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Lakin Correctional Center 
Mission Statement
The Department of Education at Lakin Correctional Center is dedicated to providing excellence in education to our students through a variety of programs.  Our goal is to empower women with the skills necessary to enhance learning resulting in lifelong achievement and success.
West Virginia Department of Education 
Mission Statement
The West Virginia Board of Education establishes policies and rules to assure implementation of education goals and to ensure the general supervision, oversight and monitoring of a thorough and efficient educational system.
Educational Goals
Establish high quality educational standards and performance measure for programs for adult female offenders at LCC.
Develop and implement a site-based planning and improvement process.
Continue to fulfill standards that allowed West Virginia Department of Education at LCC to meet Correctional Education Association (CEA) accreditation.
Achieve accreditation with American Correctional Association (ACA) by working with the West Virginia Division of Corrections.
Improve systems of communication, staff development, staff recognition, and participatory decision-making to ensure high morale, unity of effort and development of an achievement-oriented organization focused upon teaching, and student success through the Faculty Advisory Committee (FAC).
Develop and implement a system to evaluate the effectiveness of institutional education programs at LCC.

Attendance Policy
Student must attend class! The education officer can write the student up for not attending class.
Classroom Rules and Procedures
1. Scheduled attendance for inmates on contract or otherwise enrolled in ABE, Facility Maintenance, Business, Transitional Skills, GED, or college programs is an absolute must.  If an inmate has a school contract, and she fails to attend class without good cause (lay-in slip, attorney visit, work, etc.), the education officer will write a disciplinary report for that inmate, citing Rule Violation 2.03 – Refusal to Attend Class or Work.
2. All inmates will be expected to conform to the facility dress code in the educational department.  Those inmates who do not conform to this code will be refused entry to the education department and will receive a disciplinary report citing Rule 3.03 – Personal Hygiene.
3. Eating, drinking, or use of any tobacco products will not be permitted in the classroom.  An area of the education department will be set aside for this purpose.  Rule 2.37 – Smoking and State Board of Education Policy 2422.5A.
4.	Disruptive Behavior will not be permitted in the education areas.  Rule 2.30 – Creating a Disturbance.
5.	Inmates will be assigned a classroom for designated instruction.  Inmates will not be permitted to enter other rooms without authorization of that teacher to which she is assigned supervision.  Rule 2.07 – Unauthorized Presence.
6.	No inmate shall be tardy in reaching a place of assignment, or engage in poor work or school habits through inattention, cheating, or sleeping.  Rule 3.05 – Attentiveness.
7.	Three absences, three tardies, three early departures or any combination thereof in a 90-day period will result in dismissal from the course.
8.	Any inmate who is terminated from any education program as a result of poor attitude, uncooperative behavior, “Academic Misconduct,” or other Education Department rule violations will not be permitted to re-enroll for a period of two (2) months or 60 days.
9.	All policies of the Division of Corrections and Lakin Correctional Facility regarding rules and regulations will apply in the Education Department.
10.	Students will not be discriminated against on the basis of race, sex, religious/ethnic background, handicap, or segregation/restricted.
11.	Any student who withdrawals from a class may not enroll in any other Education Department class for 60 days.

Open Door Policy
The Education Department operates under an open door policy.  Monday, Tuesday and Wednesday, between 1 – 2:30 p.m., students may come in to discuss educational programs and opportunities. Individuals are counseled to find out where their interests are so that those interests can be matched up with the programs offered.

Availability of Records and Policies
Individuals can view their educational records, policies, and procedures upon request.  Every day, during the Open Door Policy times, students may come in and review this information with a staff member. 



