
 Coordinator Responsibilities
P
o
s
t-
im
p
le
m
e
n
ta
ti
o
n
 

R
e
s
p
o
n
s
ib
il
it
ie
s

O
n
g
o
in
g
 

R
e
s
p
o
n
s
ib
il
it
ie
s

P
re
-

im
p
le
m
e
n
ta
ti
o
n
 

R
e
s
p
o
n
s
ib
il
it
ie
s

Advisor 

Training

Parent 

Consent 

Forms

Student & 

Staff 

Evaluation

Copy 

Plans & 

Handouts

Student 

Feedback 

Forms

Advisor 

Logs

Monthly 

Follow-

up 

Trainings

Student & 

Parent 

Evaluation

Advisor 

Evaluation

Prepare 

Student 

Portfolios

Public 

Relations

Update & 

store 

portfolios


