Getting a Job

GRADE 11 SESSION 3 UNIT 5

Lesson Title: The Resume Interview
Time Required:   55-70 minutes
Content Standards: 
Career Development

B. Students will employ strategies to achieve future career goals with success and satisfaction.
Indicators: 
· Students will demonstrate the steps which can be used to resolve ethical issues related to school or work situations.
· Students will define and utilize a portfolio which may be used for a variety of post-secondary opportunities.
	X
	Goal 1: Gather, analyze, and apply information and ideas.

	
	Goal 2: Communicate effectively within and beyond the classroom.

	
	Goal 3: Recognize and solve problems.

	
	Goal 4: Make decisions and act as responsible members of society.



Activity Statements: 
Enter class with a folder full of resumes … look at several and say “Attracts” and put aside or “Repels” and throw in trash.
Materials: 
· Samples of resumes (strive to obtain actual resumes that attract and repel to use as examples [names omitted, of course])

· Resume´-writing template (available on-line or district may have a program in place)

· Computer Lab
Procedures:
	Instructor Procedures
	Student Involvement

	1. Ask students: What makes the difference between “Attract” and “Repel”? We’re going to explore ways to develop resumes that attract the “paper you” to a potential employer. Counselor hands out sample resumes.
2. Have students get into groups of 3 or 4; tell them to review the sample resumes as if they were employers and group the resumes into “Attracts” or “Repels.” When they have grouped the resumes, ask them to review each

group to identify and list “Attract” and

“Repel” characteristics.
3. Instruct students to, then, list the “Attracts” characteristics they will include in a review checklist of their own resumes.

4. Introduce students to the elements of a “functional resume” and a “chronological resume.”
5. Have students list activities they might include in a resume.

6. Students create a resume (either “functional” or “chronological”) from the list of activities.
7. Students share resumes with in pairs. Partner will assess resume and determine it to be “Attract” or “Repel” (based on criteria established in # 3 above).
8. Instruct students to review and reflect on partner’s comments, and rethink, revise/refine their resumes as appropriate.
	1. Students contribute ideas about

criteria for ratings.
2. Students will review the sample

resumes, group them into “Attract”

“Repel” stacks and develop a group

list of reasons resumes were grouped

as they were.
3. Students, in groups, will make a list of “Attracts” criteria” to be developed

into a checklist for their own resumes.

4. Students will identify whether the

sample resumes are “functional” or

“chronological.”
5. Students list activities.
6. Create resume.
7. Partners review and make suggestions for revision about their resumes.
8. Students’ revise/refine resumes as

needed after rethinking based on

partners’ comments.


Discussion:
What information do students’ need? How can I help them become comfortable in the resume writing and interviewing.
Additional Resources: 
Adapted from http://missouricareereducation.org/curr/cmd/guidanceplacementG/elearning/.
Extension Activities: 
Teacher could arrange mock interviews with employers and have the students present their resumes to them.

Additional Lesson Information:
Enduring Life Skill(s)
	X
	Perseverance
	
	Integrity
	X
	Problem-Solving

	X
	Courage
	
	Compassion
	
	Tolerance

	
	Respect
	
	Goal-Setting
	
	Responsibility


This lesson supports the development of skills in the following academic content areas.

Academic Content Area(s) 



Specific Skill(s)
	X
	Communication Arts
	1. Speaking and writing standard English (including grammar, usage, punctuation, spelling, capitalization)



	
	Mathematics
	

	
	Social Studies
	

	
	Science
	

	
	Health/Physical Education
	

	
	Fine Arts
	


GOAL:  Students will complete functional and chronologic resumes.











http://missouricareereducation.org/curr/cmd/guidanceplacementG/elearning/

