	Syllabus
College 101


	Instructor:
	Elizabeth Loughner


COURSE DESCRIPTION

College 101 is a college success and orientation course designed to develop confidence and improve chances of student success and retention.  This course will provide students with active participation in the assessment and development of abilities in line with college expectations including an orientation to college services and activities, learning and test taking skills, using traditional and electronic resources, problem solving, people skills, self-management skills, and career/life planning strategies.

TEXT:  Strategies for College, Career, and Life by Janet Amos, copyright 2008

CLASS SCHEDULES
· Begin College 101 class March 9, 2009

· Class days/times will be MWF/8:00-9:00 a.m. or 12:00-1:00 p.m. for Core Curriculum

· Class days/times will be TTh/8:00-9:00 a.m. or 12:00-1:00 p.m. for Developmental Math, Language & Writing

· Length of class will be approximately12 weeks.

STUDENT PREREQUISITES and/or REQUIREMENTS

· Students must have a high school diploma or a GED

· Preference will be given to recent GED graduates and students working toward a degree or planning to attend a trade school

· College 101 will be a prerequisite for future students who wish to take college classes at SMCC

· Sign-up sheets will be posted in the inmate living areas

· Priority will be given to students who will be at least 6 months from seeing the parole board.

ATTENDANCE AND MAKE-UP POLICIES

· Attendance is mandatory.  Absence from class does not excuse students from meeting all the course requirements.  It is your obligation to keep up with assignments.  You are not excused from required deadlines for assignments even if you are absent.  If you must miss when an assignment is due, please check with your instructor.  

· Assignments must be submitted by class time, on the date due, to receive full credit.  Late assignments will receive reduced credit for each day late and will be accepted only up to one week beyond the due date.
· There will be no make-up quizzes!  During the term you will have chapter quizzes.  You will be allowed to drop the lowest quiz grade.  Your top quiz grades will be used in the calculation of your final grade.  Should you miss a quiz, this would be considered your lowest grade and would be dropped.

· Absence from class does not excuse students from meeting all the course requirements.  It is your obligation to keep up with assignments.  You are not excused from required deadlines for assignments even if you are absent.  If you must miss when an assignment is due, please check with your instructor.  

INSTRUCTOR’S ADDITIONAL POLICIES
STUDENT EXPECTATIONS

Students are expected to:

· Bring textbook, writing instrument and notebook to class.

· Come to class prepared to participate in class discussions and group activities.

· Follow SMCC Education Department’s Classroom Rules and Procedures.
· Read the text as assigned and complete assigned chapter exercises, some will be collected for chapter points, others will not.

· Keep all graded assignments for your record and calculate your grade average as the course progresses.

· All assignments must be completed and turned in by the due date.  Late or incomplete assignments will receive partial credit.

· Keep your Portfolio documents organized and up-to-date. 
· Strive toward improving TABE Scores as part of the Developmental Math, Language & Writing classes.
· Seek instructor’s assistance for any difficulties or help you may need before it is too late!
CHAPTER SEQUENCE 

Chapter 4
Making the Classroom Work for You
Chapter 2
Becoming a Successful Student

Chapter 8
Developing Test-taking Skills

Chapter 6
Listening Actively and Taking Good Notes

Chapter 7
Learning to Think Critically

Chapter 3 
Making Time Work for You

Chapter 5 
Improving Your Memory and Learning Skills

Chapter 9
Presenting Your Best Work

Chapter 13
Surfing Information Technology

Chapter 12
Planning for Your Career

Chapter 11
Sharing Your World

Chapter 10
Making Healthy Choices

Chapter 14
Leadership, Ethics and Responsibility

Chapter 1
Preparing for Success in College

CORE STUDENT COMPETENCIES
1. Communicate articulately in speech and writing.

2. Think critically about issues, theory, and application.

3. Use effective human relationship skills to work in a diverse society.

4. Function effectively and positively in a team environment.

5. Use computational skills to solve problems, manipulate and interpret numerical data, and communicate data in a logical manner.

