	      Resume Building – Handout 2                   


	                                                   GRADE 9 LESSON 38


Address: __________________________________     Phone: __________________________
City, State, Zip: _____________________________
    Email: ___________________________

Name: ________________________________________________________________

[image: image1.png]INKS

Student Advisement Program




Education: 
Years: ____________________
School: __________________________

Work Experience: 
Years: ____________________   Company: _____________________




Job Title: ____________________ (or description of position)

(Any recognitions or achievements on the job such as “employee of the month” may be included here)
Years: ____________________   Company: _____________________




Job Title: ____________________ (or description of position)

(Any recognitions or achievements on the job such as “employee of the month” may be included here)
Volunteer Experience: Years: ____________________   Organization: ___________________




Describe what you did: _______________________________________




__________________________________________________________
Years: ____________________   Organization: ___________________




Describe what you did: _______________________________________




__________________________________________________________

Awards Received: _____________________________________________________________

Extracurricular Activities (sports, clubs, offices held): _________________________________

____________________________________________________________________________

Community Activities: __________________________________________________________

_____________________________________________________________________________

Interests and Hobbies: __________________________________________________________

_____________________________________________________________________________

References:  (You should ask an individual if you may list them as a reference)


Name: _______________________________________  



Title or relationship: ____________________________



Address: ______________________________________



_____________________________________________



Phone number: ________________________________

Name: _______________________________________  



Title or relationship: ____________________________



Address: ______________________________________



_____________________________________________



Phone number: ________________________________

Name: _______________________________________  



Title or relationship: ____________________________



Address: ______________________________________



_____________________________________________



Phone number: ________________________________
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