Arts.

Social Studies (3 units) — Social Studies credits includa the following subjects:
United States to 1900, World Studies to 2900, and Twentieth/Twenty-First Century Studies,
It is recommended that these required classes be taken in sequential order,
beginning with 9% grade class of 2004/2005 school year, Civics will be added as a requirement, resulting
in four units of social studies for graduation.
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Mathematics (3 units) - Three (3) units of math are required, two (2) of which must be Algebra I
and sbove, Itis recommended that classes be taken in sequential order, fram the simpler to the more
i complex. Successful completion of Applied Math I and II is equivalent to an Algebra I credit. Applied
Geometry may be substituted for a formal course of geometry.,
Fourth Math required for Professional and Skilled Pathways

Science (3 units) --Three units of science are required--Coordinated Science 9, Coordinated
Science 10, and one required elective above Science 10. It is recommended that classes be taken in
sequential order, A minimum of fifty percent (50%) of the instructional time shall be devoted to active
inquiries, {nvestigations and hands-on learning,
Fourth Science required for Professional Pathway

Physical Education/Wellness (1 unit)

Health (1 unit)

Computer Applications or Business Computer Applications (1 unit)

The Arte (1 unit)--Courses in Music, Visual Arts, Thestre or Dance may satisfy this requiremnent.

Career Major Courses (4 units)—Classes required within 8 specific major as defined by the
Lincoln County Programs of Study.

Regardless of number of units of credit, all students must be scheduled for the full instructional
day of the school year including the senjor or 12th grade year in arder to graduate. Exceptions may be
granted under other parts of this policy. See Part Three: Credit, Attendance.

Credits to Advance to Next Grade — Credits needed to advance from onc grade to the next are as
follows:
o For school year 2001-2002 and thereafter:
10th grade -- 6 credits
11th grade - 12 credits
12th grade - 18 eredits
Graduation —25 credits (begins with 9* grade class of the 2001-2002 school year)

Units of eredit are not awarded for participation in extracurricular activities,

Standard Graduation Requirements:

Standard graduation requirements are the number of required and elective units of credit which
must be eamed by 8 student in order to bs graduated from high schoo) with a standard diploma. A student
must also attend at least four years in grades 9-12 unless an attendance exception is granted,

Modifi uation Requirements:

Modified graduation requirements are the alternative learning objectives specified in the
Individualized Education Program which must be completed by an eligible exceptional student with a
severe disability in order to be graduated from high school with a modified diploma. A student must also
attend at least four years in grades 9-12 unless an attendance exception is granted,

A modified diploma will be awarded to each student with severe disabilities who completes a

program of study determined by the Individualized Education Program Team. This team will determmine if
the student is unable to meet the graduation requirements for a regular diploma.

PART TWO - DEFINITIONS
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Graduation Requiremnents — The number of required and elective units of credit which must be
earned by a student in order to be graduated from high school with a diploma. A student must also attend
at least four years in grades 9-12 unless an attendance exception is granted.

Unit of Credit - That which is awarded for the attainment of Content Standards for a required or
elective area of study. 8100 mimtes of instructional time will equal 1 (one) unit of credit.

Standard Diploms-- Formal documentation and recognition that is awarded when a student has
satisfactorily completed the graduation requirements of the state and county school district.

Modified Diploma — Formal documentation that is awarded when a student, who has severe
disabilities, satisfactorily completes modified graduation requirements. Students with severe disabilities
are defined as those students with cognitive impairments so severe that instructional objectives for required
and elsctive courses are not appropriate, even when delivered in altered form or through different
strategies, i.c. changes in delivery, specially designed instructional objectives, teaching strategies,
media/resources, and evaluation techniques. The Individualized Education Program (IEP) Committee
determines if the student is unable to meet the graduation requirements for a regular diploma. The
modified graduation requirements are recorded on the student’s IEP and Individualized Student Transition
Plen.

Content Standards and Objectives -- Measurable descriptions of the knowledge, skills, and/or
attitudes a loarner is to acquire as a result of instruction within a program of study or related area of study.

Certificates of Proficiency -- A Certificate of Proficiency containing specific information
regarding the graduate’s skills, competence, and readiness for employment and further education, is
provided to every high school graduate. The following information is to be recorded on the certificate of
proficiency given to every graduate:

a. Test results from any part of the statewide assessment program in which the student

participated,
o b. High School courses taken with grades and credits received;

¢. Computer instruction received

d. GPA (grade point average) for all high school courses completed, regardless of grade
level completed.

e, Class rank out of total graduating class;

f. Attendance per year for grades 9-12;

g. Co-curricular and extracurricular activities;

h. Grade scale including letter/numerical equivalent; use of weighted grades;

i. Special competencies;

j. Technical training and credentials required;

k. Successful completion of a career major;

1. Formal work-based learning experiences competed;

m. College credits earned.

PARI THREE — CREDIT and ATTENDANCE

Credits earned before Grade 9 — Any student successfully completing 2 high school level course
prior to grade 9 shall be granted full credit for that course towerd meeting total units of credit required for
graduation. Example: Algebra 1 taken in the eighth grade is one of the required 3 units of mathernatics
that must be taken to meet graduation requirements. The student’s permanent record for grades 9-12 shall
indicate completion of the area of study- Example: Algebra I. The grade for any course taken prior to
grade nine becomes part of the student's permanent record and is calculated in the student's GPA (grade
point average), 6.4.11 of Policy 2510.