6. Employ fundamental principles of scientific knowledge to practical situations.

7. Use computer technology to organize, access, and communicate information.

LEARNING OUTCOMES
Students will:

1. Explore career and college opportunities, options, and pathways.

2. Assess personal and work attributes (values, interests, skills, aptitudes).
3. Explore the role of information technology in future jobs.
4. Prepare an education/career pathway.
5. Assess math and English (writing and reading) skills.
6. Determine a pathway to be prepared and eligible for the first college-level math and English courses upon beginning college studies.
7. Assess and adopt success attitudes.
8. Learn student expectations in the college course and classroom.

9. Assess and adopt self-management skills including:

· goal setting and achievement

· self-motivation

· self-discipline

· managing money

10.
Learn effective time management strategies

11.
Develop appropriate scheduling strategies.
12.
Explore college and community services including:

· tutoring, counseling, career services

· health and wellness services

· recreation, sports, theatre, and other campus activities

13.
Explore how the brain learns.

14.
Develop college-level learning strategies including:

· concentration and memory

· reading to learn

· math and science comprehension and retention

· taking “study-ready” notes

15.
Assess learning styles.

16.
Develop alternate learning styles for school success.

17.
Learn test preparation strategies.

18.
Learn test-taking strategies for different test styles.

19.
Learn ways to combat test anxiety.

20.
Receive an orientation to the college core competencies (general education learning outcomes).
21.
Learn basic steps to effective writing for school/college assignments (with work simulation applications).
22.
Receive an orientation to writing a well-organized research paper with proper citation and resources.
23.
Learn and apply critical thinking strategies including:

· problem solving

· decision making

· critical reading

· thinking critically about the media

24.
Learn techniques to prepare and make effective oral presentations.

25.
Assess and adopt healthful habits including:

· preventing and managing stress

· selecting nutrition for performance
· weight management

26.
Understand and develop relationships with people in a diverse community.

27.
Learn ways to dismantle prejudicial attitudes and discrimination.

28.
Learn and adopt effective human relationship skills including:

· assertive communication

· facilitative communication

· conflict resolution

· anger diffusion/dealing with anger

29.
Learn and adopt personal safety measures including:

· responding to sexual harassment

· protecting yourself from crime
· minimizing your risk for identity theft
· recognizing and preventing date rape

30.
Learn job acquisition skills including:

· composing/constructing a resume and cover letter

· developing a portfolio

· completing job application forms

· preparing for the job interview
· networking
31.  Receive an orientation to state and federal financial aid and scholarship opportunities for 
       college.

PORTFOLIO   (Completed throughout the course and graded at the end.)

The primary goal of the Portfolio Process is to document and enhance student learning.  Each College 101 Major Assignment will be included in the portfolio.  Each assignment will be accompanied by a one-page “student reflection/response” that demonstrates how the learning outcome was achieved by the assignment.  You will use the end-of-chapter assignments entitled, “In Your Own Words” to satisfy this requirement.

Work will be collected in a 1-inch three ring binder with index tabs to divide sections.  Your instructor will indicate any additional information that needs to be included in the Portfolio.  Please note that this is a compilation of your entire semester’s work, you need to be diligent in keeping all graded work and placing in the notebook.  You will not have the opportunity to duplicate missing assignments, your Portfolio will be incomplete and will receive partial credit.
College 101 – Course Outline
	Due

Dates
	Assignments – M/W/F
	Maximum

Points
	Your

Points

	
	Lesson 1 – Getting Started/Orientation &
                   Chapter 4:  Making the Classroom Work for You
1.  SMCC Education Department Rules & Regulations 

2.  Syllabus Review 

3.  Textbook Survey  

4.  COLLEGE 101 PORTFOLIO (200 points – upon completion)
5.  Read:  Discussion Questions – Textbook Pages 134-135

6.  Read:  Chapter 4

7.  KNOW YOUR LEARNING STYLE (22 points)
8.  Exercise 4-2:  Your preferred learning styles

9.  PowerPoint:  Chapter Overview & Activities

10.  Chapter 4 Quiz – 20 Multiple Choice Questions (20 points) 

11.  IN YOUR OWN WORDS – Textbook Page 138 (20 points)
12.  PERSONAL MATH, WRITING & ENGLISH DEVELOPMENT 

       PLAN  (50 points)
13.


