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Oral Presentation Guide
Oral Presentation

The following section will help you organize your presentation. Prepare your speech and practice it many times to build comfort and confidence. Dress properly, check the schedule for your presentation, and make notes so that you will feel more at ease.
	Speech Organization

■ Introduction: Introduce your topic and try to capture the audience’s attention.

■ Body: List and explain four key points. 

● Point 1: How did you become interested in the topic?

● Point 2: What did you learn from the research?

● Point 3: What did you learn from the product?

● Point 4: What did you learn about yourself, and how has this information affected your plans for the future?

■ Conclusion: Connect the introduction, implications for learning and possible plans for the future.


	Suggestions

■ You may write the entire speech, but you may be more at ease if you make some points from general knowledge of the topic instead of reading from a prepared script. Follow a well-rehearsed outline. Don’t ramble. 

■ Indicate on your outline where you will use visual aids.

■ Practice, practice, practice. Build logical transitions between major sections. Plan and rehearse until you feel comfortable with your speech.
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