TERESA WARNER
and
DODIE SMITH

Adult Basic Education/GED
The ABE/GED program at LCC is designed to provide basic reading, writing, and math skills, as well as prepare for GED testing. 
Individualized/small group instruction is utilized to help students achieve their maximum academic potential.  
Self-paced curriculums and computer programs are implemented for instruction.
Plato is a self-paced learning computer system that is used based on the individual needs of the student.
ABE
A refresher course that is offered to women who already have a GED or high school diploma and wish to brush up on basic skills. This is an individualized program based on the student’s needs. Programs of study include all areas of academics (reading, writing, math, science, and social studies), employment skills, as well as basic computer literacy. 
GED
Offered to all women who do not have a high school diploma or GED.
The following subjects are covered:
· Reading
· Math
· Social Studies
· Science
· Language Arts/Writing 
Group instruction is done in all academic areas that are covered on the GED. Assistance with special learning problems is available. Placement is determined with the TABE scores. The TABE, PACE test, CITE Learning Style Inventory, and a writing assessment are given & an individual program of study is developed. TABE testing is conducted periodically to monitor progress and readiness for GED placement.
GED testing is given approximately every 6-8 weeks, or as needed.
The GED OPT (Pre-GED) is a mandatory pretest given before taking the GED.
History
20th Century to Present
Includes Vietnam, WWI, WWII, Korean War, Holocaust, Civil Rights Era, current events, and much more.
Students learn geography and customs of various regions and get to taste food from the regions prepared by the Culinary Arts program. 
Includes Vietnam, WWI, WWII, Korean War, Holocaust, Civil Rights Era, current events, and much more.
Students learn geography and customs of various regions and get to taste food from the regions prepared by the Culinary Arts program. 


LESA SMITH
Business Education

Accounting I & II
These courses provide complete coverage of three types of business—proprietorship, partnership, and corporation.  Each type of business is presented in a complete accounting cycle, covering analyzing transactions, journalizing, posting, petty cash, financial statements, and adjusting and closing entries.  You must complete Accounting I before taking Accounting II.  Students must have a diploma or GED.
Business Law
This course provides a fundamental emphasis on business law, while introducing personal law topics.  We look at ethics, employment, credit, banking, bankruptcy, contracts, partnerships, and more.  Each chapter has been divided into short, manageable lessons.  The lessons and chapters provide relevant real and fictional cases that encourage application of legal concepts.  This class requires a diploma or GED.
Business Management
This course covers the functions of marketing and how it affects business.  The marketing education curriculum is divided into two primary parts:  foundations and functions.  The foundations are fundamental to an understating of marketing and can be viewed as co-requisites and as prerequisites for marketing.  The functions define the discipline of marketing as applied in business operations.  They address marketing from the perspective of how it is practiced.  Each function is viewed from its relations to the marking of a good, service, or idea.  The marketing curriculum can be viewed as a continuum that emphasizes becoming more specialized to the learner’s individual interest in marketing 
Business Math
This class offers a comprehensive coverage of personal and business math topics using basic math skills.  This class requires a diploma or GED.
Entrepreneurship
This course takes you on a step-by-step journey through the entire process of owning your own business.  You will select a product or service to sell, determine who your customers are, learn how to market your business, obtain financing, manage your employees, and more.  You will also learn how to put together a business plan and will have created a complete plan by the end of the text.  We will also begin working on portfolios.  This class requires a diploma or GED.
Introduction to Business
This course introduces you to the business concepts and skills required in today’s marketplace.  It helps you learn about the business world and how to make business decisions in our global economy.  This class requires a diploma or GED.
Keeping Financial Records
This course provides a thorough background in the basic record keeping skills used in business.  The skills presented will also serve as a sound background for employment in office problems.  Students must have a diploma or GED to enroll in this class.
Keyboarding
This course is a self-paced, individualized course providing you with an all-in-one program covering letter keys, numbers and symbols, and numeric keypad basics.  In Keyboarding I, you will also learn how to produce properly formatted memorandums, personal-business letters, tables and reports using Microsoft Word.  You will be using a typing program, Mavis Beacon, for the first part of the course introducing to you the letter keys, numbers and symbols, and numeric keypad basics.  No prerequisites for students taking this class.
Marketing
This course covers the functions of marketing and how it affects business.  The marketing education curriculum is divided into two primary parts:  foundations and functions.  The foundations are fundamental to an understating of marketing and can be viewed as co-requisites and as prerequisites for marketing.  The functions define the discipline of marketing as applied in business operations.  They address marketing from the perspective of how it is practiced.  Each function is viewed from its relations to the marking of a good, service, or idea.  The marketing curriculum can be viewed as a continuum that emphasizes becoming more specialized to the learner’s individual interest in marketing.
Medical Terminology
This course presents a programmed-learning, word-building systems approach to the study of basic medical terminology.   The instructor serves as a facilitator with the student as a self-directed learner.  Emphasis is placed on word building, spelling, definition, and pronunciation of commonly used medical terms.  A diploma or GED is needed to take this course.
Medical Transcription
This is a beginning medical transcription course designed to provide students with a working knowledge of the transcription of medical reports.  Medical reports will be transcribed from case studies, each of which concerns an inpatient with a specific medical problem.  The case studies have been taken from hospital medical records.  Students will be involved in the care of the patient from the date of admission to Hillcrest Medical Center through the date of discharge.  The medical reports included are history and physical examinations, radiology reports, operative reports, pathology reports, requests for consultation, death summaries, discharge summaries, and autopsy reports.  The student must complete Medical Terminology before taking this class.  This class requires a diploma or GED.
Microsoft Office 2007
This course provides an overview of computer applications including a brief introduction to computer concepts such as Microsoft Office Word 2007, Microsoft Office Excel 2007, Microsoft Office Access 2007, and Microsoft Office PowerPoint 2007.  No restrictions for this class.
MOUS Certification
This is a class that helps you prepare for the MOUS Certification exams, which is a certification program that offers industry-recognized computing credentials that prove their skills and worth to potential employers.  Those holding the coveted Microsoft Office Specialist credentials are universally considered highly qualified, immediately productive employees. Certification is available in Word, Excel, Access, and PowerPoint.  Students must have completed Microsoft Office 2007 before taking this test prep class.


