	  SCHOOL WORK ETHIC          Handout 1                                                


	                                                GRADE 10    LESSON  40



	   SCHOOL WORK ETHIC

	                                                        GRADE  10   LESSON 40


[image: image1.png]INKS

Student Advisement Program




Tips on being professional 

1. Be on time.
2. Come prepared with pencil/paper/class notebook/notes/ and required books.

3. Keep track of assignments in course planner.

4. Do all homework completely and thoroughly.
5. Read and outline all chapters.
6. Seek help when needed.

7. Complete all assignments and turn them in on time.

8. Put name and date on all assignments.
9.  Let your school/teachers know if you're going to be late.
10.  Let your teachers know in advance about any special plans with family that’s going to cause you to miss school.
11. If you know you are going to be absent from school, get assignments in advance.

12. Complete any assignments before returning to school.

13.  Treat all school staff with respect.
14.  Treat students with respect. 
15.  Dress smartly.
16.  Pay attention to your hygiene.
17.  Get enough sleep.

WHAT DOES EXCELLENCE LOOK LIKE?

Throughout your academic career teachers will let you know if the work that you submit to them meets their standards. When you were younger, the standards were not as tough. As you progress in school, these standards will become more demanding.

Below are some criteria that can be used to determine if academic work is well done. Most of these criteria will apply to the product of your work in the real world some day. Take a recent assignment that you had to write and evaluate it using the standards below.

Indicate how you think your assignment measures up…be honest.

1. Did you express your ideas clearly?

2. Did you complete your assignment?

3. Was the assignment submitted on time?

4. Was the assignment neatly written?

5. Was your assignment completed carefully?

Employment Skills
The same skills you need in school will be important in the workplace.  Practicing a good work ethic at school can convert into a great work ethic. Do you have the skills employers want? Someday you’ll be entering the workforce, and your job prospects will depend on the skills you have to offer to an employer. Your middle school, high school, and college years are a great time to develop these skills, no matter what career field you are considering.

1. Strong Work Ethic – Employers want workers who are reliable, dependable, and self-motivated. You can develop a strong work ethic through your academic work and through extracurricular activities so get involved in school leadership positions, music, athletics, or a part-time job. 

2. Time Management Skills – Time management involves planning and following a schedule, listing the tasks you need to complete, and estimating how long it will take. Good time management skills are needed in every profession. But don’t wait until you are working to develop them – start working on them NOW. They will help you become a better student. 

3. Problem-Solving Skills – Most employers look for employees who can identify a problem, develop solutions, and implement them. This makes them more independent and more valuable as an employee. That’s why so much emphasis is placed on math (and problem solving) in school! 

4. Communication Skills – Verbal communication includes speaking and listening. Written communication includes reading and writing. It is vital that you develop ALL of these skills. Communication is a two-way street, and those who can communicate well are the ones who will get ahead in life. So work on your reading, writing, speaking, and listening skills every chance you get. 

5. "People" Skills – The ability to work well with others is important in any field. Good working relationships are built on trust and mutual respect, and they help employees work more efficiently and effectively. Take advantage of opportunities to develop your "people" skills through team sports, music, clubs, or other group projects. 

6. Computer Skills – Nearly all employers want workers who know how to use a computer, and not just for games! Be sure to develop your ability to use word-processing and spreadsheet programs, e-mail, and the Internet. This will also be very beneficial for you during high school and college. 
7. Think of every assignment as a major assignment. That 10-point quiz in biology is just as important as the 100 point test in math class. You must recall your lessons for future assignments or courses, so you should learn and retain any and everything you can -- even if a teacher's grading system doesn't acknowledge its importance.

8.  Discover what you're good at. Finding your academic talents and focusing your efforts on them will make you a more confident student in your other courses as well. Besides, knowing what you do well and what you enjoy will help you make appropriate college or career decisions in the future.

9.  Study, study, study. Many of the skills and knowledge acquired during high school will be important for years down the line, so take the time to review and practice them regularly.
10. Review of Daily Notes Don't wait until the night before the test to review your notes. Go over your notes each day while the lecture is still fresh in your mind. Add any missing pieces. Compare your notes with a classmate's notes. This isn't cheating -- it may even be mutually beneficial. Review your notes each day to reinforce your learning and build towards your ultimate goal: MASTERY of the subject or skill. 

11. Set realistic goals. If you expect yourself to earn an A in a course you find particularly difficult, you may decide to give up or put less effort into mastering it if you find a B on your report card. On the same note, don't sell yourself short.

12. Take advantage of non-traditional courses. Drama, auto body or creative writing build skills typically used less often than those mastered in math or history, but they may engage you, motivate you to continue attending school and give you some idea of your strengths. Who knows? You might just discover your future career.

13. Take advantage of courses offering post-secondary credit.  Talk to your counselor/advisors to find our which classes offer college or technical school credit.  These might include: EDGE and dual credit courses, AP and IB classes, and vocational and technical courses that can be a substitute at a technical school.

14. Commitment You've started the course, now you need to complete it. Do the best -- and get the most out of it -- that you can! Your commitment will pay off in the end.
Your school years aren’t just about school work. You should also use these years to develop and sharpen your employment skills. They will give you an edge when you are competing against other young adults for the job of your dreams!
Five things I will do to improve my success in high school…
1.

2.

3.

4.

5.
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