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Time Required:  30-45 minutes 
Content Standards: 
AA.S.1
Students will acquire attitudes, knowledge, and skills that 
contribute to effective learning in school and across the 
lifespan.
Indicators: 



     AA.A.5.1.04 
Demonstrate effective organizational skills.



     AA.A.5.1.07 
Identify and useful study skills.
	GOAL:   Students will reinforce effective organizational skills.


Activity Statements: 
1.  Students will rate their organizational skills.
2. Students will discuss ways to improve these skills and themselves.
3. Reinforce effective organizational skills.

Materials: 
· Project or make chart for students to use:

	Strongly Agree
	Agree
	Not Certain
	Disagree
	Strongly Disagree

	5
	4
	3
	2
	1


· Handout 1- SQ3R
· Handout 2- Study Tips
· Handout 3-  Organization Tips for Middle Schoolers
· Paper

· Pencil

Procedures: Instructor will ask each student to take out 1 piece of loose leaf paper, put his/her name and date (or heading) at the top, and title the page: “How Organized Am I?”  Then, ask the students to number the page from 1 through 9 down the page.  With paper and pencil in hand, have the students stand up. 

“I will be reading nine statements to you.  I want you to answer each statement honestly by stepping forward one step for each answer: 5 for strongly agree, 4 for agree, 3 for not certain, 2 for disagree, and 1 for strongly disagree. “   Take note of how many answer at each response level.  It is important that you must inform the students ahead of time that they must defend their positions (tell why they are where they are.)    Good point for discussion after each statement. 
Statements:
1. I keep my book bag and notebook at school neat and in order.

2. I keep my desktop and study space at home clear of unnecessary papers, magazines, notes, and stuff.

3. I maintain an assignment book (agenda) for all classes on a daily basis.

4. I do not procrastinate on long term assignments.
5. I use a daily calendar to keep track of important school and extracurricular activities.

6. I never fail to turn in assignments on time.

7. I always bring home important information (newsletters, report cards, reminders) from school to my parents/guardians..
8. I usually know where things are: glasses, keys, purse, or wallet).

9. My teachers, family, and friends think of me as an organized person.

Instructor will do this activity again in January and May.  Compare the results.  See how many students improve.  This activity can be used in a math class for graphing techniques.
Forte, Imogene and Sandra Schurr, Advisory Plus!.  Incentive Publications, 2004.
Discussion:  
1. How can you improve these skills? Make them better? (Put answers up so they can see).

2. What happens to disorganized students?

3.  How does being organized help students make better grades?
4.  How does being organized affect behavior in the classroom?

Additional Resources: 
Forte, Imogene and Sandra Schurr.  Advisory Plus!.  Nashville, TN: Incentive     Publications, 2004.

Fox, Janet. Get Organized Without Losing It.  Minneapolis, MN: Free Spirit Publishing, 2006.
Missouri Comprehensive Guidance Program – Developmental Guidance lessons; http://missouricareereducation.org/CDs/GuidanceLessons/All-Gr6-8.pdf 

Mulcaire, Susan.  The Middle School Student’s Guide to Ruling the World. Newport Beach, CA: Tween Publishing LLC, 2007.  www.middleschoolguide.com
Thompson, Diane and Joe Wittmer.  Large Group Guidance Activities.  Minneapolis, MN: Educational Media Corp., 2006.

Organization Tips for Middle Schoolers http://cmsweb1.loudoun.k12.va.us/509_125519104055/lib/509_125519104055/Organization_Tips.pdf 
Additional Activities: 

1. SQ3R:  Discuss the SQ3R method with the students.  Give each student a copy.  Have them apply this method to at least one specific content area assignment this week.  At the end of the week, take time to review the results of the usefulness of the SQ3R method.
2. Study Tips Discussion:  Have students divide into 6 groups (or teacher divides into prearranged groups).  Each group will have a recorder to write group responses during brainstorming. Give each group 1 of the questions from the hand out.  After what the teacher feels is sufficient discussion time,   ask the recorder of each group to share the ideas.
Extension Activities: 

Handout for Parents: Organization Tips for Middle Schoolers
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