	312
	

	
	Lesson 2 – Chapter 2:  Becoming a Successful Student

1.  Read:  Discussion Questions – Textbook Pages 77-78

2.  Read:  Chapter 2 

3.  Exercise 2-1:  How motivated are you now?  (10 points)

4.  Review:  Goal Setting PowerPoint

5.  Complete Goal Setting Activity Sheets:

· SHORT-TERM GOALS (10 points)

· GOAL SETTING (10 points)

· MY SMART GOALS (10 points)

6.  Exercise 2-6:  Using positive self-talk (10 points)

7.  Exercise 2-7:  Recognizing your past successes and capabilities (10 points)

8.  Exercise 2-8:  Thinking about your student self-image (10 points)

9.  Review:  Six Strategies for Creative Problem Solving & Decision Making

10.  Chapter 2 Quiz – 20 Multiple Choice Questions (20 points)

11.  IN YOUR OWN WORDS – Textbook Page 84 (20 points)

12.  

	110
	

	
	Lesson 3 – Chapter 8:  Developing Test-Taking Skills

1.  Read:  Discussion Questions – Textbook Page 236

2.  Read:  Chapter 8  

3.  Review:  Test-Taking PowerPoint

4.  Chapter 8:  Study Guide (20 points)

5.  Study Skills Self-Assessment (10 points)

6.  Sample Multiple-Choice Test (10 points)

7.  Sample True-False Test (10 points)

8.  Chapter 8 Quiz – 15 Multiple Choice Questions (15 points)

9.  IN YOUR OWN WORDS – Textbook Page 241 (20 points)
10.

	85
	

	
	Lesson 4 – Chapter 6:  Listening Actively & Taking Good Notes

1.  Read:  Discussion Questions – Textbook Page 185

2.  Read:  Chapter 6

3.  Read/Write Study Strategies

5.  Chapter 6:  Study Guide (20 points)

6.  Effective Note-taking – The 3-Step Process

7.  Taking Notes from Textbooks

8.  Exercise:  Listening Actively – Page 175 (10 points)

9.  NOTE-TAKING STRATEGIES:  Chapter Outline:  Use Figure 6-1, 6-2, 

     or 6-3 as the format for outlining this chapter.  (50 points)

10.  Chapter 6 Quiz – 10 Multiple Choice Questions (10 points)

11.  IN YOUR OWN WORDS – Textbook Page 188 (20 points)

12.

	110
	

	
	Lesson 5 – Chapter 7:  Learning to Think Critically

1.  Read:  Discussion Questions – Textbook Page 206

2.  Read:  Chapter 7

3.  Chapter 7:  Study Guide (20 points)

4.  Exercise 7-1:  Qualities of a Critical Thinker (10 points)

5.  Activity:  “Cross-Out”

6.  PowerPoint :  Critical Thinking –  (Tools for Taking Charge…)

7.  Activity:  Meteor Strike Attack

6.  ORAL/WRITTEN REPORT:  Advertisement Analysis (40 points)

7.  Chapter 7 Quiz – 15 Multiple Choice Questions (15 points)

8.  IN YOUR OWN WORDS – Textbook Page 213 (20 points)
9.

	105
	

	
	Lesson 6 – Chapter 3:  Making Time Work for You

1.  Read:  Discussion Questions – Textbook Page 105

2.  Read:  Chapter 3

3.  Chapter 3:  Study Guide (20 points)

4.  PowerPoint:  Time Management Strategies

5.  TIME MONITOR:  Seven-day Activity (50 points)

6.  Chapter 3 Quiz – 10 Multiple Choice Questions (10 points)

7.  IN YOUR OWN WORDS – Textbook Page 111 (20 points)

8.

	100
	

	
	Lesson 7 – Chapter 5:  Improving Your Memory & Listening Skills

1.  Read:  Discussion Questions – Textbook Page 168

2.  Read:  Chapter 5

3.  Chapter 5:  Study Guide (20 points)

4.  PowerPoint:  Using Memory Effectively

5.  PowerPoint:  Reading Strategies

6.  PowerPoint:  Solving Math Word Problems

7.  READING & STUDY STRATEGIES ASSIGNMENT:  Blue Whales (50 

      points)

8.  Chapter 5 Quiz – 20 Multiple Choice Questions (20 points)

9.  IN YOUR OWN WORDS – Textbook Page 172 (20 points)

10.  

