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FOREWORD

West Virghia uses multiple state assessments to measure student achteamahen
inform program decision making he Individuals with Disabilities Education Improvement Act
of 2004(IDEA 2009 requires participation of students with disabilities in statewide assessments
to be consistent with tiido Child Left Behind Act of 2001 (NCLB).

States are directed by NCLB to issue guidelines for appropriate participation of students
with disabilitiesand students with limited English proficiency in those assessments. NCLB
requires that states do the following:

e adopt challenging academic content and student achievement standards that apply
to all schools and all children in the state;

e align assessmetd the state standards;
e assess all students;

e provide reasonabladaptations and accommodatidas students with disabilities
and students withmited English proficiency

e measure the progress of all students, including students with disabiliteserel
to the Astateo standards for ,anthe gr ade

e devel op one or mor e fdal t e-fevelaexpeadiatioass s e S S I
for those students with disabilities who, based on the findings of their
Individualized Edeation Program (IEP) teams, cannot participate in all or part of
the statebdbs assessments, even with acco

The West Virginia Department of Education has crafted this document Wiest
Virginia Guidelines for Participation in State Assessment$) providepolicy guidance to IEP
teams 504 Committees and LEP Committetes appropriately accommodate students with
disabilities in statewide assessments and 2) assist teachers and schools to work within the
framework of federal law and state policieBhe prticipation guidelinesare referenced by
addendum to #licy 2340 West Virginia Measures of Academic ProgreSolicy 2419
Education of Kceptional Studentsand Policy 2417, Programs of Study for Limited English
Proficiency therefore, thislocument is an addendum to the above mentioned state policies.

Additional copies of this document may be accessed on the Office of Assessment,
Accountability and Research website latp://oaa.k12.wv.usor on the Office of Special
Programs, Extended and Early Learningwebsite atttp://wvde.state.wv.us/osep by calling
(304) 5582546 or (304) 552696

Dr. Steven L. Paine
State Superintendent of Schools
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REVIEW PROCESS

The WVDE has a continuous and ongoing review procéssexamine the
accommodations available to students with disabilities and limited English proficiency during
statewide testing. Most recently, the accommodations for students with disabilities and limited
English proficiency in the20092010 West Virgina Guidelines for Participation in State
Assessmentsere reviewedby WVDE and national experts. These reviewers have extensive
expertise in providing appropriate accommodations for special education students and students
with limited English proficiencyto ensure the most valid and reliable assessment results. The
internal and external reviewers reached consensug the appropriateness and the validity of
the allowable assessment accommodations documented in Gedelinesand 2) align to
nationally researched and acceptable accommodations.

WVDE contracted with Edvantia, Inc. to study testing conditions staidents with
disabilitesHu g h e s, D6Brot , Bradl ey, Ho. Theoresaaycltre Ho wl e
found that there were no accommodations that were invalid; all of the accommodations were
implemented in varying degrees. The most frequently occurring accommodatWWESTEST
was reading the test aloud (including all directions, stimulus materials, quesgspsnse
options) verbatim for all tests excefpte reading/language arts test. The second most frequently
occurring accommodation was ertled time on timed tests*.tuslents with disabilitieon
averageeceived two accommodations during testing.

The Office of Assessment, Accountability and Research is condusgmgralresearch
projectson accommodation implementation and usagesomparative accommodations study
using results from the May 2009 administrationVBESTEST Z&nd APTA will examine the
relationship between accommodations and student achievement. Results and findings will guide
the review of accommodations to assure that the results of accommodated assessment continue to
yield meaningful results.Another accommodations studyvhich will andyze formative
evaluationwill begin this yeaand annuallyhrough 2014

* WESTEST andAPTAare not timed tests
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INTRODUCTION

This document providgsolicy guidance to (a) district administrators and test
coordinators and Jlschool admiistrators andndividualizedEducationProgram (IEP)Teams,
Section 504 Committeeor Limited English Proficient (LEP)Committee for the appropriate
assessments and accommodations for all students in terms of statewide assessment.

West Virginia Boardf Education (hereinafter WVBHBolicy 2340 Measures of Academic
Progress (hereinafter WMAP)

1) requires participation in statewide assessmientall students which includes and
regular education students, IEP students, 504 students, and LEP students

2) incorporates into Policy 2340 by reference West Virginia Guidelines for
Participation in State Assessmer{8ee WVBE Policy 2340 at
http://wvde.state.wv.us/policies/p2340.doc

The United States Department of Education, Office for Civil Rights (2000) has
emphasized that exclusion from assessment undermines the value of assessmenvateteds
Section 504 of the Rehabilitation Act of 1973, which prohibits exclusion from participation in,
denial of benefits to, or discrimination against, individuals with disabilities on the basis of their
disability in federallyassisted programs ortaaties. IDEA 2004 addresses nondiscrimination in
assessment for students with disabilities and assures that standards are measured and not the
student 6s di sability. For | DEA 20014 and Se
assessment participatiamd acceptable accommodations are to be addressed by the IEP Team or
Section 504 Committee, as defined in this document.

The Elementary and Second Education fetreinafter ESEAjequires assessment and
accountability for all students, to ensure thatools make adequate yearly progress (hereinafter
AYP) toward attaining reading and mathematics proficiency by 2014. To make AYP, schools
must annually meet specific goals for increasing the percentage of students who attain
proficiency, for students as whole and by subgroups, including the students with disabilities
and students with LEP subgroups. ESEA requires accommodations as appropriate both for
students with disabilities and students with LEP.

Accommodations for LEP studentgere reviewed by aatnmitteeled by Lynn Shafer
Willner, Ph.D. Senior Research Scientist at The George Washington University Center for
Equity and Excellence in Educatiofimelia Courts, Ed. D. Executive Director of the Office of
International Schools, and Melissa Gholsonsessment Coordinator for the West Virginia
Department of Educatioifhe Appalachian Regional Comprehensive Center (ARCC) requested
that the WVDE receive support for thaccommodations review for LEP student.
Accommodationsfor LEP studentsas defined inElementary and Secondary Education Act
(ESEA) andWVBE Policy 2417 Programs of Study for Limited English Proficietudentsare
provided.
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In addition this document addsse®ther special circumstances for student participation
in the W\-MAP. Procedures for medically fragile students, homebound students,- home
instructed students, alternative schools and nonpublic students are included. Unless students are
identified as studds with disabilities under IDEA 2004 or Section 504, or LEP students, the
guidelines for accommodations dot apply.

TheIndividuals with Disabilities Education Improvement Act of 2004 (hereinafter IDEA
2004)andWVBEPolicy 2419(http://wvde.state.wv.us/policigs/Regulationgor the Education
of Students with Exceptionalitiset high expectations for students with disabilities by requiring
that they have access to and opportunity to make progrebe general education curriculum
and they be included in state assessment programs, with appropriate accommodations if
necessary. Both ESEA and IDEA 2004 require assessment onlgvatleontent standards for
all students, including the West Virginia Altate Performance Task Assessment (hereinafter
APTA for students with the most significant cognitive disabilities who are unable to participate
in the general assessment, even when accommodations are provided.

OVERVIEW

WVBE Policy 2340, established the heis governing the administration and operation of
WV-MAP which measures student performance and requires the WVDE to: 1) provide an
operational framework to administer an effective and efficient statewide assessment program, 2)
protect the integrity of theéest data; and 3) support the use of assessment data to improve
instruction. WMMAP consists of multiple assessments. The purposes of the assessments vary,
and the participation of all students is determined by grade level as per the federal law. The
adni ni strati on/ e xeadhiassesamémthinrthe MA-BIAP oditlimes the testing
conditions for students participating in that particular assessment
(http://wvde.state.wv.us/oaalfilecabinet.html

The standard conditions described in the administration materials are to be followed
unlessthe Individualized Education Program (hereinafter IEP) Team, Section 504 Committee or
LEP Committee decides a stamd needs accommodations to the testing conditivvisst
Virginia assessments under AWAP do not provide native language versions of state
assessments for limited English proficient students, but rather provides appropriate
accommodations that assure magful participation in state assessmewtscommodations for
limited English proficient students are explained in depth in the LEP sectiors afatument.
These Participation Guidelines focus\WWV-MAP as follows:

West Virginia Educational Standards Test 2 WESTEST 2 is a customized test
consisting of multiplechoiceand gridded response itemas well asan online writing
componentused to measure a st ude ntCénsuryCantere | of
Standards and Objectives (CSOs) for Waedirginia. WESTEST 2assesses
readng/language arfsmathematics, science and social studies in gradkEk 3This
assessment is included in the determinatioAd#quate Yearly Progress (AYP).
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West Virginia Alternate Performance Task AssessmentAPTA) is an assessment
specifically designed for a small number of students (1%) with significant cognitive
disabilities, who are instructed using the Alternate Academic Achievement Standards and
pursuing a modified diploma. Students are assessed in readugtge arts and math,
grades 3 and 11 and science, grades 4, 6 and 11. This assessment is used to determine
Adequate Yearly Progress (AYP).

ACT EXPL ORE and PLAN are national assessments considered to be part of WV
MAP but are not used to determine AYRdministration guidelines for accommodations

for these assessments are specified by the test developer, not the West Virginia
Department of Education.

EXPLORE® is a normreferenced test that generates English, mathematics, reading, and
science scores falVest Virginia 8th graders. In addition, information is collected about
students' educational and career plans, interests, high school course work plans; and self
identified needs for assistance.

PLAN® is a normreferenced test that generates English,heragtics, reading, and
science scores for West Virginia 10th graders. In addition, information is collected about
students' educational and career plans, interests, high school course work plans; and self
identified needs for assistance.

National Assessmeet of Educational Progress (NAEP)is a national assessment of a
representative sampling of America's students in grades 4, 8 and 12. NAEP measures
what America's students know and can do in various subject areas. Assessments are
conducted periodically ineading, mathematics, science, writing, U.S. history, civics,
geography, and the artSAEP is not used in calculating AYP.

DOCUMENT ORGANIZATION

This document contains the following information for assisting district and school staff in
making informeddecisions about accommodating students wighlillities, anébr 504 and LEP
plans.