STEPHEN MARTIN

Culinary Arts

ProStart Program
· Developed by the National Restaurant Association Educational Foundation
· Intro to Culinary Arts
· Culinary Arts I:
· 13 chapters of Food Industry from Job Opportunities to Effective Menu Planning
· Culinary Arts II: 
· Available after completing the CA I program: 12 chapters focusing more on high-end foods and food safety
· Baking with Yeast
· Advanced Baking

WV Food Handlers Card
· All students are required to take and pass the WV Food Handlers Class offered by the WV Department of Health 

SERVESAFE Certification
· National Food Handlers Exam offered  to interested students

College Credit
· 3-24 hours through WV Higher Education

PREPARE STAFF LUNCHES

FACILITY-WIDE FOOD SALES FOR VARIOUS FUNDRAISERS 

Coming Soon:  Cake Decorating Class


WILLIAM PERKINS

Facility Maintenance

Intro to Core Curriculum
We currently have two Facility Maintenance classes:
· BASIC TOOLS AND SAFETY
	Intro to Core Curriculum and Safety/ OSHA is an entry level vocational training class in the field of construction.  Trainees will learn how to use hand and power tools, basic rigging, how to read a blueprint, basic employability skills, basic math skills, and safety in the field of construction.

· Covers basics in carpentry, electrical, plumbing, masonry, and HVAC 

· Computerized construct house plan
Facility Maintenance is NOT a wood shop class.
OSHA
Trainees will complete the core curriculum within 8-10 weeks.  Trainees will be required to attend a 10-hour training in construction safety.  Upon completion of the class, you will be registered as a trainee and receive an OSHA 10-hour certification card.  This card can be used as a reference tool for employers.  You will also receive a NCCER card upon completion of the core curriculum and be placed in a nationwide registry.  The NCCER card can also be used as a reference tool for employers and to further your education in the construction field.



