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The Elements of Ethical Behavior in the Workplace
For each of the elements, there is a situation that might occur in the workplace.  Indicate the ethical behavior and the unethical behavior in each situation.  

Honesty:  An employee is stocking office supplies including such things as paper clips, pens and pencils, post-it notes, etc.  This employee is also going to school and is working on a project.

Ethical Behavior:_________________________________________________________

____________________________________________________________________________________________________________________________________________
Unethical Behavior:_________________________________________________________

____________________________________________________________________________________________________________________________________________
Respect:  The company allows employees to schedule their own work breaks of 15 minutes and lunch times of 45 minutes.  They simply record the times on a log.

Ethical Behavior:_________________________________________________________

____________________________________________________________________________________________________________________________________________
Unethical Behavior:_________________________________________________________

____________________________________________________________________________________________________________________________________________ 

Responsibility:  The company has a very high speed broadband internet and unlimited long distance calling.  Employee usage is not closely monitored.

Ethical Behavior:_________________________________________________________

____________________________________________________________________________________________________________________________________________
Unethical Behavior:_________________________________________________________

___________________________________________________________________________________________________________________________________________
Fairness:  An assigned task has been completed early.  Two employees worked together.  The supervisor congratulates and rewards one employee for a job well done.

Ethical Behavior:_________________________________________________________

____________________________________________________________________________________________________________________________________________
Unethical Behavior:_________________________________________________________

____________________________________________________________________________________________________________________________________________

Compassion: A customer wants to return a product that is defective. She approaches an employee and asked for assistance:

Ethical Behavior:_________________________________________________________

____________________________________________________________________________________________________________________________________________
Unethical Behavior:_________________________________________________________

____________________________________________________________________________________________________________________________________________
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