	110
	

	
	Lesson 8 – Chapter 9:  Presenting Your Best Work

1.  Read:  Discussion Questions – Textbook Page 268

2.  Read:  Chapter 9

3.  Chapter 9:  Study Guide (20 points)

4.  PowerPoint:  Basic Writing

5.  PowerPoint:  Making Presentations

6.  WRITTEN REPORT:  A Descriptive Essay (75 points)

7.  PRESENTATION:  Same topic as Essay (75 points)

8.  Chapter 9 Quiz – 10 Multiple Choice Questions (10 points)

9.  IN YOUR OWN WORDS – Textbook Page 274 (20 points)

10.  

	200
	

	
	Lesson 9 – Chapter 13:  Surfing Information Technology

1.  Read:  Discussion Questions – Textbook Pages 405-406

2.  Read:  Chapter 13

3.  Chapter 13:  Study Guide (20 points)

4.  PowerPoint:  The Internet & E-Mail

5.  Chapter 13 Quiz – 20 Multiple Choice Questions (20 points)

6.  IN YOUR OWN WORDS – Textbook Page 413 (20 points)
7.

	60
	

	
	Lesson 10 – Chapter 12:  Planning for Your Career

1.  Read:  Discussion Questions – Textbook Page 379

2.  Read:  Chapter 12

3.  Chapter 12:  Study Guide (20 points)

4.  CAREER SCOPE:  (50 points)

5.  SAMPLE JOB APPLICATION: (50 points)

6.  RESUME:  (75 points)

7.  COVER LETTER:  (25 points)

8.  MOCK INTERVIEW:  (50 points)

9.  OCCUPATION RESEARCH OUTLINE CHECKLIST:  (75 points)

10.  Chapter 12 Quiz – 15 Multiple Choice Questions (15 points)

11.  IN YOUR OWN WORDS – Textbook Page 385 (20 points)

12.

	380
	

	
	Lesson 11 – Chapter 11:  Sharing Your World

1.  Read:  Discussion Questions – Textbook Page 326

2.  Read:  Chapter 11

3.  Chapter 11:  Study Guide (20 points)

4.  PowerPoint:  Cultural Diversity
5.  Exercise 11-3:  Listening Skills Assessment (10 points)

6.  PowerPoint:  Communication

7.  Chapter 11 Quiz – 20 Multiple Choice Questions (20 points)

8.  IN YOUR OWN WORDS – Textbook Page 332 (20 points)

9.

	70
	

	
	Lesson 12 – Chapter 10:  Making Healthy Choices

1.  Read:  Discussion Questions – Textbook Pages 293-294

2.  Read:  Chapter 10

3.  Chapter 10:  Study Guide (20 points)

4.  Exercise 10-1:  How I Manage Stress (10 points)

5.  PowerPoint:  Stress Management

6.  Worksheet:  Making Healthy Choices (20 points)

7.  Chapter 10 Quiz – 20 Multiple Choice Questions ( 20 points)

8.  IN YOUR OWN WORDS – Textbook Page 300 (20 points)

9.