Section I.  Students with Disabilities
Background on federal and state requirements
Participation requirements
Defining accommodations
Role of the IEP team (fatudents with disabilities) or 504 Committee
WVS 326: Documentation Procedure for IEP Accommodation
Criteria for assigning accommodations
Administrative directions
Documentation of decisions
Monitoring Requirements for Accommodations
Section Il. Studentswith Language English Proficiency (LEP)
A Definition
A Federal Inclusion Requirements

> I > > I D D
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A West Virginia Inclusion Requirements
A Defining Accommodations Allowable
A Assigning Appropriate Accommodations
Section Ill. West Virginia Measures of Academic Progr@ss/-MAP)
A WESTEST 2 including Online Writing
A WV APTA
A ACT EXPLORE an®LAN
A NAEP
Section IV. Appendices
Section V. References

Assessment schedules for all part$\&f-MAP http://wvde.state.wv.us/oaa/

West Virginia State Board Policidétp://wvde.state.wv.us/policies/

Administration manualor all WV-MAP assessments
http://wvde.state.wv.us/oadéficabinet.html
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. GUIDELINES FOR INCLUDING
AND ACCOMMODATING
STUDENTS WITH DISABILITIES
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ASSESSMENT REQUIREMENT FOR STUDENTS WITH DISABILITIES
AND SECTION 504 GUIDELINES

To appropriately assess| atudents, the WVDE must assuassessments are valid,
reliable and constent withnationalassessment standarf8hen using assessments to identify
schools needing improvement over a period of time, assessment administration and content must
be consistent and scores must be comparmaime time. The challenge is to maintain a fair
assessment that simultaneously meets the technical quality requirements of statewide assessment
and accountability and avoids discrimination againgtients with disabilities, anol/ Section
504 and LanguagEnglish Proficiency (LEP) plans. In this context, guidelines for appropriate
assessment of all students, including those

IDEA 2004 requires state guidelines for provision of appropriate accommodations to
stucents with disabilities in statewide assessments and for participathdtemnate Performance
Task AssessmenAPTA), when necessary and determined by the IEP Team. According to the
January 12, 20Qloint memorandum issued by the United States Department of Education,
Office of Elementary and Seccemy Education, which govermMéCLB, and the Office of Special
Education and Rehabiliige Services, which ensures tpeovisions ofIDEA 2004, the IEP
Team must base decisions regarding accommodations on a full understanding of the
consequences for reporting and accountability. Guidelines for assisting IEP Teams in making
informed decisions serve the following:

o Define ppropriateand nationally researched and accepgedommodations and how
they are to be administered for all West Virginia assessments including the NCLB
accountability assessments;

¢ Prohibit modifications that change what the test measures and assureatiods are
not written into the IEP or Section 504 Plan;

e Define criteria for participation in statewide assessmentd

e Describe how decisions are documented in the IEP or Section 504 Plan.

Research, state policy and even litigation have addressafiféloés of accommodations
and modifications on learning results and assessment results for students with disabilities and
students with LEP. Students who receive accommodations in classroom instruction should
receive the same accommodations in statewidesament, if appropriate. For guidance in
addressing accommodations for LEP studegiésmse refer to the next section of this document.
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Acceptable Ways to Participate in West Virginia State Assessments

As per federal legislationllastudentsparticipate in the state assessmaitshe grade
level in which they are enrolled. Students with disabilities may need accommodations to
participate appropriately. Two groups of students with disabilities must be considered:

1) Students with disabilitiess defined by IDEA 2004, and more specifically, those
meeting the eligibility criteria in WVBE Policy 241%hoselEPs must address
assessment participation

2) Students who are not eligible under WVBE Policy 2419 and do not have an IEP,
but who meet the digition of disability under Section 50dn amendment to the
Rehabilitation Act of 1973 and the Americans with Disabilities (ADA)
Amendments Act of 2008&. 3406 and as determined through local education
agency written procedures implementing 34 Code of faédegulations (CFR)
8104.

For purposes of NCLB reporting and accountability, only eligible students with disabilities under
WVBE Policy 2419 and IDEA 2004 are included in the students with disabilities disaggregated
subgroup. Both groups may receivee@ptable accommodations (as defined in this document) as
determined appropriate by the respective IEP Team or Section 504 Committee.

Accommodations

Students with disabilities participate in all components of the MAP under standard
conditionsor under standard conditiomsth accommodationgjnless they meet the criteria for
participation in théAPTA BothWESTEST andAPTAhave been designed to allow a variety of
test administration options in presentation, response, setting and timingigaied
Accommodations in presentation, response, setting and timing/scheduling specific to students
with disabilities are allowed.

Accommodatiog® area change in the administration of an assessment, such as setting,
scheduling, timing, presentation ffoat, response mode or others, including any combination of
these, thatdoes nothange what is intended to be measurgthe assessment or the meaning of
the resulting scores; an accommodation does not change the construct of the test (CCSSO, 2005;
Thomp®n, Johnstone, & Thurlow, 2002; Thurlow, Quenemoen, Thompson, & Lehr, 2001).
Acceptable ways to participate in the VWNAP are as follows:

e Standard Conditions For All Students Standard conditions refer to the prescribed
procedures followed during the administration of a specific assessment.

e Standard Conditions with AccommodatiorsAcceptable testing accommodations are
changes in the administration of an assessment, susbti@sg, scheduling, timing,
presentation format, response mode or others, including any combination of these that
does not change what is intended to be measured by the assessment or the meaning of
the resulting scores.

Copyright 2009 by West VirginiBepartment of Education 7 Participation Guideline2009



Accommodations must be documented t hi n a

student 6s TheEP

or

allowable options and accommodations are defined in this document and the test administration

manuals.

Modificationschange what is intended to be measurngdhe assessment or the meaning

of the resulting sores,andare notallowed. Modifications that areot allowedinclude, but are
not limited to, offlevel testing for assessments and readitoyid the WESTEST 2r APTA
readindglanguage arts comprehension t&#bs. The WVDE distinguishes betweessessmen

accommodationandmodificationsas presented in the table below.

Accommodations (allowable)

Madifications (not allowed)

Provide equitable access during
assessments by mitigating the effect
of a studentos d
English proficiency.

Do not reduce learning achievement
expectations for a student.

Do not change the construct being
assessed.

Doesnot compromise the integrity or|
validity of the test.

Provide unfair advantage by reducin
the difficulty of a test or altering the
nature of thedst.

Reduce the learning or achievement
expectations for a student.

Change the construct being assesse
Compromise the integrity of the test,
resulting in invalid scores that are nc
meaningful.

*The West Virginia Department of Education utilized the nationally accepted research base of

acceptable and recommended accommodations (CCSSO, 2005; Thompson, Thurlowe & Walz,
2001; Thurlowe & Bolt, 2001)These documents guide the work of the State arahrieal

Assistance Committee (TAC) in reviews and approve the accommodations for useNARV

These documents may be accessedtiat//apta.k12.wv.us/Other accommodations research

used within the consideraticandcontext of thisdlocumenfareincluded in thaeferences section

of this document

Role of the Individualized Education Program (IEP) Team

For eligible

students with disabilit:

es

determines how the studgpdrticipates in the WAMAP, including whether the student takes the
WESTEST2 or meets the criteria for participation in APTA. If the student takes the WESTEST

2 or APTA, ard other tests in the WWIAP, the IEP Team determines and documents on the

IEP anyallowable accommodations as defined in this document.
ThelEP must specifjnow the student will participate in all the applicable assessments:

e Standard conditionsfor all students; or

o Standard conditions with accommodations specific and acceptable accommodati
(as defined in this document) must be listed and the test/subtest to which each apf

e Studentmeets criteria for APTAand includes justification why the student can
participate in the regular assessment.
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These accommodations for appropriate assessment are to be reviewed at least annually
and prior to the test. The IEP information, including testing conditionsaecaimmodations, is
documented in the studentdéds WVEI SordSThepareny | Edu
and the studentif appropriatemust be involved in and informed of decisions regarding
assessment participation. The implications of the decisions must be carefully explained to the
parent and the student.

The student whoparticipatesin WESTEST 2will _also participate in the other
components of the WAWAP, ACT EXPLORE ACT PLAN and NAEP agletermined by
enrollment grade If different accommodations are needed for tests other\HBRTEST ,2he
accommodations must lepecified on theEP or Section 504 Plaand be acceptableTesting
conditons and accommodations f any, mu s t be documented in t
Education Student Information Record or Section 504 Testing Accommodations Record, as
applicable. Accommodationsif state tests, includindESTEST andAPTAmust be provided
and documented during test administration to verify appropriate assessment accommodations
wereimplementeds per WVS.326

Making Assessment Decisions

Individualized Education Program (IEP) team members must actively engage in a planning
process that addresses: 1) assurance of the provision of accommodations to facilitate student
access to gradevel instruction and state assessments 2ande of altenate assessments to
assess the achievement of students with the most sagnifitognitive disabilities.

Guidelines for making assessment decisions for students with IEPs arahS&etiplans

e Ensure that deci si ons r e gnahedMV-MAHP atehbasedsupo
instruction, as well as educational performance data and are consistent with the IEP or
504 Plan.

e Ensure that parents, students, teachers and administrators are aware of the impag
participation decisions on aguntability and reportingAPTA results will be included i
accountability with the results of all students. Disaggregated results for student
disabilities will be reported by school, county and stateAlefAandWESTEST 2s required
by IDEA 2004and ESEAto the extent possible in consideration of maintaining confidenti
of individual student results. In all forms of participation, except NAEP, individual sty
results will be available to parents and teachers.

e Determine if accommodationare needed and whether the accommodation is on th
included in this document or in the test administration manual. &worassessmer
accommodation that is not found on the list of allowable accommodations, the Coun
Coordinator or County Speci&@ducation Director may submit a request for approval to
Office of Assessment, Accountabilipnd Research following the procedures outlined in
document. Failure to use only allowable and/or approved accommodations will resul
invalid testscore for the student.
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Determination of whether accommodations are needed

For students with an IE® 504review the assessment decisions on the IEP, including:

e Assessing the student with the general assessSMESTEST 2r APTA

e Assessing foWESTESTR, APTAand other components of the VAMWAP, list the specifiand
acceptable assessment accommodations (as defined in this document), if any,
test/subtest to which they apply

e Document theVESTEST &r APTAconditions and accommodations in thedseint 6 s
Special Education Student Information Record as\p¢s. 326(as perPolicy 2340).

e Review the present levels of academic achievement, functional performance and IEP
or Sections04 plan to determine the student is receiving instruction
o Primarily in the general curriculum, which is based on the 2Century CSOs for Wes
Virginia; if so, the student must participate in tiéESTES 2 and other WYMAP
componentsusing the acqaable accommodations (as per this document) if appropriat
o Primarily in the West Virginia Alternate Academic Achievement Standards, which
are linked to the 21" Century Extended CSOsfor West Virginia, and meets the criter
for participation in theAPTA if so, the student mugiarticipate in theAPTA using the
acceptable accommodations (as per this document) if appropriate

e Review the supplementary aids and services and program modifgcatiovided in the IEP o
Section 504 Plan for classroom instruction and assessment and the allowable accomm
If an allowable accommodation is shown on the IEP as needed for a componentNAR/\
then it must be provided to the student and will be reported as outlin&\8.326
Documentation Procedures for IEP Accommodations

Other Considerations

e Does the IEP provide for accommodatidnsclassroom instruction and assessments? 4
accommodation for must be one the student uses in classroom instruction or assesst
must followWest Virginia Guidelines for Participation in State Assessments.

e Would using this accommodation in the components of the Meaefilksademic Progres
result in getting the best measure of what the student knows and can do on the sk
tested? Not every accommodation used in instruction is appropriate or helpful in asse
Consider whether accommodations used to assistdent in learning also are needed to s
what he or she has learned. Accommodations should address the barriers to accessin
resulting from the studentds disability
is being meased. Factors such as the effectiveness of the accommodation, diffig
encountered when utilizing the accommodation and available research on the use
accommodation need to be evaluated and considered.

e Will the student actually use the accommimmta when testing occurs? When possible,
student should be involved in the decision. An accommodation is more likely to be effe
the student understands how to use it and is willing to do so. Implementation
accommodation must be documehg test time.
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ELIGIBILITY CRITERIA FOR APTA

All students must participate in state assessm@&ESTEST 2is the appropriate
assessment for most studentsthe decisiormaking process for participation in tNé\V-MAP,
studentswith disabilities, whoh a v e in BRdes three through eight and elewsith
significant cognitive disabilities whose performance cannot be adequately assessed through
WESTEST even with accommodations may be consideredATAif the student meets the
following requiremert:

APTAEligibility Criteria
e The student hasaurrent IEP;

e Multidisciplinary evaluation and educationgerformance datasupport the following:

o The student exhibits significant impairment of cognitive abilities and ada
skills to the extent thate/she requires instruction in the West Virginia Alterr
Academic Achievement Standards linked to the W\ Zlentury Conten
Standar ds and Objectives (CSO0O06s)
communication) not directly addressed in the CSOs, bubedded in
instructional standarelsased activities.

