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Guidelines for Taking Tests

TRUE/FALSE

[image: image1.png]INKS

Student Advisement Program




Read the entire question before answering. Often the first half of a statement will be true or false, while the second half will be just the opposite. For an answer to be true, the entire statement must be true.

Read each word and number carefully. Pay special attention to names, dates, and numbers that are similar and could be easily confused.

Be especially careful of true/false statements that contain words like all, every, always, never, etc. Very often these statements will be false.

Also watch for statements that contain more than one negative word. Remember: two negatives make a positive. (Example: It is unlikely that ice will not melt when the temperature rises above 32 degrees F.)

Remember that if one part of the statement is false, the whole statement is false.

MATCHING TESTS

Read through both lists quickly before you begin answering. Note any descriptions that are similar and pay particular attention to the details that make them different.

When matching word to phrase, read the phrase first and look for the word it describes.

Cross out each answer as you find it – unless you are told that the answer can be used more than once.

If you get stuck when matching word to word, determine the part of speech of each word. If the word is a verb, for example, match it with another verb.

Fill in the blanks with capital letters rather than lowercase letters since they are less likely to be misread by the person correcting the test.

MULTIPLE CHOICE TESTS

Read the directions very carefully to determine whether you are looking for the correct answer or the best answer. Also check to see if some questions can have two (or more) correct answers.

Read the first part of the question very carefully, looking for negative words like: not, never, except, unless, etc.

Try to answer the question in your mind before looking at the choices.

Read all the choices before selecting your answer. This is especially important on tests where you must select the best answer, or on tests where one of your choices is a combination of two or more answers. (Example: c. Both a and b D. All of the above e. None of the above)

As you read through the choices, eliminate those that are obviously incorrect; then

go back and reconsider the remaining choices carefully.

From Writer’s INC: A Student Handbook for Writing & Learning, published by Houghton

Mifflin, 1996. (section 510)
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