INDIVIDUAL SCHOOL ANNUAL FINANCIAL REPORT
FORM WV 11-10-24

INSTRUCTIONS

Annual financial statements are to be prepared for each fund maintained by a school on the WV 11-10-24 form provided by the West Virginia Department of Education, Office of School Finance.  Schools are allowed to use alternate forms, such as those generated by the school’s computer system, so long as the information contained is substantially the same as that in the sample form. The annual financial statements are to be prepared on the fiscal year basis of  July 1 through June 30 each year and are to include all financial activities of the school for the year for which prepared.

All sub-accounts maintained by the school within each fund are to be listed separately.  The financial statements are to be signed by the preparer and the school principal.

In addition to the annual financial statements, a list must be prepared of all outstanding purchase orders at year end, all invoices that have not been paid and all revenues, if any, that have been earned but not received.   

The principal is required to submit one signed copy of the annual financial statements for each fund to the county board’s chief school business official in a timely manner and make one copy available for review at the school by anyone who desires to do so.

Multi-county vocational centers are to provide one signed copy of their annual financial statements to their fiscal agent and one copy to the Department of Education, Office of School Finance.   

If using WV 11-10-24, an electronic file of the form is available.  Add rows to the electronic file or attach additional pages as necessary to accommodate all sub-accounts of the fund.  If a school does not maintain one or more of the funds (child nutrition, faculty senate, or athletic) and instead accounts for those monies in sub-accounts of the general fund, mark those pages of the 11-10-24 “N/A”.
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