OIEP – WVFIMS FIXED ASSET Retirement Form







Page  1  of  ___
(For use when retiring equipment that is on the WVFIMS Fixed Assets System)

 Attach copy of Fixed Asset report page with items highlighted
	School:  (Location of equipment)


	Recommended Disposition Method:

(Use one disposition method per form)
□ Agency will Deliver to Property

□ Request Pickup by Surplus Property

□ Request Sale on Site

□ Sell for Scrap Value

□ Send to Landfill
	Date:  

	Tag  #
	Description
	Serial  /  Make
	Model  /

Manufacturer
	WVFIMS

Document
	Physical Condition
	WVFIMS
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Signature__________________________________  Title:  Principal                           Date____________________
Agency Signature___________________________   Title______________________   Date___________________
OIEP – WVFIMS FIXED ASSET Retirement Form 
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Continuation Sheet

	Tag  #
	Description
	Serial  /  Make
	Model  /

Manufacturer
	WVFIMS

Document
	Physical Condition
	WVFIMS

Page #

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	

	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(For use when retiring equipment that is on the WVFIMS Fixed Assets System) 

Attach copy of Fixed Asset report page with items highlighted