0 The student cannot participate in ¥#WESTEST2 and other components of tf
WV-MAP, even with accommodations. Please note, the reasons why the
cannot participate must be clearly stated on tlire IE

o In addition if the student is fourteen years of age or older, and has
determined by the IEP Team that the student is unable to complete the st
county standard graduation requirements necessary to earn a standard ¢
even with extend® learning opportunities and significant instructio
modifications, the student will work toward a modified diplorREease note, ng
all students earning a modified diplomausttake theAPTA however, student
working toward a standard diploma do nagehcriteria for théAPTA

¢ |If the studenmmeets all of the criterig the IEP document must include a justification
statement for thAPTA For additional information, see Poli2$10Assuring the Quality
of Education: Regulations for Education Programs
http://wvde.state.wv.us/policies/p2510.pdf
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Monitoring Procedure for Assessment Accommodations

As required by (EDGAR 34 C.F.R. 76.770) and Assessmert Revew Assesment
Peer ReviewGuidance, 2004WVDE has established a recommended procedure to ensure that
1) all eligible students with disabilities are provided the assessment accommodations
document ed on t he student 6s | EP and 2) re
monitoring/accantability purposes. The IEP is required to be implemented by federal law and
state policy. Students are to be given agreed upon accommodations in the instructional process
as well as agreed upon accommodations in the state required assessment peapcesdance
with the studentsdé I EP (Individuals with Di
(IDEA) Section 614(d) (1)(A)(i)(VI)(aa) or 300.320(a)(b)(i). Additionally, states are required to
provide documentation for the Federal Programs ConsolidMeditoring Requirements
(EDGAR 34 C.F.R. 76.770) and Peer Review requirements (Standards and Assessment Peer
Review Guidance, 2004) that ensures students
IEP.

Special education law and policy require thaiBP must be developed and implemented
to meet the individual needs of each eligible Student with a DisabAiylEP is a written plan,
developed by a team as defined in WVBE Policy 24R8gulations for the Education of
Studentswith Exceptionalities,describing the specially designed instruction and appropriate
accommodations, if any, needed for an eligible student to master the CSOs and be prepared for
post secondary education and the workpladée IEP includes instructional goals and
objectives, wen appropriate, and serviceB addition, both general and special education
federal laws and state policies delineate the requirements pertaining to the development and
i mpl ementation of | EP assessment accstondemsodat i o
with disabilities. Specifically, these requirements include ESEA requirements as amended by the
No Child Left Behind Act of 2001 (PL 10%10); WVBE Policy 2510Assuring the Quality of
Education; Regulations for Educational Program®/VBE Policy 2340, WV-MAP and the
Individuals with Disabilities Education Act of 2004 (IDEHAL108446); and WVBE Policy
2419,Regulations for the Education of Students with Exceptionalities.

Federal requirements call for each state to establish procedures to ensssetsnent
accommodation(s) defined on each student 6s
implemented and received by the student during the administration of the assessiitesges).
procedures require federal review and appro8ake WVS.326 for ¢sblished procedures for
accommodations monitoring for students with disabilities and Section 504.

WVS.326: Documentation Procedure for IEP Accommodations

TheWVS.326is aprogram reportalled a Testin@ption Report, Assessment with
Accommodations Two weeks before test administration, the County Test Coordinator and
Special Educatio Director will run the prograrto print a list of students with their
accommodations as entered into the WVEIS special edutastng recordTheWVS.326is
required for WESTEST andAPTA butis notrequiredfor ACT PLAN, EXPLORE and NAEP.
(Please note IEP testing accommodationst be correctly enterednt o t he st udent 0s
record.
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1. The WVS.326 program report is called Print Special Education Student Testing

Options Report.

a. A copy of the accommodations listing will be used by the Examiner in the
administration of the test.

b. The copy will be given to the assigned Examiner administering the test to the
students listed.

c. The Principal/Building Level Coordator will monitor the test administration to
ensure the Examiner is providing agregmbn accommodations are per the IEP.

2. Before test admi nistration, the assigned
testing accommodation(s).

3. Special education lawequires the IEP to be implemented; therefore, Examiner(s)
must provide accommodations as defined in the IEP. Any intent to change the
accommodations(s) by the school, teacher or student must be addressed through the
IEP process prior to the testing window

4. After test administration, the assigned Examiner(s) will marRNMS.326 program
reportas follows:

a. Underline the name(s) of his/her assigned student(s).

b. Circle the accommodation(s) thatere providedo each of the student(s).

c. Asterisk the accommodation(s) thatere not providedto each student and
provide an explanation as to why the student did not receive the
accommodation(s) listed on théVS.326.

d. Sign with legible signature and date of test administration at the bottom of the
report

e. Return the Print Special Education Studeifiesting Options Report(sp the
school Principal/Building Level Coordinator.

NOTE: The only acceptable reasons to violate the IEP are if the student 1) refused to accept the
accommodation(s) or 2) finished beé extra timeor breaks wer@rovided, specifically TO3 and

T04 on the IEP. Assigned Examiner(s) must inform the Principal who informs the Special
Education Director of all incidents of students not receiving accommodation(s) defined in a
st udent bimciddnt® RquireAnritten documentation in the student filee Office of
Assessment, Accountability and Research will invalidate test and/or retest student(s) when the
school staff did not provide the appropriate accommodations.

5. The Principal/Buildig Level Coordinator will make copies of &\fVS.326 reports
for the school and return the originals of the signed and dated reports to the County
Test Coordinator and/or County Special Education Director no later than one week
following the testing. Copiesf these listings are to be kept foffice of Educational
Performance Audits (OEPA) monitoring process and West Virginia Continuous and
Focused Monitoring Process.

6. The County Special Education Director must examinemsS.326 Testing Options

Report(s) and immediately investigate any incident in which the student was not
provided the assessment accommodation(s) listed on the IEP as pEV81826

Copyright 2009 by West VirginiBepartment of Education 13 Participation Guideline2009



report(s). The action taken by the county must include a report of the 1) find)ngs
conclusions, and 3) corrective action taken as a result of the investigation. The
County Superintendent must be informed of the incident and results of the County
Speci al Education Directords investigat.i
days o the follow person:

Jim Brown, Assistant Director
Office of Assessment, Accountability and Research
1900 Kanawha Blvd., East
Building 6, Room 330
Charleston, WV 25305

7. West Virginia Department of Education 1is
for assuring the accommodation(s) on the IEP is/are the one(s) provided on the
assessment(s) for the Federal Programs Consolidated Monitoring Requirements
(EDGAR 34 C.F.R. 76.770) and the Peer Review requirements (Standards and
Assessment Peer Review Guidariz@04)

Notice: In accordance with both special education monitoring and state special education
complaint procedures, district noncompliance with federal statutory requirements results in
corrective actions and technical assistance, if appropriate.nDedtuncorrected noncompliance

at the district/school can result in statgposed enforcement which may include a variety of
sanctions, including the withholding or redirection of federal and/or state funds.

SECTION 504 Monitoring

For students witldisabilities as defined under Section 504, who do not have artHEP,
Section 504 Committee determinasy needed accommodations iV-MAP. The Section
504 Plan is developed by a group of stakeholders qualified to evaluate and determine whether the
stucent meets the definition of a student with a disability under Section 504, and plan for the
educational needs of the student. LEAs are required to have written procedures for developing
Section 504 Plans.

If the student is determined to need accommodations during assessment, a description of
the accommodations and other services provided to meet those needs are docuntaeted in
Section504 Plan. Documentfor WESTEST 2nd other components of the \AWAP specific
and acceptable accommodations (as defined in this document) test/subtest to which they apply
and enter the information in the studentos \
Testing Accommodations Recorih e st udent 6s WVEIoR isBagged as St ud
Section 504 and the Section 504 Testing Accommodations record is compEt&ESTEST 2
andother components of the WMAP, the specific and acceptable accommodations (as defined
in this document) and the test/subtest to which they applglocumented and the information is
entered i n t he student 0s WVEI S Basic Stud

Accommodations record.
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For students with disabilitiasnder Section 50dny changes in testing conditions must be
specified as approptix
e Standard conditionswill be assumed if not specifically addressed in the Section 504
Plan; or
e With accommodations specific and acceptable accommodations (as defined in this
document) must be listed and the test/subtest to which each applies.

Whether the decision is made by the IEP Team orci&e 504 Committee, the paresmd
the studentif appropriate, must be involved in and informed of decisions regarding assessment
participation. The implications of the decisions must be carefully expléonde parent and the
student.
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SPECIAL ACCOMMODATIONS
SCRIBES, TRANSCRIPTION AND BRAILLE

Definition and duties of ascribe
Any person who transcribes masobe a trained examiner as defined by WVBE Policy 2340.

A scribe must:
e Fill out the Scribe Verification Form(in Examiner manual) at the conclusion of
transcription.
e List the names and enroliment grades of the students whose responses were trg
and send the form to the Principal/Building Level Coordinator upon letimp.
e Remain silent while the student is dictating or signing and will not indicate corre
incorrect responses.
Ask student to repeat a word or phrase for understanding when needed.
Not communicate verbally or nonverbally whether the responsariisct or incorrect of
complete an incomplete response.
Il ndi cate that he/ she was unable to un

[

e Record the interpreteroés response.

¢ Demonstrate proficiency in signing if serving as both the interpreter armeScri

e Test in a |l ocation where other e X ami
responses.

e When transcribing from a handwritten or word process response, the Scribe must
punctuation, capitalization and spelling as provided by the studehtcamplete a
studentdos incomplete essay; and not
other person.

GUIDANCE FOR TRANSCRIPTION

e Word process the studentds response
¢ Remain silent while the studentdsctating, signing, word processing or writing {
response. Scribe can ask the student to repeat a word or phrase for understan

e If necessary, proofread student essay with another Scribe before word pro
student response.

e Collect scratch paperpugh drafts and login information immediately at the en
the testing session. These items are considered secure material and must be
and shredded by the Principal/Building Level Coordinator at the end of the t
session.

e For the purposef WESTEST DnlineWritingiit r anscri bi ngo i
studentdés written response onto the
response; not add, delete or insert personal thinking in any manner. When a §
transcribing he student s written response
exact words the student wrote.

e When the Scribe is recording oral or signed responses in a statewide test, th¢
may give the student these options when recording theesiud6s or g
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verbalize the punctuation/mechanics as he/she gives the answer to the Scrik
the student read the written response and indicate where the punctuation w
after he/she has given the answer or use a combination of the alions.op

TRANSCRIBING BRAILLE

e Demonstrate proficiency in braille.

e Corrections of exclusively braille errors will be at the discretion of the Scribe. B
errors are those errors that occur specifically to that population due to rec
medium. Anexample could be the result of the physical typing on a braille ma
such as typing an 6f6 as opposed to

e The transcriber has the option to verify student response with another ex
trained in braille.
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SPECIAL ASSESSMENT CIRCUMSTANCES

Medically Fragile/Emergency

Special participation rate exemptions for medically, physically or mentally fragile

students are based on a studentoés physical or
suffering from terminal illness or injuries or receiving extraordinary tsieom medical
treatment for either a physical or psychiatri

treating physician must accompany requests for exemptions based on these grounds. For
additional information contact the Office of Educationrf®enance Audits. (Refer to
http://oepa.state.wv.us/resources htiippeals are available for those students who are too
medically fragile to be assessed or who have other medical emergencies as documented by a
physician. The appeals form is locatedht#p://oepa.state.wv.us/

Homebound Students

Homebound students are those students enrolled in a public school who, due to injury or
for any other reason as certified in writing by a licensed physician or other licensed health care
provider, are temporarily confined to home or hosgibala period that has lasted or will last
more than three consecutive weeks and who meet the eligibility critevis/ BEPolicy 2510,
Assuring Quality Education: Regulations for Education Progréoniome/hospital instruction.

