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Instructions for completing the 2017 West Virginia Teacher of the Year Application Form:

· Please provide all information requested in the application form.  

· Signatures of the candidate, the candidate's principal, and the candidate's district superintendent (chief school administrator).
 
· Please limit your answers to the number of pages requested in each section – type size no smaller than 10 point.  In order to provide all applicants with an equal opportunity only the number of pages requested will be accepted.  Any additional pages and/or materials submitted, such as decorative binders and classroom photographs/art, will NOT be presented to the State Selection Committee.  
· Each application must include one photograph suitable for publicity purposes (5" X 7" color, head shot preferred).  

· Section I (pages 1-2) must be submitted on the form provided.  Sections II-VIII may be produced using your word processing system but please adhere to the format established in the application.  Number the sections and the pages.
· The entire application package must be accompanied by a signed cover letter from the district superintendent specifying that the applicant is the county’s official candidate for 2017 West Virginia Teacher of the Year Program.  

· Submit the original application with one copy.  The application package must arrive at the following address NO LATER THAN 4:00 p.m. on Friday, July 1, 2016.



West Virginia Department of Education

Office of Human Resources

Attention: H. Julian Woods, Executive Director
Teacher of the Year Program

Building 6, Room 264

1900 Kanawha Boulevard, East

Charleston, WV 25305-0330

· An on-line copy of the application and general guidelines for the 2017 Teacher of the Year program is posted on the WV Department of Education Website at http://wvde.state.wv.us/hr.  

If you have questions concerning the application process or guidelines, do not hesitate to contact the WV Teacher of the Year Program at 304-558-2702 or email julian.woods@k12.wv.us.

GENERAL GUIDELINES
THE TEACHER OF THE YEAR PROGRAM
We are pleased that you have been nominated to participate in the Teacher of the Year program. Each year the State of West Virginia identifies an outstanding teacher to be the West Virginia Teacher of the Year and to be the state nominee for National Teacher of the Year Program.  Please read the following information carefully and be sure that you are eligible for consideration.

ELIGIBILITY
This opportunity is open to early childhood, middle/junior high and adolescent level teachers of all subject areas.  The teacher must meet the following requirements:

· Hold professional certification in area(s) of assignment
· Be a current full-time classroom teacher as defined by a teaching contract
· Have completed the past three years as a full-time classroom teacher in West Virginia

· Have verification of eligibility and consent to participate (enclosed in this application packet)
Additionally, please note:

· In the event that you currently have or have had approved leave in the past three years which did not constitute a break in service, you are eligible to apply.

SELECTION PROCESS
The chief state school officer will be ultimately responsible for selection of the State Teacher of the Year.  The process of selection will be conducted by a select state review panel.  The panel will consist of past Teacher(s) of the Year, principals, parents, and employees of the West Virginia Department of Education.  Following review of the applications of all county nominations, the state review panel will interview the final candidates.  The name of the state selected Teacher of the Year will be forwarded to the Council of Chief State School Officers for consideration in the National Teacher of the Year Program competition.
The Candidate should be an exceptionally dedicated, knowledgeable, and skilled teacher in any state-approved or accredited school pre-kindergarten through grade twelve, who is planning to continue in an active teaching status (Supervisory and administrative responsibilities should be of secondary consideration).  Nominees should:
· inspire students of all backgrounds and abilities to learn
· have the respect and admiration of students, parents, and colleagues
· play an active and useful role in the community as well as in the school
· be poised, articulate, and possess the energy to withstand a taxing schedule
RELATIONSHIP OF PARTICIPANT TO WEST VIRGINIA
The intent of this opportunity is for the teacher to help communicate the excellence of teaching to the public.  The selected Teacher of the Year will be requested to maintain a relationship with the West Virginia Department of Education for one year.  The teacher will be requested to give lectures, do consultations, and participate in other activities of the department.  It is expected that the selected teacher will be released from teaching responsibility by the local board of education on these occasions, but will continue as an employee of the school and the county school district.  The West Virginia Department of Education will provide travel and lodging expenses for activities required of the West Virginia Teacher of the Year.

It is anticipated that the other county nominees, who have been selected at the county level, will serve as educational resources for local education agencies.

PRIVACY ACT NOTICE
The principal purpose for collecting this information is to provide the data necessary to make determinations of qualifications for Teacher of the Year.  This information may be shared with local, state, and national education agencies for lawful purposes.

INSTRUCTIONS FOR COMPLETING THE 2017 TEACHER OF THE YEAR APPLICATION
· Please provide all information requested in the application form.
· Please limit your answers to the number of pages requested in each section--type size no smaller than 10 pt.  In order to provide all applicants with an equal opportunity only the number of pages requested will be accepted.  Any additional pages and/or materials submitted will not be presented to the Selection Committee.
· Each application must include one photograph suitable for publicity purposes (5" X 7" color - head shot preferred).
· Section I (pages 1-2) must be submitted on the form provided.  Sections II - VIII may be produced using your word processing system but please adhere to the format established in the application.  Number the sections and the pages.  However it is accomplished, what should result is a clean, clear copy suitable for easy duplication.
TIMELINES

July 1, 2016
Deadline for applications


July 2016
Panel reviews applications and selects finalists

August 2016
Panel interviews finalists


September 7, 2016
Announcement of 2017 WV Teacher of the Year

APPLICATIONS MUST ARRIVE NO LATER THAN Friday, July 1, 2016 by 4:00 p.m. 
Place the application packet in a plain, heavy-duty, manila envelope or folder.  Be sure to include:


Consent Agreement


Letters of Support

5" X 7" Publicity Photograph (Color - Head Shot Preferred)

Should you wish to send your application through the U.S. mail, we recommend the following:

Mail everything first-class


Register or certify packages up to 13 ounces


Insure those over 13 ounces (Parcel Post)

Submit the application to:

West Virginia Department of Education

Office of Human Resources

Attention: H. Julian Woods, Executive Director
Teacher of the Year Program
Building 6, Room 264

1900 Kanawha Boulevard, East

Charleston, WV 25305-0330
Do not hesitate to contact the Human Resources Department at (304) 558-2702 or email julian.woods@k12.wv.us if you have questions concerning the application process.
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