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Time Required:  30-45 minutes 
Content Standards:  
AA.S.2    Students will complete school with the academic rigor and preparation essential to choose from a wide range of substantial postsecondary options, including college.
AA.S.5    Students will employ strategies to achieve future career goals and know where and how to obtain information about the world of work and postsecondary training/education.
Indicators (Student Will…):

AA.A.12.2.01
review academic transcript and make necessary course changes to ensure graduation.
AA.C.12.5.11
Maintain portfolio and evaluate progress towards academic and career goals.
	GOAL:  Students will review and discuss graduation requirements and update portfolio planner.


Activity Statement: Students will analyze their first semester report car their graduation requirements and course sequences.
Materials:

1.   Pencil/pen
2.   Graduation requirements

3.   Graduation Check List or Handout 1
4.   Transcript

5.   Report card from last semester
6.   Handout 2 LINKS Portfolio Planner (use one from student file unless a new student)
7.   Credit recovery/night school/summer school information
Procedures: 

1. Distribute copies of the graduation checklists, graduation requirements and last year’s transcript to students.

2. Instruct students to: 

a. Check off courses on graduation checklist that were completed last semester and to make note of (circle) any 12th grade courses they failed.

b. Review their second semester schedules to determine if they are in all courses they need to repeat from the 9th or 10th grade or others required for the current school year.

c. Follow school procedures to see school counselor to add or delete courses needed to complete graduation requirements. 
d. If some students become upset because they discovered there is no way to graduate with their class, ask them to see their counselor.  Explain to them that they may be able to make up classes in credit recovery, night school or summer school, but if they cannot they only have to return to take required classes.  They will not have to attend full-time.

3. Distribute credit recovery/night school/summer school information. Ask if there are any concerns.
4. Place checklist in portfolio folder for further reference.

5. Check portfolio to make sure everything is up-to-date.  Add any certificates, community service, test scores etc. to make sure everything is current.

6. Conduct follow-up or complete referral forms to communicate any concerns you have about your students.

Discussion:
Advisors will need to ask general question to assure students understand their schedules and the schools graduation requirement.  Sample questions:
1. According to your schedule:  

a. Is your schedule the same or different than last semester?

b. Do you need to make any changes to your schedule?

c. What is the process for getting your schedule changed?

d. Do you have any questions about making up failed or missed courses?

2. Based on the list of graduation requirements what will you need to graduate?

3. Have you visited your counselor for credit evaluation and discussed your future educational plans?
4. Have you talked with all teachers to make sure you have completed all work and your grade is correct?
5. Have you talked with your teacher about getting a conditional grade if you complete specific agreed upon requirements?
6. Discuss tutoring programs and support services that are available. Answer any questions.
7. According to these graduation requirements what classes do you still need in order to graduate?
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Additional Resources: 
Policy 2510 http://wvde.state.wv.us/policies 
Preparing your next step after high school:  http://www.quintcareers.com/after_high_school.html 
What to do about Senioritis:  http://www.collegeboard.com/student/apply/the-application/8626.html 
Extension Activities:  Check with senior level counselor to make any necessary course changes to stay on track for graduation.
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Activity:

Have students fill out their Plan of Study with their marks, enrolled and planned courses, then reflect in their Journal about whether they are on or off track of their graduation and high school goals.

Resources:

Use the Tracking Plans of Study report to assess whether students are on or off track for graduation.

Lesson Plan – Develop a Course Plan
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STUDENTS: Update Portfolios with grades, assessment results, awards and 




certificates, extracurricular activities, volunteer experiences and work experiences.
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