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Teacher Resource  1
GRADE 7 LESSON 1
SAMPLE SCHEDULE FOR FIRST WEEK OF SCHOOL

Day 1 

· Start the school day with a grade-level assembly, where the principal, counselor and teachers are introduced, the school schedule is reviewed and students are matched with their advisors.  Also, go over some preliminary school rules and show school orientation Power Point which has been downloaded from the LINKS website and adapted for your school.

· Next, have all students report to Advisory class to receive schedules, lockers, agenda books, and other materials to start the day.  Hold students here for approximately 15 minutes, before going to first period.  Students are to follow the schedule they receive in Advisory.  
· Remind teachers to discourage students from sitting in class if they are not on their roster!!! Follow up with the advisor or counselor to make sure student was taken care of. Send them to the advisor or counselor for help with their schedule. Students should not miss advisory for any reason.  They will see their counselor after advisory, if needed.
· Let students know who their counselor is.
· Ask students who have not received a schedule to report to their assigned counselor.  If students have received schedules but are missing classes, they will follow their schedules and report to their counselor during the period where they have nothing scheduled.

· At the end of the day (last 30 minutes?), students will again report to Advisory to allow time to distribute additional student materials and discuss general items.

Day 2  

· Students report to Advisory for 10 minutes so faculty can collect necessary materials from students and discuss schedule change procedures.  Students then go to their first period class.  
· Students follow their schedules for the remainder of the day!!!  Should they need a schedule change, sign their agenda books and send them to the appropriate counselor.  No schedule changes should be allowed if student does not present agenda!!!

Day 3 

· Students will report to Advisory for 10 minutes to allow faculty to collect any additional materials from students.  Students will then go to first period and a normal day will follow.

Day 4

· Students will report to Advisory for 5 minutes to allow faculty to collect any additional materials from students.  Students will then go to first period and a normal day will follow.
Day 5  

· Regular day

· Students report to Advisory at the end of the day (last 20 minutes?) for end-of-week review and discussion

·  items to complete over the weekend

· check book bag and planner for homework and school forms that need completed and returned

· involving parents in education
· share course syllabus
· student handbook
· school calendar
· website, etc
SAMPLE ADVISORY LESSONS FOR DAY 1

AM

·  Go over schedule and check transcript to see that all courses are there for high school credit and that each student is fulfilling graduation credits, using a credit check sheet.

· Assign lockers.

· Distribute and review school handbook.

PM

Discuss school rules/procedures regarding each of the following:

· Leaving school early

· Absences  

· Tardies

· Lunch 

· Field trips 

· Grading scale

· Sexual/racial/religious harassment – discuss section in handbook that addresses this issue

· Medication

· Insurance

· Basic student information update

· Emergency card for office

· Student code of conduct -- discuss section in handbook that addresses this issue.

· Use of phones (office and cell)

· Alternative school

· Basic rules for the building
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 Teacher Resource 3 GRADE 7 LESSON 1
CHECKLIST FOR RETURNED MATERIALS

ADVISOR’S NAME:____________________________________     GRADE LEVEL:__________________________
	Name
	Demographic

sheet
	handbook signature
	code of conduct
	Free/reduced Lunch form
	Insurance
	picture
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