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Time Required:  45 - 50 minutes 
Content Standards:
AA.S.3 

Students will understand the relationship 

of academics to the world of work and to 

life at home and in the community.
AA.S.5
 
Students will employ strategies to achieve 

future goals .

Indicators: 
AA.A.8.5.10 
Demonstrate the ability to apply self-knowledge in preparing a resume.
AA.A.8.3.10 
Demonstrate ability to apply self-knowledge
to creation of a resume
	GOAL:   Students will demonstrate the ability to apply self-knowledge on a resume.


Activity Statements: 
1. Through classroom discussion, the instructor will challenge students to consider what they know about a resume.

2. Through a classroom brainstorming session, the instructor will instruct students to think like an employer and generate ideas that would be important for them to know as an employer about prospective employees.

3. Students will complete Handout 1 “Resume Treasure Chest.” This activity will increase student awareness of their interests, abilities, achievements, activities, and experiences that may be valuable traits in many types of careers and important for potential employers to know.

4. Students will work in collaborative pairs to share their special Treasure Chest traits and to discover additional traits they may see in each other.

5. Students will have the opportunity to share at least one of their special characteristics and discuss why that trait would be very valuable to a potential employer.   
Materials: 
 Handout 1: “Resume Treasure Chest”

Procedures:
1. The instructor will begin the lesson by asking students what they already know about resumes. 
What is a resume? 
What is usually included in a resume? 
Why is your resume important when seeking employment?
2. Ask students to brainstorm as a class answering these two questions: 
a. “If you were an employer, what would you want to know about someone applying for a job?”

b. “If you were an employer, what qualities would you like to see in a potential employee?”

3. Discuss student responses.

4. Explain to the students that before writing a resume, we need to be aware of all of our interests, abilities, strengths, experiences, and special recognitions that may be important to communicate to a potential employer.
5. Challenge the students to think about their special abilities. Distribute Handout 1  “Resume Treasure Chest.”  Explain to the students that they are going to embark on a treasure hunt. They will first complete the Treasure Chest handout on their own as they reveal their own interests, abilities, responsibilities, and special accomplishments.
6. After allowing time for students to complete the handout, instruct students to work in collaborative pairs to discuss special treasure traits students may see in each other. For example, one student may see his/her partner student as being kind and helpful to his/her classmates. This would be a valuable trait in many job categories. Ask students to list any additional traits on the back of the hand-out. After allowing ample time for student discussion, ask each student to share one item from their Treasure Chest that could be considered a trait that an employer may value in an employee. 

Additional Resources: 
An excellent resource for additional information concerning resumes and for downloadable activities is:  www.careerkids.com/free-downloads.html?PHPSESSID=b207245a25d5
Two excellent resources to help students create a resume on-line are:


www.careerkids.com
www.teachingkidsbusiness.com/resume.htm
For further reading:


Career Choices by Mindy Bingham and Sandy Stryler, Academic Innovations

Extension Activities: 
	                 The site, careerkids.com offers a user-friendly resume builder called, “My First Resume.” 
                 Students may ask for parent help at home to complete the steps to build a simple printable 
                 resume. 
Resource: Careerkids.com

Lesson Developed by Cathy Grewe, School Counselor

Jackson Middle School (2009)
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