	90
	

	
	Lesson 13 – Chapter 14:  Leadership, Ethics & Responsibility

1.  Read:  Discussion Questions – Textbook Page 423

2.  Read:  Chapter 14

3.  Chapter 14:  Study Guide (20 points)

4.  PowerPoint:  What is a Leader?

5.  Discussion:  Exercise 14-1 – What would you do? – Textbook Page 420

6.  Chapter 14 Quiz – 8 Multiple Choice Questions (8 points)

7.  IN YOUR OWN WORDS – Textbook Page 426 (20 points)
8.

	48
	

	
	Lesson 14 – Chapter 1:  Planning for Success in College

1.  Read:  Discussion Questions – Textbook Pages 43-44

2.  Read:  Chapter 1

3.  Chapter 1:  Study Guide (20 points)

4.  Exercise 1-5:  Factors Important to My Academic Success (10 points)

5.  BUDGET PLAN (25 points)

5.  COLLEGE ORIENTATION (75 points)

6.  EDUCATION & CAREER PATHWAYS ASSIGNMENT (50 points)

7.  Chapter 1 Quiz – 10 Multiple Choice Questions (10 points)

8.  IN YOUR OWN WORDS – Textbook Page 46 (20 points)

	210
	

	
	Comprehensive Final Exam – 150 Points
	150
	

	
	TOTAL POINTS


	2140
	

	To calculate your grade, divide your total points by the total points possible.  Then multiply by 100 to find your percentage.

           Example:  2,075  ÷  2,140  =  .9696                                                    GRADING SCALE:        100  -  93      =  A              
                             Your           Total                                                                                                                                              92  -  85      =  B
                                   Total           Possible                                                                                                                                          84  -  77      =  C

                                    Points         Points                                                                                                                                             76  -  70      =  D
                                                                                                                                                                                                              69  -    0      =  F
                            Next, .9696  X  100  =  96.96% or 97%
                                                                                                                                           


PORTFOLIO – TABLE OF CONTENTS/Checklist
□ COMPLETED PORTFOLIO (200 points)
Lesson 1

⁭  KNOW YOUR LEARNING STYLE (22 points)

⁭  IN YOUR OWN WORDS – Textbook Page 138 (20 points)

⁭  PERSONAL MATH, WRITING & ENGLISH DEVELOPMENT PLAN  (50 points)

Lesson 2

⁭  SHORT-TERM GOALS (10 points)

⁭  GOAL SETTING (10 points)

⁭  MY SMART GOALS (10 points)
⁭  IN YOUR OWN WORDS – Textbook Page 84 (20 points)
Lesson 3
⁭  IN YOUR OWN WORDS – Textbook Page 241 (20 points)
Lesson 4

⁭  NOTE-TAKING STRATEGIES:  Chapter Outline:  Use Figure 6-1, 6-2, or 6-3 as the format for outlining this chapter.  
      (50 points)

⁭  IN YOUR OWN WORDS – Textbook Page 188 (20 points)
Lesson 5

⁭  ORAL/WRITTEN REPORT:  Advertisement Analysis (40 points)

⁭  IN YOUR OWN WORDS – Textbook Page 213 (20 points)
Lesson 6

⁭  TIME MONITOR:  Seven-day Activity (50 points)

⁭  IN YOUR OWN WORDS – Textbook Page 111 (20 points)
Lesson 7

⁭  READING & STUDY STRATEGIES ASSIGNMENT:  Blue Whales (50 points)

⁭  IN YOUR OWN WORDS – Textbook Page 172 (20 points)

Lesson 8

⁭  WRITTEN REPORT:  A Descriptive Essay (75 points)

⁭  PRESENTATION:  Same topic as Essay (75 points)

⁭  IN YOUR OWN WORDS – Textbook Page 274 (20 points)

Lesson 9
⁭  IN YOUR OWN WORDS – Textbook Page 413 (20 points)

Lesson 10

⁭  CAREER SCOPE:  (50 points)

⁭  SAMPLE JOB APPLICATION: (50 points)

⁭  RESUME:  (75 points)

⁭  COVER LETTER:  (25 points)

⁭  MOCK INTERVIEW:  (50 points)

⁭  OCCUPATION RESEARCH OUTLINE CHECKLIST:  (75 points)

⁭  IN YOUR OWN WORDS – Textbook Page 385 (20 points)

Lesson 11

⁭  IN YOUR OWN WORDS – Textbook Page 332 (20 points)

Lesson 12

⁭  IN YOUR OWN WORDS – Textbook Page 300 (20 points)

Lesson 13

⁭  IN YOUR OWN WORDS – Textbook Page 426 (20 points)

Lesson 14

⁭  BUDGET PLAN (25 points)

⁭  COLLEGE ORIENTATION (75 points)

⁭  EDUCATION & CAREER PATHWAYS ASSIGNMENT (50 points)

⁭  IN YOUR OWN WORDS – Textbook Page 46 (20 points)
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