Using Job-Seeking Skills

GRADE 7 SESSION 1 UNIT 2

Lesson Title: Who Will Get the Job? (Part 1)
Time Required:   50 minutes
Content Standards: 
Career Development

C: Students will understand the relationship between personal qualities, education, training and the world of work.
Indicators: 
· Students will utilize information about personal, ethical, and work habit skills to enhance individual student success.
· Students will identify and demonstrate basic job seeking skills of interviewing and completing applications.
	X
	Goal 1: Gather, analyze, and apply information and ideas.

	X
	Goal 2: Communicate effectively within and beyond the classroom.

	
	Goal 3: Recognize and solve problems.

	X
	Goal 4: Make decisions and act as responsible members of society.



Activity Statements: 
Ask the students, “How can you lose a job in less than five minutes?”
Materials: 
· Activity Sheets: “Job Application: Happy Hamburger House” (Raven Stone and Marvin Smith) It is suggested that one of the applications be handwritten and the other typed
· Make copies of each for all students

· Activity Sheets: “Interview Scenarios” (Raven Stone and Marvin Smith) Make copies of each for all students)

· 2 highlighters per group (1 yellow and 1 green), paper and pencil
· Copies of job applications from two community employers
Procedures:
	Instructor Procedures
	Student Involvement

	1. Ask the “hook” question and seek responses from 4 or 5 volunteers. Write the essence of each response on the board. Ask students what they notice about the responses … are

‘job-task” skills listed?
2. Ask a follow-up “hook” question: “How can you lose a job before you have the job?” Record the essence of students’ responses on the board. Remind class of the elementary school guidance lesson about applying for classroom jobs – and to remember that the classroom job application was a way to “sell themselves” as a

qualified candidate for their preferred

classroom job. If they had not completed their applications neatly and accurately, they might not have gotten the classroom job they really wanted. So--one way to lose a job before you even have it is to be

careless about the application submitted.
3. Ask students for ideas on the correct way to complete a job application.

4. Divide the class into groups of 4. Explain that they will to be given two completed job applications to review and evaluate as a group. They will indicate what is done incorrectly (highlight in yellow) and what is done correctly (highlight in green).
5. Ask each group to choose a spokesperson to give an example of an incorrect item and a correct item on one of the two applications. The instructor asks students whether or not they agree with each group’s choices.
6. “Good News, Students! You have just found out – your application sold you as a potential candidate! However -- You still have an opportunity to LOSE the job before you begin – How??” Write 4 or 5 responses on the board. Link responses to lack of or poor interviewing skills. Ask the students

for ideas about how to make a job interview successful.
7. Each group is given the Activity Sheet: “Interview Scenarios” (interviews with Marvin and Raven). They are instructed to review, evaluate and highlight the “Interview Scenarios” in the same way they did the job applications, problem areas (incorrect areas) in yellow and effective interview skills (correct areas) in green.

8. Ask each group’s spokesperson to give an example of a problem area and an effective interview skill from one of the two interviews. Ask other students whether or not they agree with each group’s choices.
9. Review the pros and cons of each

application and each interview with the students and ask, “Who will get the job?” “Could either applicant have lost the job before they had it?” Students will support responses with evidence from the examples provided.
10. Tell the students that next week they will be interviewing for jobs with people from the local business community. Job applications from at least two local businesses will be

given to students. Students are to complete the applications and return them to the classroom teacher within two days. Review the applications and, at least two days before the interviews; inform students whether or not they have been chosen to be

interviewed.

(NOTE: If individual students choose not to complete and return the applications on time, help the individual use that choice as a piece of

her or his individual “puzzle” in the self-evaluation process.)
	1. Students will volunteer responses to the question, review the list of responses and make an observation about the list on the board.
2. Students will volunteer responses the question.
3. Students will share ideas they have on the correct way to complete a job

application. Possible answer: It should

be done neatly by being typed or printed legibly.
4. Students will get into groups. Students will review and assesses the two job applications and highlight in yellow those things that they think are incorrect and highlight in green those things they think are done correctly.
5. Students choose a spokesperson and the person reports to the class an incorrect item and a correct item from one of the applications. Students respond as to whether or not they agree with each group’s choices. If there is disagreement, a rationale must be given.
6. Students will share ideas they have on the correct way to complete a job

application. Possible answer: Dress

nice and use good manners.

7. Students will highlight the interview

scenarios using yellow for problem

areas (incorrect areas) and green for

the use of effective interviewing skills

(correct areas).
8. Spokespersons report to the class a

problem area and an effective interview skill from one of the two interviews. Students (in large group) discuss whether or not they agree with each groups’ choices. If there is

disagreement, the rationale for

disagreeing must be presented.
9. Students will, as a group, decide if

Marvin or Raven (or neither) will get

the job based on the information

provided in the scenario.

10. Students will complete two job

applications and return them within two days.


Discussion:
What is a “good” worker?

Have you ever applied for a job? Have you ever had a job interview? Why are personal, ethical and work habit skills important to an employer?
Additional Resources: 
Adapted from http://missouricareereducation.org/curr/cmd/guidanceplacementG/elearning/.
Extension Activities: 
The counselor will give the teacher envelopes to collect the applications; the teacher will remind the students of the assignment and possibly give class time to work on the applications. (This would work well in a communication arts class or careers class).
Additional Lesson Information:
Enduring Life Skill(s)
	X
	Perseverance
	
	Integrity
	
	Problem-Solving

	
	Courage
	
	Compassion
	
	Tolerance

	X
	Respect
	X
	Decision-Making
	X
	Positive Work Ethic


This lesson supports the development of skills in the following academic content areas.

Academic Content Area(s) 



Specific Skill(s)
	X
	Communication Arts
	Reading and writing

	
	Mathematics
	

	X
	Social Studies
	Use of tools of social inquiry, relationships of the individual and groups

	
	Science
	

	
	Health/Physical Education
	

	
	Fine Arts
	


GOAL:  Students will be able to report on the appropriate way to complete a job application and a job interview.











http://missouricareereducation.org/curr/cmd/guidanceplacementG/elearning/

