Written Material Review
A more welcoming atmosphere is created when the printed materials sent home from the school are clear, understandable, and meaningful to parents and others reading them. Review the printed materials distributed by the school.
While you and your teammates review the school’s handbooks, newsletters, directories, calendar of school events, Web sites, flyers, and other printed materials, please consider the items listed below. Be sure to take notes so you will be able to discuss your observations and complete the Commendations and Recommendations Form with your teammates at the conclusion of your review.
All printed materials are clear and understandable to someone who is new to the school.

The printed materials are free of educational jargon.

A variety of school programs are highlighted, including special education, music programs, general 

    education, English as a Second Language, etc.

There is obvious collaboration with the school’s PTA and other parent groups.

There is obvious collaboration with the community.

Photographs and articles in the publications mirror the diversity of the student body.

Parent and community volunteers are recognized.

New students and their families are officially welcomed.

Articles about staff members, volunteers, students, and their families appear in the publications.

Student work is highlighted in the publications.

Acronyms are explained (such as PTA means parent teacher association).

The school’s educational and extra-curricular programs are explained.

Translated publications are readily available and distributed to families who have been identified as needing 

    them.

The printed materials use a font that is easy to read and are neat and clean to look at.
Commendations: What is working?

Recommendations: How to make your school more welcoming

Can be done with few resources

Needs resources


Needs further planning
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