All homebound public school students are to be assessed at the schools in which the
students are enrolled or at alternate testing sites approved by the County Test Coordinators. All
participating educators and studentslighe required to follow all testing guidelines and security
procedures set forth in)est Virginia Measures of Academic ProgredsyBE Policy 2340,

84.8 The examiner mstmeet the definition of examiner as definedPmiicy 2340
All signed agreemesinust be on file atthe t u d leome sthool.

e No family member may be present during testadministration.

¢ No family member may read any of the test materials.

e All test security procedures asdhedules must be followed.

If it is possible for the homebound student to come to the school for testing, he or she
should follow the school 6s testing schedul e.
to the school, the county will determine how the administration aigeessment will occur.

Alternative Schools

An alternate education prografWwWVBE Policy 2418 is a temporary authorized
departure from the regular school program designed to provide educationasoeiad
development for students whose behavior places them at risk of not succeeding in the traditional
school structure and in adult life without positive interventi®tsidents in public alternative
education programs are tested at the school siteevihey receive instruction. All test security
procedures and schedules must be followed exactly as prescribed in this manual. Student test
books mu st be returned to the studentds home s
County Test Coordinator.
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INSTRUCTIONS FOR NONPUBLIC
Home-Instructed Students

Homeinstructed students are students not enroiteda public school in the Local
Education Agency. They are instructed by a person or persons providing home instruction.
Homeinstructed studentmay be enrolled in a course(s) in the public school system. Home
instructed students may participate in MWESTEST 2ACT EXPLORE and PLANunder
standard conditions administered in the public schools of the county in which theya®gide
the following WVBE Policy 2340 requirements.The parents/guardians of hommstructed
students must notify the test coordinator of the county of their intent to participate in state
assessments at ledgto morths prior to testing.This includes th&VESTEST ®nline Writing
assessment which takes place prior to other componeWg8TEST .2

Home instructed students will be assigned:

1) a location for testing with an approved educatdro has completed the require
training as an Examiner/Scribe and signedWW¢ BE Exami ner 6s/ Scr il
Materials and Test Procedures Agreementd

2) atest date by the County Test Coordinator during the testing window.

All educators and nonplib school students participating in the assessments of the WV

MAP shall be required to follow all testing guidelines and procedures set fokfest, Virginia
Measures of Academic Progres&VBE Pdicy 2340 84.1Q Violations of this policy shall

result in the loss of testingrivileges. Online Writing is the first session WESTEST 2
ReadingLanguage Arts; therefore, in order to receive a complete score, students must take both
sessions. No breach form will be administered to horseucted studentdNo family member

may be present in the testing area during the administration of the tédeshAlsecurity
procedures and schedules must be followed.

Nonpublic Schools

A nonpublic school student is a student who is not enrolled in an elementary, middle or
high school established or maintained at public expense through the total basic foundation
program/state aid formulaAll nonpublic school students may participate WV-MAP.
Annually, the nonpublic school administrator(s) must notify the County Test Coordinator of the
school 6s r e q wtdesadt twd noontigsréor to thesaheraddesting window.

The County Test Coordinator, not the nonpublic school, will receive all testing material
and release the testing materials to the nonpublic Principal/Assigned Building Level Coordinator
upon completion of the required training and recefptignedWVBE Principal and/or Building
Level Coordinator Secure Materials and Test Procedures Agreefmentired annually). All
educators and nonpublic school students participatiyEeSTEST 2hall be required to follow
all testing guidelines and procedures set forthVIMBE Policy 2340 84.11 Violations of this
policy shall result in the loss of testing privileges. All educators e access to secure test
materials must be trained annually; the training dates will be determined by the Principal or
Building Level Coordinator of the participating nonpublic school. Examiners must have a West
Virginia certified teaching licens® adninister the testand beapproved by the WVDE Office
of Assessment, Accountability and Research.
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Il. GUIDELINES FOR INCLUDING
AND ACCOMMODATING
LIMITED ENGLISH PROFICIENT
(LEP) STUDENTS
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LEP Student Definition

A LEP student is defined ilVVBE Policy 2340Measures of Academic Progreasd
West Virginia Board of Educatidpolicy 2417 Programs of Study for Limited English Proficient
Students A LEP student in the state of West Virginia is classified according to the federa
government definition as described in Public Law -100, the Elementary and Secondary
Education AC(ESEA).

A LEP student is classified as one:

Who is aged 3 through 21; and

e Who is enrolled or preparing to enroll in an elementary school or secondiayl;sc
and

¢ Who was not born in the United States or whose native language is a language other
than English; or

e Who is a Native American or Alaska Native or a native resident of outlying areas;

and
1 who comes from an environment where a language otheEthglish has had
a significant i mpact on the individual
or

1 who is migratory, whose native language is a language other than English and
who comes from an environment where a language other Englisminalu;
and

¢ Whose difficulties speaking, reading, writing, or understanding the English language
are significant enough to deny the individual:

1 the ability to meet the stateods prof
assessments;

1 the ability to achieve successfully iclassrooms where the language of
instruction is English; or

1 the opportunity to participate fully in society.

Federal Inclusion Requirements for LEP Students

Federal provisions for inclusion and accommodation of LEP students
are found in the 1965 Elemenyaand Secondary Education Act (ESEA). These
provisions were first presented in The [
(IASA) and then updated in 2001 in The No Child Left Behind (NCLB) Act.
| ASA stipulated that st at dimitedifmglishvi de f or
proficient studentsvho shall be assessed, to the extent practicable, in the
language and form most likely to yield accurate and reliable information on
what such students know and can do, to de:
skills in subjet s ot her t han Englisho (U.S. Congr
[b][3][F][iii]). NCLB supports the same schema, adding the clarification that
LEP Students should be eligible for other
achieved Engl i sh (U&sn@ongregse 199 Set.iltll ency 0
([olB1ICI0xIM) -
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Under Title | of the ESEA, tates must include LEP students in their
assessments of academic achievement in reading/langaasige and
mathematics, and must provide LEP students with appropriate accommodations
including, to the extent practicable, assessments in the language and form most
likely to yield accurate data on what LEP students know and can do in the
academic contentreas until they have achieved English language proficiency
(U.S. Department of Education, 2006, p. 3)

West Virginia Inclusion Requirements for LEP Students

1. All LEP students participate ithe WESTEST i MathematicsReadinglanguage Arts,
Science,and Social Studiesnd the WESTEST 2 Online Writingt the grade level in
which they are enrolled or, if they also have an IEP and meet participation criteria, for the
APTAIn the grade level in which they are enrolled.

2. All public school LEP students enrolled in grade 8, except those meeting the criteria for
APTA will participate inEXPLORE

3. All public school LEP students enrolled in grade 10, except those meeting the criteria for
APTA will participate inPLAN

4. Reclassified or Exited LEP students are allowed the use of accommodations on state
assessments during the tyear monitoring period.

Exceptions

1. The accommodation requirements for state content assessments do not apply to the state
English language proficiency assessmeNESTELL; all LEP Students, grades-k2,
must take the ELDA annually, regardless of time in& school.

2. Only LEP students whbave an Individual Educational Plan (IEP) and meet the criteria
may participate ilrAPTA

Defining Accommodations Allowable to LEP Students

Testing accommodations are one of the primary strategien$oring that LERtudents
are more kely to be tested on their knowledge of the content rather than their English language
proficiency. Accommodations for LERtudents involve changes to testing procedures, testing
materials, or the testing situation in order to allow students meaningfutipation in an
assessment. Effective accommodations for ktBents address the unique linguistic and socio
cultural needs of the student by reducing construct irrelevant variance due to language, but do
not alter the test construédccommodated scoreshould be suffi@ntly equivalent in scalso
that they ca be pooled witlscoresthat lave not received accommodatig#gosta, Rivera, &
Shafer Willner, 2008, p. 38).(To learn more about LEP accommodations, see
http://ells.ceee.gwu.edu
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Convening the LEP Committeeto AssignAccommodations toLEP Students

Decisions about accommodations shaudd be made by an individual. Decisions should
be made by the LEP Committee responsible for
role of the LEP Committee is to discuss the accommodations that a student may need for state
testing, decide which accomutations will be used by the student, and document the process.
The committee should coordinate with all teachers of LEP students to émstirEP students
use these accommodations as part of classroom instruction. The day of the assessment should
notbe the first time the LEP student uses the accommaodation.

Steps for Assigning Appropriate Accommodationgo LEP Students

This section is designed to provide guidance for the LEP Committee as they assign
accommodations to LEP students. It begins witlrigf overview of the accommodations
allowed on the WWAP assessmentWESTEST 2EXPLORE and PLAN) assessments,
followed by a recommended set of steps for matching the accommodations based on specific
LEP characteristics. The next section is designed foragsiinistrators and contains specific
administration directions for each accommodation.

Accommodationshelp LEP Students access the content of the test by providing either
direct linguistic support with the language of the test or indirect lingusstpport with the
conditions under which LEP students take the test (Rivera, Collum, Shafer Willner, & Sia, 2006,
p. 48). Table A below provides guidance to decision makers for determining which
accommodations are magbpropriate for each individual LEPugient. Following this table, the
acommodations presented in TabB-F are also broken down further in STEP TWO to offer
examples of accommodations which are recommended for specific English language proficiency
levels.

Table A: Overview of Accommodations Allowed on tNEESTEST2 (Mathematics, Science,
Social Studies, Reading/Language Arts) or Writing, PLAN and EXPLORE Assessments

Recommended
English
Language
Content Proficiency When would this
ACCOMMODATIONS | wvEIs Area of Level of LEP accommodation be most
Code | Assessment Student appropriate?
Direct Linguistic Support - Oral
All WV -MAP
assessments Most appropriate fortgdents
- except whose listening skills in English are
Read aloud test verbatiry P02 WESTEST 2 Levels 13 higher than reading skils, test items
reading can be read aloud verbatim.
language arts
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Recommended

English
Language
Content Proficiency When would this
ACCOMMODATIONS | wvEls Area of Level of LEP accommodation be most
Code | Assessment Student appropriate?
. ) Most appropriate fostudents
Read aloud directions P15 | ALL WV-MAP o whose listening skills in English
only are higher than reading skills, te
items can be read aloud verbatir
. ) Most appropriate fostudents
Read aloud directions, P26 WESTEST 2 el whose listening skills in English
passage and prompt on Onrline Writing are higher than reading skills, te
items can be read aloud verbatir
Most appropriate fostudents
. . All WV -MAP whose listening skills in English
Rephrase directions P18 assessments Levels 14 are higher than reading skills, te
items can be read aloud verbatir
Student indicates All WV -MAP Most appropriate fostudents
i i assessments whose speaking skills in English
reSpson.SbeSf(m Erllg“Shd) ! R0O2 except Levels 13 are higher than writing skills, tes
a ocribe for se ecte WESTEST 2 item responses can be given
response items On-line Writing orally.
Direct Linguistic Supporti Written
All WV -MAP Most appropri.ate for students
) assessments who have attained an Advanced
Use electronic translato P24 except el S Beginning or higher level of
to present test WESTEST 2 English language proficiency an
reading have received recent content
language arts instruction in the nativeanguage.
Most appropriate for students
Use approved bilingual who have attained an Advanced
s All WV -MAP Beginning or higher level of
Word-to-wo_rd d_'Ct'onary P27 assessments Levels 25 English language proficiency an
to presentlirections only havereceived recent content
instruction in the native language
Most appropriate for students
] who have attained an Advanced
Use electronic translato P25 All WV -MAP Lela S Beginning or higher level of
to presendirections 0n|y assessments Englishlanguage proficiency and
have received recent content
instruction in the native languagge
Most appropriatdor students
who have attained an Advanced
All WV -MAP Beginning or Intermediate level
Use approved bilingual aSZiiZ?te”ts of English language proficiency
R and have received recent conter
word-to-word dictionary R27 WESTEST 2 Levels 23 instruction in the native languagge
to respond reading
language arts
and writing
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ACCOMMODATIONS WVEIS
Code

Content
Area of
Assessment

Recommended
English
Language
Proficiency
Level of LEP
Student

When would this
accommodation be most
appropriate?

ndirect Linguistic Support

Take more breaks TO3

All WV -MAP
assessments

Levels 15

This accommodation is listed here
as a reminder thall LEP students
may potentially benefit from
more breaks and extended time
beyond what is allotted to their
native Englishspeaking
classmates.

