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Time Required:  30-45 minutes 
Content Standards:   Students will acquire the knowledge, attitudes and interpersonal skills to help them understand and respect self and others.
Indicators (Students will…):   AA.PSD.11.7.02   Build upon activities and experiences that help the individual student become a contributing member of a school community.  

AA.PSD.11.7.05   Learn about the relationships between rules, laws, safety, and the protections of individual rights and the rights of others and the responsibilities to contribute to a successful school year.
	GOAL:  Students will become familiar with the rules, personnel, and expectations of their school.


Activity Statement:

Students will participate in a grade-level assembly to discuss some of the school traditions and routines.
Materials:

1. Each high school will need to gather information that is unique to it.   Suggestions include: the bell schedule, map of the building, school rules, supply lists, names of staff, etc.

2. Individual Student Schedules

3. Student Handbooks (one per student)

4. Emergency Cards, Free/Reduced Lunch Form, and other materials needed to be filled out by students and/or parents.

Procedures: 

1. Begin the day with an advisory meeting to hand out materials to students and discuss (using discussion questions below).  See Handouts for sample schedules and ideas.  Give students advisory brochure and ask them to discuss in groups how they may benefit from advisory. 

2. Select a Team Building Exercise from resources on LINKS website or do “round robin’ having students introduce themselves and give one fact they know that may help another student. For example, if you have someone from the football team in your student advisory, you might have that student talk about the football schedule or how to get tickets for games.

3. Key issues to cover during this session may include:

· Ice Breakers

· Student Handbook/Planner

· School Rules

4. Suggest that students make at least two copies of their schedule so that if they lose

one they will have an extra copy.

5. Give students the important school phone numbers (e.g. the main office, counseling office, attendance office, etc.)

6. Identify key people and places including their school counselor, school nurse and principal/administrators.

7. Talk to students about sports and clubs including academic honorary clubs.
8. Have senior mentor available to answers key questions.
9. Following advisory, hold a grade-level assembly to address school rules and regulations, school and community resource personnel, and important character traits of successful students.  
10. Use this session as a community-building exercise so that students become re-acquainted with being in the school and where to seek information.  Also prepare them to offer assistance to each other. 
Discussion Questions:

1. Review your schedule to make sure it appears the way you think it should.  Are all of the classes there that you will need for this quarter?  Do you see any errors?

2. Open your handbook and let’s review some of the important items together.  (Review items.)  Do you notice any changes from last year?  New staff?
3. In a few moments you will be going to an assembly to receive information about our school.  While you are waiting, what questions do you have for me?
Additional Resources:  

Handout 1 – “Sample Schedule for First Week of School”

Handout 2 – “Sample Advisory Lessons for Day 1”

Handout 3 – “Checklist for Returned Materials”

Active Listening
http://www.studygs.net/listening.htm
Team Building
http://wilderdom.com/games/InitiativeGames.html
Respect
http://eqi.org/respect.htm 

Extension Activities:  
Have a returning senior give tour of building to new students if tour not given during new student orientation.  Introduce to key staff members.
Meet with new students individually during the first couple weeks at school to review LINKS program requirements, Career Cruising website,  portfolio requirements and other school requirements to help get onboard and caught up with class requirements.

	                  Introduce new students to school counselor to review graduation and concentration requirements.
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Activity:

Have students review CFWV.com – specifically their work in their Portfolio
Review the 11th grade high school planning timeline with students.  
Addendum 1

SAMPLE SCHEDULE FOR FIRST WEEK OF SCHOOL

Day 1 

· Have all students report to Advisory class to receive schedules, lockers, agenda books, and other materials to start the day.  Hold students here for approximately 15 minutes, before going to first period.  Students are to follow the schedule they receive in Advisory.  Do not allow a student to sit in your class if they are not on your roster!!! 
· Assign guidance services per grade level.

· Ask students who have not received a schedule to report to their assigned counselor.  If students have received schedules but are missing classes, they will follow their schedules and report to their counselor during the period where they have nothing scheduled.

· At the end of the day (last 30 minutes?), students will again report to Advisory to allow time to distribute additional student materials and discuss general items.

Day 2  

· Students report to Advisory for 10 minutes so faculty can collect necessary materials from students and discuss schedule change procedures.  Students then go to their first period class.  
· Students follow their schedules for the remainder of the day!!!  Should they need a schedule change, sign their agenda books and send them to the appropriate counselor.  No schedule changes should be allowed if student does not present agenda!!!

Day 3 

· Students will report to Advisory for 10 minutes to allow faculty to collect any additional materials from students.  Students will then go to first period and a normal day will follow.

· Day 4 Students will report to Advisory for 5 minutes to allow faculty to collect any additional materials from students.  Students will then go to first period and a normal day will follow.

Day 5  

· Regular day

· Students report to Advisory at the end of the day (last 20 minutes?) for end-of-week review and discussion

·  items to complete over the weekend
· check book bag and planner for homework and school forms that need completed and returned

· involving parents in education
· share course syllabus
· student handbook
· school calendar
· website, etc
Addendum 2
SAMPLE ADVISORY LESSONS FOR DAY 1

AM

·  Go over schedule and check transcript to see that all courses are there for high school credit and that each student is fulfilling graduation credits, using a credit check sheet.

· Assign lockers.

· Distribute and review school handbook.

PM

Discuss school rules/procedures regarding each of the following:

· Leaving school early

· Absences  

· Tardies

· Lunch 

· Field trips 

· Grading scale

· Sexual/racial/religious harassment – discuss section in handbook that addresses this issue

· Medication

· Insurance

· Basic student information update

· Emergency card for office

· Student code of conduct -- discuss section in handbook that addresses this issue.

· Use of phones (office and cell)

· Alternative school

· Basic rules for the building
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GRADE 11 LESSON 1
CHECKLIST FOR RETURNED MATERIALS

ADVISOR’S NAME:____________________________________     GRADE LEVEL:__________________________

	Name
	Demographic

sheet
	handbook signature
	code of conduct
	Free/reduced Lunch form
	Insurance
	picture

packet
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