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	Request for Education Records

Parental permission is no longer required when records are requested by authorized school personnel (Family Education Rights and Privacy Act, Final Rule on Education Records, Federal Register, June 17, 1976, Vol. 41, No. 118, page 24673)

	School: 

	Attention: 

	FAX Number: 

	Date of Request:  

	The WV Children’s Home School is an Institutional Education Program under the administration of the State Superintendent of Schools and the West Virginia Board of Education.

	The following student has enrolled in our school:

Student’s Full Name:  
DOB:  
Grade:  

	In accordance with the West Virginia Department of Education policies, I am requesting the following information from your records as soon as possible to ensure appropriate grade and course placement:

 Official Transcript                                    Current Schedule and grades to date for the current school year 

 Five-Year Plan                                        Withdrawal Grades for courses in progress, even if those grades are Fs

 Attendance and discipline record              Educational assessment scores – WESTEST, Writing Assmt, Psychological
 Health and Immunization record               Information or documentation from the Student Assistance Team

 Birth Certificate, SSN                             
 If you have sent records to another detention center/institutional school within the last semester, please indicate the name of the facility below.  We will then request records from them.

Name of facility:

	A separate request for special education records has been sent to the special education office in your county.

	Please send the information requested to the above return address or by FAX.  I appreciate your cooperation in this matter.

	Additional information and comments:

  Please drop this student from WVEIS at your earliest convenience.


	Signature:

Title:                                                                                                                       Date:
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