Extended time T04

All WV -MAP
assessments

Levels 15

This accommodation is listed herg
as a reminder thal LEP students
may potentially benefit from
more breaks and extended time
beyond what is allotted to their
native Englishspeaking
classmates.

Flexible scheduling, extr

time within thesame day 107

All WV -MAP
assessments

Levels 15

This accommodation is listed herg
as a reminder thal LEP students
may potentially benefit from
more breaks and extended time
beyond what is allotted to their
native Engliskspeaking
classmates.
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Additional Guidance for Assigning Accommodations

This section of the guidelines provides sbpstep guidance that can be used in addition
to Table A above.lt is designed to help decision makers assign accommodations to LEP
Students with different Enigh language proficiency levels.

Research indicates th&EP students with assigned accommodations matched to their
linguistic and cultural needs scored higher thara ) LEP Student s wi t h
accommodation$ i.e., assignment done without matafiiaccommodations to LEf@sponsive
criteria. LEP Students with assigned accommodations matched to their linguistic and cultural needs
and (b) LEP Students who were not assigned any accommodations at all (Kopriva, Emick,
Hipolito-Delgado, & Cameron, 2007Below is athree-step procesgo assign accommodations
to an individual LEP student to maintain the reliability and validity of accommodated:scores

STEP ONE
Consider the LEP studentdos | evel of | anguage
A) What is the LEPtsudent 0s Engl i sh | anguage prof

WESTELL? (Seéhttp://wvconnections.k12.wv.us/documents/FAQ011409 fibwc
moreinformation.)

Beginning [Level 1]

Advanced Beginning [Level 2]
Intermediate [Level 3]

Early Fluent [Level 4]

Fluent [Level 5]

arwnE

B) Can the student read or write proficiently in his/her native language?

Research indicates that native language accommodations can validiytsauppEP
studentds access to an assessment offere
please refer to Francis, Lesaux, Kieffer, & Rivera (2006), available at
http://www.centeroninstruction.org/files/ELEARssessments.pdfnd Acosta, Rivera,

& Shafer Willner (2008), available dtttp://ells.ceee.gwu.edi/Even if bilingual
instruction i s not arg LEP @amimittees shadultd @onsisldr u d e n
the role of the native language when determining ESL Services (see Toolkit p. 9
http://wvconnections.k12.wv.uddcuments/WVToolkitConnectingESLBestPractices
SinglePages2009.pdf Baseline information (e.g., writing samples the student
provided during the initial English language proficiency placement and
Identification process or in the classroom.) can be obtameéadicate whether the

LEP student has any proficiency in reading and writing the native language. The
LEP Committee should use this informati o
literacy to determine whether accommodations, such as bilingual-tevevdrd

Copyright 2009 by West VirginiBepartment of Education 26 Participation Guideline2009


http://wvconnections.k12.wv.us/documents/FAQ011409.doc
http://www.centeroninstruction.org/files/ELL3-Assessments.pdf
http://ells.ceee.gwu.edu/
http://wvconnections.k12.wv.us/documents/WVToolkitConnectingESLBestPracticesSinglePages2009.pdf
http://wvconnections.k12.wv.us/documents/WVToolkitConnectingESLBestPracticesSinglePages2009.pdf

dictionary or an electronic translator, would be helpful to the LEP student during
instruction and assesent.

Basic guidelines:

1. STRONG native language proficiene$tudent can speak anebd
proficiently in native language

2. INTERMEDIATE nativelanguage proficiency-Student has strong native
language oral skills but limited native language reading skills

3. LIMITED native language proficiencyStudent has limited speaking and
reading skills in native language

In summary, the LEP Committee identie s t he LEP Student ds l
proficiency (ELP) Il evel and information about
the accommodations from the state list that have been identified as best supporting LEP
Students.The accommodationsstied below are specific to LEP students and their linguistic

needs.

Students with Beginning [Level 1] and Advanced Beginning [Level 2] English Language
Proficiency:

LEP students at the lowest levels of English language proficiency tend to experience the
greatest need of accommodations but are the least able to use them. In general, the use of oral
supports is recommended over written accommodationsnglish; however, most of these
would not be expected to produce much of an effect for the lowest praficilevels. Oral
accommodations are particularly helpful tadents with limited formal studies (LFS) who have
low literacy skills in both native language and English.

Table B. Suggested Accommodations for LEP Students with Beginning [LewagldlAdvanced
Beginning [Level 2] ELP Levels

English Language Accommodation Native Language Accommodation

Direct e Read aloud verbatim stimulugy n/a
Linguistic material, questions and/or
Support answer choices

e Read aloud directions

e Rephrase directions

e Student indicates responses |
English) to a Scribe for
selecteeresponse items

Indirect e Take more breaks
Linguistic e Extended time
Support ¢ Flexible scheduling, extra time within the same day
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Students with Beginning [Level 1]Jand Advanced Beginning [Level 2] English Language
Proficiency with Strong Native Language Proficiency

LEP students at the lowest levels of English language proficiency tend to experience the
greatest need of accommodations but are the least able tbemseln general, the use of oral
supports is recommended over written accommodations in English, but cautioned that most of
these would not be expected to produce much of an effect for the lowest proficiency levels.
Native language support in the form bflingual wordto-word dictionaries or electronic
translators can behelpful if the LEP student is literate in his/her native language and has
received recent instruction in that language (whether in the U.S. or abroad).

Table C. Suggested Accommodatie for LEP Students with Beginning [Level 1] and Advanced
Beginning [Level 2] ELP Levels arSiTRONG native skills

English Language Accommodation Native Language Accommodation
Direct ¢ Read aloud verbatim stimuluj e Use approved bilingual worth-
Linguistic material, questions and/or word dictionaryto present test
Support answer choices e Allow electronic translataio
¢ Read aloud directions present test
e Rephrase directions e Use approved bilingual wortb-
e Student indicates responses | word dictionary to present
English) to a Scribe for directions only(acceptable foall
selecteeresponse items WV-MAP assessmernjts
e Use electronic translatéo
present directions only
(acceptable foWESTEST 2
R/LA)
e Useapproved bilingual wordo-
word dictionaryto respond
e Use electronic translatéo
respond
Indirect e Take more breaks
Linguistic e Extended time
Support e Flexible scheduling, extra time within the same day

Copyright 2009 by West VirginiBepartment of Education 28 Participation Guideline2009



Students with Intermediate [Level 3]English Language Proficiency:

LEP students at the intermediate level of English language proficiency have usually
developed some literacy in English and are expected to benefit from a wider variety of both
written and oral accommodation options. Decision makers should note that tthefonee
accommodations at this level varies considerably depending upon the unique background
characteristics of the student as well as the literacy demands of the test. Similar to LEP Students
with beginning ELP levels, the existing research suggests #étigedanguage accommodations
are more useful than English accommodation at the intermediate &uelents with low levels
of native language proficiency (e.g., those do not have formal native language education)
will not necessarily benefit from the piovision of accommodations in the native language.

Table D. Suggested Accommodations for LEP Students with Intermediate [Level 3] ELP Levels
English Language Accommodation | Native Language Accommodation

Direct e Read aloud verbatim stimulus No formal native language
Linguistic material, questions and/or education
Support answer choices

e Read aloud directions

e Rephrase directions

e Student indicates responses (i
English) to a Scribe for
selecteeresponse items

Indirect Extended time
Linguistic
Support

Students with Intermediate [Level 3] English Language Proficiency:

Because LEP students at the intermediate level of English language proficiency have
usually developed some literacy in English, these students are expected to benefit from a wider
variety of both written and oral accommodation options. Decision makerfdshote that the
need for accommodations at this level varies considerably depending upon the unique
background characteristics of the student as well as the literacy demands of the test. Similar to
LEP Students with beginning ELP levels, the existingaede suggests that native language
accommodations are considered more useful than English accommodation at the intermediate
level. Thus, native language support in the formbiihgual wordto-word dictionaries or
electronic translators can beelpful if the LEP student is literate in his/her native language and
has received recent instruction in that language (whether in the U.S. or abroad).
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Table E. Suggested Accommodations for LEP Students with Intermediate [Level 3] ELP Levels

andSTRONG native language skills
English Language Accommodation | Native Language Accommodation

Direct ¢ Read aloud verbatim stimulus e Use approved bilingual woxd
Linguistic material, questions and/or to-word dictionaryto present
Support answer choices test
¢ Read aloud directions e Allow electronic translataio
e Rephrase directions present test
e Student indicates responses (i e Use approved bilingual word
English) to a Scribe for to-word dictionary to present
selecteeresponse items directions onlyacceptable fo
WESTEST R/LA)

e Use electronic translatéo
present directions only
(acceptable foWESTEST 2
RILA)

e Useapproved bilingual word
to-word dictionaryto respond

e Use electronic translatéo
respond

Indirect Extended time
Linguistic
Support

Students with Early Fluent [Level 4], Fluent [Level 5] English Language Proficiency,
and Monitored LEP students

For students at advanced ELP levels [Levels 4 and 5] and Monitored Former LEP
students, the need for most kinds of accommodations is expartel@crease. However,
customized glossaries are considered useful for these students. English language glossaries are
considered appropriate for most groups at the advanced level and dual language glossaries are
recommended for advanced students who #éeeate in the native language and who have
received instruction in the native language. Experts note that students at the advanced ELP level
typically have enough English that they do not need oral translation or response
accommodations. Native languaggoport in the form obilingual wordto-word dictionaries or
electronic translators can bieelpful if the LEP student is literate in his/her native language and
has received recent instruction in that language (whether in the U.S. or abroad).
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Table F. Suggested Accommodations for LEP Students with Early Fluent and Fluent ELP
Levels and Monitored LEP Students with STRONG native language proficiency

English Native Language
Direct n/a e Use approved bilingual
Linguistic word-to-word dictionary
Support to present test

e Allow electronic
translatorto present test

e Use approved bilingual
word-to-word dictionary
to presentirections only
(acceptable for
WESTEST R/LA)

e Use electronic translator
to present dirg@ns only
(acceptable for
WESTEST R/LA)

e Useapproved bilingual
word-to-word dictionary

to respond
Use electronic translatéo
respond
Indirect Extended time
Linguistic | Add in other two accommodations
Support
STEP TWO

After assigning aceomodations by category (Step Qnde sure to consider other
student background characteristics such as ( a
student 6s academi c c ap aalutalypackgfounyl and (§) gansiyoora t ur i t
migrant status.