Alternative Delivery for a Unit of Credit —~ Based upon school and individual student needs, the
Lincoln County Board of Education, with approval of the West Virginia Board of Education, is permitted
10 develop policies to allow alternative delivery systems for the unit of credit. Areas which this policy
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addresses are:

— 1. Distance Learning/Internet-Based Courses ~ In order to provide a balanced curriculum
across all Lincoln County Schools, some courses may be offered using technology-based
instruction. Satellite, the Internet, teleconferencing, or video recording may deliver the
instruction in these courses. These courses will be the equivalent in academic rigor to
traditionally taught courses and are approved by the West Virginia Department of
Education as meecting the West Virginia Instructional Goals and Objectives.

2. Colleges -- Students may earn credits for complstion of college work that meets the
West Virginis Content Standards and Objectives.

3. Alternative School (ALC) -- The county board currently has a policy
governing credit for ALC.

4. Summer School - No summer school programs to grant credit currently are offered by
the county board. The Board may establish such a program as need and finances dictate.
Students seeking summmer school credit in approved educational programs from other
counties that meet the State Board/County Content Standards and Objectives should
Teceive prior permission from the county office (via application process).

Eariy Graduation

The State Board of Education provides an exception in its policies for early graduation (Policy 2510,
sections 6.4.11 — 6.4.16). Bxceptions for early graduation will include enrollment in college courses,
advanced vocational/technical programs, or enlistment in the military; evidence for these exceptions must
be provided to the school. Students requesting early graduation from Lincoln County Schools will adhere
to the following guidelines:

R 1. Meet with the school counselor to roview transcript to assure that all graduation requirements can

be completed earlier than their scheduled graduation date.

2. The student will submit a written letter of their intent to graduate early to the school principal by
September 30% of the year in which they wish to complete graduat6ion requirements.

3. Prior to completion of graduation requirements, the student and parent must attend & conference
with the principal and establish a written agreement of the following:
2. The stadent will not re-caroll in high school after graduation.
b. The student may not be a participant in any school activity after high school graduation.
¢. The student will be eligible for consideration for Honors, High Honors, or Very High Honors.
d. The student’s grade point average will be included in the graduating class rankings.
e. The student may participate in graduation ceremonies upon completion of graduation

requirements.

Early Release from classes

Students who wish to be released early each day from classes for co-op, colicge classes or other compelling
circumstances (which requires approval of superintendent), may do so provided they follow procedures as
outlined below. Students who request early releass must attend 4 academic classes per day to be
considered as a full time student.

Students who are requesting to be released early from classes must submit a written letter of intention to the
principal before the beginning of each school year. The student and parents mmst attend a conference with
the priocipal, guidance counselor and establish a written agreement of the following:

1. The student who attends less than four classes per day will not be eligible to participate in any
extracurricular or co-curriculsr activity.
2. Students who attend less than four classes per day may graduate with their class if all graduation
~ requirements are met.
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After a conference with the student, parents and principal the principal will submit a letter to the county
superintendent requesting approval for the student to be relessed early from classes for the year.

The principal will submit to the superintendent the following documents:
. Letter from the student requesting to be released early

Student transcripts

The written agreement between the student, parents and the school
A letter from the principal approving the request

PN

The County Superintendent will review the request and send a letter to the student and school approving or
not allowing the request.

Evaluating Credits for Transfer Students

1. From Other States — Students who transfer into West Virginia from schools approved by
other state systems may not always have completed the required units needed for graduation in West
Virginia. In most instances there will be credit for an area of study which is quite similar 1o one of the
required West Virginia units, and credit can be awarded for the work completed in that area of study. If the
student who transfers into Lincoln County Schools can be scheduled into any additional subjects nseded to
complete the West Virginia requirements, this should be done. In the cases of seniors and some juniors,
such scheduling may not be feasible or possible. In such cases the school may appesl to the State
Superintendent of Schools for permission to use a substitute for the requirement(s) or waive the
requirement(s).

2. From Other West Virginia Counties — Students who transfer into Lincoln County Schools
from another West Virginia county will have their credits evaluated to determine how they compare to the
Lincoln County policy. The Board of Education shall determine if any Lincoln County requirements under
this policy need to be waived for such students (especially if received during the senior year).

Students Who Do Not Complete Reguirements in Four Years

1. Continuous Enrollment — If 2 student has been enrolled continuously for four years in grades
9-12 but has not accumulsted the required number of units to graduate, the student shall be expectsd to
meet the graduation requirements which were in effect when he/she entsred ninth grade. Since the student
already bas attended four full years, he or she may not be required to attend the full day.

2. Reenrollment — If a student has exrolled after dropping out of school, the requirements that a
student mmst meet depend upon the length of time he or she has been out of school. If the student has been
out of school less than one year, he or she would be expected to complets the gradustion requirements
which were in effect when he or she entered grade nine, If the student has been out of school one year or
more, he or she would be expected to complete the current graduation requirements.

REVISED: August 2004
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