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Memorandum of Understanding

Between

The West Virginia Department of Education

Institutional Education Programs

(Elkins Mountain School)

and

Capital High School

To:

Karen Hopkins, School Counselor
From:

Kathryn Mahoney, School Counselor

RE:

Michael Harris/Graduation Requirements

Date:

September 16, 2009
Michael Harris is in the 12th grade and is currently enrolled with the WV Department of Education at the Elkins Mountain School.  He is nearing graduation and is scheduled to be discharged from our school in January (at the end of the semester).  I am requesting verification regarding Michael’s graduation based on our phone conversations.

According to our records (current transcript is attached), Michael needs to complete the following credits by the end of the 2009-10 school year:  English 12 (full credit), Speech (1/2), World History (full credit), Civics (full credit), Health (1/2), Geometry (1/2), Conceptual Math (full credit), and Biology (1/2).
Michael’s current schedule is as follows:

1. Geometry (will finish at end of 1st semester)

2. World History---continue at Capital High

3. English 12---continue at Capital High

4. Conceptual Math---continue at Capital High

5. LINKS (will have ½ credit at end of semester)
6. Teacher assistant (will have ½ credit at end of semester)
7. Civics---continue at Capital High

8. Biology (will complete at end of 1st semester)

[image: image3.png]West Virginia . . .
Depariment of Education Institutional Education Programs





Page 2

Memorandum of Understanding between Capital High School and 

Elkins Mountain School

for Michael Harris
The 1/2 Speech credit and the 1/2 Health credit will be earned at Capital High during the second semester.

If this is accurate, please complete the bottom portion and return.  If you see any problems with Michael meeting graduation requirements as planned, please contact our office immediately.

I appreciate your cooperation and willingness to assist Michael in reaching his graduation goal.  Please let me know if there is anything else that you need from me at this time.  
School Record Representative:  Please sign and date this form below and return the highlighted copy in the enclosed self-addressed stamped envelope within one week.

Signature of Student’s 

School Representative:____________________________________
    Title:____________________________________
   Date:____________________________________
Sincerely,
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Elkins Mountain School


100 Bell Street


Elkins, WV  26241


Phone: (304) 637-0313    Fax: (304) 637-0314





� EMBED PhotoDeluxeBusiness.Image.1  ���





Elkins Mountain School


100 Bell Street


Elkins, WV  26241


Phone: (304) 637-0313    Fax: (304) 637-0314
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