In the documentation, the committee must articulate the reasons for differentiating
accommodations for this student.

1. What does this individual studem¢edto show us what he/she really knows?

2. If provided, will the accommodatiorhange whathe test is trying to measure?

3. If appropriate, has the student had prior experience using this accommodation?

Note: Accommodations such as dictionaries need to be introduced well before the test.
However, this prerequisite is not as importéot the other accommodations such as plain
(simplified) English assessment, oral English (raebmid audiotape/CDs, repetition, or
clarification), oral translations, native language tests, or extended time.
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Reminder for LERstudents with disabilities (gtd e nt s  wiefertio tHe Bde@msnpdations
listed on the IERYI 504 Plan

STEP THREE

Document the accommodat iLEPnAssessneeht ®articipatoni n t h
Form (end of this section Be sure to check Table Blow for any administrative directions or
requirements which should be communicated to the school/district test coordinator or the person
administering the test to the student.

Additional Reminders for Accommodating LEP Students

Modifications are NOT allowable for any student.Modifications are not
accommodations. Modifications are changes in the test or the testing process that change the test
expectation, the grade level, or the construct or content being medgladitications are not
appropriate for LEP Students. Modifications invalidate the test results. If modifications are
used, the studentds test result will be inval
Examples of modifications:

e Reading the reading comprehensive section oRegedinglanguage Arts assessment
to a student
¢ Answering questions abotgst itemsany time during the test, even without giving
the answers
e Defining words for the student
e Using dictionaries that provide definitions; this does not include stewiord dual
language dictionaries or electronic translators.
e Translating the entire (WESTEST@llowsp st udent 0
e Allowing the student to complete the assessment in a language other than English

For LEP students with Individual Educational PIgisP6 sand 504 Plans
e The student is to receivall assessment accommodations as outlined inLie
Assessment Participatidform and the IEP(See previous section on students with
disabilities in this document
Accommodations and the Englisanguage Proficiency Assessment (WESTELL)
e Unless theLEP student has an IEP or 50k on file, that student will not receive

accommodations on th&/ESTELL as it is a measure of the English language ability
of an LEP student.
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Additional Accommodation Requests

The LEP Committee may request permission to use other accommodations. A request for

a student to use an assessment accommodation that does not appear in this document must be

received by the Office of Assessment, Accountability dRelsearch (Attention: Melissa
Gholson). The request must come from either the County Test Coordinator or the Title IlI

Coordinator.

The following information must be included in the request:

Student 6s name, school and county
Specific requestedccommodation(s)

Rationale for request

Verification that student receives the accommodation(s) on a regular basis during
classroom instruction and classroom assessment and is familiar with the
accommodation(s)

Upon completion of the review of the requabe County Test Coordinator and County
Title Il Coordinator will be notified of the determination of the review committee.

Administration Directions for Accommodations Allowed to LEP Students

This section is designed for test administrators and contgesific administration
directions for each accommodation. Thgeneral test administration practices for use with all
students can be found in the test manuals. Guidance for assigning accommodations to LEP
students can be found in the previous secti®pecific administrative directions associated with
each accommodation in this policy are found in the following table

Table G: Special Consideration for LERResponsive Accommodation®rior to the

Assessment
Accommodation Special Considerations Prior tothe Assessment
Be sure to present directions, stimulus material, questions and/or
answer choices verbatim as required by the accommod&itoents
receiving a read aloud accommodation should be given the asses
Read aloud test in a separate location (individually or as a small group) so as to re
(Includesread aloud| the distraction to the other students taking the assessment. Older
test,read aloud students often refuse this accommauoiativhen in a large group (due

promp)

directions,andread | to embarrassment at needing additional support) and for this reas
aloud directions, would benefit from taking the assessment in a separate location.
passage and

LEP students with advanced levels of English language proficiend
may need only certain wosdead to them uparquest. Test items
may not be clarified or rephrased as part of this accommodation.
This accommodation is not available foetReading/language arts
WESTESTP
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Accommodation

Special Considerations Prior tothe Assessment

Clarification
Accommodations
(Includesrephrase
directions)

Whenrephrasing the directions, do not offer additional clarification

Reference Material
Accommodations
(Includesuse of a
bilingual wordto-
word dictionaryor
anelectronic
translatorto present
test items, test
directions, or to
respond)

The bilingual woreto-word dictionary or electronic translator may n
define words. LEP students should have used these accommodal
in the classroom prior to the assessment (to ensure the day of the
assessment is not their first exposure.) Extra tieegla to be added t
the test administration schedule for LEP students who are using tl
accommodationsEach district should standardize the dictionaries
allowed for classroom and testing purposébe approved list of
bilingual wordto-word dictionares is located at
http://wvconnections.k12.wv.us/documents/lep_bilingual _dictional
thoutDistributors.doc

Written Support
with Student
Response
Accommodations
(Includesstudent
indicates responses
in English to a
scribe for selected
response items

This accommodation is natlowed with theNESTEST 2 Qline
Writing assessment

Timing
Accommodations
(Includestakemore
breaks, extended
time, and flexible
scheduling, extra
time within the sam¢
day)

When receiving timing/scheduling accommodations:

e The student must be tested in an individual setting or small
group setting with other students needingsame
accommodation.

e A test or subtest for which Extended Time is used may not ex
one school day.

e Each test/subtest must be completed within one school day.

e All testing must be compl et

In addition to supportingh EP st udent 6s abi l
language of the test, timing accommodations such as extended til
support the use of read aloud and reference material accommoda
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Established Procedure for Monitoring the Provision ofAccommodations

Two weeks prior to WESTEST Mhcluding Online Writingor APTAadministration, the
County Test Coordinator will request the Title Ill Director to run the report lalied LEP
Student Testing Optionslhis report lists eligible LEP studenwith their accommodations, as
entered into the WVEIS testing recordhe Title 11l Director will work with appropriate school
staff to verify these are the <corrBieTitledlccommo
Director will distribute tle Print LEP Student Testing Optiomeport to the school principals.
Principals will use thePrint LEP Student Testing Optiongport to assign examiners for
WESTEST 2r APTA as well as document that student accommodations were provided during
WESTEST 8r APTAadministration.

* The Print LEP Student Testing Optionseport has different titles in different counties.
WVDE uses the titlePrint LEP Student Testing Options.

1)  ThePrint LEP Student Testing Optionsport

a. A copy of the accommodationgport will be used by the Examiner in the
administation of the WVYMAP assessmeni{®Not required for ACT Explore and
Plan)

b. Fourcopies of the accommodations report will be needed per examiner. One each
will be used in the administration of readingfiaage artsOnline Writing,
mathematics, and science.

Note: ThePrint LEP Student Testing Optionsport allows the user to print a listing of students

by type:

Standard conditions

Standard conditions with accommodations

Alternate AssessmemAPTA

All of the above

This listing may be sorted alphabetically by student, by student within grade level, or by teacher
identification.

c. The copies will be given to the assigned examiner(s) administering th&AR/
assessmentmeweek before testing

d. Principal / Building Level Coordinator will monitor the test administration to
ensure examiner(s) are providing agreed upon accommodations as per the LEP
Plan

2) Before WMMAP assessment administration, the assigned examiner(syewiw the
Print LEP StudenTesting Options e port f or each studentods tes

3) State policy requires the LEP Plan to be implemented; therefore, examiner(s) must provide
accommodations as defined by the LEP Committéay intent to change the
accommodation(s) bthe school, teacher or student must be addressed through the LEP
Committeeprior to the testing window.

Note: The only acceptable reasons to violate the LEP Plan is if the student 1) refused to accept

the accommodation(s) or 2) finished the test befext&a time was provided, specifically
accommodation codes TO3 and T04 on the LEP Plaasigned examiner(s) must inform the
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principal who informs the Title Il Director of all incidents of students not receiving
accommodation(s) d e f LER ePthn. Allnincideritse require umditeem t 6 s
documentation in the student fil&dditionally, the County Test Coordinator must be notified.

Notice: The Office of Assessment, Accountabilignd Research will invalidate test and/or retest
the student(s) because the school staff did not provide the appropriate accommodations.

4) After WWV-MAP assessment administration, the assigned examiner(s) complete the printed
Print LEP Student Testing Optisreport as follows:

a. Underline the name of assigned student;

b. Circle the accommodation(s) thats/were providetb each of the students;

c. Asterisk the accommodation(ghat was/werenot providedto each student and
provide explanation as to why the student did not receive the accommodation(s)
listed on thePrint LEP Student Testing Optionsport.

d. Sign with legible signature and date the test administration at the bottom of the
report.

e. Return thePrint LEP Student Testing Optionsport(s) to the school principal.

5) The school principal will make copies of the origifaint LEP Student Testing Options
report for the school and send the signed and dated reports to the County Test Coordinator
and Caunty Title Il Director. (Refer tohttp://wvde.state.wv.us/odar approved testing
date$

Copies of these reports are to be maintained for accountability purposes, specifically,
a. Office of Education Performandaudits (OEPA),
b. Office of International Schools (OIS) and
c. Continuous Improvement and Focused Monitoring Process (CIFM)

6) The County Title 11l Director and the Principal/Building Level Coordinator must examine
the Print LEP Student Testing Optiomsport(s) and immediately investigate any incident
in which the student was not provided the assessment accommodation(s) listed on the LEP
Assessment Participation document as pePtive LEP Student Testing Optioreport(s).
The action taken by the coty must include a report of the 1) findings, 2) conclusions and
3) corrective action taken as a result of the investigafidre County Superintendent must
be informed of the incident and results of
submittel in writing within 30 days of the incident to the following person:

Amelia Courts, Executive Director
West Virginia Department of Education
Office of International Schools
1900 Kanawha Boulevard, East
Building 6, Room 318

Charleston, WV25305

77 WVDEisrequired to pr ovi da assuling the acaimnmnodasion(p)roo ¢ e d u
the LEP Plan is/are the one(s) provided on the assessmient{be Federal Programs

Copyright 2009 by West VirginiBepartment of Education 36 Participation Guideline2009


http://wvde.state.wv.us/oaa

Consolidated Monitoring Requirements (EDGAR 34 C.F.R. 76.770) and the Peer Review
requiremets (Standards and Assessment Peer Review Guidance, 2004).

Notice: District noncompliance with federal statutory requirements results in corrective actions
and technical assistance, if appropriat€ontinued uncorrected noncompliance at the
district/school can result in state imposed enforcement which may includesty wdrsanctions,
including the withholding or redirection of federal and/or state funds.
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LEP Assessment Participation Form

School Year: DATE

Page of __

A. District and School Information

District Name: | School Name:

LEP Committee Contact Names:

B. Student information

Student Name Gender

Student ID number Country of Origin

Grade Native language

C. LEP Status* D. Native Language Status*

E. Additional Factors*

] Limited
Advanced Beginning [Level 2] [] Intermediate

[0 Beginning [Level 1]

[

[ Intermediate [Level 3] [ Strong
Ll

Ll

Ol

Comments:

Early Fluent [Level 4]
Fluent [Level 5]
Monitored Former LEP

PART VII: Statewide Testing: (Pleasecheck all appropriate boxes)
1) Indicate the appropriate WV Measures of Academic Progress AssessmeiAR)and
2) Checkstandard conditions or standard conditions w/accommodations.

