Getting a Job

GRADE 9 SESSION 1 UNIT 5

Lesson Title: Career Portfolio
Time Required:   55-70 minutes
Content Standards: 
Career Development

B. Students will employ strategies to achieve future career goals with success and satisfaction.
Indicators: 
· Students will identify situations which would compromise ethical habits in school or work situations.

· Students will identify and refine the job seeking skills needed to apply for volunteer or part-time jobs in the community.
	X
	Goal 1: Gather, analyze, and apply information and ideas.

	
	Goal 2: Communicate effectively within and beyond the classroom.

	
	Goal 3: Recognize and solve problems.

	
	Goal 4: Make decisions and act as responsible members of society.



Activity Statements: 
Show students an example of a portfolio or counselor’s portfolio.
Materials: 
Career Portfolio format for each student. This may be within a computer program or a format created by the counselor.
Procedures:
	Instructor Procedures
	Student Involvement

	1. Counselor shows his/her portfolio or an example of one.
2. Students are instructed to list items that they need to include in their career portfolio. A Limited List of Suggestions:
a. Personal Plan of Study

b. Personal Mission/ Worldview/

Philosophy Statement(s)

c. Evidence of Skill Development

d. Reflection papers

e. Post-Secondary Education Training

Options

f. and there are many more

3. Students are instructed to design a

“mechanism” for collecting AND

organizing the information, e g., file box with dividers and folders; a cardboard box, loose-leaf binders for each subject.
4. Students are instructed to continue to collect information for their portfolio as they continue through high school. Classroom guidance lessons will include processes and products that will be included; however, the

portfolio is developed “By the Student—For the Student” and as such will require the students to think creatively about how best to represent herself or himself.
	1. Students observe the components of a portfolio.
2. Students will brainstorm a list of

materials they need in their portfolio.

3. Students put a copy of their four-year plan in the portfolio and any other information they have already collected.
4. Students will keep their portfolio in a central location (home room or

counselor’s office).


Discussion:
What should I put into my portfolio?
Additional Resources: 
Adapted from http://missouricareereducation.org/curr/cmd/guidanceplacementG/elearning/.
Extension Activities: 
Check with students and help them identify items to put into their portfolio as they continue through high school.
Additional Lesson Information:
Enduring Life Skill(s)
	X
	Perseverance
	
	Integrity
	X
	Problem-Solving

	
	Courage
	
	Compassion
	
	Tolerance

	
	Respect
	
	Goal-Setting
	
	Responsibility


This lesson supports the development of skills in the following academic content areas.

Academic Content Area(s) 



Specific Skill(s)
	X
	Communication Arts
	1. Speaking and writing standard English (including grammar, usage, punctuation, spelling, capitalization)



	
	Mathematics
	

	
	Social Studies
	

	
	Science
	

	
	Health/Physical Education
	

	
	Fine Arts
	


GOAL:  Students will personalize their portfolios by identifying and organizing the categories and their “filing/retrieval system.”











http://missouricareereducation.org/curr/cmd/guidanceplacementG/elearning/

