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Time Required:  30-45 minutes 
Content Standards: 
AA.S.1 
Students will acquire attitudes, knowledge, 

 
and skills that contribute to effective learning 


in school and across the lifespan.

Indicators:   
 AA.A.6.1.04  
Review and revise time management plan.
	GOAL:   Students will develop and revise a time management plan.


Activity Statements: 
Students will develop a time management plan by creating a daily schedule and evaluating what they have to do and what they want to do.  Students will investigate the value of having a time management plan.  They will learn that effective time management will help them achieve their goals.
Materials: 
1. Handout 1:  Daily Schedule – one copy per student (teacher may also display electronically to assist with instructions by using personal examples)
2. Handout Have to, Want to, Goals - http://pbskids.org/itsmylife/school/time/article2.html
3. Teacher Resource 1:  Big Rocks First (requires some advance preparation and simple materials)
4. Optional flip chart or white board
5. Pencils or pens
Procedures:
1. The teacher distributes Handout 1:  Daily Schedule.   (If an electronic copy is available, the teacher may use it to explain how to complete it.  The teacher may sketch a section on a flip chart of the white board and fill in personal examples as a visual aid.)  After a brief explanation, tell students they have five minutes to complete their personal daily schedules.  While students are working, the teacher walks around the room looking at student work to check for understanding.
2. After five minutes the teacher calls the students back to attention to continue the lesson.  Ask students if they can see where they use most of their time and if there are any surprises.  (If students didn’t finish, they may continue working on their schedules later during class or take them home to finish.)  
3. The teacher organizes students into three groups.  After assigning groups, the teacher explains that each group will be assigned to a section of Handout 2. The teacher then distributes copies of Handout 2:  Have to, Want to, Goals.  Each group reads the section as assigned and selects one speaker who will be responsible for explaining key points determined by the group to the rest of the class.  
4. The teacher explains that students have five minutes to read their section of Handout 2 and be prepared to present key points to the class.  The teacher checks the starting time and monitors the class for productive conversations while groups are working independently.
5. After five minutes, group speakers take turns sharing key points.  After each presentation, the teacher adds comments as needed and allows time for questions from others in the class.  Follow with discussion questions.
6. The teacher may wrap up the lesson using the illustration provided on Teacher Resource 1:  Big Rocks First.
Discussion:  
· Give examples of have to, want to, need to and explain.  Could these change for you in the future?  Explain.

· Why do we put off the “have to” list sometimes?  Can this cause a problem?  Is there a way to do a better job with our “have to” list?
· What do have to and want to have to do with reaching your goals?  Can you think of an example?  Explain.
· Is it possible to spend too much time on have to or want to?  Explain.
Additional Resources: 
· http://pbskids.org/itsmylife/school/time/ - Time Management:  It’s You Against the Clock
· http://www.pbs.org/parents/itsmylife/resources/time.html - Time Management Resources
· http://www.teachingmoments.com/Teaching-Moments-10-Steps-to-Positive-Results.html - 10 Steps to Positive Results 
· http://www.how-to-study.com/study-skills/en/studying/34/managing-your-study-time/ - Managing Your Study Time
· http://www.how-to-study.com/study-skills/en/studying/36/procrastination/ - Procrastination
Extension Activities: 
· Students may take completed calendars home and post in their rooms.  Encourage students to find ways to better use their time to achieve their goals.
· Students may complete a journal writing activity describing how use of time will help them achieve their goals.

· Students may share their daily schedules with parents and discuss the lesson at home.

· Students may create a daily schedule to keep in their student planners or school notebooks.

· Other activities as assigned by advisor.

	Developed by:  Dr. Penny Fisher, Director, Putnam County Schools (2010)
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