WESTEST 2 Grades 311
WESTEST 2 Online Writing Grades 311

A) Standard Conditiong]
B) Standard Conditions w/Accommodatidnd

A) Standard Conditiong]
B) Standard Conditions w/Accommodatidn$

pursuing a modified diploma (age 13+ APTA is large print formattedJustification for APTA:

Alternate AssessmentAPTA) Grades 38 & 11(MA & RLA)
Alternate Assessment (APTA) Grades 4, 6 & 11 (Science)

NOTE: For APTA eligibility, the student must exhibit significant cognitive disabilities, be instructed through Alternate Acadenti@dement Standards and be

WVEIS Standard Conditions with Accommodations
Code Check all that apply

WVEIS Codes:
Direct Linguistic Support

P i Presentation R T Response T 1 Timing

[ pPo2 Read aloud test verbatim (except WESTEST 2 R/LA)
[] P15  Have directions only read aloud (acceptable for WESTEST 2 R/LA)
] P18 Have directions rephrased by trained examiner
[ ] P23 use approved bilingual wortb-word dictionary (except WESTEST 2 R/LA)
(] P24 Use electronic translator to present test (except WESTEST 2 R/LA)
[] P25  Use electronic translatéo present directions on(cceptable foWESTEST 2 R/LA)
] P26 Read aloud directions, passage and prompt (acceptable for Online Writing)
[] RO2 Indicate responses to a scribe (for all selecesponse items and WESTEST 2)
] RO4 Indicate responses to a scribe, specify all elements to be scored (consaptetse items)
[] R14  Use an electronic translator to respond (except WESTEST 2 R/LA)
[] R15  Use abilingual wordto-word dictionaryto respondexcept WESTEST 2 R/LA)
Indirect Linguistic Support
L] T03 Take more breaks (no studying)
[] To4 Use extra time for any test
[] TO7  Flexible scheduling, extra time within the same day (no studying)
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WESTEST 2

West Virginia Educational Standards Tes¥®2HSTEST )As a customized test consisting
of selected criteriomeferenced response items used to measure a student's level of achievement
of the West Virginia21® CenturyCSOs in mathematics, readitemguage arts, social sties and
science in grades-BL. The WESTEST 2nline Writingis a subtest of Readirlganguage Arts
on WESTEST 2Zwvhich evaluates grade level writing skills defined in the CSOs related to
organization, development, word choice, grammar usage, sentence structure, and mechanics in
grades 311

All public school students enrolled in grade$13are to be assessed by WESTEST 2
unless they meet the criteria for participation in the West Virginia Alternate Performance Task
AssessmentAPTA. All students with an IEP or a Section 504 Plan aresetqul to participate
in all components of theVESTEST n the grade level at which they are enrolled, except for
those students who meet the criteria for participation in the West Virginia Alternate Performance
Task AssessmenfAPTA. An IEP Team or Sean 504 Committee may request permission to
use accommodations other than those presented within the guidelines. Permission for such
accommodations must be obtained from the Office of Assessment, Accountability and Research
no later than two weeks prior tioe testing window.

Administration

All parts of WESTEST 2equire standardized testing conditions. In order for the test
results to support valid inferences, each examiner must adhiére ¢onditions described in all
WESTEST AdministrationManuak and theTesting Code of EthicAppendix A). Proper
administration of tests plays an integral part in the testing process and is vital to the accuracy of
the test results. Consistency in test administration is crucial. To facilitate student performance
during the testing process, certain conditions for testing must exist. For full instructions on
testing conditions please refer to thgpropriateWE STEST 2 Ex a mWESGESI 8 Manu
should be administered during the testing window and includes-omtasting. Students and
parents must be informed of the testing schedule prior to testing. All aspects of WVBE Policy
2340 must be implemented. TWESTEST & not a timed test. All students requiring additional
time mustbe accommodated. Standardizedisg#t include individual, small group or different
class testingThe uses of audio amplification and/ or visual magnification equipmerticdne
acceptableon WESTEST 2or students whaeed this accommodatiomstructions in both the
WESTEST and OnlineWriting AdministrationManualmust be followed precisely.

Accommodationsfor Students with IEPs and Section 504 Plans

An accommodation is a change in the administration of an assessment, such as setting,
scheduling, timing, presentation format, respomsele, or any combination of these that does
not change what is intended to be measured by the assessment or the meaning of the resulting
scores. An accommodatialoes not change the constratthe tess.
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Acceptable accommodations for students with an tEPSection 504 Plan on the
WESTEST 2re as follows:

PRESENTATION
Read or sign ONLY the directionson the Readinffanguage Arts multiplkehoice test.

e For theOnline Writing Sessionyead aloud verbatim or sign directions, passage,
prompt as per IEBr Section 504 Plan.

e Use sign languageto present directions, stimulus material, questions, and an
choices for the Mathematics, Social Studies, and Science tests.

e Read aloudverbatim the directions, stimulus material, questions, and answer ch
fort he Mat hemati cs, Soci al Studi es, an
or Section 504 Plan.

o On the Reading.anguage Arts multipkehoice testpnly the directions may be
read aloud.

o For a blind/partiallysighted student who does not read Contracted Braill
Nemeth Code, the directions, stimulus material, questions, and answer (¢
may be read aloud for the Mathematics, Social Studies, and Science tests.

e Use a texttalk converter to present directions, stimulus material, questions, and an
choices verbatim for a blind or partialyi ght ed st udent when
mode of accessing written material.

e Rephrase directionsto state the same message in a new deréiit way without
breaching the security of the test items or giving away any answers.

e Use an electronic translator or sigrdictionary to present directions, stimulus materi
guestions, and answer choices for the Mathematics, Social StudieSciane tests. On
the Readind.anguage Arts multipkehoice testpnly the directions may be presente
using an electronic translator or sidictionary.

e Use braille or other tactile form of print when t hat iI's the s
accessing written maial. Student responses must be transcribea regulaisized test
bookfor Grade 3and onto an answer document (arades 411. Refer to Transcribing
Student Answers.

e Use a large print edition (18 point font) of the tessvh e n i t i's th
mode of accessing written material. Student responses must be transcribed to a
sized tesbook for Grade 3 and onto an answer document ferades 411. Refer to
Transcribing Student Answers.

RESPONSE

¢ Indicate responses to a Scribe for multiplechoice items.Student responses must
transcribed to a tediook for Grade 3 and to an answer document fGrades 411.
Refer to Transcribing Student Answers.

e Use a computer, typewriter, or other device to respondStucent responses must [
transcribed to a tediook for Grade 3 and to an answer document fGrades 411.
Refer to Transcribing Student Answers.

e Provide physical supportfor a student by an aide if this support is provided routin
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and if the aide has beémined as an Examiner.

e Transcribe student responsedrom a Large Print tedtookto a regulaisized tesbook
for Grade 3 and onto an answer document férades 411. Refer to Transcribing
Student Answers.

¢ Indicate responses to a Scribéor gridded respose items when the student is physici
unable to respond otherwise. Refer to Transcribing Student Answers.

e Use braille or other tactile form of print when t hat I's the s
responding to written material. Transcribe student respdonsasegulaisized tesbook
for Grade 3 and onto an answer document f8rades 411. Refer to Transcribin
Student Answers.

e Use an abacu®n all parts of the Mathematics and Science tests.

e Use an electronic translator or sigradictionary to indicate answer choices.

SCHEDULING

Provide more breaks than are scheduled, as long as the breaks do not allo
opportunity for the student to study information on a test already started. Sc
breaks according to student needs. However, rdyaethat all content area tests must
completed on the same day they begin.

WESTEST 2Online Writing

The WESTEST 2 Online Writing awebb ased as s es smas have.onfilec h o o |
an Acceptable Use of the Internet Forsigned by a parent or legal guardian, as directed by
WVBE Policy 2460for each student Students will type the final copies of their essays in the
space provided on the Web sitll login information, pencils and scratch paper are to be
distributed to sidents prior to testingrthe WESTEST 2 Online Writinig not a timed test, but
the assessment must be completed within the same school day in which it was started.

PRESENTATION

¢ Read aloud verbatim or sign the directions, passage and prompt to the agider the
IEP or Section 504 Plan either by the Examiner or by a screen reader.

e Rephrase directions to state the same message in a new or different way
breaching the security of the test.

e Provide physical support for a student by an aidiig support is provided routine
and if the aide has been trained as an Examiner.

e Instructions in the Examinerdéds Manua

e Testing must be monitored at all times and irregularities must be recorded for a
or the group onhie Testing Irregularity Sheet

e Assistance to students must be limited to problems with online site navig
connectivity or computer hardware.
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e Examiners may not change a studentaos
e Use a textalk converter to present directiongassage and prompt for a blind
partially sighted student when that

material.

e Use an electronic translator or sign dictionary to present directions, passage and
for the student.

e Use braile oroter tactile form of print whe
accessing written material. Use a secure electronic braille note taker for dire
passage and prompt for studentds res

e Use a magnifying scr een icalomuede of acedsseng writte

material.

Use screen enlarger for visually impaired students.

Use a magnifying screen cover (when it is the typical access).

Adjust screen resolution to enlarge text for visually impaired students.

Visual magnifying equipmemhay be used.

Audio amplification equipment may be used.

Using the Manipulative Visudanguage alone

RESPONSE

e Scratch paper, rough drafts and login information must be collected immediately,
end of the testing session. These itemscaresidered secure material and must
collected and shredded by the Principal/Building Level Coordinator at the end
testing sessiorJse screen reader, screen enlarger or braille for response.

¢ Indicate response to a Scribe when the student isqailysunable to respond otherwis
(Refer toDirections for Transcribing)

e Use braille or ot her tactile form o
responding to written material. If student responds in braille, a Scribe must trar
thestdent 6s response to the testing We
and passwordRefer toDirections for Transcribiny

Options to Standardized Response

e A scribe may be used when a skhernm medical condition (e.g., a fractured arm i
cad) precludes the student from word processing a response. Approval needs
obtained from the County Test Coordinator \@ndthe County Special Educatio
Director prior to testing.
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WESTEST 2 Additional Accommodation/s Request

A request for a student to use an assessment accommodation for WES TS Toes
not appear in this document must be received by the Office of Assessment, Accouraadility
Research foWESTEST ZAttention: Melissa Gholsomo later than twaveelks prior to the start
of the testing window.

The request must come frothe County Test CoordinatoCounty Special Education
Director or the Title III/LEP Coordinator. The following information must be included in the
request:

e Studentds name WVEIShumbef , county and

e Specific requested accommodation(s)

¢ Rationale for request (such as IEP or Section 504 update)

e Verification that student receives the accommodation(s) on a regular basis during
classroom instruction and classroom assessment and is familidr thie
accommodation(s)

e A statement assessi ng WEBTEST Pesklts if the studamtsct o n
not permitted to use the requested accommodation(s)

Upon completiono f the Office of Assess memdview, thec count
Count Test Coordinator and/or the County Special Education Director and/or the County Title
[II/LEP Coordinator if the student is LEP will be notified of the deteation of the review
committee.
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APTA

The West Virginia Alternate Performance Task Assessm&RT@H is specifically
designed for students with significant cognitive disabilities whose performance cannot be
adequately assessed through the general assessment instrument, West Virginia Educational
Standards Test 2MESTEST )2 even with accommodations. Students who are administered
APTA must be instructed using the appropriate grade level Alternate Academievéatant
Standards as per the Individualized Educational Plan (IEP). A student must meet specific criteria
to be determined eligible for tiePTAby the IEP Team.

