WVBE SCHOOL SERVICE EMPLOYEE OF THE YEAR

Application Rubric
	Name of Candidate:
	     
	
	Position:
	     

	Evaluator:
	     
	
	Work Site:
	     


	CRITERIA
	LOW
SCORE
	AVERAGE
SCORE
	HIGH
SCORE
	MAX

POINTS
POSSIBLE
	SCORE

	  I.  Statement of Nominating Committee
(limit of three pages)
Provides specific examples of activities that demonstrate exemplary performance and thereby promote student learning. Examples could include activities which create positive relationships with parents, students, coworkers, and community members. May also include activities which make schools safer, healthier, and more attractive.


	Fails to respect page limits and/or comply with formatting requirements; statement provides only vague descriptions or no specific examples of exemplary job performance.
	Respects page limits, complies with formatting requirements; statement provides some specific examples and/or evidence which demonstrate exemplary job performance.
	Respects page limits and formatting requirements; statement provides detailed, noteworthy examples and/or convincing evidence which demonstrate exemplary job performance.
	30
	

	
	0-10
	11-20
	21-30
	
	

	II. Letters of Recommendation (limit of two letters)
Provides two letters of recommendation, one which must be from the nominee’s principal or supervisor. Letters may also be submitted from teachers, parents, students, colleagues, administrators, and/or civic or community leaders.  Letters must provide specific examples of the nominee’s contributions to his/her school and district.
	Letters do not indicate contain evidence the employee performs extraordinary service or positively affects the school and district.   
	Letters indicate employee is faithful and dedicated but lack specific evidence of extraordinary service or significant influence in the school and district.
	Letters clearly depict how the employee extends himself/herself beyond basic required duties and exerts a positive influence in the school and district.
	30
	

	
	0-10
	11-20
	21-30
	
	

	III.  Application Section I – Continuing Education 
(limit of one page)
Provides evidence of continuing education or training courses in which the nominee has participated in the past five years.
	Evidence indicates the employee has only acquired training necessary to maintain employment in the past five years.
	Evidence indicates the employee has participated in training necessary to maintain employment and has participated in additional relevant training in the past five years.
	Evidence indicates the employee has participated in training necessary to maintain employment, participated in additional relevant training, and obtained credentials related to a specific training and/or led a training session within the past five years.
	20
	

	
	0-6
	7-13
	14-20
	
	

	IV.  Application Section II – Community Service/ 
Organizational Memberships/Awards


(limit of one page)
Provides evidence of community service activities, membership of organizations or committees, or any awards, recommendations, or recognition the nominee has received from a school, district, organization, or community within the five-year period preceding the application.
	Evidence suggests little or no activity by any organization and no indication of community involvement
	Evidence lists specific activities or awards given by the school, district, organization, or community to honor excellent attendance, outstanding performance, or participation in community activities.
	Evidence lists numerous activities or awards given by a school, district, organization, or community to honor excellent attendance, outstanding performance, or volunteerism to community activities.
	15
	

	
	0-5
	6-10
	11-15
	
	

	III. V.  Cover Letter from Superintendent


	Letter from superintendent present = 5 points

Letter from superintendent absent = 0 points
	5
	

	Comments:
	100
	

	
	
	Total