NCCER
(National Center for Construction Education and Research)
A nationally recognized program which allows students who complete sections of the curriculum to be registered nationwide. We currently use textbooks from Contren Learning Series, which uses information supplied by NCCER. This helps make students more employable. For example, if a student applied for a construction job with a company affiliated with NCCER, the student could produce a credit card type card that has their name and a bar code that can be scanned and the students training records would be available to the potential employer. 
Minor Home Repair
(8-10 weeks)
Students learn how to repair things around the home.
· Leaky faucet or shower head
· Clogged toilet
· Light switch or a faulty receptacle
Students will learn how to install a ceiling fan, change a lockset, or repair a window or door.
Floor care
(4-6 weeks)
Class is set up to teach the basics of cleaning, stripping, waxing, and buffing floors in this facility.
Students will receive information on supplies and how to safely operate and maintain equipment.
This class will be beneficial to you if you are seeking employment in this facility as a hallway or floor care worker and are required for the position.
Normal class hours are Mondays and Wednesdays 12:00 to 1:30. This class is 4-6 weeks long.
Students receive information on what supplies to use and how to operate equipment.
Lawn Care
(4-6 weeks)
This class primarily informs students about lawn care and lawn equipment. Students will receive information on supplies and how to safely operate and maintain lawn equipment.
This class will be beneficial to you if you are seeking employment in this facility as a yard worker and is required for the position.
Horticulture
(8-10 weeks)
(Subject to change as new curriculum is developed.)
Students will learn how to grow plants in a greenhouse.
Students will be offered opportunities to get involved with aspects of the art, science, and technology of plants and how they are used in our environment. 
LISA CHAMBERS

Transitional Skills

TRANSITIONS I
8 Weeks
Cognitive Skills I (THINKING FOR A CHANGE) ~ 4 weeks
Cognitive Skills II (CRIMINALITY) ~ 4 weeks
**Both of these classes can be taught independently if there is enough enrollment and individual certificates can be earned. **


TRANSITIONS II
10 weeks
· Emotion Management
· Empathy and Social Responsibility 
· Self-esteem
· Stress Management
· Incarceration Grief and Loss
**All of these classes can be taught independently if there is enough enrollment and individual certificates can be earned. **
Transitions III
8 Weeks
· Parenting
· Relationships
**Both of these classes can be taught independently if there is enough enrollment and individual certificates can be earned. **

99 Days & A Get Up
12 Weeks
Life Skills 
	This is a long class that touches on: 
· Parenting
· Relationships
· Financial  Management
· Incarceration Grief & Loss 
**These are abridged versions of the classes. This is not the same as when they are taught in length independently and they do not earn individual certificates. **


AFTERCARE
· Parole Information
· Parole Office Addresses
· Parole Home Plan Criteria 
· Housing Information:  
· Missions, Shelters, Half-way Houses, Rehabilitation Centers & HUD/Section 8
· Educational Information 
· GED and ABE site locations in your town
· College and Technical School Information
· Catalogs and applications available
· Financial Aid (FAFSA) Applications
**Submitted on-line and stays in “pending” status until your release and enrollment. **
· Employment Information
· Workforce Information and Applications
· Resume Preparation
· Form 8850
· Dress for Success
· Federal Bonding
· Other Helpful Information
· DMV Information
· Addresses
· Driving Handbooks 
· Requisition of Fines 
· Vital Registration: Birth Certificates, Marriage, Divorce, & Death Certificates
· Health Care Clinics
· DHHR Offices
· Military DD214
· NA & AA Meetings in your town
· FRN (Family Resources Network)
· Community Resources: Salvation Army, food pantries, etc
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Lakin Correctional Center Staff

Ms. Lori Loomis	Lead Teacher
Mrs. Jamesetta Walker	Educational Secretary
Mrs. V. Queen	Education Officer
Mrs. Lisa Chambers	Transitional Skills
Mr. Stephen Martin	Culinary Arts
Mr. William Perkins	Facility Maintenance
Ms. Dorinda Smith	ABE/GED
Ms. Lesa Smith	Business Education
Mrs. Teresa Warner	ABE/GED
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