WVBE Policy 2510(http://wvde.state.wv.us/policies/p2510.pdAssuring the Quality of
Education: Regulations for Education Prograprsvides a definition of a delivery system &or
assessment and accountability system for a thorough and efficient education for Wes Virgin
public school students. The West Virginia Board of Education has the responsibility for
establishing high quality educational standards for all education programs (W.Va. Ce@l&-818
22). The alternate academic achievement standards provide a franfewtglichers of students
with the most significant cognitive disabilities to teach skills and competencies essential for
independent living, employment, and postsecondary educatidtolicy 2520.16
(http://wvde.state.wv.us/policies/p2520.16 pdfinks the existing content stdards in
reading/language arts, math armmgesce with the extended standards and includes performance
descriptors that are aligned with the extended standards

West VirginiaAlternate Academic Achievement Standards are achievement standards for
students with the most significant cognitive disabilities and include the existing content
standards, extended standards and performance descriptors in géadesl 3WVBE Policy
252016, Instructional Goals and Objectives for West Virgidiefines the Alternate Academic
Achievement Stadards for grades-8 and 11 in reading/language arts andthematics and
grades 4, 6, and 11 in science, for students with the most significant ceghgabilities and
includes existing content standards, extended standards and performance descriptors as required
by WVBE Policy 2510,Assuring the Quality of Education: Regulations for Education
Programs.

Role of the Individualized Education Program (IEP) Team

For eligible students with disabilitiesder this policy, théEP Team determines how the
student participates in the WMAP including whether the student takes WWESTEST2 or
meets the criteria foAPTA The IEP team documents if the studekesAPTAanddocuments
allowable accommodains on the IEP.Accommodations for appropriate assessment are to be
reviewed at least annually and prior to the t&€ke parentnust be involved in and informed of
decisions regarding ssssment participaticand that performance is based on alternate academic
achievement standards. Athplications of the decisions must be carefully explained to the
parent and the student.

For students designated to taki@TAthe IEP must:
e Specifythe student meets criteria fAPTAand explain why the student cannot
participate in the general assessment.
o Documentaccommodations used fAPTAIn accordance with WVS326.
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ELIGIBILITY CRITERIA FOR APTA

In the decisiormaking process foparticipation in the West Virginia Measures of
Academic Progress, students in grades three through eight and eleven with significant cognitive
disabilities whose performance cannot be adégly assessed throu§gdESTEST 2ven with
accommodations may be ridered forAPTA The digibility requirements forAPTA are as
follows:

The studenhas a current IEP and multidisciplinaryevaluation and educationgberformance
data that support the following:

e The student exhibits significant impairment of cognitatglities and adaptive skills t
the extent that he/she requires instruction in the West Virginia Alternate Aca
Achievement Standards linked to the CSOs and access skills (social, mot
communication) not directly addressed in the CSOs but emdbentdenstructional
standardsased activities.

e The student cannot participate in the WESTEST 2 and other components of th
MAP, even with accommodationsPlease note, the reasons why the student cann
participate must be clearly stated on the IEP.

e In addition, if the student is fourteen years of age or older: It has been determinec
IEP Team that the student is unable to complete the state and county standard gr
requirements necessary to earn a standard diploma, even with extendendg |
opportunities and significant instructional modification, thus is working towa
modified diploma. Please note, not all students earning a modified diplommust
take the APTA; however, students who are working toward a standard diploma dg
not meet criteria for the APTA.

If the studenmeets all of the criteriathe IEP documenmnust include a justification stateme
for the APTA

Note: Students working toward a standargldima donot meet criteria for APTA; however, not
all students earning a modified diplonmausttake APTA. For additional information, see
WVBE Policy 2510,Assuringthe Quality of Education: Regulations for Education Programs
sections 6.4.8 and 6.4.9.

APTA ASSESSMENT

APTArequires standardized testing conditions. In order for the test results to support
valid inferences, each test examiner will adhere to the conditions describedBmxtllemi ner 6 s
Manualand theTesting Code of Ethic&ll test adminigrators must have a sign&dest Virginia
Board of Education Test Procedures Agreement for Examaorerfile with the school
administrator. Proper administration of the test plays an integral part in the testing process and is
vital to the accuracy of theest results. Consistency in test administration is crucial to this
process. To facilitate student performance during the testing process the following conditions for
testing must exist.
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EXAMINER REQUIREMENTS

The teacher of record should be the examitieextenuating circumstances require an
aide to administer the test, fill out the forlPTA Administration by Paraprofessional Approval
intheAPTA Ex ami n elhiongust beasnbmitdd .to and approved by the County Test
Coordinator and Special Edumat Director prior to administrationThe examiner may also
include substitute teachers or aides serving as an examiner for special needs students when they
are instructionally assigned. Student teachers may not serve as examiners. The examiner must
havebeentrainedhave signed and filed West Virginia Board of Education Test Procedures
Agreement for Examindor the purpose of administering or assisting with the administrafion o
an assessment includedWy-MAP.

E x a mi rioe APGA

e serve as botexaminer and scribe.

e are trained as defined by WVBE Policy 23Mleasures of Academic Progreasd the
APTA Examiner 6s Manual

e demonstrate proficiency in signing, if serving as both the interpreter and examiner.

e remain silent while the student is selectimgsigning a response and do not indig
correct or incorrect responses.

e copy the studentdos responses f r-sizadbdok
when the Braille book is used

e must be proficient in braille grwork with a scribe proficienin braille to check the
studentés responses for accuracy.

e Providecorrections exclusively braille errors at their discretion as the Examiner/S
Braille errors are those that occur specifically with that population due to recg
medium. An exampleould be the result of the physical typing on a braille machine
as typing Afo as opposed to the inten

Note: If either a medical or behavioral crisis precludes the student from completing a section
within the school dy, the student, once the crisis has passed, may complete the unfinished items
at another time within the testing window. This information is to be documented dedtieg
Disruptions/Irregularity Sheet

ASSISTIVE TECHNOLOGY DOCUMENTATION

Assistive technology i®OT considered an accommodation. Students who use assistive
technology routinely in the classroom may use technology déiiAand is NOT considered
an accommodation. If astive technology is provided follow these guidelines:

e Examiners may contact the County Test Coordinator for access to information nee
programming communication or assistive technology devprés to administering
APTA The examiner should also ensure that the device is prograrmnad to
administeriig the test. All itemsnust be deletedrom the programmed device at the €
of the testing sessioMhe county test coordinator must be informed, agree to loa
and delete all test materials and/or document this process
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¢ Replication of the student page is allowabith the following restrictions:

o Copied images(s)/page(s) must be the same color and size of images pr,
in the testbook or formatted to the size requirements of the communica
device. (For example, if you use a Vanguard communication device, pi
are to be formatted to the cell size.)

o Layout on the device must be the same as represented on the student pag

o No addtional information, including labeling (numbers/letters/words),
allowed.

o Pictures shall remain black and white and not enhanced in color.

o All replicated materialsmust be returned wadok h t

0 The Assistive Technology Teacher Verificah Form must be returneavith
the student tesiook

0 Test book may be obtained prior to administration &PTA for the
programming of assistive technology devices.

Accommodations for Students with an IEP

Accommodabns are not needed faetting or timimg/schedulingbecause APTA is
untimed andindividually administered. Accommodatiospecific to students with disabilities
are allowed within the category atcommodations for students with an IEP. The allowable
options and accommodatisfor APTAare

PRESENTATION
e Use braille or ot her tactile form o
accessing written material. Student responses musamecribed to a regulaized test
book (SeeDirections for Transcribinyy
Use a secure electranbraille note taker for directions and test stimulus materials.
e Use tactile graphics.

RESPONSE

Use braille or other tactile form of print.
e Use an abacus all parts mathematics test for blind students.
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Additional Accommodation/s Request

An IEP Team, Section 504 or LEP Committee may request from the Office of
Assessment, Accountability and Research permission to use other accommodations. A request
for a student to use an assessment accommodation that does not appear in this docufpent must
received by the Office dhssessment, Accountability and Reseditiention: Melissa Gholson)
no later than two weeks prior to the testing window.

The request must come from the County Test Coordinator, County Special Education
Director or Titlelll Coordinator The following information must be included in the request:

¢ Studentds name, WVEIS number, school and c
e Specific requested accommodation(s)
e Rationale for request, IEP, 504 or LEP committee
e Verification that student receives the accommoddgsip on a regular basis during
classroom instruction and classroom assessment and is familiar with the
accommodation(s)
e | mpact 0 nNAPTAtesauttseifntiie Gsteident is not permitted to use the requested
accommodation(s)
Upon completion of the review difie request, the County Test Coordinator and County Special
Education Director will be notified of the determination of the review committee.
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EXPLORE and PLAN

ACT EXPLORE® is a normreferenced test that generates English, mathematics, reading,
and science scores for West Virginia 8th graders. In addition, information is collected about
students' educational and career plans, interests, high school course work plansf-and sel
identified needs for assistancEhe ACT EXPLORE® program is designed to help 8th and
9th graders explore a broad range of options for their future. EXPLORE prepares students not
only for their high school coursework, but for their poggh school choices as well. It marks an
important beginning for awgdent's future academic and career success.

ACT PLAN® is a normreferenced test that generates English, mathematics, reading, and
science scores for West Virginia 10th graders. In addition, information is collected about
students' educational and carg®#ans, interests, high school course work plans, and self
identified needs for assistan@dl public school students enrolled in grade 10 are to be assessed
by PLAN under standard conditions or standard conditions with accommodations, except those
studerts with significant cognitive disabilities who meet the criteria for participatioARTA
The PLAN program helps 10th graders build a solid foundation for future academic and career
success and provides information needed to address school distgie{stibrity issues. It is a
comprehensive guidance resource that helps students measure their current academic
development, explore career/training options, and make plans for the remaining years of high
school and posgraduation years.

EXPLORE and PLANequirestandardizedestingconditions. In order for the test results
to support valid inferences, each test examiner will adhere to the conditions described in the
current EXPLORE/PLANT e s t Super v, theoRrobosm Maunpuearlv i, sher 6 s M
EXPLORE/PLANAdministration Manuabnd theTeging Code of EthicsProper administration
of tests plays an integral part of the testing process and is vital to the accuracy of the test results.
Consistency in test administration is crucial to this proc€&ssfacilitate student performance
during the testing process, certain conditions for testing must exist. SEXBhE®ORE/PLAN
Administration Manual$or more information about testing conditions for all students.

Students with IEPs and Section 504 Blamy need accommodations when taking either
EXPLORE or PLAN in order to have their results be the best possible measure of what they
know and what skills they are able to demonstrater accommodation is a change in the
administration of an assessmenticls as setting, scheduling, timing, presentation format,
response mode or other changes, including any combination of thededhatot change what
is_intended to_be measuredy the assessment or the meaning of the resulting scores. An
accommodation d@enot change the construct of the test. The following are the allowable
assessment accommodations for EXPLORE and PLAN for students with disabilities or limited
English proficiency. The use of audio or visual amplification is an acceptable form of
presemation and is not considered an accommodati@ee Section |for Accommodating
Sudents with Disabilitier Section 1l forAccommodatig LEP Studentsdn this documenftor
more information).
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