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Time Required:  30-45 minutes 
Content Standards: 
AA.S.1

Students will acquire attitudes, knowledge, and skills 

that contribute to effective learning in school and across 

the lifespan.





    AA.S.3:  
    Students will understand the relationship of academics 





    to the world of work and to life at home and in the 




 
    community.
Indicators: 
AA.A.8.1.04  
Establish and maintain a time management plan.

AA.A.8.3.08  
Demonstrate effective organizational skills.
	GOAL:   Students will reflect on first semester and revise organizational plan.


Activity Statements: 
Students will analyze the time management plan written at the beginning of the year.
Students will rewrite organizational plan
Students will evaluate goals and update goals.
Students will reinforce effective organizational skills.

Materials: 

Agenda book or assignment book

White Board/chart paper or computer
Teacher Resource 1 - Power point “Where Am I?”

Paper/journal/agenda

Pen/pencil/markers

Procedures and Discussion:  

1. The teacher will review with students that they have an organizational tool they can use each day: the planner, agenda, or assignment notebook. The teacher will instruct the students to open their planners, agenda, or assignment notebook, and then facilitate a discussion about differences between daily, weekly and monthly planning.  The teacher will present suggestions for keeping track of each kind of assignment: daily, weekly or monthly.  This can be written on the board or transparency, or smart board.

2.  The teacher will have an overhead transparency prepared or will write on board the following questions:
a) Do you use your planner? How often?

b) Do you write your assignments in your planner?  In a timely manner?  Consistently? Are the entries clear and complete? Can you understand them?

c)  For long-term assignments do you identify/list the steps to take to complete the assignments?
The teacher will ask the students these questions, and then ask for examples from the students’ books.

3.  (Optional) The teacher will instruct students to trade planners with a partner and then answer the same questions about the partner’s entries in their planner.  Is what has been written and what has to be done clear, complete and coherent?

4.  Review the importance of being organized.

5.  Have students discuss the goal(s) they had set in the beginning of the year.  If these goals were written (a plan) have them take this out to review.  Using the power point guide attached as a handout or overhead continues the discussion.  Have them write new goal and review organizational methods for the upcoming semester.
Additional Materials:

How to Achieve Your Goals. Educational Video Network.  Huntsville, TX. www.edvidnet.com 
Missouri Comprehensive Guidance Programs- Developmental Guidance Lesson plans K-12; http://missouricareereducation.org/CDs/GuidanceLessons/AD5-Gr6-7-Unit1-Lesson2.doc 
Mulcaire, Susan.  The Middle School Student’s  Guide to Ruling the World!  Tween publishing.  CA 2006
Extension Activities:   Go over GOAL with parents/guardians.  Require parent’s signature and paper returned to be placed on file with advisor for student’s reference when needed.                   
Adapted from:  Missouri Comprehensive Guidance Programs: Linking School Success to Life Success; AD5-Gr6-7-Unit1-Lesson2 Page 1 of 6; Created by: C. Barnes, J. Brooks, and R. A. Clark 
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