	Time Management 2
[image: image1.png]INKS

Student Advisement Program






	GRADE  7  LESSON  4



	[image: image1.png]
Time Management 2
   

	GRADE   7  LESSON  4


[image: image2.jpg]


Time Required:  30-45 minutes 
Content Standards: 
AA.S. 2 
Students will complete school with the academic 


rigor and preparation essential to choose from a 


wide range of substantial postsecondary options, 


including college.
Indicators:   
 AA.A 7.2.14
Review and revise time management plan.
	GOAL:   Students will revise and review a time management plan.


Activity Statements: 
Students will develop a daily and a weekly calendar using a planning instrument.  Students will discuss the connection between time management and accomplishing goals.
Materials: 
1. Teacher Resource 1:  Time Management Lesson
2. Handout 1:  Daily Planner Pie Chart (one copy per student)
3. Handout 2:  Weekly Planner

4. Handout 3:  Using a Weekly Planner (one copy per student or display handout electronically)
5. Pens or pencils for students
Procedures:
1. Teacher uses Teacher Resource 1:  Time Management Lesson to begin the lesson.
2. After introduction of lesson, teacher will distribute copies of Handout 1:  Daily Planner Pie Chart.  Students will work independently to complete the handout.
3. The teacher distributes copies of Handout 2:  Weekly Planner.  Ask students if the daily planner would be different if they completed one for each day of the week.  Students will complete Handout 2 independently.
4. If time, display Handout 3 electronically and skim or read the information together.
Discussion:  
· Explain short term and long term planning.  What are examples that you might put in your calendar?
· Why are both short- and long-term planning important?

· How does time management support success in school?  Can it also apply in a career as an adult?

· Why is it important to check the monthly calendar each week?  How do you keep track of long-term activities and deadlines?

· Does time management make a difference in how many goals you can accomplish?  Explain your answer.

· Can you make better use of your time by using time management tools?  Explain.
Additional Resources: 
· http://www2.scholastic.com/browse/article.jsp?id=3897 – Everyday Study Skills
· http://pbskids.org/itsmylife/school/time/article5.html - Daily Schedule and Pie Chart
· http://pbskids.org/itsmylife/school/time/article6.html - Weekly Planner
· http://pbskids.org/itsmylife/school/time/print_homework_chart.html - Homework Chart
· http://www.pbs.org/parents/itsmylife/lesson_plans/its_about_time.html - Time Management Lesson Plan
Extension Activities: 
· Have students write some original poetry about time or money, and have them share some of them with the class. If students need a review of poetry and poetry techniques, have them visit the PBS News Hour Extra Web site. URL: http://www.pbs.org/newshour/extra/poetry
· Students may complete the crossword puzzle located at:  http://pbskids.org/itsmylife/school/time/print_crossword.html
· Students may complete a journal assignment regarding time management to meet their own personal goals.

· Students may investigate online time management tools.
· Other activities as assigned by advisor.

	Developed by:  Dr. Penny Fisher, Director, Putnam County Schools (2010)
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